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Move Out Date:_______________ Possession Date:________ Walk Through Date:________ 
 
Property : ___________________________________________________________________ 
 
Tenant :______________________________________________________________________ 
 
MOVE OUT CLEANING INSTRUCTIONS (TENANT) 
General  
___ Carpets MUST be professionally cleaned by a TRUCK MOUNTED carpet cleaner.  
       - receipt must be turned in to lessor upon vacating.  
___ Sweep and mop all floors  
___ Clean all dirt, smudges, and grease from walls, ceilings and vents  
___ Wash all baseboards, woodwork, door jams and windowsills  
___ Clean all windows, window tracks, storms and screens - return to proper place  
___ Clean both sides of sliding glass/screen door and tracks  
___ Clean and re-hang all drapes and blinds provided upon move in  
___ Clean and wash all light fixtures - replace light bulbs as necessary
___ Clean all closets - wipe down rods and shelves  
___ All fans must be operational/clean
 
Living Room/Family Room  
___ Fireplace must be professionally cleaned and operational if wood burning or is gas must be         operational receipt must be turned into lessor upon vacating 
 
Bathroom  
___ Clean all bathrooms – fixtures, including toilets, floors, bathtubs, showers, sinks, mirrors,         light bulbs, cabinets and exhaust fan, walls.    
 
Kitchen  
___ Clean inside and outside of kitchen cabinets - remove all contact paper  
___ Clean kitchen sink and fixtures  
___ Clean stove/oven gas or electric removing all grease and dirt - replace drip pans. Clean         hood vent fan removing all grease and dirt - either run vent filter through dishwasher or         replace and bulbs.  
___ Clean behind underneath, inside / out and between all appliances         
Refrigerator, Dishwasher, Microwave  
 	
Outside/Garage  
___ Clean and empty all storage areas  
___ All garbage must be removed from the property.  
___ Clean and mow yard - remove all pet waste. Remove all weeds 
___ Clean garage floor and walls - remove any oil stains in garage or on driveway. 
___  Sprinkler system, sprinkler heads. Disconnect all hoses from the home.  
 
Other 
____ Furnace filter must be replaced in furnace. 
____ Keys turned in House______ shed ______  garage_____   mail box _____ 
____ Number of garage door openers returned _______ 
____ Smoke detector ____________  CO detectors______________ Operational. 
____ Leave heat on at 60 degrees if Sept – May  
 
Forwarding Address: __________________________________________________________________ 
 
Notes:________________________________________________________________________

______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________ 
 
***All keys and garage door openers must be returned to lessor at:  
1665 Briargate Blvd #100, Colorado Springs, Colorado 80920 by noon on the last day of the month or lease end date.

*This checklist should be used as guidance and not interpreted as a final list of items needed to be addressed upon your departure. 
 
If you have any questions or would like referrals on qualified professionals, please call our office at (719) 418-6036.  Thank you 

	Office Use Only:  
Admin Fee_______ 
	 
	Cleaning______ 
	 
	Carpet Cleaning _______ 

	Attorney _________ 
	 
	FP___________ 
	 
	Handyman ___________ 

	Yard____________ 
 
	 
	Util __________ 
	 
	Rent/late _____________ 
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