
 

Hello there  -  the end of the financial year is rapidly approaching and with it the time for businesses to undertake some year end 

“must dos”.  It is also time to tidy up loose ends before the new tax year begins and think about whether your business might benefit 

from bookkeeping software.   Shortly we will be mailing our end of year questionnaire and checking through the items covered here 

will mean completing this will be quick and easy.   

Things to do on the day … 

Trading stock value 

Please schedule out your trading stock on hand at the 31st 
March listing quantities and values.   It has to be valued at 
the lower of GST exclusive cost or realisable value.   The 
latter may apply to old or “dead” stock.    

There is a partial exemption from a full stock take for small 
businesses with turnover less than $1.3m where it is 
reasonable to assume closing stock is < $10,000.  If this is the 
case you may use your opening stock as a reasonable estimate 
of closing stock. 

Work in progress 

Please list work in progress at the 31st March.   This is started 
work on a job, that hasn’t been charged to your client by the 
31st March.   We will need to know the value of this work at 
cost, excluding GST, as Inland Revenue require this to be added 
back against costs.   

 

Things to put together soon after …  

Details of money owed, owing and on hand  

Money owed to you – receivables/debtors as at 31st March  

Money owed by you – payables/creditors as at 31st March 

Cash on hand, if any,  at 31st March 

Details of 

Bad debts written off over the year 

Home office expenses  

Covid-19 subsidies received during the year  

Bank & investment records – see our detailed list coming soon  

Business kms for partly private vehicles   

Payments to employees for holidays paid within 63 days of 
balance date 

 

Things you can be doing this month … 

Write off bad debts 

In order to claim a deduction for bad debts, the amount must 
be written off from the accounts receivable ledger before year 
end.  To qualify as a bad debt, there must be no reasonable 
likelihood that the debt will be recovered.  If, after writing off 
the bad debt, it is recovered, the amount will be treated as 
taxable income in the year it is received.   

Prepaid expenses 

Some expenses can be prepaid (paid in advance) and at the 
same time claimed as a tax deduction (eg stationery, magazine 
subscriptions, rates).  Some larger prepaid expense items may 
be deductible as paid but are subject to monetary and time 
limits (eg advertising, rent, insurance and consumables).   

 Pay employees within 63 days 

Payments to employees (eg salaries, bonuses, redundancy, 
leave) for entitlements relating to the current tax year are 
deductible if they are actually paid within 63 days after year end 
(ie 2nd June 2022 for a business with a 31st March balance date). 

Collate home office information  

If you conduct part of your business from home you may be 
entitled to claim a portion of the following expenses for income 
tax purposes: 

 Rates 

 Insurance 

 Home phone line 

 Internet costs 

 Interest on mortgage/rent 

 Repairs and maintenance 

 Power 

The amount of these deductions is generally based on the 
percentage of the home area that is used for business purposes 
and for dual purposes rooms, the proportion of time the space 
is used in that capacity. 

Where GST is charged on these home office expenses (ie rates, 
power etc), a GST claim can be made for the portion of the 
business expenses, provided the business is registered for GST. 

Our questionnaire includes an area to record the annual spend 
on each of the above items.  

 

Things to think about now … 

IT solutions   

Before the start of a new financial year is an opportune time to 
change or start using a software package for recording your 
transactions, GST preparation and invoicing.   At Shand 
Thomson we support all client software and manual 
systems.   We are experienced and certified in: 

 Xero  

 MYOB 

 Farm Focus  

 Figured 

and we can work through with you which of these, or others, 
are right for you.   And, if you contact us soon, we can help you 
be ready to go for the new financial year.   

If you are happy with the status quo then that is good 
too.  However, if you consider there could be opportunities to 
save you time and automate more of the invoicing and debtors 
processes in your business, then please talk to us about 
software options that might work for you.   


