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Personal Financial Responsibility:  I ___________________________ understand that I am financially responsible for any and all damage to my assigned company vehicle resulting from misuse (using vehicle in a manner for which it is not intended or approved by ServeStar), neglect (Failing to maintain fluids or address mechanical issues in a timely manner, failing to close windows etc..), abuse (excessive speeding, braking incidents, etc) , or damage that has otherwise gone unreported. 

Reporting: I understand it is my responsibility to promptly report any and all damage to my vehicle to my supervisor and to obtain a police report for any and all incidents resulting in damage for which an insurance claim will be filed (i.e. any incident for which you will not be paying for repairs out of pocket). 

Maintenance: Any vehicle issues such as check engine light, flat tire, broken windshield, etc, are to be reported to my manager immediately. Failure to comply with the recommended maintenance schedule provided for your vehicle via policy and or owners manual may cause avoidable damage for which I may be held financially responsible. 

I agree to adhere to the maintenance schedule provided to me and or recommended in owners manual, utilizing only the pre approved providers and or repair locations listed below unless otherwise agreed to in writing with ServeStar management. 

Pre-Authorized Repair Locations: 
· Enterprise In House Repair Services
· Firestone 
· NTB 
· Smith Automotive
· Discount Tire
· Tire Discounters

I understand that vehicle is to be cleaned on a daily / weekly basis. This includes the cab, cargo areas, etc. Any vehicle issues such as check engine light, flat tire, broken windshield, etc, are to be reported to my manager immediately. 

Licensing / Insurability: I understand that should I fail to maintain my drivers license or should my driving privileges be revoked by authorities it is my responsibility to inform management and to immediately cease operation of vehicle. I agree to never operate a vehicle without the proper licensing for said vehicle. i.e. CDL etc as applicable. Should our insurance company find you uninsurable you will not be allowed to operate vehicle. Should they provide insurance at an additional premium due to individual risk factors you will be responsible for this additional expense in order to continue operating vehicle. DMV records may be requested at any time and it is your responsibility to obtain and provide such records as needed. 

Personal Vehicle Use: You are not allowed to operate a company vehicle for personal use at any time without written permission in advance signed off on by COO and CEO. Any such use will be subject to immediate chargeback of fuel and maintenance costs determined on per mile basis. Any damage to vehicle while in your possession during unauthorized personal use will be paid in full to company regardless of fault or cause. Unauthorized personal use may result in disciplinary action up to and including termination. 








Safety: I agree to safely operate the vehicle within the legal limits set by federal, state, and local governments in the areas I drive and will also follow all guidelines set by private owners of properties on which I operate vehicle. I will only park in designated / authorized areas. I understand I am not permitted to park in fire lanes while performing work at a commercial location. I agree to properly secure the vehicle locking upon leaving and returning. I understand that should I lock keys in vehicle or lose keys I will be required to pay for a locksmith out of pocket. I understand my vehicle is tracked using GPS. Any incidents of safety violations may result in disciplinary action up to and including termination. I will not illegally possess firearms in vehicle nor will I otherwise engage in conduct considered illegal. I agree to NEVER operate a company vehicle under the influence of drugs, alcohol, or other substances that alter or impair my ability to drive or that change my perception / situational awareness. Violation of company drug and alcohol policies will result in immediate termination. I understand that random drug testing may occur at any time and agree to submit to testing upon demand. I further understand that any accident requires an immediate drug test be conducted. Fleeing the scene of an accident or failing to report an accident resulting in damage to another vehicle or personal injury will result in termination. I will not operate a vehicle with acute need of brakes, tires, or other parts necessary for the safe operation of said vehicle. Notice will be given in writing and in advance to my supervisor of any repairs requiring immediate attention. 

Repayment / Deduction Method: I agree that any costs of repairs will be deducted from my weekly payroll on the pay date immediately following the incident. I understand my financial liability does not end upon termination and is not conditioned upon working for ServeStar. I understand I will be financially obligated to pay for any amounts exceeding pay due me via payroll. These amounts are considered immediately due via check unless otherwise agreed to in writing. I understand these costs are still considered due regardless of ServeStar’s  decision to utilize insurance to pay for said repairs / damage or not. Amount due is based on actual bill presented by those completing repairs. I consider such amounts reasonable and waive any individual authorization of such repairs as are deemed necessary by a licensed vehicle repair company.


Vehicle Condition: 

I have completed an inspection of my assigned company vehicle with my division manager and notated below any pre-existing damage present at the time I received possession of the vehicle. I confirm my vehicle is in clean good working order. 


Vehicle Make / Model: 

Vehicle Vin #:		
	
Current Mileage:

Color: 

Tow Hitch Installed?:        Y     N

Lights Operating Properly?:        Y     N


Doors all lock and latch properly?:        Y     N

Fluid Levels Full and Holding?      Y     N

Wipers Operating Properly?      Y     N

Backup Cam?        Y       N         Operational?:         Y     N

# Keys provided? ________

Radio and Speakers Operational?:       Y     N.       Brand of head unit?: __________

Bins Installed:       Y     N     # : _______

Ladder Rack Installed?         Y     N

Other non standard items installed? (i.e.  camper shell, running boards, etc): 




Mechanical or Condition Issues Present Upon Receipt of Vehicle: 
(Provide details along with photographic proof of any and all existing issues) 


















_________________________	__________________________	____________
Technician name		Technician Signature		Date


_________________________	__________________________	____________
Manager Name			Manager Signature		Date
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