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Welcome to Ahi Ezer Early Childhood Center! Ahi Ezer Early Childhood Center’s mission is to provide a warm, creative and nurturing environment for children, where each child’s inherent love of learning is valued and nourished. We seek to create a stimulating and enriching educational setting that will ignite a spark in each child…a spark that will grow to a lifetime excitement for learning. At Ahi Ezer, we view ourselves as your partners in the awesome responsibility of educating your child. We urge you to remain involved and in constant communication with our educational staff, so that together we can strive to bring out the best in your child. Ahi Ezer Yeshiva is dedicated to bringing out the potential of every student in a warm and caring atmosphere. Our goal is to imbue the students with strong Torah values based on the Mesorah and tradition of our community. We strive for excellence in education providing our students with academic and life skills enabling them to graduate as proud Bnot Yisroel. We reach out to you, our parents, as partners in this mission. Please read the enclosed handbook so that we can achieve our goals together.

Program 
Our program provides structured play and free play, so that the children become acquainted with a large scope of mediums to encourage growth in cognitive, physical, and social-emotional areas. Structured play includes group activities such as stories, discussion, and dramatic play. Free play involves the use of manipulative toys, a sand table, clay, exploring art and more. Readiness and self-help skills are naturally integrated throughout the day to prepare the children for school. 
Communication 
Open communication between the school’s administrative staff, teachers and parents is an integral component of our school’s program. During the orientation process, please share with us your child’s likes, dislikes, and personality traits. During the school year, please communicate to the school any changes in your child’s attitude towards school. In turn, the staff will share with you the experiences they have had with your child during the day. Newsletters will be sent home frequently to share our classroom experiences with you. 
It is important that we know of any changes taking place in your child’s environment. Specific circumstances such as the birth of a baby change of babysitter or family crisis can affect your child’s behavior in school. Please inform either your child’s teacher or the school’s director of any changes in your child’s environment so that we may offer full support and understanding to your child during stressful times. 
You may try the following extensions:

· Mrs. Lati (Preschool director) 
ext. 125/ 917-403-5520
· Preschool office                              ext. 117
                 

· Rabbi Beyda (Rosh Yeshiva)         ext. 112

· Administrative secretary
         ext. 116

· Mrs. Erica Maswary                      917-346-7233
Parents will be contacted via phone throughout the year. These phone calls are an opportunity for the parents and staff to discuss the uniqueness of your child and to receive an in-depth view of your child’s progress. Please note the procedure for contacting the teachers at any other time: During classroom time, teachers need to be fully in tune with the children, and are not available to talk to parents, unless an urgent and brief message needs to be communicated. Instead, please call the office and leave a message for the teacher. Your call will be returned at the earliest convenient time. The director is also available to speak with you. The school office hours are 9:00 am — 3:30 pm. Please use the school voice mail system to leave messages for staff members at any other time.
According to Dept. of Health Regulations, sunscreen must be applied at home. It cannot be applied at school.

Note: Please make sure everything is labeled with your child’s name.

Policies and Procedures
The following are policies, terms, and procedures as they apply to children and families of children enrolled in the Early Childhood program. 
Attendance 
In order to provide consistency to your child’s routine, be sure that your child attends on a regular basis unless he/she is sick or there is an appropriate reason for his/her absence. 
Child Absences Policy
It is the policy of Ahi Ezer Yeshiva that any child who is absent more than one day must be contacted by the Teacher or secretary to ascertain what the situation is. Should a child be absent more than three days due to a medical condition, a doctor’s note or communication from Dr. should be documented in the child’s folder. 
Arrival and Dismissal 
The main program begins at 9:00 am. We recommend that you bring your child to school no later than 9:30 so that your child may benefit completely from the full day’s program. Please pick up your child promptly at dismissal time. Every minute delay in picking up your child is stressful for him or her. If there is consistent delay, alternative arrangements for picking up your child will need to be made. 
Important notice:

The earliest time that we can be responsible for any toddler, nursery or kindergarten child is from 9:00 a.m. Please do not drop off your child before 9:00.
Dismissal Policy

· Parents must inform the school as to how your child is going home each day. This includes Pickup or Carpool.
Any changes that need to be made must be done in one of the following ways

· A call must be made to one of the secretaries the day of the change before 2 p.m.
· We will not take your child’s word without a phone call from the parent.
· Your child will not be released to anyone not on the “Authorized pick up form” without written consent
Carpool/ parent pickup

· Children will be brought down to the main lobby during dismissal. 

· Please pull up to the school’s entrance and wait for a teacher to bring your child to the car. 

· Do not leave your car unattended or leave any children in the car to pick up your child. 
  Lateness/Absence policy/Early pickup
A student who arrives late to school or who returns to school after being absent must bring a note of explanation (signed and dated by the parent or doctor) to Mrs. Lati. If the student is absent for more than 2 days, a doctor’s note is required.

· Absences for any other reason should be discussed with the principal prior to the absences. 

· For early pick up the student must be signed out by an adult at the front desk.

· You must call the school office to make a change in your child’s pickup arrangement for the school to release your child to an alternate person. Please call the school office before 2:00 pm for dismissal changes. 
Child Sick in School 
We count on you to recognize the symptoms of ill health and we trust that you will not bring your child to school if there are any indications of: fever (must be fever-free for at least 24 hours) vomiting, any unusual discharge from eyes or nose, skin rashes or open sores, colds, fatigue or listlessness. For the benefit of all children, any child showing symptoms of illness may be sent home. If your child displays any symptoms listed above, he or she will immediately be isolated from the others and you will be contacted. 
If the parent cannot be reached, the emergency contact will be called. If no one can be reached, we will keep your child as comfortable as we can in a separate room with supervision. Efforts will be made to continue contacting the parent. We will escort your child to the nearest hospital if emergency care appears warranted. 
Emergency Illness/Accidental Injury 
Parents will be notified of all injuries to children which occur at the program before they leave the center, no matter how minor. If they cannot be reached by phone, a note will be attached to the child’s clothing explaining the injury. A follow-up phone call will be made by the teacher after school. 
In an emergency, the parent and/or emergency contact will be called. If no one can be reached, we will escort your child to the nearest hospital. Medical/insurance records will accompany child. 
Emergency contacts and medical release forms
In case of emergency (accident/injury, early school closing, serious discipline problem, etc.) We must be able to reach a:

· Parent, relative, or friend.  Therefore, we require all parents to fill out the enclosed form and send it with your child on the first day of school. Please inform the office, or your child’s teacher of any changes. It is crucial that emergency cards are up-to-date.

· Your child will not be permitted to receive Tylenol in school.

Headlice/Nits 
· Ahi Ezer conducts head checks for lice regularly throughout the school year.  If your child is found to have lice or nits, you will be asked to take him/her home from school. She will not be allowed back to class until she is cleaned and re-checked by a school approved nit-checker.

Medicals 
Children must have medical exams every year. (A medical is good from the date on it to the same date the following year.) Parents are responsible for getting their children’s updated medical in on time. This is a condition for continued enrollment in the school. All kids must be fully immunized upon first day of school. The flu shots are now mandatory for all children under 5. NO CHILDREN WILL BE ALLOWED TO ATTEND SCHOOL WITHOUT A FULL IMMUNIZATION RECORD.
Communicable Diseases 
Please notify the center within 24 hours if your child is absent for: chickenpox, conjunctivitis, diarrhea, diphtheria, food poisoning, hepatitis, Hemophilus influenza type B infection, impetigo, measles, meningitis (all types), meningococcal disease, mumps, whooping cough, poliomyelitis, rubella, salmonella, streptococcal disease, tetanus, tuberculosis, or any other disease or condition which may be a danger to the health of children in the setting. 
A child with a communicable disease will not be permitted back to the school until they have a written statement from the physician. The physician’s statement must accompany the child on the child’s first day back or the child will not be permitted to return to class. 
Any child having diarrhea in the classroom will be sent home and will not be allowed to return until they are free from diarrhea for 24 hours.
 Confidentiality 
All information given by families will be considered privileged and therefore will remain confidential. Children’s files will be kept in a locked file cabinet in the office. 
Meals and Snacks 
We will be offering breakfast every morning. We serve lunch and snacks daily, and we consider it important that the children eat nutritious food and avoid junk food. No snacks are to be brought from home, as this is against Head Start regulations. If a child does bring a snack to school, it will be place in a special box and returned to him/her at the end of the day. 
Please note that Ahi Ezer Yeshiva is a peanut free environment. We will accommodate most food allergies by providing substitutions, pending a letter from the child’s physician. 
Appropriate Dress
 When dressing your child for school, please consider your child’s comfort and provide simple practical clothing that is free of complicated fastenings and easy to handle in the bathroom. Think of the messy art materials — and provide clothing that is washable. (The children wear smocks, yet the clothing often becomes messy regardless.) Think of the high energy level of activity — provide clothing that is sturdy and not delicate. 
Also, please note the following: 
• We go outdoors daily unless the weather conditions are very severe. During the winter it is important for your child to wear a hat and gloves. These items are best kept from being lost if they are appropriately fastened to your child’s coat.
 • Items such as bracelets, necklaces, etc. tend to get lost or broken, and may present a choking hazard to other children. In addition, the school cannot assume responsibility for children’s jewelry being mishandled or otherwise ruined. 
· All outer garments should be labeled. What to send with your child: 
· Full change of clothing, every item being marked with your child’s name. 
· Regular shoes or sneakers only.  No clogs, flip-flops, heels, or inappropriate footwear.

· Each child must have a change of clothing kept at school. Please label each item of clothing with your child’s name, place it in a shoe box and bring it with you to orientation. 

· Assume that they will be going to play outside every day and dress them accordingly. During the winter, please remember to send your child with boots, a hat, and mittens or gloves. If your child is wearing boots please send a pair of shoes that they can change into. 

· Although preschool students are not required to wear uniforms, please do not dress your daughter in tank tops or short shorts. 

· We are proud when our boys wear a Kipa and Tzitzit to school!!!
· Please do not send any toys or dolls to school. We cannot assume responsibility for the loss of any toys brought from home.
Visitors
Ahi Ezer Early Childhood has an open-door policy — parents are always welcome to visit the school. However, to ensure continued safety, all visitors, including parents, must go to the school office before being admitted to a classroom. 
Extreme Weather Conditions 
In case of extreme weather conditions, a message will be left on the school’s answering service to let you know if there any changes in the schedule. When we will need to close school for the day, we will attempt to contact you by phone. However, if at any time you are unsure if we are open or closed, please call the school office. 
Field Trips 
Field trips are an exciting an educational part of your child’s school experience. The enrollment contract includes a provision indicating your permission for your child to participate in the school’s field trips. Chaperones are needed to accompany the children on the trips. If you can volunteer to come along on a trip please let the teacher know in advance. However, chaperones may not bring other children or babies along on the trip as we rely on your complete attentiveness to the children in the class. 
Safety 
Teachers are trained in safety measures and good hygiene practices. These topics are an integral part of our parent workshops and classroom curriculum. If an accident occurs in school, a discussion takes place with staff members to review the circumstance and to help prevent such accidents in the future. 
Developmental Screenings 
All Ahi Ezer children will be given a developmental screening by their teacher. This screening tool will assess a child’s cognitive development, language development, gross motor development, and fine motor development. The teacher will also administer a Social Behavioral screening. Parents will be informed of any concerns noted as well as the need for further evaluation. 
Notices to Parents 
Periodic notices will be sent home to parents to notify families of important upcoming events. Please check your child’s book bag daily. Please take the time to read any memo that your child brings home. 
Child Abuse Reporting 
By law, we are mandated reporters. We are mandated to report any suspected cases of child abuse or maltreatment. The purpose of reporting is to protect children and offer services, where appropriate, to assist their families. 
Dismissal and Policy Regarding Children Who Have Not Been Picked Up 
Children will be released at dismissal time to their parent(s) or to any individual who the parent has noted on the school release form or emergency form. No child will be released to anyone else without prior consent from the parent. Classrooms and premises are checked daily after children leave to assure that no child was inadvertently left behind. 
Regular attempts will be made to contact parent and emergency number referral. While attempting to contact parents, a teacher or teachers assistant will remain with the child. Should all attempt at contacting the child’s parent fail, the Director will assume responsibility for the child. Should the director not be at the site, then the teacher and/or teacher’s assistant will assume responsibility for the child. Continued attempts will be made to contact the parent until she/he is reached and arrives to pick up the child. 
 Philosophy About Discipline 
Our goal concerning discipline is to assist the children to change unacceptable behavior to acceptable, positive, growth producing behavior. Although the term discipline means guiding and directing children toward acceptable behavior, the term often becomes synonymous with punishment. Therefore, we use a positive guidance approach with the goals of helping children gain inner controls, practice decision-making skills, and learn different options for expressing their feelings. At Ahi Ezer, harsh verbal reprimands will not be used and inappropriate, disrespectful verbal behavior towards any child will not be tolerated. Our staff utilizes specific strategies to guide children’s behavior in positive and supportive ways. These strategies can be utilized by parents as an option to disciplining by punitive measures which may result in anger, power struggles, and low self-esteem. No one approach works for every child or every situation. We choose our method of positive guidance based on our knowledge of each child and the problem. 
Positive guidance approaches:
 • Anticipate and plan so that problems can be avoided. 
• Look for reasons why a child is displaying inappropriate behavior. 
• Focus on the child’s behavior, not the child’s value as a person. 
• Help children understand the consequences of their actions.
 • Explain the choices available. 
• Help children use problem-solving skills to develop solutions. 
• Help children refrain from dwelling on mistakes. Move them on to next activity. 
• Watch for restlessness. Provide appropriate outlets and activities. 
We also apply techniques utilized in conflict resolution. The children are given the tools with which to solve their own disputes. This enables them to take responsibility for their behavior. Children can be taught to “use their words” as a better way of dealing with a disagreement. Children are provided many opportunities to develop social skills, such as cooperation, helping, negotiating, and talking with the person involved to solve interpersonal problems. Staff always facilitate the development of these positive skills. 
Kashrut  Policy: 

Ahi Ezer is happy to be able to provide all students with daily breakfast, lunch and snacks.  Children are not permitted to bring food or snack to school that does not have a proper kosher symbol on it. Fruits, vegetables and bottled water are allowed.
No home baked goods are permitted, no exceptions!!
\

Birthday Parties   
Birthdays are a very important milestone in your child’s development, and we want to share this exciting milestone with him/her. We greatly encourage at least one parent to participate in the school party. Please contact your child’s teacher with at least one-week notice and schedule time and date for a school party. 
In planning private birthday parties and other activities involving students in your child’s class, we ask that parents are sensitive to all the children. If more than just a few close friends are invited to a party, then all the children in the class must be invited. 

Parents Dress Code

All adults who visit Ahi Ezer for any reason MUST dress in accordance with the standards befitting a Yeshiva atmosphere. All Women must be wearing modest skirts and tops and Men are expected to wear kippot.
Cell phones and Electronic Toys 
Cell phones and electronic toys are never allowed in school. In general, it is a not a good idea to allow children to bring expensive items into school. The school cannot take responsibility for the loss of any items brought to school by students.
We would like to take this opportunity to wish you and your children a very productive and happy year at Ahi Ezer.
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