
How to transfer your 
recurring gift to Pushpay

Thank you for your generosity!



Transferring Your Recurring Gift

Slides 3-9 will teach you how to set up a recurring gift in Pushpay, our new online 
giving platform. Thank you for your gift to our faith community!

Slides 10-13 will help you if you also need to end a recurring gift in WeShare, the 
platform that will be replaced by Pushpay. 

If you have questions or need assistance, call the Parish Office at 262-679-1773. 



1. Go to stleonards.org
2. In the menu, select “Give”
3. In the options that appear, 

select “Pushpay - online giving”

http://stleonards.org


1. Enter the amount you would 
like to give

2. Select “Give one time” or 
“Set up recurring”

3. If recurring, select the 
frequency of the gift.

4. Select when you would like 
your recurring gift to begin.

5. Select the fund you would 
like your gift to be 
contributed toward.

6. Click “next”
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1. Enter your 
phone number

2. Click “next”



1. You will receive 
a text message 
with a security  
code. 

2. Enter the 
security code 
into the box.

3. Click “confirm”



1. Enter your 
name and email 
address

2. Click “next”



1. Choose “card” 
or “bank 
account” 

2. Enter your 
payment 
information

3. Click “next”



1. Review the information on 
screen

2. Click “Give”
3. You will see a confirmation 

message appear.  
4. Congratulations! Your recurring 

gift is set! Thank you!
5. You will receive a confirmation 

email as well. Be sure to follow 
the instructions in this email. 
Don’t forget to save your username 
and password in a safe place!



If you also need to cancel a recurring gift in WeShare:
1. Go to stleonards.org
2. In the menu, select “Give”
3. In the options that appear, select “WeShare”

http://stleonards.org


1. When WeShare opens, 
click “Sign-In” near the top. 

2. Sign in to your account 
using your user name and 
password



1. Once you are signed-in, 
click “scheduled” 

2. Your recurring gifts(s) will 
appear.Click the trash can 
icon on the right hand side 
of a recurring gift.



1. Click “Stop this payment”
2. Repeat these steps for any 

other recurring gifts you had 
on WeShare.



Thank you for your generosity!

For questions, contact the Parish Office at 
262-679-1773.

Michelle Kreuser, ext. 18 Karen Tenfel, ext. 12


