


-Fingerprint card with PDF printout containing ATN. (If you had your fingerprints taken at a
location that was able to electronically send prints, print card not need, but ATN is)

- State-issued birth certificate with the RAISED SEAL,( Hospital certificates are NOT
acceptable) or Passport. Foreign born citizens must provide a Naturalization Certificate.
Foreign passports are NOT acceptable.

- West Haven Police Pistol Permit Application. (see last page of instructions)

- One Cashier's Check or Money Order in the amount of $70.00 payable to the "City of West
Haven" This covers your processing fee. You may opt to pay THIS FEE in cash, however no
change will be available, therefore you must bring exactly $70.00.

O{Note 

- Once you have a complete packet that includes ALL the proper paperwork and fee listed above, you 
may drop the packet off at the West Haven Police Department Records Division Window. Completed 
packet can be dropped off on weekdays between 8:00am - 3:30pm.  No drop offs on holidays. Please 
make sure your packet is reviewed by staff.

- West Haven Police Department does not accept or process applications that are incomplete or 
received through the mail.

- Upon approval, you will receive your temporary 60 day permit via US Mail to address listed on 
your application. The Temporary Pistol Permit is valid for only 60 days from the date it is signed. 
You must then apply for a State Pistol Permit through the Connecticut State Police at Troop G, 
Bridgeport or State Police Headquarters in Middletown. See State form DPS-769-C for Eligibility 
Questions and days of the week and times for State Police permit processing.

- � You must list all arrests and convictions in the Criminal History section on page 
3 of the application. A conviction consists of being found guilty at a trial, pleading guilty to a 
criminal charge and paying a fine, pleading guilty to a criminal charge and given a suspended jail 
sentence and probation or a disposition of a Conditional Discharge. Just because you didn't go to 
jail does not mean you were not convicted of a crime.

- The Judicial website only contains information that goes back IO years. If you are not sure of 
your conviction status, you can go to www.ct.gov/dps and download the CRIMINAL HISTORY 
RECORD REQUEST FORM and follow the instructions to get your criminal record prior to 
filling out the pistol permit application.

- Page 4 of the permit application has a declaration that you have provided true and accurate 
information on the notarized application. Failure to provide accurate and complete information 
may result in the violation of Connecticut General Statute 53a-157b - False Statement. This may









DEPARTMENT OF POLICE SERVICES 
CITY OF WEST HA VEN 

200 Sawmill Rd West Haven Connecticut 06516 
Phone (203)937-3929 Fax (203) 937-3993 

Firearms Division 

Please use this checklist to make sure you are submitting all required items 
for us to process your application. 

Please do not fold 

D Firearms safety and use course certificate. 

D Certified copy of birth certificate (raised seal) or U.S. passport 

D Four (4) page State DPS-799-C form, revised 3/3/21, must be notarized,

D Copy of photo identification 

D City of West Haven 1 page application. 

D Fingerprint Card with PDF form with ATN 
(If fingerprints electronically submitted, card not needed, but ATN is) 

D $70 fee to the "City of West Haven" (bank check or money order)

or exactly $70 cash 

Once you have a complete packet that includes ALL the proper paperwork and fees listed above, you may 
drop the packet off at the West Haven Police Department Records Division window. Completed packet 
can be dropped off on weekdays between 8:00am - 3:30pm. No drop offs on holidays. Please make 
sure your packet is reviewed by staff. 

The permit process can take anywhere from 6 to 12 weeks to complete. Please do not call for a status 
update unless it has been over 3 months since you submitted your application. 


