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Company Information
◻ Business name, EIN, and mailing address
◻ Date business formed and state of registration
◻ Shareholder ownership % and changes during the year
◻ Prior-year 1120-S return (federal & state)
Income Documents
◻ Profit & Loss statement (full-year)
◻ Balance Sheet as of 12/31/2026
◻ 1099-K (sales or card receipts)
◻ 1099-INT / 1099-DIV (interest or dividends)
◻ Other income (sales, rent, commissions, etc.)
Cost of Goods Sold (if applicable)
◻ Inventory at beginning and end of year
◻ Purchases and supplies used in production
◻ Direct labor and materials costs
Business Expenses
◻ Advertising / marketing expenses
◻ Bank fees / merchant processing
◻ Contract labor (attach 1099-NECs if issued)
◻ Insurance (business, health, vehicle)
◻ Interest paid on loans or credit lines
◻ Legal & professional fees
◻ Office supplies and software subscriptions
◻ Rent or lease agreements
◻ Repairs and maintenance
◻ Payroll reports (Form 941/940/W-3)
◻ Taxes and licenses
◻ Travel / meals / utilities bills
Assets & Loans
◻ Fixed asset purchases or sales with invoices
◻ Depreciation schedule (prior year)
◻ Loan statements and balances at year-end
◻ Shareholder loans / capital contributions / distributions
Other Items
◻ Health insurance paid for owners
◻ Business Use of Home Reimbursement plan and transfers
◻ Retirement plan contributions (SEP / SIMPLE / 401k)
◻ PPP / ERTC / grant documentation
◻ IRS or state tax letters (if received) 
