Race Day & Events Manager

The Alice Springs Turf Club is seeking applicants for the position of Racing & Events Manager

This is a senior full-time role and will report directly to the General Manager. The primary purpose of the role is to professionally, effectively and deficiently manage the race days and any functions / events held at the club.

The club holds 31 race meetings per annum including five Carnival days in April and early May each year and you would be required to work at least one day per weekend for 26 weekends per annum. The club also has multiple areas where functions or events can be held, and you would be liaising with outside caterers. 

To be effective you have the ability to forge strong relationships with members, their guests, sponsors and persons wanting to utilise the club’s facilities.

 Tasks include but are not limited to:

· Race Day set-up and closure.
· Managing and installation of operational infrastructure for the Carnival and three other major race days
· Staffing and rostering around race days & events / functions
· Onboarding new staff and providing initial and ongoing training
· Liaising with external caterers
· Product ordering, including stocktake and using the H&L till system
· Carnival promotion, support and liaise with various stakeholders
· Ability to manage, promote, engage and locate new and existing sponsors
· Being a team player, help and support the office staff and ASTC staff overall
· Ensuring compliance with club policies and procedures and also government regulations in relation to your role
· Work with the General Manager around specific requirements, and other duties when required

A remuneration package and benefits will be negotiated with the successful applicant.

All applications including a curriculum vitae and one page cover letter should be forwarded to: 
gm@alicespringsturfclub.org.au



