
How to Reschedule a Game – long version

1. Log into GotSport: https://system.gotsport.com/ 

2.  Go to your game schedule and navigate to the game you need to reschedule (see the 
‘How to View your Game Schedule’ guide here)

3. Use GotSport chat function (see screen shot below) to communicate with your opponent. 
If it is a Home game, you will need to find, with your coach first and then your opponent, 
at least two different dates/times to send to Fusion to see if there is an open field at that 
day/time for your rescheduled game. Once you have agreed on at least two new dates, 
move on to step 4.

• Be sure to use GotSport chat function so TCSL can see that both teams have 
agreed to a Reschedule:

https://system.gotsport.com/
https://irp.cdn-website.com/f0450f01/files/uploaded/How+to+View+TCSL+Schedule+2025.pdf


4. If the game is a Home game, submit Fusion’s Reschedule form which requests a new 
date/time for your game. You must submit two potential new game date/times. 

5. Fusion’s Reschedule form is located on Fusion’s website under  Scheduling and here. 

6. Within 2 days you’ll receive an email from Chris Hunt (Fusion’s field scheduler) with the 
available field/date/time to meet your request.

7. Use the GotSport chat to confirm new date/time with opponent. 

8.  Once the opponent confirms, confirm back to Fusion by replying to Chris Hunt’s email 
saying you’ll take it. 

9. If you are the Home team, submit a ‘Request Change’ in GotSport to get approvals and 
request GotSport schedule be updated with new game details.

 *This is the last step, do not submit ‘Request Change’ screen until you’ve confirmed all 
reschedule details with your opponent. 

• See screen shots on next page 

• Here is who will be notified that you have submitted the Change Request:

https://forms.office.com/pages/responsepage.aspx?id=jrZAzkjx502Lm6vDHCDKJ5-D8_6KVXBAlueX-KgRWPtUMVRFSE5TQUExSTNJS1BURkdXNkQ3ODIyUy4u&route=shorturl


10. If this is an Away game, your opponent will find a new date/time 

• Use GotSport chat to confirm the new date/time for the game you receive from the 
opponent 

Request Change Screenshots

 Once teams have communicated via the “Chat” above and a date/time/location is agreed 
upon, the home team submits a “Request Change” to the TCSL office with details of the new 
date/time/location. 

**Do not submit the “Request Change” until the home club has confirmed field availability 
and the opponent has agreed to the new date/time.**



11. This will trigger an email to the away team to approve this reschedule:



12. The away team needs to click "Agreed”, then Save

13. TCSL office will update details of the rescheduled game in GotSport 

14. Manager needs to edit the game details in PlayMetrics to reflect the new, rescheduled 
field/date/time


