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	Policy Statement:
	To enable low-income parents to participate fully in their group responsibilities, reimbursement will be provided, if necessary, for reasonable expenses incurred by members of policy and parent groups in the performance of their official Head Start duties.



	Procedure:
	Child Care expenses:

Non-Refundable Expenses: 

Activities such as the classroom activities, advertising, Parent Meetings, Community outreach, Parent Education programs, etc., will not be reimbursed.

Reimbursable Expenses: 

Parent activities such as self-assessment meetings, policy council meetings, committee meetings, and policy council training will be reimbursed to all eligible low-income families in Head Start/Early Head Start.

Reimbursement of childcare for Policy Council meetings will be available when childcare is not available at Policy Council meetings and funds are available.  To the extent possible, representatives should use free childcare volunteers. Childcare will be provided at Policy Council meetings on a regular basis if a need is made known prior to the meeting. Members should notify family advocates of the number of children that will be attending to have an appropriate child / staff ratio available.

Policy Council members must request reimbursement of childcare expenses prior to the meeting and before services are provided by the member. The member will be responsible for acquiring its own childcare services and will not hold the agency responsible for the actions of the provider. The fees are subject to being reasonable and you will be asked for a receipt as needed. Payment will be made to the provider after proper documentation has been submitted and upon prior approval by the Program Director.

Childcare will be provided for Parent Committee meetings at the center for one hour. 

Children 12 years of age will not be eligible for childcare reimbursement unless the child has a disability requiring care.

Travel expenses: 

When available transportation will be made available for Policy Council meetings. If it is not available or other circumstances make it impossible for the member to ride a van, they will be reimbursed at  the current mileage rate for travel expenses.

The members will submit a Delta Community Action Local Travel Claim form at the Policy Council meeting and turn it in for reimbursement. The form must be completed and signed by the person who is requesting reimbursement. 
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