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	Policy Statement:
	Head Start and Early Head Start will follow the best hygiene practices for hand washing, toileting and diapering to prevent the spread of infectious disease. 



	Procedure:
	HANDWASHING:

1. Staff will be responsible for teaching children the importance of hand washing. Staff will encourage all children to wash their hands throughout the day.

2. Hand washing will be performed in the following situations:

· Before applying gloves

· Before and after handling food, or food related activities

· Before and after meals

· Before and after giving medications

· After administering first aid

· Whenever hands are contaminated

· After cleaning or diapering a child

· After using the toilet or assisting children in using the toilet

· After play outside

· After sitting or playing on the floor

· Upon entering the classroom

3. Please follow the following instructions when hand washing:

1) Remove jewelry (recommended)

2) Wet hands with water

3) Apply soap, scrub hands thoroughly for 30 seconds

4) Rinse hands off with water

5) Dry hands with clean paper towel

6) Turn off faucet with used paper towel

4. Guide children through the hand-washing process, holding their hands, and helping them wash if needed.

5. Proper hand-washing techniques will be posted in clear view near each sink

TOILETING PROCEDURES:

Staff involved in the daily care of preschoolers will use the following procedures when assisting with toileting: 

1. Any child needing toileting assistance (whether before or after soiling) will be taken directly to the bathroom. 

2. Staff will put on a pair of disposable gloves.

3. Assist child in removing all soiled clothing (take care not to come in contact with clothing)

4. Secure in plastic bag. Plastic bag must be tied tightly. All such clothing must be returned to the child's parents for washing. 

5. If soilage is outside genital area, adult will assist with appropriate cleaning.

6. Allow child to clean genial area with wipes/toilet paper (assist as needed), discard after use. 

7. Allow child to sit on the toilet for no more than five (5) minutes, giving information on use of the toilet in ways that will make the child feel secure (i.e. explain the equipment and your expectations for its use). 

8. Praise the child for sitting on the toilet. 

9. After child indicates he/she is finished with the toilet, ensure child cleans genital area and have child dress him/herself, assisting as needed.

10. Encourage child to flush the toilet, but do not require. 

11. Child and staff must wash his/her hands with soap and water before returning to the classroom area.

DIAPERING PROCEDURES 

Staff will follow this diapering procedure for changing an infant or toddler:

Caregiver will gather/have necessary items (diapers, wipes, etc.) within reach of changing table

1.
Staff will put on nonporous gloves 

2.
Place child on changing table making certain that the child is safely secured at all times by placing and keeping at least one hand on child.

3.
Remove diaper and clean child's bottom from front to back until clean with approved wet wipes. Note anything unusual in the child's diaper (rash, skin discoloration, dark urine, etc.)

4.
Talk to infant or toddler while diapering 

5.
Place soiled wet wipes in soiled diapers and retape.

6.
Discard in trashcan. 

7.
Remove and dispose of gloves properly 

8.
Place a clean diaper on child. 

9.
Wash hands (staff and child’s) properly using hand-washing policy 

10.
Sanitize changing mat using approved sanitizing/disinfecting spray or wipe.  

Caregivers are instructed on diapering procedure during orientation. Written procedures are posted at each diapering area.

DIAPERS: Clean diapers should be handled as little as possible and stored away from soiled diapers to prevent accidental contact and cross contamination. 

CREAMS/OINTMENTS: These will only be used at the written request of parents/guardians and written direction of the infant's physician. Supplies must be clearly labeled with child's name and stored at the diaper changing area, but out of reach of children. 

POWDERS: WILL NOT BE USED as they may be inhaled and cause respiratory issues.
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