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	Policy Statement:
	Delta Head Start/Early Head Start will enroll and serve children with the greatest need, ensuring program meets funded enrollment.

	Procedure:
	1. A child’s enrollment date is the first day the child steps into the classroom. A pregnant woman’s is the date the enrollment paperwork is completed.  

a) All paperwork (enrollment packet) must be completed before the child can enter a Delta Head Start classroom. 

2. Returning four-year-olds but younger than five are automatically eligible for reenrollment. 

a) As long as the child and the family will benefit from the second year of Head Start services that will justify denying another eligible child from receiving our services. 

b) As long as the child will receive developmentally appropriate activities different from what the child received the first year and, 

c) An updated immunization record required and, 

d) Proof of income will be based on the previous year. 

3. Children with disabilities may enter Head Start on their third birthday even if they were not three before or on September 1 of that current school year if: 

a) There is an available enrollment slot in the agency 

b) Head Start is an appropriate placement according to the child’s IEP. The decision of the placement by the IEP must have been made by a collective group, which may consist of the child’s parent/guardian, Sooner Start representatives, health professionals, public school and Delta Head Start. The IEP team must meet prior to enrollment into Head Start. 

c) Refer to Transition Plan 

4. Delta will replace vacancies within 30 calendar days. 

5. Children enrolled in EHS will remain income eligible while they are participating in the program. All EHS children must re-verify income for Head Start eligibility.  

6. Children transitioning out of EHS will be given extra priority points outlined in 1302.14. 

7. A Head Start staff in the county the child lives in will do the enrollment. 

· Enrollments will take place where is most convenient for the parent/guardian.

· Enrollments will be conducted in interview style. 

· A bilingual specialist will be available to parents as needed. 

· During Pandemic enrollments may be completed by phone.  

8. Children, who withdraw from the program at any time, must fill out a new application and submit updated documents. 

9. If a child is eligible under §1302.12(c)(1)(iii), homelessness or in foster care, Delta will allow the child to attend for up to 30 days per state licensing requirements, without immunization and other records, to give the family reasonable time to present these documents. In rare instances when a true family emergency exists, such as a death in the family or homelessness.  A program may allow a child to enter and remain for up to 30 calendar days, without an immunization record.  However, a dated and signed parent statement is required.  The records must be provided at the earliest possible opportunity.  If at the end of 30 days an up-to-date record has not been provided, the program must exclude the child.  No child may receive this waiver more than once.  Delta will work with families to get children immunized as soon as possible in order to comply with state licensing requirements. 

10. Children may transfer from one center to another if vacancies are open in the receiving center. There will be no gap in services during the transfer process. 

11. If a child drops who are homeless or in foster care Delta will make efforts to maintain the child’s enrollment regardless of whether the family or child moves to a different service area, or transition the child to a program in a different service area, as required in 1302.72(a), according to the family’s needs. 

12. When an enrolled pregnant mom delivers her child, the child is eligible under the mom’s eligibility status. Application, shot record and birth certificate are required at 6 wks. New income is NOT required. 

13. Parent participation is voluntary, including consent for data sharing, non-participation does not affect child’s enrollment.  

14. If Delta determines from the community assessment there are families experiencing homelessness in the area, or children in foster care that could benefit from services, Delta may reserve up to 12 enrollment slots for pregnant women and children experiencing homelessness and children in foster care, when a vacancy occurs. If the reserved enrollment slot is not filled within 30 days, the enrollment slot becomes vacant and then must be filled to maintain full enrollment. 

15. Delta will incorporate user friendly enrollment process as determined by families, staff and community partners. 
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