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	Policy Statement:
	Delta Early Head Start will work with families to facilitate the transition process from Early Head Start to Head Start or other educational setting ensuring families receive support services necessary to promote healthy development. 

	
	

	Procedure:
	Early Head Start EHS to Other Educational Setting Transition Procedure:
· Six months prior to each child’s third birthday, Early Head Start staff and parents will have a pre-planning meeting to facilitate the transition process from Early Head Start to Head Start or other educational setting. This will encourage the parent or guardian to start thinking about placing their child into Head Start, Home, family, or other daycare facility.  

· Pre-planning meetings will establish communication between home, Early Head Start program, and other educational settings. It will take into account the child’s health status and developmental level, progress made by the child and family while in Early Head Start, current and changing family circumstances, and the availability of Head Start and other child development services in the community.
· Early Head Start staff will send out a letter stating the child’s transition date and a Head Start application.  

· Three months before the transition takes place, the transition team, consisting of the child’s primary caregiver, the center director, the Early Head Start staff, and others as indicated will meet at the parent or guardian's convenience.  During this meeting, placement of the child into the next setting will be discussed and a transition release will be filled out. If the parent has enrolled the child into Head Start, the documentation listed on the release will be given to the parent or guardians at this time, or transferred to Head Start with the child’s folder.  

· Thirty days prior to the child’s third birthday, a final transition meeting will be held to discuss progress made toward the transition.  If the parent/guardian does not have plans for the next placement of their child, another meeting will be scheduled to discuss the further transition goals.  

· The goal of the transition process is in place the child into Head Start or another program as soon as possible after the child’s third birthday but permits the child to remain in Early Head Start for a limited number of additional months following the child’s third birthday if necessary for an appropriate transition

· Delta Head Start will provide additional transition services for children with an IFSP by collaborating with the parents and local agency responsible for implementing IDEA to ensure steps are undertaken in a timely and appropriate manner to support the child and family as they transition to a new setting.
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