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Financial Reporting Policy



Purpose
The purpose of this policy is to establish and maintain a system of financial reporting that is accurate, timely, reliable, transparent, and in compliance with all applicable laws and regulations.
Scope
This policy applies to all employees of the company who are involved in the preparation, review, or approval of financial reports.
Policy
The company is committed to maintaining a high standard of financial reporting. All financial reports must be:
· Accurate: Financial reports must be free from material errors.
· Timely: Financial reports must be prepared and submitted on a timely basis.
· Reliable: Financial reports must be based on sound accounting principles and practices.
· Transparent: Financial reports must be clear, concise, and understandable to the intended recipients.
· Compliant: Financial reports must be in compliance with all applicable laws and regulations.

Responsibilities
· The Chief Financial Officer (CFO) is responsible for the overall financial reporting of the company.
· The Finance Department is responsible for the preparation of financial reports.
· Managers are responsible for the accuracy and completeness of the information they provide to the Finance Department.
· The Audit Committee is responsible for overseeing the company's financial reporting.

Procedures
· Financial reports must be prepared in accordance with Generally Accepted Accounting Principles (GAAP).
· Financial reports must be reviewed and approved by the appropriate manager.
· Financial reports must be submitted to the CFO on a timely basis.
· The CFO is responsible for reviewing and approving all financial reports before they are released.
· The Audit Committee is responsible for reviewing the company's financial reporting on a regular basis.

Reporting Frequency
· Financial reports will be prepared and distributed on a regular basis to provide timely information to stakeholders.
· The organization will determine the reporting frequency, which may be monthly, quarterly, or annually, depending on the needs of the organization and the expectations of stakeholders.
· Interim financial reports may be prepared and distributed as needed to support decision-making or provide updates on significant financial events.

Financial Reports
· Financial reports will include, at a minimum, the following components: 
· Balance Sheet
· Income Statement (or Statement of Activities)
· Cash Flow Statement
· Budget-to-Actual Comparisons
· The organization may also include additional reports or analyses deemed necessary to provide a comprehensive understanding of the organization's financial position and performance.

Reporting Format and Accessibility
· Financial reports will be prepared in a clear, concise, and understandable format, ensuring that they are accessible to the intended recipients.
· The reports may be presented in electronic or printed format, depending on the preferences and needs of stakeholders.
· Financial reports will be archived and maintained in a secure and organized manner to facilitate easy retrieval and future reference.

Recipients of Financial Reports
· Financial reports will be distributed to key stakeholders, which may include, but are not limited to: 
· Board of Directors
· Executive Director
· Finance Committee
· Internal Staff
· External Stakeholders

Policy Review and Updates
· This Financial Reporting Policy will be reviewed periodically to ensure it remains aligned with the organization's needs, best practices, and changing regulatory requirements.
· Any updates or changes to the policy will be communicated to relevant staff members, the finance committee, and the board of directors, and training will be provided as necessary.

Compliance
· Failure to comply with this policy may result in disciplinary action, up to and including termination of employment.

Contact Information
If you have any questions about this policy, please contact the Finance Department.

