Project Accountant

We are seeking a detail-oriented and experienced Construction Project Accountant to join our team. This role is responsible for managing the financial aspects of construction projects, including cost tracking, contract compliance, and project reporting. The ideal candidate will possess strong analytical skills, a deep understanding of construction accounting principles, and the ability to work collaboratively with project managers and other departments.
· Accounts Payable
· Invoices
· Enter Vendors/Sub invoices into Procore
· collect lien waivers, certified payroll reports, and AIAs
· Track compliance 
· Collect W9s from new vendors
· Collect COIs from subcontractors
· Update COI tracking spreadsheet
· Collect and review certified payroll reports
· Checks
· Create payables list – get PM’s approval to pay subs based off project
· Keep check log
· Assist in cutting checks and notifying subcontractors of available checks
· Deposit received owner payments via online banking app.

