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	Post applied for
	 Community Engagement Coordinator



	Personal Details

	Surname/Family Name
	

	First Name
	

	Home address
	

	Postcode
	

	Telephone home
	
	work
	

	Mobile
	
	email
	



	Education and Training

	school/college/university/training organisation e.g. – Tyro Training
	Dates
To/from
	Qualifications

	
	
	Subject/course
	Level
	Date

	



	
	
	
	



	




	
	
	
	

	



	
	
	
	

	




	
	
	
	

	




	
	
	
	

	



	
	
	
	


Please add additional rows if required

	Relevant Professional Qualifications

	Qualification  - eg safeguarding, first aid, IMHA

	Level

	Date


	


	
	

	


	
	

	
	
	


Please add additional rows if required
	Employment History

	Present/Most recent employment
	

	Name of Manager
	

	Address
	

	Postcode
	

	Telephone 
	
	Mobile
	

	email
	

	Job title/role
	

	From
	
	to
	
	Scale
	

	Brief description of responsibilities
	









	Previous Employment
	

	Name & address of Employer
(most recent first)
	Dates
From/to
	Job title/role
	Reason for leaving

	



	
	




	

	



	
	




	

	




	
	
	

	



	
	
	

	



	
	
	

	



	
	
	

	
	



	
	


Please add additional rows if required
	Please explain any gaps in employment history below

	









	Supporting Information

	Please state briefly your reasons for applying for this post and experience you feel is relevant to the post you are applying for.  

Evidence on how you fulfil each aspect of the person specification should be given on the attached sheet.

	























Please do not attach a CV

	Additional Information

	References 

	one must be your current or most recent employer

	
	1
	2

	Name
	

	

	Address
	


	

	Postcode
	
	

	Telephone / Mobile
	
	

	email
	
	

	Job title/role
	

	



	Are you entitled to work in the UK?   (You will be asked for photographic ID at your interview)

Please select Yes or No

	Yes
	
	No
	



	I confirm that to the best of my knowledge the information given on this form is true and correct 

	
signed

	
date





Office 28 The Street
12 Lower Clark Street
Scarborough
YO12 7PW
01723 363910








	Person Specification 
We are looking for people who possess the following skills and knowledge

	Personal Requirement
	Evidence of how you fulfil each requirement

	Preferred Experience

· Experience of working directly with the public.
· Experience of data management and record keeping
· Experience of working in a confidential environment.
· Experience of working as part of a team.

	







	Skills Required

· Proven IT skills.
· Good interpersonal skills.
· Maintaining efficient filing/record systems.
· Time management skills.
· Data management skills.
	

	[bookmark: _Hlk97716940]Voluntary Community Sector
· Knowledge and/or experience
· Understanding of the challenges facing the sector
	






	Other Qualities
· An understanding of and a positive commitment to advocacy.
· Ability to work flexibly.
· Ability to work as part of a team but capable of working alone and using own initiative when necessary.
· The ability to make the most of limited resources.
	










	I confirm that to the best of my knowledge the information given on this form is true and correct 

	
Signed

	
Date
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