
 
 

 
 

 
 

 

How to Make an Appointment Online 
 

1. CLICK ON THIS LINK: https://bit.ly/HRdirectoryEnglish 

 (If you’d like to schedule an appointment by phone, call: 1-877-896-9667 ext. 360.) 
 

On the website at the link above: 
2. CHOOSE A DATE on the June 

calendar that is gray. 
 
 

 
 

 
 

 
3. SELECT A TIME for your photo 

appointment. 

 
 

 
 

 
4. ENTER YOUR INFO: 

(You do not have to enter a user name & password.) 

• First & Last Name 

• Number of people in your group 

*If there are young children, or families with more than 5 
people, please schedule 2 appointments back-to-back to 

allow for more time. 

• Phone Number  

(for your reminder phone call) 

• Email Address  

(Optional. This is only for an appointment reminder.) 

 
5. CLICK “PROCEED” to continue making your appointment. This will take you to another page. 

6. CLICK “MAKE APPOINTMENT.” 

• A confirmation # will appear if the appointment 

was made. 

• You will receive a confirmation email if your email 

address was used. 

• You will receive a reminder phone call a couple of 

days before your scheduled appointment. 
 

***If you need to reschedule or cancel your appointment, please call 1-877-896-9667 ext. 360*** 

https://bit.ly/HRdirectoryEnglish

