
Sullivan Andrews & Taylor, PC
5544 Greenwich Road, Suite 103
Virginia Beach, VA 23462



Dear Friend and Client, 

On behalf of everyone here, Merry Christmas and Happy New Year! 
This time of year comes and goes so quickly, so we encourage you to 
savor every moment as the sun sets on 2025.  With the passing of the 
holidays each year, comes the start of a new year and tax season.  We 
encourage you to begin gathering the files and data needed for your 
tax filing obligations and we look forward to the opportunity to assist 
you in fulfilling those obligations. 

We hope that 2025 has been a successful and rewarding year and 
wish for your continued success in 2026.  The One Big Beautiful Bill 
passed by congress this year made permanent many of the tax 
benefits you have enjoyed over the past several years, benefits that 
otherwise would have expired. Here at SAT, we remain closely 
engaged with these changes and continue to monitor the 
developing guidance for provisions that will affect 2026 and beyond. 
As always, we have reached out to many of you throughout the year 
whenever we believed a conversation or planning opportunity could 
be helpful.   

As we begin our 41st tax season, we would like to sincerely thank 
you for the continued opportunity to serve you.  We request that the 
taxpayer (and spouse if a joint return) review and sign the enclosed 
engagement letter and we encourage you to use and return this 
organizer to us as quickly as possible.  Late in tax season it gets 
very difficult to commit the level of attention to the preparation of 
your return that we would like. We strive to continue our legacy of 
providing timely and quality tax services; however, delays in 
brokerage statements, K-1 forms, and amended tax reports have 
continued to affect our ability to obtain the information needed to 
complete returns before the traditional due dates.  While we strive 
to ensure the timely filing of returns whenever possible, various 
factors such as processing volumes, delayed documents, or other 
unforeseen circumstances may influence our ability to file on time. 
Help us accomplish a timely filing by providing as much of your 
source documents to us as early as possible. We anticipate that 
any tax return organizers brought to us later than Friday March 6, 
2026, will go on extension.  

We extend good wishes to you for 2026 and look forward to 
continuing our relationship with you and assisting with any financial 
issues in your life that may be causing you concern. 

Sincerely, 

Sullivan Andrews, & Taylor, P.C. 



Sullivan Andrews & Taylor, PC
5544 Greenwich Road, Suite 103
Virginia Beach, VA 23462



January 05, 2026 

Dear Client: 

We are pleased to confirm our acceptance and our understanding of the tax 

preparation services we are to provide to you for the year ended December 

31, 2025.  

We will prepare the personal federal income tax return and the state income 

tax returns which you request for the year ended, December 31, 2025.  Our 

engagement will be considered complete upon the delivery of the completed 

returns to you.  You are responsible for ensuring the timely filing of your 

return and the return of any required e-file signature forms to permit us to 

release any electronically filed returns on a timely basis.  This engagement 

does not cover the preparation of any tax returns not listed above. 

The objective of our tax services portion of the engagement is to prepare the 

tax returns in accordance with Statements on Standards for Tax Services 

issued by the AICPA and comply with the AICPA’s Code of Professional 

Conduct, including the ethical principles of integrity, objectivity, professional 

competence, and due care. 

We will prepare the returns from information which you will furnish to us.  You 

are responsible for the safeguarding of assets, the proper recording of 

transactions in your books and records, the substantial accuracy of your 

financial records, and the full and accurate disclosure to us of all relevant 

facts affecting the returns.  Your returns may be electronically filed with the 

IRS and certain states. We will provide you with a copy of your final returns 

for review prior to such electronic transmission. You have final responsibility 

for the tax return and, therefore, all signing parties should review the return 

carefully before signing any return. The IRS requires that you sign an e-file 

authorization form indicating that you have reviewed the return, it is correct 

to the best of your knowledge, and you authorize us to submit it electronically. 

We cannot transmit any return until we have the appropriate signed 

authorizations. 
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Timeliness of information and your cooperation are essential to our ability to complete 

these returns.  Although we continue to strive to file returns before their due dates, we 

have seen significant delays the last few years due to delays in the issuance of brokerage 

statements, K-1 forms, and tax form and e-file delays by the IRS and State tax agencies. 

As a result, we will strive to ensure a timely filing of returns when adequate 

information has been provided to us prior to March 6, 2026, however, circumstances 

outside of our control may impact our ability to ensure a timely filing for all returns which 

may require us to pursue an extension. 

We will advise you with regard to tax positions taken in preparation of the tax returns, but 

you must make all decisions with regard to those matters.  Notwithstanding anything to 

the contrary, we will not be required to take any position with respect to any tax return 

which would subject us to a tax return preparer penalty; we will advise you of the same, 

and we reserve the right to withdraw from this engagement if you wish to continue to take 

such tax position. In the event of our withdrawal, you shall continue to be responsible and 

obligated to pay our fees through the date of withdrawal. 

The U.S. Department of the Treasury requires information reporting with respect to U.S. 

Persons or entities having an financial interest in, or signature or other authority over, bank 

accounts, securities, or other financial accounts having a value exceeding $10,000 in a 

foreign country; this applies to taxpayers that have direct or indirect control over a foreign 

or domestic entity with foreign financial accounts, even if the taxpayer does not have 

foreign accounts.  The IRS also requires information reporting with respect to (i) certain 

foreign owners of U.S. entities and transactions with those entities and related parties; (ii) 

certain ownership by U.S. persons or entities of, and certain transactions with foreign 

entities; (iii) certain gifts or inheritances received from foreign persons or entities; and (iv) 

direct or indirect operations in a country on the Secretary of the Treasury's list of 

international boycott jurisdictions.  Taxpayers are also required to report certain interests 

in "specified foreign financial assets" with their income tax return.  Failure to disclose the 

required information may result in substantial civil and/or criminal penalties. By your 

signature below, you accept responsibility for informing us of all such situations and 

reportable assets, and timely providing us with the information to prepare any required 

forms.   

If, during our work, we discover information that affects prior-year tax returns, we will make 

you aware of the facts. However, we cannot be responsible for identifying all items that 

may affect prior-year returns. If you become aware of such information during the year, 

please contact us to discuss the best resolution of the issue. We will be happy to prepare 

appropriate amended returns as a separate engagement. 
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Our work in connection with the preparation of the tax return(s) does not include any 

procedures designed to discover errors, misappropriation, or other irregularities, should 

any exist. The returns will be prepared solely from information provided to us without any 

verification by us. You agree to hold us harmless and to release, indemnify, and defend 

us from any liability or costs, including attorney’s fees, resulting from your knowing 

misrepresentations to us. 

In accordance with federal law, in no case will we disclose your tax return information to 

any location outside the United States, to another tax return preparer outside of our firm 

for purposes of a second opinion, or to any other third party for any purpose other than to 

prepare your return without first receiving your consent. 

The IRS permits you to authorize us to discuss, on a limited basis, aspects of your return 

for one year after the return’s due date.  Your consent to such a discussion is evidenced 

by checking a box on the return.  Unless you tell us otherwise, we will check that box 

authorizing the IRS to discuss your return with us. 

Should we receive any request for the disclosure of privileged information from any third 

party, including a subpoena or IRS summons, we will notify you. In the event you direct 

us not to make the disclosure, you agree to hold us harmless from any expenses incurred 

in defending the privilege, including, by way of illustration only, our attorney’s fees, court 

costs, outside adviser’s costs, or penalties or fines imposed as a result of your asserting 

the privilege or your direction to us to assert the privilege. 

The return(s) may be selected for review by the taxing authorities. In the event of an audit, 

you may be requested to produce documents, records, or other evidence to substantiate 

the items of income and deduction shown on a tax return. Any proposed adjustments by 

the examining agent are subject to certain rights of appeal. In the event of a tax 

examination, we will be available, upon request, to represent you. However, such 

additional services are not included in our fees for preparation of the tax return(s). 

If the income tax returns we are to prepare in connection with this engagement are joint 

returns, you are each our client.  You each acknowledge that there is no expectation of 

privacy from the other concerning our services in connection with this engagement, and 

we are at liberty to share with either of you, without the prior consent of the other, any and 

all documents and other information concern the preparation of your returns.  You also 

acknowledge that unless we are notified otherwise in advance and in writing, we may 

construe an instruction from either of you to be an instruction from both parties. 
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Other Relevant Information 

Our fee will be based on the number of hours spent and the staff positions of the 

individuals assigned.  You will also be billed for out-of-pocket costs such as report 

production, word processing, postage, travel, etc.  Our invoices for these fees will be 

rendered as work progresses and are payable on presentation. 

At the conclusion of this engagement, we will return to you all original records you supplied 

to us and any other records we deem to be part of your accounting system. 

Your records are the primary records for your returns and comprise the backup and 

support for the results of this engagement. 

Our records and files, including our engagement documentations, whether kept on paper 

or electronic media, are our property and are not a substitute for your own records.  Our 

firm policy calls for us to destroy our engagement files and all pertinent engagement 

documentation after a retention period of seven years (or longer, if required by law or 

regulation), after which time these items will no longer be available.  We are under no 

obligation to notify you that our records relating to your returns are to be destroyed.  We 

reserve the right to modify the retention period without notifying you.  Catastrophic events 

or physical deterioration may result in our firm's records being unavailable before the 

expiration of the above retention period. 

Except as set forth above, you agree that our firm may destroy paper originals and copies 

of any documents, including, without limitation, correspondence, agreements, and 

representation letters, and retain only digital images thereof. 

We appreciate the opportunity to be of service to you and believe this letter accurately 

summarizes the significant terms of our engagement.  If there are additional returns you 

expect us to prepare, please inform us by noting so below your signature at the end of this 

letter. If you have any questions, please let us know. If you acknowledge and agree with 

the terms of our engagement as described in this letter, please sign the enclosed copy 

and return it to us. 

Very truly yours, 

SULLIVAN, ANDREWS & TAYLOR, P.C. 
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Acknowledged: 

This letter correctly sets forth our understanding. 

Taxpayer: Spouse:

______________________________ ____________________________ 

Printed Name Printed Name 

______________________________ ____________________________ 

Signature Signature

______________________________ ____________________________ 

Date Date 














































































