Your Name
Address Line 1
Address Line 2
Postcode

Date: _______________________

SEND Department / Statutory Assessment Team
Local Authority Name
Address
Postcode

Dear Sir/Madam,

Re: Request for Education, Health and Care Needs Assessment
(Child’s full name and date of birth)

I am writing to formally request an Education, Health and Care (EHC) Needs Assessment for my (son/daughter). This request is being made under Section 36(1) of the Children and Families Act 2014.

My child is currently experiencing significant difficulties which are impacting their ability to access education. These include severe anxiety consistent with School Refusal, as well as additional needs that affect their day-to-day functioning in the school environment.

My child’s difficulties include:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

These needs are having a substantial and long-term effect on their ability to attend school, engage with learning, and make expected progress. Despite attempts to support them through SEN Support, my child continues to struggle significantly.

I believe that my child may require special educational provision beyond what the school is ordinarily able to provide. Therefore, in accordance with the Children and Families Act 2014, I am requesting that the Local Authority carries out an EHC Needs Assessment.

Please find enclosed any relevant evidence I have available at this time, including:
• Medical letters (GP/CAMHS where applicable)
• School reports or communication
• SEN Support documentation (if available)
• Any other supporting information

I understand that the Local Authority is required to respond to this request within six weeks, as outlined in the SEND regulations.

I kindly request written confirmation that this request has been received, and that the statutory assessment process will now begin.

Thank you for your attention to this matter.

Yours sincerely,

__________________________________
(Sign and print your name)

Copies sent to:
• School SENCO
• Headteacher
• GP
• CAMHS

Relevant Legislation & Guidance:
- Children & Families Act 2014 – Section 36(1)
- SEND Code of Practice (2015)
- Equality Act 2010
- Education Act 1996 – Section 19 (where attendance is affected)
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