Your Name
Address Line 1
Address Line 2
Postcode

Date: _______________________

Headteacher
School Name
School Address
Postcode

Dear Headteacher,

Re: Deregistration of (Child’s full name and date of birth)
Formal Notification of Deregistration – Education Act 1996, Section 7

I am writing to formally notify you that I am deregistering my (son/daughter), (child’s full name), from the school roll with immediate effect. In accordance with Section 7 of the Education Act 1996, I will now be taking full responsibility for providing suitable education at home.

This decision has not been made lightly. My child has been experiencing significant mental health difficulties, including severe anxiety consistent with School Refusal, and despite efforts to work collaboratively with the school, their emotional wellbeing has continued to decline. As a final course of action, I believe that home education is now the most appropriate and safest option for my child.

Please remove my child’s name from the school roll with immediate effect, as required by law. This letter serves as the formal written notification needed for deregistration.

Kindly confirm in writing:
• That you have removed my child from the school roll
• The date this has taken effect
• Any next steps regarding the return of school equipment (if applicable)

I understand that the school is required to inform the Local Authority of this deregistration, and I am prepared for the Local Authority to make contact regarding elective home education.

Thank you for the support provided to date.

Yours sincerely,

__________________________________
(Sign and print your name)

Copies sent to:
• Local Authority Elective Home Education Team
• SENCO

Key Legislation:
- Education Act 1996 – Section 7 (parental duty to provide suitable education)
- Education (Pupil Registration) Regulations 2006
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