Your Name
Address Line 1
Address Line 2
Postcode

Date: _______________________

Headteacher / SENCO / Mental Health Lead
School Name
School Address
Postcode

Dear [Headteacher/SENCO],

Re: (Child’s name and date of birth)
Urgent Request for Mental Health Safety Planning

I am writing to request an urgent meeting and the implementation of a Mental Health Safety Plan for my (son/daughter), due to a noticeable deterioration in their emotional wellbeing linked to school-based stress and anxiety. My child is currently experiencing severe anxiety consistent with School Refusal, and their mental health needs must be approached with care and appropriate support.

My child’s current symptoms and behaviours include:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

These symptoms show that my child is struggling significantly, and without a coordinated and sensitive response, their mental health may continue to decline. The school is aware of these difficulties, and I appreciate the support that has been offered to date; however, the current level of need now requires a formal and proactive safety plan.

The purpose of a Mental Health Safety Plan is to:
• Identify triggers that worsen anxiety
• Recognise early warning signs of distress
• Agree on safe, supportive strategies for regulation
• Minimise pressure that may worsen symptoms
• Ensure staff know how to respond in a trauma-informed way
• Reduce risk and promote emotional safety

Under the Equality Act 2010, mental health difficulties that have a substantial and long-term impact on daily functioning can be considered a disability. The school therefore has a duty to make reasonable adjustments and to ensure policies do not place my child at a substantial disadvantage.

The SEND Code of Practice (2015) also highlights the need for a supportive, graduated approach for pupils with Social, Emotional and Mental Health (SEMH) needs. A safety plan is consistent with this guidance.

I am requesting:
• An urgent meeting to discuss a Mental Health Safety Plan
• Identification of safe spaces, trusted adults, and supportive strategies
• Reduced pressure around attendance and transitions
• Agreement that no physical force or coercion will be used
• Clear communication between home and school
• A copy of the written safety plan once completed

My aim is to work collaboratively with the school to ensure that my child feels safe, understood, and supported. A clear safety plan will help protect their wellbeing and prevent further distress.

I would appreciate it if a meeting date could be arranged within the next 10 school days.

Thank you for your time and cooperation.

Yours sincerely,

__________________________________
(Sign and print your name)

Copies sent to:
• School Mental Health Lead
• SENCO
• Local Authority
• GP
• CAMHS

Relevant Legislation & Guidance:
- Equality Act 2010 – Sections 6, 20 & 21
- SEND Code of Practice (2015)
- Children & Families Act 2014 – Sections 19 & 36
- Education Act 1996 – Section 19 (where illness prevents attendance)
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