Your Name
Address Line 1
Address Line 2
Postcode

Date: _______________________

School Name / Headteacher
School Address
Postcode

Dear [Headteacher/SENCO],

Re: (Child’s name and date of birth)
Notification that Child is Too Unwell to Attend School
Request for Authorised Absence and Section 19 Provision

I am writing to formally notify the school that my (son/daughter) is currently too unwell to attend school due to significant mental health difficulties. My child is experiencing severe anxiety consistent with School Refusal, which is a recognised mental health presentation involving extreme emotional and physical distress.

My child’s symptoms include:
______________________________________________________________________________
______________________________________________________________________________

These symptoms are genuine, overwhelming, and outside of my child’s control. Attendance at this time would be inappropriate and may worsen their condition. We have contacted our GP and, where applicable, are awaiting support from CAMHS or other mental health professionals.

In accordance with government guidance, absence due to illness— including mental health difficulties—should be authorised. I therefore request that all absences related to my child’s mental health are recorded as authorised illness.

Furthermore, I would like to draw your attention to the Education Act 1996, Section 19, which states that the Local Authority must provide suitable education for children who are unable to attend school because of illness. As my child is currently too unwell to attend, I request that the school liaises with the Local Authority to ensure that appropriate alternative provision is arranged.

Suitable provision may include:
• Home learning materials
• Online learning
• Virtual sessions with a teacher
• Reduced expectations, where appropriate
• Any provision recommended by medical professionals

I will continue to keep the school updated and will work collaboratively to support my child's recovery. However, attending school in their current condition is not possible and would not be in their best interests.

Please confirm in writing:
• That absences will be authorised due to illness
• That the school will liaise with the Local Authority regarding Section 19 provision
• What support can be put in place during this period of absence

Thank you for your understanding and cooperation.

Yours sincerely,

__________________________________
(Sign and print your name)

Copies sent to:
• Local Authority
• SENCO
• GP
• CAMHS

Relevant Legislation & Guidance:
- Education Act 1996 – Section 19
- Equality Act 2010
- SEND Code of Practice (2015)
- Children & Families Act 2014 – Sections 19 & 36
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