










Your CV template
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YOUR NAME						
POSITION TITLE or TAGLINE

Your mobile   I   youremail@youremail.com.au    I    LinkedIn/in/yourname    I    City, State


CAREER SUMMARY
Your career summary should be a brief, focused paragraph (3–5 lines) that gives employers a snapshot of who you are professionally. Start with your job title and how many years of experience you have. Highlight two to three key skills or areas of expertise that are most relevant to the role you're applying for. If applicable, include the industry you specialise in to provide context. You can also add a standout achievement or result to demonstrate your impact. Optionally, end with a short line about the type of role you’re seeking—especially if it aligns with the job you're applying for. Keep the tone confident and concise.




QUALIFICATIONS AND/OR KEY SKILLS

Qualification #1
Institution, Year

Qualification #2
Institution, Year

 ACHIEVEMENTS (OPTIONAL)

Achievement #1 
Organisation/Institution, Year
Short explanation of what it is (if needed)

Achievement #2
Organisation/Institution, Year
Short explanation of what it is (if needed)




SYSTEMS (OPTIONAL)

· Example 1
· Example 2
· Example 3




	
	
	




	
	
	





PROFESSIONAL EXPERIENCE

POSITION 
Organisation    |     Dates of Employment (including months)
Brief company description, including company size and global markets.

Key Responsibilities:

· List 3 – 10 key responsibilities below. Focus on the STAR method (Situation, Task, Action, Result) to highlight the scope of your responsibilities.


POSITION 
Organisation    |     Dates of Employment (including months)
Brief company description, including company size and global markets.

Key Responsibilities:

· List 3 – 10 key responsibilities below. Focus on the STAR method (Situation, Task, Action, Result) to highlight the scope of your responsibilities.


POSITION 
Organisation    |     Dates of Employment 
Brief company description, including company size and global markets.

Key Responsibilities:

· List 3 – 10 key responsibilities below. Focus on the STAR method (Situation, Task, Action, Result) to highlight the scope of your responsibilities.





REFEREES
Available on request.
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