MAKING APPLICATION FOR ASSISTED HOUSING: INFORMATION SHEET

APPLICATION PACKET CONSISTS OF: INFORMATION SHEET AND SELECTION CRITERIA, APPLICATION,
INFORMATION ABOUT FEDERALLY ASSISTED HOUSING PROGRAMS

Chenana Apartments, 5190 Amherst Drive, Fairbanks, AK 99709; 907-479-4690 or fax 907-479-3457
Executive Estates Apartments, 1620 Washington Drive, Fairbanks, AK 99709; 907-479-3655 or fax 907-479-2913
Little Dipper Apartments, 1910 Turner Street, Fairbanks, AK 99701; 907-452-6092 or fax 907-452-6547
The information you have received is for your benefit in understanding the program you are applying for and how it applies to your
household. Please take time to read this information. A representative will assist you if you have questicn concerning your
application. Please keep this information sheet and information about federally assisted housing programs for your records. If you
wish to see the policy concerning our Resident Selection Plan, it is available at the site office during office hours,

Instructions for Completing Your Application;

1. Please print legibly or type in black ink. Supply all requested information. (A fax number or email address may be
given in place of a mailing address for references.)
2, Write “NA” in any area of the application that does not apply to you or any member of your household.
3 Disclose and provide verification of the complete and accurate Social Security numbers assigned for all household
" members.

NOTE: SSN documentation is required for all houseliold members before the household can occupy an apartment.
Disclosure and verification of SSNs is not required to be placed on the waiting list. Placement on waitlist will be
terminated 90-days from the 1% offering of a unit, if SSN documentation is not received then the next eligible applicant
will be offered the unit,

4, List all household members, whether related or not, who will actually live in your unit. Use their correct legal name.
All members of the household, 18 years of age or older, must sign this application and Authorization for Release of
Information form. If you do not have rights to legally sign for yourself then your agent must do so.

Immediately notify The Apartments in writing of any changes to your application.

The application must be mailed or hand-delivered to the office a fax is not acceptable.
Provide proof of any preferences you apply for.

When you return the application make sure you submit the following:

___1- Current State or Local Photo Identification if 18 and older __2-Birth certificate for all members

_ 3-Social security number verification for all household members __4-Proof of any special considerations:

___3-Non-citizenship declaration: green card, other documentation . 6-Proof of custody of all dependants,

10. ___ If you are pregnant and wish to have the unborn child considered in determining which waiting list to be placed on.
PROVIDE PROOF OF PREGNANCY,

11. ___ Ifyou are legally married and intend to occupy the unit without your married partner, you must provide legal
documentation of the pending divorce or separation. Proof of domestic violence can be supplied if the cause for
separation.

12, Room mates must complete their own application as head of household. All applications for the proposed household
will need to be submitted together,

13. If'head and co-head or other adult household members do not share a three year living history, please submit sufficient
information on the living history portion of application to individually provide the three year history.

14, If you are a student of higher education there are additional criteria you must meet to be eligible for assistance. Please
ask management if you meet those criteria before you complete the application.

15, I you are the victim of demestic violence, dating violence, sexual assault or stalking ask for a copy of your Occupancy
Rights under VAWA,

We do not require a pre-application. There is no fee for submitting an application. When an application is submitted it
is reviewed for completeness at the time it is hand-delivered or mailed to the office. If it is incomplete, it will be returned to
you. Ifit is complete, we will place you on the waiting list with the date and time we received it. We allow ourselves 2 weeks
to process a complete application.

Your placement on the waiting list may change due to another applicant’s verified preference. The Apartments will
notify you in writing of the status of your application. If your application is denied, you may submit a written appeal as
described in the letter.

People with disabilities may request a reasonable accommodation. Disclosing that you have a disability is entirely
voluntary. If your application is denied and you feel that your disability is the cause for the denial, or if you need assistance to
live in a unit due to a disability, you may request a reasonable accommodation, A “Reasonable Accommodation Request” form
is available upon request at The Apartments housing office. It is a right for individuals with disabilities to request reasonable
accominodations to participate in the informal review process.
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What we use to decide If you can live at our property

We check your name through the National Sex Offender registry. If your name is found there your
application will probably be denied.

We check your name through Court View for the State of Alaska and any other State you may have lived

in. If we find evidence that you have committed a crime against persons or property, have cases

involving drugs or alcohal, or have a felony you may be denied. We do take into consideration the

complete picture of your life. H you have a question about your history, 1alk it over with management.
History of drug related criminal activity is a denial. Open-unresolved court cases resultin a
denial until the case is closed. The only exception is divorce proceedings that are pending but
have a court date assigned.

We run a credit check for all adults on the application. We hope to see that you pay your bills an time,
but if you have gotten yourself behind, you will want to submit with the application the arrangements
you have made with your creditors to pay what you owe. We do not consider collections for medical
bills as a negative but charge offs or unpaid collections for ather items can be considered negative. Late
payments or delinquent accounts can be considered a negative.
- Open collections, charge offs or late payments to utility type businesses or companies that
together total more than $500.00 is considered a negative and the application will probably be
denied.

We ask for two personal references. These are people that know you outside of a professional setting
and can answer three questions about if you are a responsible individual. If they come back negative,
the application will probably be denied. Your behavior toward property staff is an indication of future
ability to work with the staff and live in a close community with neighbors.

We ask for your living/rental history for all family members for the last 3 years. If you have couch surfed
as part of the 3 year history it must be disclosed and verifying information provided. Additional sheets
are available to complete your history. If the references come back negative or you have an open
balance with a landlord the application will probably be denied. We do lock at Court View for evictions
or court action with a landlord.

If we are unable to get answers from the references you have provided us we will sent you a letter
stating what is missing. {We call this a Lack Of Information To Consider, LOITC letter.) We do this so you
can contact your references and verify their mailing address, if they received the document, and do they
intend to return it to us. We are happy to resend reference letters that were not received by the
recipient, sent to the wrong address or the recipient lost the reference before returning it to us. Our
goal is to process your application as quickly and efficiently as possible within program guidelines.

We do not make phone calls to get addresses for your references.. It is your responsibility to provide
them in a way that they can be read on the application.

We do not make phone calls to process applications.

Our program requires us to do verifications in writing. Providing email addresses or fax numbers for
your references can speed up the verification process. Providing accurate mailing addresses can also
help in the verification process.
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APPLYING FOR HUD
HOUSING
ASSISTANCE?

THINK ABOGUT THIS...
IS FRAUD WORTH I17?

If you commit fraud to obtain assisted housing from HUD, you could be:

e Evicted from your apartment or house.

» Required to repay all overpaid rental assistance you received.
+ Fined up to $10,000.

+ Imprisoned for up to five years.

» Prohibited from receiving future assistance.

* Subject to State and local government penalties.

You are committing fraud if you sign a form knowing that you provided false or misleading
information.

The information you provide on housing assistance application and recertification forms
will be checked. The local housing agency, HUD, or the Office of Inspector General will
check the income and asset information you provide with other Federal, State, or local
governments and with private agencies. Certifying false information is fraud.

When you fill out your application and yearly recertification for assisted housing from
HUD make sure your answers to the questions are accurate and honest. You must include:

All sources of income and ¢hanges in income you or any members of your household
receive, such as wages, welfare payments, social security and veterans’ benefits,
pensions, retirement, etc.

Any money you receive on behalf of your children, such as child support, AFDC
payments, social security for children, etc.”



Any increase in income, such as wages from a new job or an expected pay raise or
bonus.

All assets, such as bank accounts, savings bonds, certificates of deposit, stocks, real
estate, etc., that are owned by you or any member of your household.,

All income from assets, such as interest from savings and checking accounts, stock
dividends, etc.

Any business or asset (your home) that you sold in the last two years at less than fuli
value.

The names of everyone, adults or children, relatives and non-relatives, who are living
with you and make up your household.

{important Notice for Hurricane Katrina and Hurricane Rita Evacuees: HUD's
repoiting requirements may be temporarily waived or suspended because of your
circumstances. Contact the local housing agency before you. complete the housing
assistance application.}

AskQuesons

If you don’t understand something on the application or recertification forms, always ask
questions. It’s better to be safe than soiry.

e Don't pay money to have someone fill out housing assistance application and
recertification forms for you.

* Don’t pay money to move up on a waiting list.

» Don’t pay for anything that is not covered by your lease.

+ Get a receipt for any money you pay.

e Get a written explanation if you are required to pay for anything other than rent
(maintenance or utility charges).

If you know of anyone who provided false information on a HUD housing assistance
application or recertification or if anyone tells you to provide false information, report that
person to the HUD Office of Inspector General Hotline. You can call the Hotline toll-free
Monday through Friday, from 10:00 a.m. to 4:30 p.m., Eastern Time, at 1-800-347-3735.
You can fax information to (202) 708-4829 or e-mail it to Hotline@hudoig.gov. You can

write the Hotline at:

HUD OIG Hotline, GFI
451 7 Street, SW
Washington, DC 20410

December 2005



FACT SHEET
For HUD ASSISTED RESIDENTS

Project-Based Section 8

“HOW YOUR RENT IS
DETERMINED”

Office of Housing

September 2010

This Fact Sheet is a general guide to inform the
Owner/Management Agents (OA) and HUD-
assisted residents of the responsibilities and rights
regarding income disclosure and verification.

Why Determining Income and Rent
Correctly is Important

Department of Housing and Urban Development studies
show that many resident families pay incorrect rent.
The main causes of this problem are:

e Under-reporting of income by resident families, and
e OAs not granting exclusions and deductions to.
which resident families are entitled.

OAs and residents all have a responsibility in ensuring
that the correct rent is paid.

OAs’ Responsibilities:
*  Obtain accurate income information
»  Verify resident income

= Ensure residents receive the exclusions and

deductions to which they are entitled
Accurately calculate Tenant Rent

s Provide tenants a copy of lease agreement and
income and rent determinations Recalculate rent
when changes in family composition are reported

» Recalculate rent when resident income decreases

» Recalculate rent when resident income increases by
$200 or more per month

» Recalculate rent every 90 days when resident claims
minimum rent hardship exemjption

s Provide information on OA policies upon request

» Notify residents of any changes in requirements or
practices for reporting incoine or determining rent

Residents’ Responsibilitics:

»  Provide accurate family composition information

e Report all income

» Keep copies of papers, forms, and receipts which
document income and expenses

» Report changes in family composition and income
occurring between annual recertifications

»  Sign consent forms for income verification

s Follow lease requirements and house rules

Income Determinations

A family’s anticipated gross income determines not only
eligibility for assistance, but also determines the rent a
family will pay and the subsidy required. The
anticipated income, subject to exclusions and deductions
the family will receive during the next twelve (12)
months, is used to determine the family’s rent.

What is Annual Income?

Gross Income — Income Exclusions = Annual Income

What is Adjusted Income?

Amnual Income — Deductions = Adjusted Income

Determining Tenant Rent



Project-Based Section 8 Rent Formula:

The rent a family will pay is the highest of the

following amounts:

»  30% of the family’s monthly adjusted income

¢ 10% of the family’s monthly income

«  Welfare rent or welfare payment from agency
to assist family in paying housing costs.

OR
¢ $25.00 Minimum Rent

Income and Assets

* HUD assisted residents are required to report all income
from all sources to the Owner or Agent (OA).
Exclusions to income and deductions are part of the
tenant rent process.

When determining the amount of income from assets to
be included in annuval income, the actoal income derived
from the assets is included except when the cash value
of all of the assets is in excess of $3,000, then the
amount included in annual income is the higher of 2% of
the total assets or the actual income derived from the

assets.

Annual Income Includes:

e Full amount (before payroll deductions) of wages
and salaries, overtime pay, commissions, fees, tips
and bonuses and other compensation for personal
services

e Net income from the operation of a business or
profession

» Interest, dividends and other net income of any kind
from real or personal property (See Assets
Include/Assets Do Not Include below)

s Full amount of pericdic amounts received from
Social Security, annuities, insurance policies,
retirement funds, pensions, disability or death
benefits and other similar types of periodic receipts,
including fomp-sum amount or prospective monthly
amounts for the delayed start of a periodic amount
{except for deferred periodic payments of
supplemental security income and social security
benefits, see Exclusions from Annual Income,
below) :

e Paymeunts in lieu of earnings, such as unemployment
and disability compensation, worker’s compensation
and severance pay {except for lump-sum additions to

family assets, see Exclusions from Annual Income,
below Weilfare assistance

Periodic and determinable allowances, such as
alimony and child support payments and regular
contributions or gifts received from organizations or
from persons not residing in the dwelling

All regular pay, special pay and allowances of a
member of the Armed Forces (except for special pay
for exposure to hostile fire)

For Section 8 programs only, any financial
assistance, in excess of amounts received for tuition,
that an individual receives under the Higher
Education Act of 1965, shall be considered mmcome
to that individual, except that financial assistance is
not considered annual income for persons over the
age of 23 with dependent children or if a student is
living with his or her parents who are receiving
section 8 assistance. For the purpose of this
paragraph, “financial assistance” does not include
loan proceeds for the purpose of determining
income.

Assets Include:

Stocks, bonds, Treasury bills, certificates of deposit,
money market accounts

Individual retirement and Keogh accounts
Retirement and pension funds

Cash held in savings and checking accounts, safe
deposit boxes, homes, etc.

Cash value of whole life insurance policies available
to the individual before death

Equity in rental property and other capital
investments

Personal property held as an investment

Lump sum receipts or one-time receipts

Mortgage or deed of trust held by an applicant
Assets disposed of for less than fair market value.

Assets Do Not Include:

*

Necessary personal property (clothing, furniture,
cars, wedding ring, vehicles specially equipped for
persons with disabilities)

Interests in Indian trust land

Term life insurance policies

Equity in the cooperative unit in which the family
lives

Assets that are part of an active business

Assets that are not effectively owned by the
applicant



or are held in an individual’s name but:

» The assets and any income they earn accrue to
the benefit of someone eise who isnot a
member of the houschold, and

» that other person is responsible for income taxes
incurred on income generated by the assets

Assets that are not accessible to the applicant and

provide no income to the applicant (Example: A

battered spouse owns a house with her husband.

Due to the domestic situation, she receives no

income from the asset and cannot convert the asset

1o cash.)

Assets disposed of for less than fair market value as

a result of:

» TForeclosure

» Bankruptcy

» Divorce or separation agreement if the applicant
or resident receives important consideration not
necessarily in dollars.

Exclusions from Annual iIncome:

Income from the employment of children (including
foster children) under the age of 18

Payment received for the care of foster children or
foster adults (usnally persons with disabilities,
unrelated to the tenant family, who are unable to
live alone

Lump-sum additions to family assets, such as
inheritances, insurance payments (including

- payments under health and accident insurance and

worker’s compensation), capital gains and
settlement for personal or property losses

Amounts received by the family that are specifically
for, or n reimbursement of, the cost of medical
expenses for any family member

Income of a live-in aide

Subject to the inclusion of income for the Section 8
program for students who are enrolled in an
institution of higher education under Annual Income
Includes, above, the full amount of student financial
assistance either paid directly to the student or to the
educational institution

The special pay to a family member serving in the
Armed Forces who is exposed to hostile fire
Amounts received under training programs funded
by HUD

Amounts received by a person with a disability that
are disregarded for a limited time for purposes of
Supplemental Security Income eligibility and

benefits because they are set aside for use under a
Plan to Attain Self-Sufficiency (PASS)

Amounts received by a participant in other publicly
assisted programs which are specifically for or in
reimbursement of out-of-pocket expenses incurred
(special equipment, clothing, transportation, child
care, etc.) and which are made solely to allow
participation in a specific program

Resident service stipend (not to exceed $200 per
month)

Incremental earnings and benefits resulting to any
family member from participation in qualifying
State or local employment training programs and
training of a family member as resident management
staff

Temporary, non-recurring or sporadic income
(including gifts)

Reparation payments paid by a foreign government
pursuant to claims filed under the laws of that
government by persons who were persecuted during
the Nazi era

Earnings in excess of $480 for each full time student
18 years old or older (excluding head of househeld,
co-head or spouse)

Adoption assistance payments in excess of $480 per
adopted child '
Deferred periodic payments of supplemental
security income and social security benefits that are
received in a lump sum amount or in prospective
monthly amoumnts

Amounts received by the family in the form of
refunds or rebates under State of Jocal law for
property taxes paid on the dwelling unit

Amounts paid by a State agency to a family with a
member who has a developmental disability and is
living at home to offset the cost of services and
equipment needed to keep the developmentally
disabled family member at home

Federally Mandated Exclusions:

Value of the allotment provided to an eligible
household under the Food Stamp Act of 1977
Payments to Volunteers under the Domestic
Volunteer Services Act of 1973

Payments received under the Alaska Native Claims
Settlement Act

Income derived from certain submarginal land of the .
US that is held in trust for certain Indian Tribes



Payments or allowances made under the Department
of Health and Human Services’ Low-Income Home
Energy Assistance Program

Payments received under programs funded in whole
or in part under the Job Training Partnership Act
Income derived from the disposition of funds to the
Grand River Band of Ottawa Indians

The first $2000 of per capita shares received from
Jjudgment funds awarded by the Indian Claims
Commission or the US, Claims Court, the interests
of individual Indians in trust or restricted lands,
including the first $2000 per year of income
received by individual Indians from funds derived
from interests held in such trust or restricted lands
Payments received from programs funded under
Title V of the Older Americans Act of 1985
Payments received on or after January 1, 1989, from
the Agent Orange Settlement Fund or any other fund
established pursuant to the settlement in fn Re
Agent-product liability litigation

Payments received under the Maine Indian Claims
Settlement Act of 1980

The value of any child care provided or arranged (or
any amount received as payment for such care or
retmbursement for costs incurred for such care)
under the Child Care and Development Block Grant
Act of 1990

Earned income tax credit (EITC) refund payments
on or after Japuary 1, 1991

Payments by the Indian Claims Commission to the
Confederated Tribes and Bands of Yakima Indian
Nation or the Apache Tribe of Mescalero
Reservation

Allowance, earnings and payments to AmeriCorps
participants under the National and Community
Service Act of 1990

Any allowance paid under the provisions of
38U.5.C. 1805 to a child suffering from spina bifida
who is the child of a Vietnam veteran

Any amount of crime victim compensation (under
the Victims of Crime Act) received through crime
victim assistance (or payment or reimbursement of
the cost of such assistance) as determined under the
Victims of Crime Act because of the commission of
a crime against the applicant under the Victims of
Crime Act :

Allowances, earnings and payments to individuals
participating under the Workforce Investment Act of
1998.

Deductions:

s $480 for each dependent including full time students
or persens with a disability

s $400 for any elderly family or disabled family

o  Unreimbursed medical expenses of any elderly
family or disabled family that total more than 3% of
Annual Income

¢  Unreimbursed reasonable attendant care and
auxiliary apparatus expenses for disabled family
member(s) to allow family member(s) to work that
total more than 3% of Annual Income

o Ifan elderly family has both unreimbursed medical
expenses and disability assistance expenses, the
family’s 3% of income expenditure is applied only
one time.

s Any reasonable child care expenses for children
under age 13 necessary to enable a member of the
family to be employed or to further his or her
education.

Reference Materials

Legislation:

» Quality Housing and Work Responsibility Act of
1998, Public Law 105-276, 112 Stat. 2518 which
amended the United States Housing Act of 1937, 42
USC 2437, et seq.

Regulations:
e General HUD Program Requiremeuts;24 CFR Part 5

Handbook: _
s 4350.3, Occupancy Requirements of Subsidized

Muttifamily Housing Programs

Notices:
“Federally Mandated Exclusions” Notice 66 FR

4669, April 20, 2001

For More Information:
¥ind out more about HUD’s programs on HUL’s
Internet homepage at http://fwww.hud.gov



