
CHAMBER EXECUTIVE EMPLOYMENT AGREEMENT TEMPLATE
As an added IACCE member benefit, this is your employment template 

The areas in yellow are either fill-ins specifically for your chamber or explanations of directions for your use. Sections 1 – 5 are designed for specialization.

 Do NOT change any wording in sections 5 – 16
If you need assistance in presenting this to your board President/Chairman, please contact Lisa and it will be presented to them on behalf of IACCE and the IACCE Board as a best practice for Illinois chambers.
THIS AGREEMENT is made and entered into as of the ______ day of _______________, INSERT YEAR, by and between INSERT ORGANIZATION NAME (the “Chamber” or “Organization”), and INSERT EMPLOYEE NAME (the “Employee”).

RECITALS


WHEREAS, the Chamber is presently engaged in the business of INSERT THE MISSION OF THE ORGANIZATION; and


WHEREAS, the Chamber wishes to hire or continue to employ Employee; and


WHEREAS, the Employee desires to begin or continue his/her employment with the Chamber as provided herein.


NOW THEREFORE, IN CONSIDERATION of the mutual covenants and agreements set forth in this Agreement, the parties agree as follows:

EMPLOYMENT


1.
Employment Term and Renewal – Subject to the terms and conditions of this Agreement, the Chamber agrees to hire or continue to employ the Employee in the position of INSERT TITLE.

1.1 Initial Term – The Chamber hires and retains the Employee and the Employee agrees to serve as an employee of the Chamber beginning __________ through __________ at the will of either party. (The term for Executive Directors is generally one year, however, this term may be negotiated for a different length of time depending upon the Bylaws and parties.)
1.2 Renewal – If the Chamber does not notify the Employee in writing before INSERT DATE (60 or 90 days are recommended notification periods) that this Agreement is not to be renewed, it shall be deemed that Chamber has renewed this Agreement for an additional term of one (1) year(s) beginning through INSERT DATE. The Employee, by confirmed email to the then Chair, Past Chair and Chair-Elect of the Chamber Board of Directors, shall remind him or her of the existence of this notification requirement before INSERT DATE (30 or 60 days are recommended notification periods). Failure to serve such notice by the Employee shall be deemed as a waiver by the Employee of the automatic renewal provisions provided in this Section.  Non-renewal is subject to a two-thirds vote by the Board of Directors.

1.3 Termination Without Cause – At any time prior to the expiration of the Agreement, the Chamber may, in its sole discretion, immediately terminate the Agreement without cause with a two-thirds vote of the Board of Directors and without further obligation other than the severance amount listed in Section 1.4 or if the Agreement is terminated prior to expiration and without cause the balance of the agreement will be paid out pursuant to the regularly scheduled pay procedures.
Or

At any time prior to the expiration of the Agreement, the Chamber may, with sixty days’ notice, terminate the Agreement without cause, with a two-thirds vote of the Board of Directors and without further obligation other than the severance amount listed in Section 1.4 or If the Agreement is terminated prior to expiration and without cause the balance of the agreement will be paid out pursuant to the regularly scheduled pay procedures.

1.4 Severance – If the Employee is terminated without cause, the Employee shall be entitled to INSERT AMOUNT (this amount will be different depending upon the size, tenure, and financial strength of the organization.  An organization with limited finances will likely strike this section or give a very small amount) and 90 days of severance. The severance amount shall be paid in equal installments according to the regularly scheduled pay period and pay procedures. 

1.5 Termination For Cause – The Employer may terminate the Agreement for Cause prior to the expiration of the Agreement with a two-thirds vote of the Board of Directors determining that due cause exists. For purposes of this Agreement, Cause is defined as material non-performance, a material violation of the Chamber’s reasonable rules and/or employee handbook or policies, theft, conviction of a crime of dishonesty or felony, engaging in conduct that jeopardizes the Chamber’s image or business operations, and dereliction of duty. The Chamber may terminate this agreement for Cause as defined in Section 1.5 without further obligation other than for any earned and accrued PTO, salary and reasonable expenses through the date of termination. Any monies owed will be paid out on the next regularly scheduled pay period following separation. 

Prior to taking a final action the Chamber Board shall hold a meeting, either special or regular for the purpose of discussing the existence of cause. Prior to the meeting the Executive Director shall be informed in writing of the date and time of the meeting, as well as, the cause alleged. At the meeting the Executive Director shall have an opportunity to rebut the allegations of cause prior to the final vote. The meeting is not a legal proceeding. 


2.
Position and Responsibilities – The Employee agrees to serve on behalf of the Chamber or any of its subsidiaries or affiliates in an Employee capacity, or in such other capacity or capacities with either the Chamber or its subsidiaries or divisions as the Chamber shall from time to time determine.  While employed under this Agreement, the Employee shall at all times devote her/his full time, attention, and best efforts on behalf of the Chamber, and shall perform all services, acts, and duties connected with his/her position in such manner as the Chamber from time to time shall direct. The Employee agrees to, at all times, act in the best interest of the Chamber and discharge his/her duties and responsibilities, including representation of the Chamber, in a trustworthy and businesslike manner.  See Attached Position Description.

3.
OPTIONAL PROVISION Exclusivity – The Employee shall serve the Chamber loyally, diligently, and effectively and at all times shall exert her/his best efforts to promote the success of the Chamber. The Employee agrees not to engage in any other gainful employment or to perform services for any other person or company, unless the Employee fully informs the Chamber of such conduct in writing and receives the Chamber’s written approval. 


4.
Compensation and Cost of Living Increase – Employee shall be paid a minimum salary of INSERT AMOUNT per year in equal installments. On each subsequent year, the annual compensation of Employee shall be adjusted upward by a percentage equal to the upward percentage change rounded to the nearest percent in the GEOGRAPHIC AREA OF THE CHAMBER, (or such other location in the event the office of Chamber is relocated) of the Consumer Price Index.  If there is no upward percentage change or if there is a downward percentage change, Employee’s compensation shall remain the same for the next twelve-month period in question. This adjustment shall not be considered a merit increase. All compensation shall be payable in accordance with the payment policy established by the Chamber from time to time. 

4.1.
Expenses – INCLUDE any Expenses that you want the Chamber to pay for in this section. If you do not include it, they do not have an obligation to pay for it.  Examples include:

a. Mileage

b. Phone

c. 
Car Insurance

d. Professional Associations (i.e. IACCE)

e. Community Associations (i.e. Rotary etc.)

f. 
Social Organizations (i.e. Golf Club etc.) 

4.2
Vacation/PTO
 – The Employee is not entitled and does not earn or accrue any vacation time, sick time, and/or personal days.  This position is a professional position and as such, the Employee may take a reasonable amount of time off in his or her professional discretion.  Employee is still required to perform all of the duties, responsibilities, and functions of the position.

Or (Alternatively) – Choose one or the other – delete the one not used
Vacation/PTO – The Employee is entitled to INSERT NUMBER of PTO days per year (vacation, sick time, and/or personal days).  PTO days are earned and accrued at a rate of INSERT days per pay period.  PTO days must be used by December 31 of the year in which they are earned or will be lost, or employee may carry over INSERT NUMBER of PTO days for a maximum of INSERT NUMBER days. 
4.3
OPTIONAL PROVISION Life Insurance – The Chamber shall provide and pay the premium for INSERT AMOUNT face amount term life insurance, convertible and renewable, on the life of Employee with Employee having the right to designate the beneficiary or beneficiaries. 

4.4
Hospital, Health and Medical Insurance – The Chamber shall provide and pay the premium for hospitalization and major medical insurance or other hospital, health and medical coverage as is provided other full-time employees of the Chamber for Employee and the members of Employee’s immediate family. 

4.5
Retirement – The Chamber shall make all such payments as may be required on behalf of Employee to a Simplified Employee Pension Plan as may be authorized and conducted by Chamber in accordance with applicable provisions of such plan and of the Internal Revenue Code and in accordance with such terms as may be approved by the Board of Directors of Chamber.  

COVENANTS OF THE EMPLOYEE

5.0
Protection of Confidential Information & Trade Secrets
5.1
“Confidential Information”: For purposes of this Agreement, the term “Confidential Information” shall mean all information and proprietary data of the Chamber, that perhaps doesn’t rise to the level of a “trade secret,” is not generally known.  The term “Confidential Information” shall include, but is not limited to, confidential information of the Chamber, its business operations, its management operations, its sales operations, its personnel operations, its business plans and processes, its discoveries, its computer software codes and/or programs, its procedures and systems, its parts information, its designs, its routines, its product information, its service information, its research and development information, its finance and/or accounting information,  its customer lists, its vendor lists,  its price lists, its records, its data, its memoranda, its maintenance costs, its service costs, its equipment maintenance costs, its models and/or manuals, its file layouts, its record layouts, its vendor lists, and any other matters or materials of a confidential nature that may not rise to the level of a protected “trade secret.”

5.2
“Trade Secrets”: “Trade Secrets” shall include any information that derives independent economic value, actual or potential, from not being generally known to, and not being readily ascertainable by proper means by, other persons or business entities who can obtain economic value from its disclosure or use.  As used herein Trade Secrets shall not include information which is known, or shall become known through no fault of Employee, to the public or generally known within the industry of businesses comparable to the Chamber.

5.3
Obligation of Confidentiality: During the Employee’s employment with the Chamber, and at all times thereafter until the information becomes public knowledge through no fault of the Employee, the Employee agrees to treat all Confidential Information and Trade Secrets on a strictly confidential basis, that the Employee will not directly or indirectly disclose or make available to others, use for the Employee’s own benefit or the benefit of anyone, any firm or corporation, other than the Chamber, or otherwise appropriate or copy any Confidential Information or Trade Secrets, whether or not developed by the Employee, except as required in the lawful performance of the Employee’s employment duties to the Chamber.  It is the duty of the Employee to assist the Chamber in taking all reasonable steps to maintain and secure the secrecy of all Confidential Information and Trade Secrets.  


6.
Duty Upon Termination of Employment – Upon termination of the Employee’s employment with the Chamber, for any reason and for any cause, or at any time thereafter upon request of the Chamber, the Employee shall deliver to the Chamber all materials of any nature which are in the Employee’s possession or control and which are, or which contain, Confidential Information or which are otherwise the property of the Chamber or of any of the Chamber’s customers or clients, including but not limited to writings, customer or client lists, price lists, designs, documents, records, data, memoranda, tapes and disks containing software, computer source code listings, routines, file layouts, record layouts, system design information, models, manuals, documentation and notes.  The Employee agrees that the Employee shall not reproduce copies of any such Confidential Information at any time without specific written authorization from the Chamber.
ENFORCEMENT

7.
Governing Law – This Agreement shall be subject to and governed by the laws of the State of Illinois, County of INSERT, without regard to any conflicts of law provisions.


8.
Remedies – Without limiting the remedies to which the Chamber might otherwise be entitled to for a breach of any provision of this Agreement, in the event of any actual, contemplated or threatened breach of this Agreement, the Chamber shall be entitled to injunctive relief, without bond, restraining the Employee from continuous or anticipated commission of a breach of this Agreement, as well as any appropriate further relief to cause the Employee to comply with the Employee’s duties and obligations under this Agreement.  The Chamber shall be entitled to reimbursement of reasonable attorney’s fees, costs and expenses incurred by it, in the prosecution or defense of litigation instituted to enforce any provision of this Agreement.  


9.
Severability – The provisions of this Agreement are intended to be interpreted and construed in a manner which makes such provisions valid, legal and enforceable.  In the event that any provision of this Agreement is found to be partially or wholly invalid, illegal or unenforceable, such provision shall be modified or restricted to the extent and in the manner necessary to render such provision valid, legal and enforceable.  If such provision cannot under any circumstances be so modified or restricted, it shall be excised from this Agreement without affecting the validity, legality or enforceability of any remaining provisions.

ASSIGNMENT


10.
Prohibition of Employee – The Employee expressly agrees that the Employee cannot assign or otherwise transfer this Agreement and that the Agreement shall not be subject to execution, attachment, or similar process.  Any attempted assignment or transfer of this Agreement by the Employee shall be null and void, and shall relieve the Chamber of any and all liability under this Agreement.

11.
Right of the Chamber – This Agreement may be assigned by the Chamber to any successor-in-interest without the consent of the Employee.
GENERAL


12.
Binding Effect – This Agreement shall be binding upon and inure to the benefit of the Chamber, its successors and assigns, and the Employee and the Employee’s executors, administrators, representatives and heirs.


13.
Entire Agreement – This Agreement constitutes the complete understanding and entire agreement between the parties with regard to the subject matter of this Agreement.  This Agreement supersedes any and all prior agreements and understandings relating to the subject matter of this Agreement.


14.
Amendments – No change, modification, or amendment of any provision of this Agreement shall be valid unless made in writing and signed by both parties.


15.
Waiver – Waiver by any party of any breach of any provision of this Agreement shall not constitute or be construed as a continuing waiver, or as a waiver, of any other breach of any other provision of this Agreement.


16.
Headings – The headings in this Agreement are inserted for convenience only and are not to be construed in the construction of the provisions of this Agreement.

THE EMPLOYEE AND THE CHAMBER, BY ITS DESIGNATED REPRESENTATIVE, HEREBY ACKNOWLEDGE THAT THEY HAVE READ AND UNDERSTAND EACH OF THE PROVISIONS OF THIS AGREEMENT, THAT THEY HAVE EXECUTED THIS AGREEMENT VOLUNTARILY AND WITH FULL KNOWLEDGE OF ITS SIGNIFICANCE, AND THAT THEY INTEND TO BE FULLY BOUND BY THE SAME.

[THIS SPACE INTENTIONALLY LEFT BLANK]

Accepted this ______ day of _______________, YEAR.
Employee Name: Employee
Signature:__________________________________

Organization Name: INSERT ORGANIZATION NAME
Chair of the Board of Directors

By:_______________________________________

Signature:__________________________________
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