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Babies N Tots

Childcare
2603 39th Ave SW

Seattle, WA 98116
206-751-9193

babiesntotswseattle@gmail.com
Our Philosophy
Our Philosophy is to provide a safe, nurturing and fun environment for your child where learning basic skills is accomplished through both structured activity and play experience.  BABIES N TOTS will provide each child with attention and security to learn life and educational skills.  The children in our care are offered a bilingual learning environment that is supervised by English and Spanish speaking staff.

Our Mission

Our mission is to provide multi-cultural childcare for young children.  Children left in our care learn to speak Spanish and will be exposed to multi-cultural ideas in a safe and loving family environment.
Communication:

Proper communication between our parents, teachers, and staff is extremely important. Teachers will be sending home information on a regular basis. Infants and toddler’s parents will receive daily reports. You are welcome to call to arrange a meeting as well. 
Hours

Monday - Friday

6:00 am to 6:00 pm
(Your child must be picked up within 10 hours of arrival)

Children are expected to drop off by 9:00 am.

No drop offs between 9:00 am -2:15pm without prior to 9am notification by text or call.

No drop off or pick up during rest time (11:30 am- 2:30 pm) 

Holidays
Please check the holiday calendar schedule. We will close early the day before every major holidays.

Babies n Tots will be closed on major holidays which include

· Martin Luther King Jr. Day
· Presidents Day
· Good Friday
· Juneteenth 6/19
· Indigenous People Day 10/13
· Memorial Day
· Veterans Day
· Independence Day (7/4-7/5)
· Labor Day
· Thanksgiving Break- November 27-28 ( closing at 12pm the day before Thanksgiving) 
· Christmas & New Years Day (Dec. 18th -Jan 2nd) Reopen on 1/3
Registration Fee

A non-refundable $250 registration fee per child is charged at the time of enrollment.

Discount

For families with a younger sibling enrolled at Babie n Tots, Babies n Tots offers a $100 monthly discount, applied to younger child. Sibling discounts DO NOT APPLY to Part-Time Tuition Rates. 
Tuition Fee

Payment is paid in advance of care and is due on the first of each month. If payment is not received by the due date, the child will not be permitted to attend the program until all fees is paid. A late fee of $20 per day will be assessed if tuition is not paid by the scheduled time. Cash, Zelle, Bright wheel are accepted. A monthly electronic invoice is made through Bright wheel. A $35 return check fee will be added if check bounce. Checks should be hand delivered to the office and payable to: Babies n Tots Child Care
                             Full Day Rates
· Infant - $2650 per month F/T 5 Days
· Infant - $2300 per month P/T 4 Days

· Infant - $2050 per month P/T 3 Days
· Infant - $1900 per month P/T 2 Days
· Toddler - $2550 per month F/T 5 Days

· Toddler - $2050 per month P/T 3 Days
· Toddler - $1540 per month P/T 2 Days
· Preschool - $2100 per month F/T 5 Days
· Preschool - $1850 per month P/T 3 Days

· Preschool - $1350 per month P/T 2 Days

Half Day Rates
                            $1800.00 5 Days a week

                            $1600.00 4 Days a week

                            $1500.00 3 Days a week
                                      Aftercare

                             6:00pm- 10:00pm

                           Monday thru Friday

· Infant- 2 days per week $720
· Infant- 3 days per week  $1080

· Infant- 5 days per week  $1800

· Toddler- 2 days per week $560

· Toddler- 3 days per week $840

· Toddler-5 days per week $1400

· School Age- 2 days per week $560

· School Age- 3 days per week $840

· School Age- 5 days per week $1400
Weekend Care

8:00a.m – 4:00pm

Saturday & Sunday

· Infant half day (From 1 to 4 hours)- $120
· Infant whole day ( From 4 to 8 hours)- $240
· Toddler/ School age half day ( From 1 to 4 hours)- $100
· Toddlers/ School age whole day (From 4 to 8 hours)- $ 200
Daily drop-in based on availability. $160 Daily Rate
Annual Enrollment Fee

Each August Babies n Tots will be charging $100 Annual Enrollment Fee.
Enrollment Process

· Enrollment Requirements
No child will be admitted to Babies n Tots without following forms on file and signature.
· Registration Package- All lines in the package must be filled out. If questions are not applicable then mark N/A.  

· Immunization Form- Please request a complete Certificate of Immunization Form from your healthcare provider. If your child receives new vaccination during the years, you must bring the updated CIS form after each doctor’s appointments.
· Pick up Form- We need at least 2 other people other than parents filled out. 

· Please make sure that you drop off and pick up your child based on your contract time, mention in your Registration Form.
Disenrollment Process
When you withdraw your child, you must give at least thirty (30) days’ written notice is required if your child is to be permanently withdrawn from the daycare. If you decide that your child will not be attending the full month’s payment is still required.

The provider will also give two weeks’ notice prior to the end of care, except in cases of gross misconduct on the part of parent or child.

The following conditions could cause child to be terminated:

1. The child exhibits behavior that presents safety concerns for that child or others.

2. The program is not able to reduce or eliminate the safety concern through reasonable modifications.

Probationary Period
The first day of care begins with a two-week trial period to ensure that the child is properly placed. If there are problems that cannot be resolved, either party can cancel this contract at any time within the two-week period. Payment is paid for service rendered only.

· The program does not meet the needs of the child and/or child’s family.

· Failure to provide required documents and complete required paperwork in a timely manner.

· Failure to provide updated immunization records.

· Tuition payments have not been submitted, and no arraignment has been made.

Remember that non-compliance with certain areas in this contract DOES NOT MAKE THE WHOLE CONTRACT NULL OR VOID.
Recordkeeping

BABIES N TOTS ensures that all information related to children’s development, their families, and staff personal information is considered sensitive and kept confidential in a secure place.  Parents and guardians are allowed access to all records for their child.
Children’s Health Records

A health history shall be obtained for each child upon admission.  This will include conditions that affect participation in day care activities and any allergies to food, medication, or other substances.  A current immunization history is required upon admission and updated as required.  Children are required to have an annual physical examination if not under regular medical care.

Immunizations

To protect all children in our care, our staff, and to meet state health requirements, we only accept children fully immunized for their age. We don’t not accept children that have been excepted from immunization by their parents or guardian, unless that exemption is due to an illness protected by the ADA or WLAD. We keep on filing the Certificate of Immunization Status (CIS) to show the department of health that we are following licensing standard.
Child Care Health - Illness in General

To provide the most positive daily experience for each of the children, licensing rules require that all children be observed for signs of illness upon arrival and prohibit BABIES N TOTS from caring for any child who is ill.  Please do not bring your child if he/she has any of the following symptoms: 

· Fever or chills above 101

· Constant, thick, colored nasal discharge 

· Vomiting, Nausea or diarrhea 

· Contagious or unexplained rash 

· Has been on a prescribed medication for less than 24 hours. 

· Sore throat or ears
· Pink Eye with white or yellow discharge.
· Actively running nose, deep cough or spasm of coughing
· Cries or whines and wants to be held constantly. 

· Uncontrolled diarrhea or vomiting 
· New loss of taste or smell

· Shortness of breath or difficulty breathing

· Stomachache

· Tiredness

· Headache

· Muscle or body aches

· Poor appetite or poor feeding, especially in babies under 1 year old

· Diarrhea: 3 or more watery stools in 24 hours
If your child arrives exhibiting any previously listed symptom, or any other questionable symptom, we are not allowed to accept him/her for care that day. If your child develops any of these symptoms while in our care, he/she is required to return home immediately. Please inform us if your child has been ill recently or if there is an illness in your family, even if the illness occurred over the weekend. For children’s comfort and to reduce the risk of contagion, children should be picked up with 30 minutes of notification. 
If BABIES N TOTS becomes aware of a staff member or child has been diagnosed with any communicable diseases (ex: chickenpox, pink eye, E. coli infection, TB), all parents or guardians will be notified along with the local health jurisdiction.

Covid Procedures

The child should complete a full 10 day isolation at home (since the children cannot wear a well fitted mask on a consistent basis during the day).

If you tested positive for COVID-19 but not had any symptoms. Please send a photo of the test result with the Full Name of the child written on the test by email to the supervisor.

Isolation for at least 5 days after you tested positive for COVID-19.

You can leave isolation after 5 full days if you have not developed any symptoms. 

If you develop symptoms after testing positive, your 5-day isolation should start over.

A child or staff who test positive for COVID-19 is required to isolate at home, regardless of vaccination status. 
Medication Policy

Written permission from a child’s parent or guardian is required to give a child any medication.  All medications are inaccessible to children and kept in a locked container. All medication must be stored in the original container with the patient’s name, instruction label, and expiration date.  A written record log of medication will be kept, and any unused medication will be returned to the parent or guardian. All over the counter medicine must have a doctor’s note in order to bring to daycare.
Emergency/Accident

In case of case of minor injury or accident, staff will administer basic first aid.  All injuries or illness not requiring immediate parental notification will be reported to the parents when the child is picked up at the end of the day.  Staff will call 911 in case of emergency.  An appropriate staff will administer CPR and/or basic first aid.  We will notify parents immediately or the individuals designated as emergency contacts if parents are not available.  Within 24 hours, an injury/accident report form will be submitted to the department.

Daily Health Check

Staff will perform a daily health check on each child upon arrival every morning. The daily check will examine whether the child has: Fever or elevated body temperature of 100.4 or higher, skin rashes or unusual spots.
Drop Off & Pick Up

Your child must be picked up within 9 hours of arrival.  Please drop off no later than 9:00 a.m. and notify us by 10:00 a.m. if your child will not be attending for the day. Please leave your cellphone in your car so the director, teachers, and your child will have your attention at pick up and drop off time.  We ask that drop off and pick up are avoided during quiet/rest times. Children must arrive clean and fed (unless arriving just before mealtime).  Only authorized people are permitted to pick the child up.  If your pick-up time is consistent, we will try to have your child prepared to go. For late pick-ups, our overtime fees are $2 per minute and payable immediately at the time of pick-up.  Please call if you’re going to be late.

Each day upon arrival, the parent/parents must sign your child in and out daily.  When picking up your child/children, you must also sign out. We will try to send your child home with a clean diaper and would appreciate the same consideration when you drop off.  It’s normal for some children to have difficulty separating from their parents or cry when dropping off.  Please make drop off brief.  The longer you stay at departure, the harder it gets. A smile, a cheerful goodbye kiss, and a reassuring word you will be back is all that is needed.
No children will be released to someone that is not on the registration form as a person with permission to take your child and if a parent or anyone else picking up your child is under the influence of drugs or alcohol. This is not meant to offend anyone. This is meant to protect your child.  If any person besides the person who filled out the registration form does not have proper ID, the child will not be released. Please be in control of your child during pick up times.
Typical Daily Schedule

Our daily plan may change depending on the mix of ages, weather, seasonal themes and daily flow of the environment. 
Parents should provide a schedule for their infant.  Stimulating activities for the infants will be provided during the times they are awake, and activities will vary depending upon age of child.
6:00- 7:30- Daycare Opens- Arrival
8:00-8:30- Breakfast (All kids will wash and dry hands before Breakfast)

8:30-8:50- Clean Up/ Diaper change & Potty Training (All kids will wash and dry their hands after Breakfast)

9:00-10:00 Group Meeting
10:30–11:00 Morning Snack time (All kids will wash and dry hands before and after snack) 

11:00–11:30 Outdoor Choice Time
11:30–12:00 Lunch Time (All kids will wash and dry hands before and after lunch)

12:00-2:30 Naptime

2:30-3:00 Free play 

3:00–3:30 Afternoon Snack (All kids will wash and dry hands before and after snack) 

3:30–4:30 Arts and crafts

4:30–5:00 Outdoor time and Goodbyes
5:00-6:00 Activities and Goodbyes 
Food

Organic veggies and fruits are offered with every meal and snack, and two snacks are provided daily.  We do not force a child to eat, but offer them whatever our snacks are, or whatever the parent provides.  We will provide whole and 2% organic milk for lunch and filtered water during snack time in individual cups that are not shared.  Infant and toddler food must be cut up into small bite size pieces.  Each child will be served individually in a safe and sanitary manner.

A parent or guardian may provide alternative food for their child if a written food plan is completed and signed by the parent or guardian and the licensee. If your child has any food allergies. Please let us know.
The Weekly Menu is posted for your review on the Sign in Sheet section.

INFANT FOOD: Parents would need to provide food, and the provider will serve it to their infants.

Food Schedule

If you would like your child to have breakfast, you must arrive by 8:30

Breakfast is served from 7:30 -8:30

Lunch is served between 11:30-12:00

Pm Snack is served from 2:00pm- 2:30pm

Late Snack is served from 4:15pm-4:30pm  
Napping
All children are required to have a rest period.  Each child will be provided with a clean nap cot, and infants will have a crib or playpen. Cot and Mats are disinfected weekly. Blankets may be brought from home and taken home on Fridays for laundering (Labeled with child’s name).  Non-nappers are expected to stay on their mats and rest for the first 15 minutes, after which we plan quiet activities for them. Children can wake up on their own. After napping for two hours, we will awaken the child for activity time. A rest period will be provided at midday. No visitors will be allowed at that time. No child will be forced to nap, sleep, or lie down.
Items to Bring for Each Child

Please label all clothes with child’s name and items brought to Babies n Tots

· Blanket for rest time (labeled with your child’s name) 
· Each child should have a set of seasonal clothes , Specifically- pants, shirts, underwear, socks, a pair of indoor shoes – which will be kept in their cubby. ( Please label all clothing and items brought to Babies n Tots.
· Beany & Gloves (cold season)

· Diapers or Pull Ups
· Children that are not potty trained need to bring two packs of wipes on the first day of the month.
· Formula/Breast Milk (infant) Labeled with infant’s name.
· Binkie (preferable on a binkie string)

· Bottles (label with infant name)
· Sunscreen (for summertime)

· Cold/ rainy weather gear

· Water Bottle (For Summertime)

Babies n Tots are not responsible for the loss or damage to any personal belongings, including but not limited to stuff animal, shoes and clothes of children and family. No Refunds will be made.
Parental Involvement

Partnering with parents is essential for consistent, positive experiences at both home and school. One way to involve parent involvement is provide treats and other items for our party.  We understand the need for open communication between staff and parents and will share aspects of your child’s day.  BABIES N TOTS will provide assessments of each child's developmental progress at least twice per year and are also willing to set up formal parent/teacher conferences at your request.  If there are ever any concerns or questions, please reach out to the Director or a teacher.
Guidance and Discipline Policy

By providing positive feedback for good behavior, we are aiding in the development of the social skills that are necessary for group interaction.  Conflict is normal and we understand that each child faces the challenge of learning to share and compromise.  It is our daily task to help each child develop the problem-solving skills needed in learning to resolve conflict in a positive way.  When inappropriate behavior is displayed, the child is asked to choose between an individual activity or remain in the present activity with a behavior change.  If the behavior is not corrected, the child is placed in a “time-out” situation or sat in a chair for a brief period of time.  Any disciplinary action taken, will be discussed with parent/guardian at time of pick up.

Biting Policy

Biting is unfortunately not unexpected behavior for children. Some children and many toddlers communicate through this behavior. However, biting can be harmful to other children and staff. This biting policy has been developed with both ideas in mind.

Teachers, parents, and administrators are working cooperatively together and providing consistent attention to the matter.

We do not assign punishments or shame children exhibiting biting behavior. We also know that even with all our knowledge of child development, that many things can contribute to this behavior and that we may not be able to prevent all occurrences. 

For many toddlers, the biting stage is just a passing phase. Toddlers may try it out as a form of communication. They are in the process of learning appropriate social behavior. For other children, biting is a persistent and chronic problem.  
Action Plan Before Biting occurs:

· Observe and take thoughtful notes regarding the behavior and development of all children in our care. 

· Closely observe the children in question and determine possible cause in response.

Action Plan After biting occurs:

For the child that was bitten:

1. First aid given to bite. Clean bite with soap and water. If the skin is broken, cover the bite with a bandage then apply an ice pack.
2. Incident report with be created and presented to parents.

For the child that bit: 

1. The teacher will firmly tell the child “No! Do Not Bite!”. The child will be separated from the child that was bitten. The teacher will explain to the child why one should not bite somebody else.

2. The child will be redirected to other work/play space and staff will closely monitor, supervise and observe this child and determine possible causes of the behavior. An incident report will be created.   
Dental Hygiene Practice and Education

Each student will have a scheduled tooth brushing time once per day. If you would like to sign a form to opt out of teeth brushing
Screen Time 

The screen time must be educational, developmentally and age appropriate, non violent, and culturally sensitive, and should be interactive with staff. Children must not be required to participate in screen time activities. Alternative activities will be provided to children in care when screen time is offered.
Religious Activities

We do not have a religious curriculum.  During religious holidays we may discuss aspects of religious holidays in the form of art projects, games, foods.

Holiday Celebration/ Birthday
Holidays that are recognized and celebrated in the form of projects, games, and foods are Easter, Halloween, Thanksgiving, Birthdays and Christmas.

Maternity / Long Term Leave

I am unable to give any discount if you must be gone from your job or are on maternity leave. Full payment is expected during this time. You pay your monthly tuition to save your child’s spot.
Infant Care

We only enroll infants who are at least one month of age and will provide a single level crib or playpen.  Bedding will be provided and will be washed weekly or more often if needed. A report will be prepared daily for infants each day. We will consult with each parent when we feel a child can safely graduate using a mat or cot.

Providing a feeling of trust is one of the most important things an adult can do for an infant.  One way we believe this can be done is by feeding on demand.  Our policy is to feed infants when they are hungry unless parent(s) tell the director/teacher differently.  We use care when handling infant formula and food to prevent food borne illness.  The following policies are practiced.

· All breast milk and formula are labeled with child’s name, date, and time and refrigerated after mixing, feeding, or immediately upon arrival.

· Parents need to provide infant foods labeled with child’s name and date.  Opened foods must be taken home each night.

· We do not heat formula, breast milk, or baby food in a microwave.

· Whole milk is encouraged starting at 12 months of age.

· We ask that parent(s) to provide own bottles and nipples but also will provide bottles, nipples, and eating utensils which will be washed daily after every cleaning with soap, hot water, and a bottlebrush.

· Infants will be held when fed until they are able to hold a bottle or drink from a cup.

· Children will not be allowed to walk around with bottles.

· Before preparing formulas or food, staff will wash their hands, clean and disinfect preparation surfaces.

· Powdered formula in cans will be dated when opened, stored in cool, dark place and discarded or sent home 1 month after opening if not all used.

· Bottles prepared will be mixed as needed.

· Used bottles and warmed unused formula will be discarded after 1 hour to prevent bacterial growth.  Unconsumed portions of formula will not be re-heated for re-use.  Frozen breast milk which has been stored for more than 2 weeks or that is not dated will not be accepted.  Thawed breast milk will be refrigerated and used within 24 hours.  Thawed breast milk will not be frozen.

· Chopped safe table foods are encouraged around 9-10 months of age.

· Cups and spoons are encouraged around 9-10 months of age.

· A note from the child’s health care provider will be required if an infant is on limited food/formula intake, diluted formula, Pedialyte, or any time of elimination diet.

SID’s Prevention

· Infants are always put to sleep on their backs.

· Infants are always put to sleep on a safe, firm surface, away from loose fabric or padded bumpers.

· BABIES N TOTS is a 100% smoke-free environment. 
· Feel free to call the SIDS foundation of Washington for any general information at (1-800-533-0376) 
Diapering Policy

Upon arrival we ask that parents tell us when their child’s diaper was last changed. Children are never left unattended on the diaper- changing table.  We require that parents provide diapers, and we prefer disposable diapers.  Disposable diapers are placed in a plastic lined pail and disposed of by BABIES N TOTS.  Topical cream will only be applied if written permission has been obtained.

The following policies are practiced:

· Wash hands.

· Gather necessary supplies.

· Put on disposable gloves.

· Place child on clean diaper changing table.

· Child’s diaper area is wiped from front to back with a clean wipe.

· Cream is applied if written permission is given from your parent.

· Wash hands again, or use wipe, or remove gloves.

· Continue dressing child.

· After diapering the child, his/her hands are washed.

· Diaper is properly disposed,

· The diaper table is properly disinfected.

· Attendant to wash hands.
Potty Training

It is not our job to start potty training your child, however, we are certainly willing to work with families during this period at the daycare. While in my care, children who are being potty trained must wear a pullup for the first two weeks or when is able to go to bathroom by them self. When you feel your child is ready for toilet training, I ask that you begin this teaching at home. I will follow through and encourage your child while in my care. However, your child will need to remain in diapers or “Pull-ups” during daycare hours until he/she has shown the ability to remain accident-free in your home for a period of at least two weeks. In case of an accident during the day, please bring a complete change of clothing.  
Hand Washing

The following hand washing procedures are followed by staff and taught to children:

· Wet hands

· Apply soap to your hands.
· Rub hands for no less than 10 seconds.
· Rinse hands

· Dry hands with a paper towel or single use cloth towel

Staff wash their hands upon arriving BABIES N TOTS, before handling foods, cooking activities, eating, serving food, after using the restroom and diaper changing, and after handling or encountering body fluids.

Children will be directed or assisted in hand washing upon arriving BABIES N TOTS, before meals or cooking activities, after using the restroom, after outdoor plan, and after coming into with bodily fluids.

Cleaning and Sanitizing

Any childcare laundry is done with laundry detergent and a hot temperature control with chlorine bleach as needed.  Toys, mats, and surfaces are cleaned and sanitized as they become contaminated with bodily fluids or weekly.

· Plastic toys – soap and water and dipped in or sprayed with disinfectant solution followed by air drying.
· Cloth toys – machine wash at a water temperature of 150 F, or an appropriate disinfectant is used.  Toys are machine dried.

· Floors – washed and disinfected daily or more frequently as needed.
· Highchairs, cribs, swings, infant seats, diaper changing mat – washed and disinfected daily or after use by each child.
· Toilets and sinks – washed and disinfected daily.
· Potty chairs (kept in restroom) – washed and disinfected after each use.
· Tables – washed and disinfected before and after each meal or snack.
· Furniture, rugs, and carpeting – vacuumed daily.
**Disinfectant spray - solution of one tablespoon of chlorine bleach to one quart of cool water allowed to stand wet for 2 minutes

Staff
The staff is committed to providing a quality program for your children and must have both early childhood education and/or experience.  All staff must have current first aid, CPR, and HIV training.  Continuing education, training, and support is required and provided by BABIES N TOTS.  A Washington State Department of Social and Health Services criminal screening check on all potential staff members, as well as complete interview and reference check.

Approximate staff to child ratios are as follows:

· Infants, 4 wks. – 12-14 months 1:4
· Toddler, Preschool, School Age   1:8
Access to licenses and staff training and professional records are available at parent’s or guardian’s request.
Field Trips/Transportation
We occasionally take walks to the park under the supervision of a staff member if the weather permits. It depends on the age range that I am caring for. Permission slips for walks are signed at the time of enrollment.  If you do not want your child to go on a field trip, you must let the director know in advance in writing.  Emergency contact information, medical records, first aid kit, and approved medication will be carried out on staff members. Due to all field trips being close to the facility. We will not need any type of transportation, motor vehicle or public transportation.
Child Abuse/Neglect

Childcare staff are state mandated reporters of child abuse and neglect, including reporting suspected child abuse, neglect, sexual abuse, or maltreatment; we immediately report suspect or witnessed child abuse or neglect to CPS. Child Protective Services (206-721-4115) will be contacted, and the police will be contacted if a child s left past closing and parents can not be reached.

Pets

Babies n Tots Daycare has no pets on the premises. For parents who have pets please keep them in the car and not bring them in to the daycare.
Smoke and Drug Free

BABIES N TOTS is smoke-free indoor and outdoor, and no staff members may have or use illegal drugs and consume alcohol or be under the influence during operating hours.

Non-Discrimination

BABIES N TOTS do not discriminate. Children and staff of all races, nationalities, and religions are welcome. We respect cultural diversity and incorporate it into the daily curriculum. 
DANGEROUS PERSON 
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If a person at or near your program site is making children or staff uncomfortable, monitor the situation carefully, communicate with other staff, and be ready to put your plan into action.

 Immediately let staff know of dangerous or potentially dangerous person. 
 Initiate LOCKDOWN.

 Call 911 from a safe place.


If the person is in building:

Try to isolate the person from children and staff.





Do not try to physically restrain or block the person.





Remain calm and polite; avoid direct confrontation.


If children are outside:


and dangerous person is outside: Quickly gather children and return to classrooms and initiate lockdown procedures. If this is not possible, evacuate to designated evacuation site.




and dangerous person is in the building: Quickly gather children and evacuate to designated evacuation site.


If children are inside:

Keep children in classrooms and initiate          LOCKDOWN

EARTHQUAKE
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
Quickly move away from windows, unsecured tall furniture, and heavy appliances.



Everyone DROP, COVER, & HOLD.


DROP to floor


COVER head and neck with arms and take cover under heavy furniture or against internal wall


HOLD ON to furniture if under it and hold position until shaking stops



Keep talking to children in calm manner until safe to move.



Do not attempt to run or attempt to leave building while earth is shaking.
Outside:

Move to clear area, as far as possible from glass, brick, and power lines.



DROP & COVER.

After earthquake:



Account for all children, staff, and visitors.


Check for injuries and administer first aid as necessary. Call 911 for life-threatening emergency.


Expect aftershocks.


Determine if evacuation is necessary and if outside areas are safe. If so, evacuate building calmly and quickly.


Escort children to designated meeting spot outside and account for all children, staff, and visitors.


Shut off main gas valve if you smell gas or hear hissing 
                                sound.


Monitor radio for information and emergency instructions.

Stay off all phones (for 3-5 hours) unless you have a life-threatening emergency.

Call out-of-area contact when possible to report status and inform of immediate plan.



Remain outside of building until it has been inspected    

                      for re-entry.

EVACUATION
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On site:

Escort children to designated meeting spot, taking: 


Attendance sheets 


Emergency contact information*



First aid kit*



Critical and rescue medications (including EpiPen’s and asthma inhalers) and necessary paperwork* 



Cell phone



Food, water, and diapers*.



If safe to do so, search all areas, (bathrooms, closets, play structures, etc.), to ensure that all have left the building.



Account for all children, staff, and visitors.
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Off site:
Escort children to designated meeting spot.


Search all areas, including bathrooms, closets, playground structures, etc., to ensure that all have left the building.


Account for all children, staff, and visitors.


Leave note at program site indicating where you are going.


Evacuate to safe location, taking:



Attendance sheets



Emergency contact information*



First aid kit*



Critical and rescue* medications (including EpiPen’s and asthma inhalers) and necessary paperwork



Cell phone

· Food, water, and diapers*

· Battery-operated radio.

Once out of danger, contact parents/guardians or emergency contacts. If unable to get through, phone out-of-area emergency contact or 911 to let them know of your location.
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*Include in “grab and go” backpack next to exit door for quick and easy access.

**Circumstances of any given disaster may necessitate changing evacuation site.  The Incident Commander (or Director) is responsible for identifying an alternate location, if needed.  Post evacuation location on main door to program or previously designated place.
Emergency Contact to reach us during evacuation:

Mayra Forbes, Owner 206-530-6609
FIRE
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Activate fire alarm or otherwise alert staff that there is a fire (yell, whistle). 

Evacuate the building quickly and calmly:

If caught in smoke, have everyone drop to hands and knees and crawl to exit.

Pull clothing over nose and mouth to use as a filter for breathing.

If clothes catch fire, STOP, DROP, & ROLL until fire is out.

Take attendance sheets and emergency forms, if immediately available.

Have staff person check areas where children may be located or hiding before leaving building.

Gather in meeting spot outside and account for all children, staff, and visitors.

Call 911 from outside of building.

Do not re-enter building until cleared by fire department.

Have a fire plan and make sure everyone is familiar with it.  

Practice fire drills every month!

FLOOD


Be aware of any FLOOD WATCH: flooding may occur in your area. 
[image: image7.wmf]   FLOOD WARNING: flooding will occur or is occurring in your area.

If flooding is in area:
Determine if program should be closed.

Notify parents/guardians to pick up or not drop off children if program is to be closed.

Monitor radio for storm updates and any emergency instructions.

If site is in (imminent) danger of being flooded:


Escort children to designated meeting spot.



Search all areas, including bathrooms, closets, playground structures, etc., to ensure that all have left the building.



Account for all children, staff, and visitors.



Leave note at program site indicating where you are going.



EVACUATE to safe location on higher ground, taking:



Attendance sheets



Emergency contact information



First aid kit



Critical & rescue medications (including asthma meds, EpiPen’s) and forms



Cell phone



Food, water, and diapers



Battery-operated radio.



Do not try to walk or drive through flooded areas.



Stay away from moving water and downed power lines.



Once out of danger, contact parents/guardians or emergency contacts. If unable to get through, phone out-of-area emergency contact or 911 to let them know of your location.



If you have encounter floodwaters, wash hands well with soap and water.



Throw away food that has encounter floodwaters.

Consult with local health department regarding cleanup measures.
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HEAT WAVE

· Limit outdoor play when heat index is at or above 90°F. 
· Ensure everyone drinks plenty of water.

· Remove excess layers of clothing. (Encourage parents/guardians to dress children in lightweight, light-colored clothing.)

· Keep movement to a minimum.


Be alert for signs of Heat Exhaustion:

· cool, moist, pale, or flushed skin

· heavy sweating

· headache

· nausea

· dizziness

· exhaustion

· normal or below normal body temperature


Administer first aid – take steps to cool person down – and call for help, if necessary.


Heat Stroke:


very high body temperature (>102ºF axillary)


hot, red skin either dry or moist from exercise


changes in consciousness


weak rapid pulse


rapid, shallow breathing


vomiting


Call 911 immediately and take steps to cool person down.
LIGHTNING

Indoors:  
· Avoid use of telephone, electrical appliances, and plumbing as much as possible. (Wires and metal pipes can conduct electricity.)

· Move away from windows. Cover windows with shades or blinds, if available.

Outside:  
· Seek shelter inside an enclosed building.
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· Lock outside doors and windows. 
· Close and secure interior doors.

· Close any curtains or blinds.

· Turn off lights.

· Keep everyone away from doors and windows. Stay out of sight, preferably sitting on floor.

· Bring attendance sheets, first aid kits, pacifiers and other comforting items, and books to lockdown area, if possible.

· Maintain calm atmosphere in room by reading or talking quietly to children.

· If phone is available in classroom, call 911 to ensure emergency personnel have been notified.

· Remain in lockdown until situation resolved.

· Notify parents/guardians about any lockdown, whether practice or real.

MISSING OR KIDNAPPED CHILD
              MISSING CHILD


Search program site, including all places a child may hide and nearby bodies of water.

· Contact parent(s)/guardian(s) to determine if child is with family.
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· Child’s name and age

· Address of program

· Physical description of child

· Description of child’s clothing

· Medical condition of child, if appropriate

· Time and location child were last seen

· Person with whom child was last seen.

· Have child’s information, including photo, available for police when they arrive.

· Continue to search in and around site for child.

KIDNAPPED CHILD

Call 911 with:

· Child’s name and age

· Address of program

· Physical description of child

· Description of child’s clothing

· Medical condition of child, if appropriate

· Time and location child were last seen

· Person with whom child was last seen. 
· Have child’s information, including photo, available for police when they arrive.  Parent(s)/guardian(s) should be contacted by police to explain situation.
Help to prevent kidnapping:

· Do not release child to anyone other than parent, guardian, or designated emergency contact.

· Call 911 if adults or children express concern about a person at or near program site.

· Encourage parents and guardians to make you aware of any custody disputes, which may put child at risk for kidnapping.

PANDEMIC FLU/CONTAGIOUS DISEASE

· Wash hands well and often.

· Remind parents and guardians that emergency contact information must be current and complete.

· Enforce illness exclusion policies for children and staff - insist that sick children and staff stay home or go home.

· Have and follow a plan to keep ill children away from well children while they are waiting to go home.

· Keep an illness log of sick children and staff - those sent home and those kept at home.

· Close rooms as necessary due to staff illness (to maintain safe ratios).

· Reinforce teaching about good respiratory etiquette:

· ▪ Use a tissue (or a sleeve, in a pinch) to catch a sneeze or cough.
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▪ Throw used tissues in a hands-free trash can.

· ▪ Wash your hands after using a tissue or helping a sick child.

· Monitor local and state Public Health websites and other news media for 

current pandemic flu status information, recommendations, and instructions.

Wash hands well and often

POWER OUTAGE

Determine why power is out. 

If electrical problems are in building:  Take out flashlights and prepare to 
EVACUATE.
If severe weather caused outage:

· Take out flashlights. (Do not use candles or any alternate lighting source with a flame.) 
· Account for all children, staff, and visitors.

· [image: image12.wmf]Report power outage to power company on hard-wired phone.

· Do not call 911, except to report an emergency.

· Turn off or disconnect any appliances, electrical equipment, or electronics that were in use.

· Leave one light on to indicate when power returns.

· Keep refrigerator and freezer doors closed.


If weather is cold:
 
· Ensure everyone is wearing several layers of warm, dry clothing.

· Have everyone move to generate heat. (Lead the class in physical activity or movement games.)

· Never use oven as source of heat.

· Never burn charcoal for heating or cooking indoors.

· Only use an available generator outdoors and far from open windows and vents.



If weather is hot:

· Move to lower floors, if possible.

· Remove excess layers of clothing.

· Ensure everyone drinks plenty of water.

SEVERE STORM


Be aware of any STORM WATCH:  storm may affect area

 STORM WARNING:  storm will soon be in or already is in area


Determine if program should be closed.


Notify parents/guardians to pick up or not drop off children if program is to be closed.


Monitor radio for storm updates and emergency instructions.


Use telephone for essential communication only.

SHELTER-IN-PLACE

 Gather everyone inside.

 Shut down ventilation system, fans, clothes dryer.

 Close doors and close and lock windows.

 Gather all children, staff, and visitors in room(s) with fewest doors and windows toward center of building.

 Bring attendance sheets, first aid kits, and emergency supplies.


Account for all children, staff, and visitors.


Close off non-essential rooms. Close as many interior doors as possible.


Seal off windows, doors, and vents as much as possible.


Monitor radio for information and emergency instructions.


Phone out-of-area emergency contact.

WINDSTORM

Indoors:
Move away from windows. Cover windows with shades or blinds, if available.



Consider moving to interior rooms/hall and lower floors.

Outside:
Move indoors, avoiding any downed power lines or trees.

BOMB THREAT


Check caller ID if available.


Signal to another staff member to call 911, if able. (Write “BOMB threat” on piece of paper, along with phone number on which call was received.)


Before you hang up, get as much information from caller as possible.

Ask caller:

Where is the bomb?


When is it going to explode?


What will cause the bomb to explode?


What does the bomb look like?


What kind of bomb is it?


Why did you place the bomb?

Note the following:

Exact time of call


Exact words of caller


Caller’s voice characteristics (tone, male/female, young/old, etc.)


Background noise


Do not touch any suspicious packages or objects.


Avoid running or anything that would cause vibrations in building.


Avoid use of cell phones and 2-way radios.

Confer with police regarding evacuation.  If evacuation is required, follow EVACUATION procedures.

CHEMICAL OR RADIATION EXPOSURE


If emergency is widespread, monitor local radio for information and emergency instructions.


Prepare to SHELTER-IN-PLACE or EVACUATE, as per instructions.

 If inside, stay inside (unless directed otherwise).


If exposed to chemical or radiation outside:


Remove outer clothing, place in a plastic bag, and seal. (Be sure to tell emergency responders about bag so it can be removed.)


Take shelter indoors.


If running water/shower is available, wash in cool to warm water with plenty of soap and water. Flush eyes with plenty of water.

BABIES N TOTS 

Child Care

2603 39th Ave SW

Seattle, WA 98116

206-751-9193
babiesntotswseattle@gmail.com
I, _______________________________, have read and understand the Parent Handbook for BABIES N TOTS Childcare.
Child’s Name __________________________
Signature _____________________________

Date ___________________
Our pre-planned, on-site evacuation place is: 


     Front yard inside fence








Our pre-planned, off-site evacuation place is: 


Belvedere park – 36th Ave and SW Olga St
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