Registration and Agreement Form

Club Member Details
	Full Name of Beneficiary
	


	Preferred name
	


	Date of birth
	

	Address
	



	Next of Kin (N.O.K) name
	

	N.O.K relationship to club member
	

	N.O.K Address (If different)
	



[bookmark: _heading=h.gjdgxs]Contact Details
	Telephone no (Home)
	

	N.O.K  (Home)
	

	N.O.K Mobile
	

	Email Address
	

	Internet connection (If vCST)
	


Daytime Emergency Contact Details
	1st Contact 

	Name and relationship to club member:

	Telephone no:

	2nd Contact (Required)

	Name and relationship to club member:

	Telephone no:


Referrer Details
	Doctors Name, address and telephone no:



	








Club Criteria
	
	YES
	NO
	Unsure

	The person wants to attend & wishes to remain at the workshop for the duration of the session?
	
	
	

	The person has mild to moderate memory dementia or marked short term memory challenges?
	
	
	

	The person can focus on group work for a minimum of one hour?
	
	
	

	Is the person independent with personal care  needs? (may need support to find the way to and back from the loo, but able to manage alone when there.
	
	
	

	Does the person have a history of aggression or violence?
	
	
	

	Is the person deemed to be at risk if leaving the club on their own?
(If so our Absconsion Policy applies- you can ask to see a copy of this.)
	
	
	


Consent
	Please sign each box that you are willing to give consent for:
	Signature

	Holding personal information (both on paper and electronically.) This information is kept in line with our privacy statement which you can request to see.
	

	Information (once anonymised) to be used as part of the evaluation of this project including questionnaires, journal entries and quotes to be used in evaluation reports and may be published.
I confirm that I have read and understand the information sheet for the evaluation of this project and have had the opportunity to ask questions.
	

	Photography for Recapture Life CIC to use the photograph in any media, including, without limitation: newsletters and magazines; leaflets and posters; training videos produced by Recapture Life CIC; displays and exhibitions; annual reviews; promotional videos; national and regional news items and on the Recapture Life website, in its original format or altered in any way which Recapture Life deems appropriate. Recapture Life will hold the exclusive rights to the media produced. 
Additionally, you allow/agree to Recapture Lifestoring copies of the photograph for the purposes above. 
	Do not give permission to share photos

	Workshop Staff to administer First Aid and emergency medical treatment in the event of an accident or medical incident.

	

	I have read and agree to the Terms and Conditions for Recapture Life Clubs

	






                                                            	[image: ]
 Recapture Life Clubs Terms and Conditions 


[image: ]
April 2022
The following definitions are used in this document:
Agreement: The agreement between Recapture Life And the Client set out in the signed agreement, the scale of the charges and these terms and conditions as varied from time to time in accordance with those terms and conditions.
Assignment means the engagement, employment or use of the Worker or any third party on a temporary or permanent basis, whether under a contract of service or for services; under an agency, licence, franchise or partnership agreement, or any other engagement, directly through a limited company of which the worker is an officer or employee.
Client means the person; firm or corporate body together with any subsidiary or associated Company as defined by the Companies Act 1985 to which the Applicant is introduced.
Agency means Recapture Life CIC
Recapture Life	
Worker means the Day Club facilitator providing a service for Recapture Life

2.   Member requirements and criteria for attendance to Activity Club
2.1 All club members must be able to take part in activities provided by the facilitator. 
2.2 All members must have the ability to totally self-care with their toileting needs; Facilitators may guide towards the toilet but cannot assist.
2.3 If the client becomes unsettled, agitated or wishes to leave, one attempt at guiding back to the activity will be made. If the client becomes agitated a second time. The carer will be called to collect the member. This will enable the Facilitator to ensure the safety of all clients and the ability to safely provide activity and occupation for all members. The Facilitator has the discretion to call a carer at any point if the member is unable to meet the criteria set out above.
2.4 Any illness or emotional issues must be discussed with the Facilitator prior to the start of the club day. The Facilitator will decide if it is appropriate for the beneficiary to stay for the day at the club.
2.5 Please inform us on 07821 666480 4 if you will not be attending. 

3. Disclosure and Barring Service
3.1 All Workers employed by Recapture Life will hold a clear DBS check.

4. Confidentiality
4.1 All information held by memory Matters SW CIC adheres to Data Protection policies. Available on request

5. Standard of Care and Liability
5.1 No liability by Recapture Life will be accepted for any loss, expenses, damage or delay arising from any failure to provide a session.
5.2 In the event that a client is not satisfied with the standard of the service provided the client shall notify Recapture Life immediately in accordance with Recapture Life Complaints Procedure, which shall be available upon request.
5.3 All staff will risk-assess all activity to ensure the safety of all. Any injury, loss or accident whilst interacting with animals, during an activity session will be at the clients own risk and Recapture Life will not be liable.
5.4 No personal care or manual handling will be undertaken by Activity Workers.
5.5 Any change in circumstances or deterioration of health or condition must be discussed with the Activity Worker to ensure the standard of Activity is appropriate.

7. Insurance
Recapture Life CIChas the following insurance in place:
i) Employers Liability Insurance (at least 5 million in respect of any one claim)
ii)Public Liability Insurance (at least 2 million respect of any one claim)

8. Data Protection 
We take protecting your personal information seriously. Recapture Life will use your data in accordance with our privacy statement. 
Please email Lesley@RecaptureLife.co.uk for further details.
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