Greenville Free Methodist Church
September 9, 2026


Position Title:	PART-TIME WEEKEND/ SPECIAL EVENTS CUSTODIAN, approximately 15-20 hours/weekend, Fri-Sun
Reports to:	Facilities Manager (liaison with the Lead Pastor); the head custodian also serves as a resource person for instruction and organization.	
Objective:	To keep the church premises clean, safe, and functional for services and other scheduled activities in accordance with the mission of the GFMC. The overall care of the facility is the responsibility of the head custodian, the weekend custodian, and the Property Committee.  This position requires a person with a high degree of motivation, reliability, and integrity.

Knowledge, Skills and Abilities Required
· Ability to understand verbal instructions.
· Ability to understand and follow safety procedures.
· Ability to operate vacuums and other related equipment.
· Ability to safely use cleaning equipment and supplies.
· Ability to read, understand, follow, and enforce safety procedures.
· Ability to understand written and verbal communications.

Distinguishing Characteristics
Position requires: 
a) Use of power equipment to buff and restore floors and shampoo carpets.
b) Regular and routine dusting, mopping, vacuuming, emptying trash and cleaning restrooms.
 c) Routine maintenance to custodial equipment.
d) Set-up/tear-down/cleaning of rooms for weekend events.

Working Conditions and Physical Effort
· Considerable physical activity. Requires medium physical work; lifting, pushing, or pulling required of objects up to 40 pounds. Physical work is a primary part (more than 70%) of job.
· Work environment involves some exposure to hazards or physical risks, which require following basic safety precautions.

Primary Responsibilities
Building Care and Upkeep (in conjunction with head custodian)
· Floors cleaned, polished and/or vacuumed as traffic usage requires; At the direction of the supervisor, periodic thorough cleaning (ex: strip/wax; shampooing) as needed to prevent excessive wear.
· Restrooms and lounges cleaned and periodically inspected after each scheduled event, with disposable items re-supplied as needed.
· Books, papers, forgotten items, etc., retrieved from sanctuary and wings A, B, and C and placed in designated lost-and-found area.
· Trash/recycling collected and ready for pick-up on scheduled day(s).
· Lighting, outlets (including exit and security lighting) kept in operating order; light bulbs inspected weekly for replacement; ballast failure reported to supervisor.
· Safety hazards removed from traffic areas.
· Minor “fix-it” tasks that cannot be cared for with simple tools (screwdriver, hammer, etc.), reported to supervisor.
· Storage/mechanical rooms and equipment closets kept in order, with 3-foot clearance for all HVAC and sprinkler system equipment.
· At the direction of the supervisor: refrigerators and stoves cleaned periodically and checked for outdated food; ice machine cleaned and maintained.
· Report of any identified maintenance needs beyond scope of duties outlined above to the immediate supervisor.
· Notify head custodian of need for supplies/equipment to adequately fulfill responsibilities.
Room Preparation for Scheduled Events
· Movable equipment and furnishings (exception: musical equipment, special props, baptismal setup) in place for use at scheduled events.
· Rooms cleaned and furnishings in their proper place following events.
· Note: Outside groups requesting custodial setup or clean-up will pay additional fee according to Building Use Policy.

Outdoor Building Upkeep
· Snow removal/salting as needed (property chair arranges for volunteers to assist on Sunday mornings, and helps with removal other days)
· Keep entrances, parking lot steps, and sidewalks clear of debris; pick up any trash on grounds.
· Note: Yardwork, flower beds, lawn moving not included in responsibilities of weekend custodian.

Weddings/Funerals/Conferences
· Weekend custodian or designee available to assist Wedding Hostess upon request by Hostess during rehearsal, wedding, or reception in the church; additional stipend provided in accordance with GFMC Wedding Policy; head custodian may be asked to assist.
· Weekend conferences (ex: Gateway Conference Leadership Summit) require additional custodial oversight in accordance with head custodian and operations manager.
· Assisting as needed for weekend funeral visitations and services.
· For special weekend events where an extra stipend is paid by the organizer, those hours should be recorded and reported separately from the regular hours compensated by the GFMC.


Salary and Benefits
· Pay is administered semi-monthly (twice a month).
· The employer pays 50% of the FICA and Medicare tax.  The other half is deducted from the employee’s pay.
· Paid personal leave days are available commensurate with the employee’s percentage of full-time employment.  Specifics can be discussed at the employment interview.
· Salary will be discussed at the employment interview.

Work Hours
· Weekend custodian will be responsible for all events from Friday evening through Sunday evening.  Set up for Friday evening events will be coordinated with the head custodian.
· Weekend custodian will lock and unlock building from Friday evening through Sunday evening as needed.
· Weekend custodian should be present during regular Sunday Services for support and urgent needs.
· This position requires significant flexibility in working hours and may require frequent trips to and from the GFMC over the Friday-Sunday period.
· All work hours must be recorded daily to the supervisor or church treasurer and submitted to the supervisor or church treasurer after the 15th and at the end of the month.
· The usual work hour commitment may average 15-20 hours per weekend but will vary according to GFMC activities.  Any work hours more than 20 in the weekend period should be approved in advance by the supervisor.
· Check master calendar and mailbox each day for changes/updates to weekend events and schedules and acknowledging Building Use Request forms. 
· A more specific list of duties to be prioritized will be provided, but it should be understood these duties may change from time to time, and flexibility in task scheduling  is essential.   
                                                                                                                                                                                                                                                                                 
To Apply
      Please provide a cover letter with a resume, including two references.  You will also be required to submit to a background check.  Contact the Office Secretary at the Greenville Free Methodist Church for further information at (618) 664-2584 or gfmc@greenvillefmc.org










