Facility Manager (Part-Time)
Greenville (Illinois) Free Methodist Church
Position Summary
The Facility Manager is responsible for the care, functionality, and long-term stewardship of the church’s buildings and grounds. This part-time position provides leadership for facility maintenance, supervises custodial staff, coordinates vendors, and partners with the Building & Grounds Committee to maintain a clear vision for facility needs while encouraging and organizing volunteer service efforts. The Facility Manager also oversees the facility budget and helps ensure that church spaces remain safe, welcoming, and ready for ministry.
Key Responsibilities
Facility Maintenance & Operations
· Oversee the day-to-day maintenance and upkeep of all church buildings and grounds.
· Conduct regular inspections to identify maintenance needs, safety concerns, and preventative care priorities.
· Coordinate routine maintenance, repairs, and seasonal tasks to ensure facilities are clean, functional, and ministry-ready.
· Respond to urgent facility issues in a timely and appropriate manner.
Leadership of Building & Grounds Committee
· Provide leadership and staff support to the Building & Grounds Committee.
· Help maintain a long-range vision for facility needs, capital improvements, and preventative maintenance.
· Work with the committee to identify priorities, plan projects, and recommend improvements to church leadership.
· Coordinate and encourage volunteer service efforts related to building and grounds care, including workdays and special projects.
Custodial Staff Supervision
· Supervise custodial staff, including scheduling, , task coordination, and performance feedback.
· Ensure custodial work aligns with church standards for cleanliness, space preparation for church events, safety, and hospitality.
· Assist with hiring, training, and onboarding custodial staff as needed, in coordination with church leadership.
Budget Oversight
· Develop and manage the facility-related portion of the church budget in collaboration with church leadership and the Building & Grounds Committee.
· Monitor expenses and ensure responsible stewardship of financial resources.
· Recommend budget adjustments or capital expenditures related to facility needs.
Vendor & Contractor Coordination
· Coordinate and oversee vendors and contractors for facility maintenance, repairs, and improvements.
· Obtain bids, manage service agreements, and ensure work is completed to agreed standards and timelines.
· Serve as the primary point of contact for external service providers related to facilities.
Communication & Collaboration
· Communicate regularly with church staff, ministry leaders, and volunteers regarding facility needs.
· Partner with leadership to align facility use and care with the church’s mission and values.
Qualifications & Skills
· Experience in facilities management, property maintenance, or a related field (church or nonprofit experience preferred).
· Demonstrated ability to supervise staff and coordinate volunteers.
· Strong organizational, communication, and problem-solving skills.
· Working knowledge of building systems (HVAC, electrical, plumbing) or the ability to effectively oversee qualified vendors.
· Ability to manage budgets and track expenses.
· Self-directed, dependable, and able to balance hands-on work with administrative responsibilities.
· Appreciation for the role church facilities play in supporting ministry and hospitality.
Work Schedule & Expectations
· Part-time position, 10-20 hours per week, including some evenings and weekends.
· Reports to GFMC Lead Pastor while also working closely with the church’s Building and Grounds Committee and other church staff.
· Some flexibility required for occasional evenings, weekends, or special events.
Physical Requirements
· Ability to walk the campus, lift moderate weights, and perform light physical tasks as needed.

