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[bookmark: _heading=h.vojtczmh56iw]STUDENT/PARENT HANDBOOK PURPOSE
All parents and their students enrolled at St. Patrick's Academy High School (SPAHS) are required to sign the form at 
      the back of this handbook stating they have read the rules and regulations outlined in this handbook and that they   
      agree to abide by those rules. The form must be signed and returned as soon as possible.  Failure to have a signed 
      form on file will not prevent the school from enforcing its policies but may result in the student not being able to 
     continue enrollment at the school until it is signed.  
In light of the unique situations which may arise in the educational process, and because it is impossible to foresee all      
      school issues that arise, the faculty and administration reserve the right to address and to take appropriate action for   
      any such situations not specifically referenced in this handbook. In addition, in view of the unique and essential    
      religious mission of St. Patrick's Academy High School, it is expressly understood that the school may take 
      actions in cases where moral offenses occur which reflect adversely on the school, the Catholic Diocese of Great 
      Falls-Billings or the Catholic Church, or which interferes with the ability of the school to perform its religious 
      mission or to effectively maintain the intimate working relationship of the school and the Catholic Church.
This handbook may be modified by the school after reasonable notice to the parents/students of the effective date of any 
      changes. Any section headings are for convenience of use, and shall not affect the interpretation of any provisions. If   
      the school should elect not to take action in a particular situation, this shall not be construed or interpreted as a 
      waiver or preclude the school from acting in a subsequent situation of the same or similar kind. 
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[bookmark: _heading=h.1fob9te]MISSION STATEMENT  
 Nurturing a rigorous academic environment with a Christ-centered foundation to send servant leaders into the world.



INTEGRAL STUDENT OUTCOMES

Essential attributes of an educated person, as formed in a Catholic Culture.  They are integral as they serve to unify all the academic achievement outcomes and the co-curricular outcomes that the school establishes as goals for its students.
WE ARE A PEOPLE OF:
Faith

A St. Patrick's Academy High School graduate will:
· Be a servant leader in his or her community who is compassionate and virtuous while possessing an understanding of Catholic Christianity that they will share with other, while modeling this in all aspects of their life.


[bookmark: _heading=h.j49gsrwjhq99]Community
  A St. Patrick's Academy High School graduate will:

· Be a servant leader who gives freely of their talents to other individuals, their community and the church at all times.



[bookmark: _heading=h.3dy6vkm]Academic Excellence
 A St. Patrick's Academy High School graduate will:
 
· Be a servant leader who is academically engaged and seeks to maximize their educational opportunities, possess critical thinking skills and cna communicate effectively in today’s world.
.













   



THE SUPPORTING CATHOLIC COMMUNITY
    	

      Holy Spirit Parish                                                         Our Lady of Lourdes Parish
        Rev. Doug Krings	                                             Rev. Alphonsus Enelichi, MSP
         201 44th St. S.                                                                       409 13th St. S.
         Great Falls, MT  59405-1653                                                Great Falls, MT  5945-2327
         hsparish@holyspiritgf.org              	                                    pastoral.asst@ollparishgfmt.org 




	St. Ann’s Cathedral Parish                                        Corpus Christi Parish
    	Rev. Xavier Arimboor				        Rev. Ryan Erlenbush
	715 3rd Ave N.(Location)				         410 22nd Ave NE
 	Great Falls, MT  59403-1708                                               Great Falls, MT  59404-1513
 	office@stannscathedral.com 			         corpuschristigreatfalls@gmail.com




	Malmstrom AFB- Our Lady of Guadalupe	       St. Ann Parish - Ft. Shaw
	315 72nd St N.					        Sacred Heart Parish - Cascade
	Malmstrom AFB, MT  59402-7515			        Rev. Cory Sticha
                                                                                                   22 2nd St. N.						     		                          				       Cascade, MT  59421
                                                                                                     
                                                          			     
        
    St. Mark - Belt				        	        Immaculate Heart - Ft Benton	         
    Holy Trinity - Centerville			      	        St. Margaret - Geraldine
    Rev. Rodrigo Mingollo			       	        Rev. Mohanraj Arockiasamy, HGN
    PO Box 213					       	        PO Box 849
    Belt, MT  59412					        Ft Benton, MT  59442
    fatherrodrigo@yahoo.com				        fralby1983@gmail.com		        	        

FACULTY AND SUPPORT STAFF


Principal			Sean Donnelly			sdonnelly@stpatricksacademymt.org

Activities Director		Jamie Stevens			jstevens@stpatricksacademymt.org	


Administrative Assistant	Amber Pichler			admin.assistant@stpatricksacademymt.org

Attendance/Discipline		Tracey Barlow			tbarlow@stpatricksacademymt.org
Kitchen Director
		
Math				Lisa Johnson			ljohnson@stpatricksacademymt.org

Math				Michelle Brown			mbrown@stpatricksacademymt.org

English				Linda Ballew			lballew@stpatricksacademymt.org
Yearbook Advisor

Religion			Jacob Wilkins			jwilkins@stpatricksacademymt.org 

Art				Monica Bauer			mbauer@stpatricksacademymt.org 

Chemistry			Joe Barlow			jbarlow@greatfallscentral.og

Social Studies			Carli Morris			cmorris@stpatricksacademymt.org 
English

Spanish				Iliana Cruz			icruz@stpatricksacademymt.org
Business

PE/Heath Enhancement		Hunter Sowers			hsowers@stpatricksacademymt.org

Band/Choir			Leyton Quinn			lquinn@stpatricksacademymt.org
Dean of Students

Life Science			Kris Warren			kwarren@stpatricksacademymt.org 

Library				Wendy Baker			wbaker@stpatricksacademymt.org 

Guidance Counselor		Sally Seidel			sseidel@stpatricksacademymt.org	

Maintenance Engineer		Cliff Suek			csuek@stpatricksacademymt.org 

Maintenance Engineer		Mike Hopp			mhopp@stpatricksacademymt.org

Office Aide			Jennifer Triplett			jtriplett@stpatricksacademymt.org





THE ACADEMIC PROGRAM
[bookmark: _heading=h.4i7ojhp]
[bookmark: _heading=h.2xcytpi]School Schedules 
[bookmark: _heading=h.1ci93xb]Hours of Operation
Students are permitted on the school grounds between 7:30am and 4:30pm. They may be
on school grounds at other times in connection with school functions when there is staff supervision.
 
[bookmark: _heading=h.3whwml4]DAILY SCHEDULE					EARLY OUT SCHEDULE
		
1st 			8:00 - 9:02			1st 			8:00 - 8:53	
			Morning break		9:02 - 9:07			Morning break   	8:53 - 8:59				2nd			9:07 - 10:08			2nd			8:59 - 9:52		
3rd			10:11 - 11:12			3rd			9:55 - 10:48		
Mass			11:15 - 11:35			4th 			10:51 - 11:44		
Lunch			11:35 - 12:00			Lunch			11:44 - 12:12	
			4th			12:03 - 1:04			5th 			12:15 - 1:08	
	5th			1:07 - 2:08			6th 			1:11 - 2:04	
6th			2:11 - 3:12			7th 			2:07 - 3:00	
7th  			3:15 - 4:15
	
									
[bookmark: _heading=h.2bn6wsx]HALF DAY SCHEDULE
 
1st 			8:00 - 8:31
2nd			8:34 -9:05
Morning Break 	 	9:05 - 9:11
3rd 	 		9:11: - 9:42  		
4th 			9:45 - 10:16
5th			10:19 - 10:50
6th			10:53 - 11:24
7th 			11:27 - 12:00

Open Enrollment
     Open enrollment means that students meeting the school’s admission requirement are to be admitted regardless or sex, 
race, or ethnic origin according to the subsequent provisions and priorities of this policy.  
     SPAHS has admission requirements and standards regarding academic and behavior expectations for all families. 
     SPAHS accepts students on a space-available basis, normally to the Ninth Grade.  Applicants at other grade levels are 
evaluated on a case-by-case basis. 
     SPAHS requires families to remunerate tuition for education services within the academic year in a prompt and timely 
 	manner.

Statement of Non-Discrimination
      SPAHS welcomes students of all faiths into the educational environment of the Catholic School.  
Although SPAHS does not discriminate on the basis of race, color, national or ethnic origin, it remains the primary   
purpose of Catholic schools to serve the Catholic members of the parishes.  
Regardless of the student’s faith or religious background, all students attending SPAHS shall support, attend, and 
            participate in school-sponsored Catholic liturgies, services, and/or retreats. 
SPAHS admits students of any sex, race, color, national and/or ethnic origin to all the rights, privileges, programs 
            and activities accorded to students.

[bookmark: _heading=h.qsh70q]Students With Disabilities
     SPAHS recognizes the special needs of students with disabilities and strives to provide for the educational services 
of all students, to the best of our abilities and resources.      
    This school will attempt to meet the needs of all students, but cannot be expected to meet the learning, physical, 
and/or emotional needs of students with severe or extraordinary disabilities when the expertise and/or
resources needed to appropriately and adequately educate the child surpass those of the school faculty and 
staff.
    SPAHS requires transparency in admissions and full disclosure of any diagnosed or suspected disability.
  
[bookmark: _heading=h.3as4poj]The Parent As Primary Educator
    The Catholic Church recognizes parents as the primary educators of their children. In this handbook, the term
parent refers not only to a student's natural or adopted parent, but to a student's non-parent legal guardian or to
any person or agency authorized to act in place of parents. 
    SPAHS employees and parents have the responsibility to mutually partner with each other to provide the best possible
Catholic education for the children who attend the school.  Employees and parents will display an    
attitude of respect and support toward each other, and the educational process by:
· Supporting the school's mission and  commitment to Christian principles;
· Supporting the school policies as outlined in the school handbook and regulations; 
· Ensuring they have read and are familiar with this handbook;
· Participating fully in school programs that are developed to support the education of the children;
· Remaining informed about and involved in the religious instruction of the children. 
   The Parent/Guardian Catholic parents of students in Catholic schools serve as the primary educators and faith 
formation leaders for their children and are expected to participate actively in the life of their parish by:
· Attending Mass if Catholic
· Contributing to the financial support of the parish
· Conscientiously developing a sense of Catholic community among the students, parents, administration, faculty, support staff, and parish
· Participate in school-related and church-related organizations and activities

   In the event a parent desires to discuss a problem with their child’s teacher, the parent should make an
      appointment for a private meeting with the teacher.  All SPAHS teachers welcome the opportunity to discuss a 
      matter of concern with parents. Any parent who wishes to speak with the principal may do so, but after an 
      initial meeting with the classroom teacher. 
[bookmark: _heading=h.1ne3qucysjoy]
[bookmark: _heading=h.7mom61q6tw9e]Parental Behavior
      Parental cooperation with the teachers and administrators of SPAHS is essential for the welfare of all students. 
      Parents are expected to behave in a manner consistent with the SPAHS philosophy and be excellent role models for 
             their children at all school sponsored functions and activities. · The education of a student is a partnership 
between the parents and the school. Just as the parent has the right to withdraw a child if desired, the school     
administration reserves the right to require the withdrawal of a student if the administration determines that the 
partnership with the parent is irretrievably broken.

Admission Policy
            By admitting a student into SPAHS, the school agrees to provide that student with a safe and healthy environment	  
                  that supports a total school experience with emphasis on academic excellence and Catholic spiritual 
	     formation.
           By accepting admission into SPAHS, the parents and student(s) understand and support the school’s unique and     
           	     academically rigorous curriculum, designed for strong students who are motivated to learn and grow in a
     Catholic community committed to developing young men and women who can live creatively, constructively, 
     spiritually and critically with the ambiguity of a rapidly changing world.
            By registering their child in SPAHS, parents agree to comply with the programs and policies of the school, 
                  remunerate the assessed tuition, and cooperate with the school in fulfilling the goals stated in the school 
     philosophy and Mission.
 
[bookmark: _heading=h.49x2ik5]  Priority for admission
		Children enrolled in Catholic School
  		Children with sibling currently enrolled
  		Children of Alumni or whose parents attended SPAHS
 		Child on approved waiting list
  		Child of active and practicing members of a Catholic parish
  		Child of parents who are active, involved, and/or supportive of local Catholic schools


[bookmark: _heading=h.2p2csry]Conditional / Probationary Admission 
SPAHS may decide to admit a student on a conditional or probationary basis if it has reason to believe any of the 
     following apply:
 • Student history of poor attendance
 • Student history of poor academic performance
 • Any educational or physical disability which makes demands on SPAHS which the school cannot meet (See Students with Disabilities). 
• Student history of poor disciplinary performance 
• Student history of emotional instability 
• Midyear transfer 
• Parent or guardian history of poor financial responsibility 
• Other reasons as determined by the SPAHS administration on a case-by-case basis 
The written terms of the Probationary Admission shall be determined by the administration and made available to
     the parents/guardians prior to the student’s admission into school 
By accepting the written document, parents/guardians signify that they support and are willing to cooperate with  
     the probationary terms of admission.
At the end of the probationary period, the administration shall either 1) cancel the student's probationary status or 
     2) extend the student's probationary status or 3) request the parents or guardians to remove the student from the  
     school according to the terms of the Probationary Admission.

[bookmark: _heading=h.3o7alnk]Required Residency with Parent/Guardian
             All students attending SPAHS shall live with his/her parents or legal guardian.  Fundamental to the Catholic school 
                  philosophy that parents are the primary educator of their children, SPAHS shall work in collaboration with 
     parents in all aspects of the educational process for their students.
Exceptions to this policy may be made on a case by case basis at the discretion of the administration.

[bookmark: _heading=h.ihv636]Entrance Requirements
Students who successfully earn a cumulative 2.5 GPA in their 7th and 8th grade years and graduate from a  
     Catholic Grade School will receive an automatic admission into SPAHS.
             	All other students shall apply to SPAHS for acceptance, contingent on a complete application form.  They must  
                    agree to a personal interview with a SPAHS counselor or administration, if requested.
Placement of all 9th grade students in specific curricular areas will be made through a review of the student’s 
     middle school record and/or standardized test scores.  A math placement test is required for incoming 9th grade 
     students.
Students entering SPAHS are admitted on probation for the first quarter of their attendance.  During this
     probationary period, the school will determine whether or not it can meet the needs of the student.  The school    
     reserves the right to extend the period of probation should it deem it necessary to do so.

     TRANSFER STUDENTS
Transfer students are generally accepted at the beginning of a semester. Final acceptance decision will be made 
     following receipt of:  official transcript from the student’s former school; completed enrollment application; a 
     conference/interview conducted by the administration with the student’s parents; completed request for 
     transferring records; immunizations and health records and completed Tuition Agreement.
Students transferring from a “home school” program are required to meet with prospective teachers and/or take a 
     placement examination in the required core academic areas.  Students coming from an unaccredited school  
     may be required to take a placement test to show academic proficiency in the required core academic areas for 
     the grade level they wish to enter.

       INTERNATIONAL STUDENTS
International students may be admitted to SPAHS in accordance with the requirements of the United States 
     Department of Homeland Security, including certification of health insurance and immunizations required by
     the State of Montana.
Any student who is not a citizen/legal resident of the United States must have the complete legal documentation
     required by the Immigration Department in order to be admitted by the school.
Administration will make a final decision to accept an international exchange student and issue an I-20 following 
     completion of the Transfer Student Policy and the following steps: interview with the administration, if 
     possible; verification of fluency in reading, writing, and speaking English; agreement to pay the full “cost of 
     education” and any/all school administrative fees.
International foreign exchange students will be placed in the appropriate grade level, subject to the student’s 
     academic records.  Entrance is subject to available space in the appropriate grade level.  Acceptance priority is 
     given to Catholic students. 
       
[bookmark: _heading=h.32hioqz]Student Immunization Requirements
	Catholics have a “moral obligation to guarantee the vaccination coverage necessary for the safety of others…, 
      especially safety of more vulnerable subjects such as pregnant women and those affected by      
      immunodeficiency who cannot be vaccinated against these diseases,” according to a 2017 document on  
      vaccines from the Pontifical Academy for Life.  Bishop Michael Warfel reminds parents that “the decision to    
      vaccinate comes down to a simple concern for life, dignity, and the common good, as do most of our decisions 
      as Catholics.”
We recognize some parents maintain religious or philosophical objections to vaccinating and our schools offer a 
      philosophical objection option for vaccinations.
· The Catholic Schools will comply with MCA § 20-5-403 that requires all students to be current with regard to immunizations prior to the first day of school.
· MT Catholic Schools-Great Falls Billings allows a properly filed medical exemption.
· MT Catholic Schools-Great Falls Billings will allow a filed exemption for philosophical objection. Students already enrolled under religious exemption may continue uninterrupted enrollment.
· For resources on the Catholic Church’s position on vaccinations, please consult the National Catholic Bioethics Center
· SPAHS will maintain a copy of the student’s immunization record while the student is attending SPAHS and for one year following graduation.  Students may obtain a copy of their immunization record prior to graduation


[bookmark: _heading=h.1hmsyys]STUDENT ATTENDANCE
Catholic Schools recognize that school attendance has a direct impact on a student’s level of academic 
      achievement and therefore expect students to attend school, on time, every school day.

[bookmark: _heading=h.41mghml]Daily Attendance 
            Compulsory school attendance, which is required in the State of Montana,  is ultimately the responsibility of the 
      student and his/her family. The responsibility of the Catholic School is to provide, monitor, and adjust 
      appropriate attendance policies to enhance the curriculum and educational opportunities for all students. 
            When a school is forced to engage in a remote learning curriculum, it will maintain records of student attendance 
      and participation. 
            Daily attendance records are required to be taken by teachers and submitted to the SPAHS office in a timely
     manner.  A summary of absences will be included on the midterm grade report.
           Students should be absent only when necessary, as the classroom experience cannot be replaced in the home.  The
    benefits of scholastic development are lost to those who are absent from school and daily classroom attendance
    is a vital key to student success.
           SPAHS supports communication efforts between the school and family and therefore will notify the family of 
  	    deficient attendance in an appropriate and timely manner.
           In the case of those students who repeatedly abuse the school’s attendance requirements, the Catholic school will 
     provide continual consequences that may ultimately end in a student dismissal. 
Attendance at Friday 4+1 programming does not count toward a student’s attendance record.  Students who choose                to attend Friday 4+1 academic programming, clubs, or activities on campus will sign in upon arrival and sign out upon departure for safety and liability purposes.                                               
Absences - Defined
· [bookmark: _heading=h.vx1227]Student not present in class, school liturgy (Mass), assembly, or retreat.
· [bookmark: _heading=h.3fwokq0]Student present at the beginning of the period, but leaves class without the teacher’s permission.
· [bookmark: _heading=h.1v1yuxt]Student is tardy in excess of fifteen (15) minutes to a class.

[bookmark: _heading=h.hzn61ftec3fs]Maximum Allowable Absences 
In order to receive high school credit, a student shall not miss more than 11% of the academic term. For a school 
     year with 151 instructional days, the maximum allowable absences is 8 days per semester, or 16 days per   
     year.
           Every absence (except those designated School Related) is counted toward the 8 day maximum allowed per
     semester.
Verified quarantine absences will not be counted toward the 8 days if student receives administration approval 
     for remote learning and attends each class daily in this manner.
If a SPAHS student exceeds the maximum allowable absences for any given class/course for an academic grading 
     term, he/she shall not receive credit for that class/course.  In these circumstances, SPAHS will issue a No Credit (NC) grade on the student’s transcript and the student will be required to take a comparable class/coursework as a credit recovery option, as approved by SPAHS administration.
After a student has reached 8 non-exempt absences in a semester, no work will be accepted from that student for 
      any days  missed beyond the 8 non-exempt absences.  Work may be defined as any written assignment, quiz,  
      test, science  lab, project presentation, etc.
In these circumstances, SPAHS may deny the student admission into the next grade level at SPAHS and/or require the student to successfully participate in summer school in order to advance to the next grade level.
	
[bookmark: _heading=h.4f1mdlm]Extension Request
   		In the rare event a student exceeds the maximum allowable number of absences, his/her family may formally
                  request an extension to this absence policy by contacting the school administration. Reasons for requesting an 
                  extension include extended illness or extenuating medical circumstance and/or extenuating personal or family 
                  circumstances. 
   		 Parents and students will meet with the administration to receive approval for the extension.  A doctor’s note will 
     be required for each absence over 10 per semester.  A contract for improved attendance will be required.
Absence Categories
[bookmark: _heading=h.2u6wntf]      Excused Absence:  An absence must be excused by the parent before, the day of, or the day following the day of 
[bookmark: _heading=h.19c6y18]     the absence.  Excused absences may include illness, serious illness or death in the immediate family,  
[bookmark: _heading=h.3tbugp1]     scheduled medical or dental appointments, emergency situations approved by the Administration, 
[bookmark: _heading=h.28h4qwu]     requirements to satisfy the law, and pre-arranged absences requested by the parent and for which student work  
[bookmark: _heading=h.hfxwb97ezns8]     is made up in advance.  
        Unexcused Absence:  An unexcused absence is defined as an absence of a student from school, school liturgy 
(i.e., Mass), or other school activities that have not been authorized by the parent or school personnel, or reasons considered unacceptable by the school.  Examples of unexcused absences are:
· Failure to sign out of the building during the school day
· Failure of the student’s parent to clear an absence by phone or email before the start of the school day following the absence
· Unauthorized absence including a tardy beyond the 15 minute limit
· Student detained by legal authorities for legal action
· Leaving the classroom without the teacher’s permission
· Skip days (truancy)
· Leaving school without permission and/or prior notification to attendance office by a parent or administrator
· An out-of-school suspension or expulsion (with no credit)
      School-Related Absence  This type of absence occurs as a result of student participation in a school activity (music,   
                  speech, drama, athletic events, field trips, club competition, student government, etc.) and is excused. 
                  Students will be responsible for all work missed.  Students will adhere to the “School Sponsored Activity  
                  Absence Policy” explained in the General Information and Extra-Curricular sections of this handbook.
[bookmark: _heading=h.nmf14n]Absence Protocol
The parent is requested to notify the school office (406-216-3344) prior to 9:00 am on the day of the initial absence and every day of continuous absence.  Email is an accepted means of notification.  After that time, the school office will contact the parent to confirm the reason for the absence.  
Students are reminded that attendance is their responsibility, and that having an absence excused is the
      responsibility of the student and their parents.  A message machine is available after school hours.
Students must make up work missed during their absence.  Refer to the section on “Make-up of Class Work,     
     Homework, or Tests”.
If a student is to be absent from school during a portion of any school day, the student must present a note from
     his/her parent or a parent must call the school office before the school day begins.
When returning from ANY absence, students must report to the office and obtain a pass to return to class.
   
[bookmark: _heading=h.84awx6koh6t6]  Anticipated Absences
	     Whenever a parent has prior knowledge of a pending absence (other than school-related absences), they should  
                   contact the school office as soon as possible (one week notice preferred).  
Whenever possible, staff will be notified of the upcoming pre-arranged absence.  The student who will be absent should approach each teacher to receive assignments in advance. 
[bookmark: _heading=h.98p9mjk3bu53]Student Release from Class
		Students will not be released from school during the day without written or verbal parent permission.  			Parents should not request to have their child released from school during the school day for activities that can
                        take place after school (e.g., medical or photo appointments).
	The scheduling of vacations during the school year for more than 1 or 2 days may be detrimental to student 
           	           success and is therefore discouraged.

[bookmark: _heading=h.buba9rg88l82]Student Release for Illness
If a student is ill, while at school or a school-sponsored event, the parents or other authorized person will be 
      notified.  Parents are expected to complete all emergency information and to notify the school of all changes 
      in emergency contact information.  Students will only be released to parents or to authorized individuals.  Person authorizing a student release will be kept in SIS attendance records.

[bookmark: _heading=h.1plwgke7o7pt]Tardy
It is the responsibility of each student to be in class on time, prepared with necessary materials, and ready to learn.  
     Teachers will admit students and discipline according to the following standard:
· 1st and 2nd unexcused: 1/2 hour detention
· 3rd unexcused tardy: referred to office
· If a student is not in the assigned room when the bell rings, the student is tardy.
· If a student is tardy by more than 15 minutes, it is considered an unexcused absence.
· Any student not in an assigned room by the first scheduled class of the day is tardy and must receive an admittance slip from the office before reporting to the first class.  
· If a student is detained from class by a teacher or the office, the student will obtain a note from the person detaining the student that resulted in the tardiness.
· Students are reminded that attention to personal needs should be handled during the passing period between classes.  

Academic Probation
A student failing two subjects or more during any single semester will be placed on academic probation for the 
     following semester.  During the probation period, limitations will be placed on participation in school-related     
     activities that detract from study opportunities.  The administration will determine what activities are to be     
     excluded to encourage and influence students to improve academic standing, motivation, and interest in 
     school.  
SPAHS understands that its curriculum may be more demanding than some schools.  Therefore, reasonable 
     accommodations may be made for transfer students.  However, it is expected that transfer students work hard 
     and acclimate to SPAHS’s academic standards as soon as is reasonably possible.
 If a student fails the same class the second semester, the student will be placed on an academic contract.  If a student demonstrates a lack of substantive improvement, it may result in dismissal from SPAHS.  
All students participating in Montana High School Association sponsored activities will be required to pass a 
     minimum of five classes per semester or they will be ineligible for the following semester.

[bookmark: _heading=h.1mrcu09] Distance, Online, and Technology-Delivered Learning 
 For purposes of this policy, “distance learning” is defined as: Instruction in which students and teachers are 
     separated by time and/or location with synchronous or asynchronous content, instruction, and communication 
     between student and teacher (i.e. correspondence courses, online learning, video conferencing, streaming
     video). 
SPAHS may receive and/or provide distance, online, and technology-delivered learning programs, provided the 
     following requirements are met: 
· The distance, online, and technology-delivered learning programs and/or courses shall meet the learner 
 expectations adopted by SPAHS and be aligned with state content and performance standards.
· SPAHS shall provide a report to the Superintendent of Public Instruction, documenting how it is meeting 
the needs of students under the accreditation standards, who are taking a majority of courses during each 
grading period via distance, online, and/ or technology delivered programs.
· SPAHS will provide qualified instructors and/or facilitators as described in ARM 10.55.907(3)(a)(b)(c)
· SPAHS will ensure that the distance, online, and technology-delivered learning facilitators receive in-service  
training on technology-delivered instruction as described in ARM 10.55.907(3)(d); and 
· SPAHS will comply with all other standards as described in ARM 10.55.907(4)(5)(ae). 
In order to provide flexibility in scheduling and a greater variety of learning experiences, SPAHS will permit a student to enroll in pre-approved distance learning courses.		
  All distance learning courses offered through SPAHS will be considered 90 hours per semester or 180 hours per year. 
Credit for distance learning courses may be granted, provided the following requirements are met: 
· Prior permission has been granted by the student’s parent/guardian. 
· Prior permission has been granted by school administration.
· The program fits within the student’s educational plan for graduation. 
· Credit for a particular course will be granted only for schools and institutions approved by SPAHS.CHS. 
SPAHS will not be obligated to pay for a student’s distance learning courses. 

[bookmark: _heading=h.46r0co2]Emergency Learning Procedures
Remote learning will be utilized by the school if students and staff are required to vacate campus due to unforeseeable problems, i.e. flooding, etc.  Students will be contacted by the school and instructed on how to proceed in these situations.
                  Students are considered “present” when they are on remote learning.
          
[bookmark: _heading=h.2lwamvv]Remote learning expectations:
· The student must log in to their live class and participate as directed, or it is counted as an absence. 
· If a class is experiencing technology issues, the instructor will send an email to the student.
· If the student is experiencing technology issues, the parent must call the school office to report the issue 
      	            and the office will notify teachers.
· Late to log-in is considered tardy to class unless technology is the reason and reported by a parent.
· Missing class is counted as an absence unless a parent calls to excuse the student.
· Students must be dressed appropriately for school.
· Behavior expectations online are consistent with classroom/school expectations.
· In-class assignment due dates are the same for remote school unless otherwise arranged with the teacher.
  
[bookmark: _heading=h.111kx3o]Grading Protocol
 	Grades are the means by which teachers report student progress during each grading period culminating with the 
     semester grade. 
       	The grading scale and course requirements will be available to each student through an individual class syllabus.  
              This information will be on display in the classroom and available through the counseling office.  This
               information is available to parents upon request. 
             		SPAHS believes that students should be held to high grade performance standards.  The school has therefore  
        determined that students scoring grades below 60% do not demonstrate a level of competency necessary to
        utilize the information presented on a daily basis after completion of the course of study. Grades are
      determined by percentages.

Academic Transcripts / Report Cards
 Periodic evaluation of student progress is an important aspect of a student’s academic growth and development through each curriculum.  The administration, teachers, students and parents consider these reports very useful in determining each student’s level of progress in his/her academic program.  
 Report cards are issued four times per semester.  The Mid-Quarter Report is an accounting of academic progress for the first five weeks of the Quarter.  The Quarter Report is an accounting of academic progress for ten weeks.  The Semester Report is an average of Quarter Reports.
     			Mid-quarter   Quarter   Mid-quarter   Semester 1   Mid-quarter   Quarter   Mid-quarter   Semester 2	
    			Week 1-5	            Week 6-10                          Week 11-15                  Week 16-20
 If there is a question about any academic report, the student and/or the parent may request an appointment with the teacher to discuss the report.  
Report cards may be withheld pending payment of fines, fees, or tuition.  
Normally, report cards are mailed within four days of the end of each reporting period.  Refer to the enclosed 
       school calendar for the report periods.
Parents and students may access their current grades through their Family Portal account.
Class standing will be determined by student grade point average (GPA).
Semester grades will be posted to transcript and be used to determine cumulative GPA
If there is a question about any transcript grade, the student and/or parent may request an appointment with the counselor to discuss the issue.  Pertinent information and/or documentation from the specific source for the grade (teacher gradebook, dual-credit from a college, etc.) will be obtained and researched by the counselor.  After thorough review, any action to change, delete or add a grade will be approved and effected by the counselor   Parent/student will be apprised of a decision in writing and, if applicable, parent/student will be provided with a copy of an updated transcript.  At the request of parent/student, an official transcript will be sent to any college, agency etc. that received the prior transcript.   
[bookmark: _heading=h.j8sj04dfnzwk]
[bookmark: _heading=h.3l18frh]Incomplete Grade
[bookmark: _heading=h.206ipza]Incomplete grades are given on administrative discretion when unforeseen circumstances, such as serious illness, prevent students from completing course material. Arrangements with administration will be made to recover credit or retake the course.
   
[bookmark: _heading=h.a9c0zfbz7fkx]    Graduation Requirements
             All graduates are required to earn a minimum of 24 credits, including 4 credits of Religious Studies, to earn the standard SPAHS college prep diploma. Beginning with the graduating class of 2028, graduates who have successfully completed the Medical Prep Pathways curriculum will receive an additional Medical Prep designation on their diplomas.
Note:  Theology (also called religious studies)  is a required subject and all students, regardless of church affiliation, are required to participate in these classes.  Students who fail a religion course will be required to repeat the course.  In 
addition, all students must participate in an annual retreat, attend Mass and participate in other religious activities and services.  Each student is required to engage in a minimum of 20 service hours in their parish/church/community/school during each school year.  Service hours are an enhancement to the theology curriculum at SPAHS and will be included in the calculation of each student’s overall grade in his/her theology class.

Credits	Course	Required Courses
4.0	Religious Studies	
4.0	English	
3.0	History	World History, US History, US Government
4.0	Math	Algebra 1, Geometry, Algebra 2
3.0	Science	Biology 1
1.5	Health Enhancement	Physical Education, Health
1.0	Career & Technical Education	.5 credit Computer Literacy
1.0	Fine Arts	
3.0	Open Electives	

     
[bookmark: _heading=h.70juzrjbdysv]    Parental Commitment
                SPAHS requests parental support of the school’s efforts to assist students to earn grades more reflective of their  
  ability and to ensure the proper progression of the school’s curriculum. 
Homework
         	Homework is an extension of a meaningful classroom activity to help the student master skills and subject matter, 
     and to develop responsibility and independent study skills.  Homework is required at all grade levels with a 
     mix of mandatory assignments and voluntary homework for extra credit.  
         	Parents are instrumental in encouraging good homework habits and establishing an atmosphere conducive to
     study.  
            While it is the primary responsibility of the student to complete homework assignments, parents are encouraged to 
     take an active interest in their child’s homework. 
Teachers will assign homework which is an appropriate extension of class work.  Each teacher’s homework    
   expectations, policy for grading homework, and its effect on the final grade will be part of the class syllabus 
      given to the students at the beginning of the class. ability and to ensure the proper progression of the school’s 
		      curriculum.
[bookmark: _heading=h.bw3t54ny8oy6]Honors Graduates
Students graduating with a 3.50 grade point average through 7 semesters will be recognized as graduating with
      Honors.  
Students graduating with a 3.75 grade point average through 7 semesters of study will be recognized as 
      graduating with High Honors. 
      		
[bookmark: _heading=h.q92w7qwh22df]Advanced Placement Classes 
 	      The Advanced Placement (AP) program is a curriculum sponsored by the College Board which offers 
      standardized courses to high school students that are generally recognized to be equivalent to undergraduate 
      courses in college.  Participating colleges grant credit to students who obtained high enough scores on the 
      exams to qualify.  Advanced Placement Classes (AP) are offered each year in a regular rotation.    

[bookmark: _heading=h.di7v5uz4qjqy]Medical Prep Pathways Curriculum
Students who complete the curriculum will graduate with a Medical Prep Pathways diploma from St. Patrick's Academy High School and a minimum of 6 college credits earned from the University of Providence.  Graduates who have completed the Medical Prep Pathways curriculum will receive an additional Medical Prep designation on their diplomas.

		9th Grade
 	Required Course
 	Honors Biology at St. Patrick's Academy High School

10th Grade
Required Course
Chemistry or Anatomy & Physiology at St. Patrick's Academy High School
Key Experience
Job Shadow at hospital, clinic, or Associated Veterinary Services:  80 Hours

11th Grade
Required Course
3rd Year of Science Required. Students may choose from the following:  Chemistry, Anatomy & Physiology, or AP/Dual Credit Biology at St. Patrick's Academy High School
Key Experience
Hospital, clinic, or veterinary internship: 100 Hours

12th Grade
 	Required Course
 	Professional Ethics at University of Providence
 	Key Experience​​​​​​​
 	Hospital, clinic, or veterinary, internship: 100 Hours
 


Make Up of Class Work  
A student who has been absent from school must complete his/her assigned makeup work in order to receive full 
     credit. The time allotted to make up work is determined by the teacher and will be communicated through a
    course syllabus or other venue.
Students are expected to take tests immediately upon return to school after absences if they had prior knowledge 
     of the test schedule, otherwise, students will arrange make-up tests with their instructor.
· Homework assigned prior to absence is due on return.
· If missing academic work is not completed in the time allotted by the teacher, the teacher’s late work policy applies.
· When there is prior knowledge of an absence, students should request assignments from teachers prior to the absence.
· Assignments completed while a student is suspended, in or out of school, will receive full credit if completed and submitted on time. 
  Refer to the “School Sponsored Activity Absence Policy” for absences for scheduled school activities.
   
Extra-Curricular Eligibility
Students with a grade lower than a C in one or more classes, as determined by weekly grade checks, will be   
    required to attend supervised study sessions until their grades improve to an acceptable level. Students with an  
    F in one or more classes, as determined by weekly grade checks, will be ineligible to play in athletic events.   
    Such students will regain eligibility when a regularly scheduled grade check finds that they have passing grades 
    in all classes.
Students participating in MHSA activities will comply with the academic eligibility rules.

[bookmark: _heading=h.omdpdefotosz]School Related Absences
Students are excused from classes in order to participate in school related activities which may include, but are not limited to: field trips, class activities, individual student activities (while representing Central), and all co-curricular and extra-curricular activities.  In these circumstances, the student’s responsibilities include but are not limited to: 
· All homework and assignments given while the student is absent for school-sports events.  
· Assignments are due as if the student had been physically present.  Assignments due on the date of the absence must be turned in prior to leaving the school for the event.  
Example:  When a student is in school and will be leaving with the team after lunch hour, it is the student’s   
responsibility to turn in his/her assignments prior to leaving.  Any assignment given during the school-related 
absence is due as if the student were in class.  It is the responsibility of the student to find out the assignment prior
 to leaving the school. 
It is expected that the student is responsible for all of the material covered in class during the school-sponsored 
      absence.  The student must arrange a time outside of the normal teaching periods to meet with their 
      instructor(s) to get and understand the missed information and assignments.

Valedictorian/Salutatorian 
 	The valedictorian will be the student who earns the highest average, cumulative percentage over 7 semesters. 
The salutatorian will be the student who earns the second highest average, cumulative percentage over 7 
      semesters.  In the event that two or more students earn the highest average cumulative percentage, they will  
      share the honor as co-valedictorian. In this case, no salutatorian will be awarded. The following minimum    
      requirements will be considered necessary for a student to be considered for the honor of valedictorian:
· The student must have the highest average cumulative percent at the end of the 7th semester.
· The valedictorian’s coursework will consist of at least five advanced courses, which include Honors  
and A.P. classes. The following courses will be considered to be advanced placement or honors and used to determine the weighted percent average: 
A.P. Biology		Pre-Calculus		A.P. U.S. Government
Adv. Biology		Calculus		Anatomy & Physiology       
AP Chemistry		A.P. Art			
Physics			
· The student must have attended SPAHS for a minimum of four semesters prior to graduation.
· The student must be a member in good standing of the National Honor Society. 
· They must have 20 documented hours of qualified service during each year of attendance. 
· The student must have participated in co-curricular and/or extra-curricular school activities 
Diplomas will be awarded to those seniors who have successfully completed the course requirements for
       graduation and whose financial and disciplinary obligations to the school have been satisfied.  Attendance at  
       all practices and events connected with graduation (Senior Retreat, graduation practice, Baccalaureate Mass,  
       and Commencement) is mandatory unless pre-approved by the school administration.

Guidance Program 
A professional school counselor is available to assist students and parents in the following areas:
· Personal and social concerns (family, friends, self-esteem, etc.)
· Academic and school-related issues
· Guidance for college selection, financial aid, paperwork completion, etc.
· Exploration of career/life planning
· Understanding and taking standardized tests
· Referrals to community resources when necessary (tutors, therapists, educational testing services, etc.)
[bookmark: _heading=h.fb7m408nfgif]
[bookmark: _heading=h.u1cjhxfrc2qt]Scheduling
  Selection of courses for the next school year is one of the most important tasks students are required to perform.  Parents are expected to be involved in the selection process and are encouraged to contact a counselor if any information is needed.  
Incoming eighth graders will be scheduled at the end of their second semester in middle school for their ninth 
      grade year.  A counselor will visit the middle school to explain the classes and scheduling process.  
Final schedule will be available no sooner than 3 days before the 1st day of class, at which time a printed 
copy will be made available to students.
  		The counselor will meet with each grade level prior to scheduling.  The counselor will make individual schedule 
        adjustments prior to the start of the next school year by appointment with each student.  Students taking 
        semester-only classes during first semester will have the opportunity to schedule a second semester class in   
        late November.  
  If a student fails a required class, the class must be retaken. 



SCHEDULE CHANGES AND WITHDRAWALS
	Students enrolled in a class are expected to remain in that class for the duration of the semester or school year. 	Students may not change or drop subjects without a valid reason. 
  A drop determination will be made by the school academic counselor in consultation with the school   
        administration and the student’s parents. 
 Changes must be completed during the first 10 school days of the start of the semester.
[bookmark: _heading=h.yhwdwjncaq8u]Transfer or Withdrawal from School
A student transferring or withdrawing from school must have parental permission prior to the beginning the
      withdrawal process.  
 A withdrawal form must be presented to each teacher for signature, verification of textbook/equipment return, and
        current grade. Fees for damaged textbooks and equipment will be assessed.  All fines, tuition and other
                   obligations must be cleared prior to grades being awarded and/or academic records transferred.
Academic information will be sent to the new school upon a “Release of Student Records” from the new school, 
        provided that all tuition and fees have been paid in full and all school-related items are returned. 
[bookmark: _heading=h.mho0bztmzt9l]FORMAL COMMUNICATION PROBLEM RESOLUTION   (Due Process)
As people in a Catholic environment, we have the responsibility to be “Christ-like” with each other, treating all 
      fellow people with dignity, respect, and trust.  As people involved in an educational institution, we have an 
      obligation to learn from each other, acknowledging that learning best occurs when people listen and talk with 
      compassion and honesty.  As people who are dedicated teachers and supportive parents, we tend to be far 
      more receptive to information received directly, rather than through “the grapevine”.  
In order to facilitate productive communication and trust among us, when there is a suggestion, concern, or 
      complaint – take it immediately to the person(s) involved.  If a concern or complaint has been communicated 
      to the involved person(s) and there is not a satisfactory dialogue or resolution, please present the concern or 
      complaint to the next level of administration.
In order to facilitate productive communication and trust among us, when there is a suggestion, concern, or  
      complaint – take it immediately to the person(s) involved.  If a concern or complaint has been communicated
      to the involved person(s) and there is not a satisfactory dialogue or resolution, please present the concern or 
      complaint to the next level of administration.  
 If a parent disagrees with established rules of conduct, policies, or practices, or if a situation occurs when a parent 
has knowledge that a decision is negatively affecting a child’s education, the parent is encouraged to engage the following communication protocol:  
· Within five (5) calendar days of the incident occurrence, the parent will present the problem to the school employee responsible for the decision or action.  
· The employee will listen to the parent, seek a resolution, and respond (in writing).
· If, in the opinion of the parent, the employee’s initial resolution is unsatisfactory, the parent may request a re-evaluation of the resolution by formally requesting (in writing) a re-evaluation. 
· The employee will formally respond to the parent and submit a copy of this response to the next level of administration.  
· If, in the opinion of the parent, the employee’s re-evaluation of the matter is unsatisfactory, he/she may formally present the matter to the next level of administration.  
· After receipt of the written documentation from the parent, the next level of administration will review the matter, and submit his/her decision in writing, to the parent and employee.
· This process continues until the next level of administration is the Superintendent.  After receipt of the written documentation from the parent and employee(s), the Superintendent will render a decision, stating findings of fact, and present his/her decision, in writing, to all involved parties.  
The Superintendent’s decision is final, except as stipulated by canon or state law.  

[bookmark: _heading=h.qazsejz32vbf]FINANCIAL PROGRAM     
[bookmark: _heading=h.2r0uhxc]Tuition 
The parent/guardian who enrolls a student at SPAHS shall be notified in writing of specified tuition and fees and are
      required to sign a Tuition Contract accepting said tuition and fees.  They will also be required to comply 
      with all the tuition policies and procedures stipulated in that agreement, as well as those stipulated in this 
      Handbook.  Tuition and fees are set on an annual basis.  
 Parents/guardians are expected to pay tuition.  Families seeking consideration for tuition reduction of any type must complete the FACTS Grant and Aid process at www.factsmgt.com/aid and submit required documentation.  FACTS will process completed applications, then will report the Expected Family Contribution to SPAHS.  Central will utilize this information to award scholarships (as applicable) and will apprise family of tuition determination in writing. If determination is still an obstacle, a family is encouraged to contact the SPAHS Business Office to continue the conversation regarding the matter. 
The family’s next step is to make payment arrangements.

[bookmark: _heading=h.1664s55]Tuition Payment Options
	      Payment arrangement occurs as part of the Family Portal Enrollment/Re-enrollment process.  The first   
                 payment is due August 20 regardless of the payment plan chosen.  You may opt to:
 1.	Pay in full on or before August 20.  Parent/guardian should select a 1 payment tuition plan.. 
2.	Establish a 2 payment installment plan for payment in August and January. 
3.     Establish an installment plan for 10 or 12 monthly payments with FACTS.  An annual administrative fee   
        will be charged by FACTS.
No other payment plan is allowed without approval of the SPAHS Business Office.  
Students will not be issued a class schedule, nor be permitted to attend class, unless a signed Tuition Contract is 
        returned to the school office and all matters pertaining to tuition and payment arrangement are completed.  
[bookmark: _heading=h.wityjpjnqh37]   Financial Obligations
SPAHS shall provide educational services in consideration of the tuition, fees, and other charges declared by the 
      school to be applicable during the period of enrollment for the above student.
Tuition payments are due as determined by FACTS payment arrangement or the Business Office.
		A $25 late fee may be assessed for each month for which payment is not received by the arranged payment date.
A 3% credit card transaction fee will be applied to all credit card charges.
Parents/guardians agree to pay the tuition, fees and other charges as outlined in their FACTS tuition agreement.            
Parents/guardians understand that late or non-payment of tuition, fees or other charges may result in one or more 
       of the following consequences:   
·  Late fees as established by the school
· Withholding of academic transcript
· Dismissal of the student from school
· Graduation penalties

In the event of non-payment, parents are responsible for payment of all penalty costs and all costs of collection 
      including reasonable attorney fees incurred by the school. 
In all cases where SPAHS has exhausted its ability to collect tuition, the delinquent accounts may be turned over to a 
      third-party collection agency.  
SPAHS has the further right to refuse re-enrollment for the following school year until financial commitments have
      been met.
  SPAHS may deny readmission to a student if his/her prior year tuition account is not paid in full.  
  
FINANCIAL ASSISTANCE
Financial assistance is available relative to the financial needs of other families at Central Catholic High School       
      and the amount of financial aid available.  
To be eligible for scholarships or tuition reduction, parents must apply at online.factsmgt.com/aid 
There is a nominal fee associated with this application process.  Applications should be completed as soon as  
      possible to assure access to available scholarships.  

TUITION REFUND
 Tuition refunds will be made in a timely manner.  Tuition payments and fees for any semester are non-refundable     
      once the student has attended any part of that semester. Registration fees are non-refundable.

FAIR SHARE PROGRAM
	The Fair Share Program helps SPAHS to run a variety of programs, services and events for which it would otherwise 
      have to hire outside workers or additional school staff.  This in turn helps families by keeping the cost of 
      tuition as affordable as possible.  Additionally, this program assists in providing quality programs for students 
      and helps build community among our school families.
The Fair Share Program requires that each family - specifically the responsible parents/guardian – provide 30 
                   hours of service to the school each year, including at least 5 hours committed to the Lumen Christi fundraiser..  
While there are great benefits to both family and school when family members provide these service hours, a 
      family may choose to “buy out” of the service commitment, calculated at a rate of $25.00 per hour.  A family   
      electing to opt-out of this commitment will be required to remit $750 ($25/hour x 30 hours). 
The Fair Share balance amount will be due no later than May 15, or as soon as final invoice is received.  After 
      that date, family will be charged at the rate of $25/hour for each hour short of the 30 hours required.
The two (2) accepted methods of reporting hours worked to fulfill the Fair Share obligation are:
	1. Recording information on clipboards kept in school kitchen and outside main office window
	2. Email information to volunteers@stpatricksacademymt.org.
  It is each family's responsibility to report the date worked, event and specific task performed, time in/out and 
       which family to credit.
Reported hours credited to the family obligation can be seen in Family Portal.  In addition, a quarterly 
      statement will be sent to each family showing service hours approved, service hours remaining to complete 
      commitment and cash equivalent of the hours owed.

Family Fundraising Obligation
Each family is required to raise (or buy out) a $750 fundraising obligation. We are not expecting families 
      to pay an additional $750 out of pocket unless they choose to do so. The requirement can be 
      achieved through participation in any or all of our fundraising programs, with the help of friends and 
      families. 
Any program of fundraising at the school must be approved by the Principal and Advancement office.  
Fundraising activities should be organized and executed so that the school program is not interrupted. 
[bookmark: _heading=h.qoo1b8dxzyat]
[bookmark: _heading=h.o3mumznklbxn]
[bookmark: _heading=h.kgcv8k]
[bookmark: _heading=h.34g0dwd]STUDENT CONDUCT
[bookmark: _heading=h.1jlao46]Standards of Student Expectations                                                                                       
The good name, reputation and personal safety of each student, faculty, and staff members are vitally important to 
  the existence of SPAHS.  In order to protect students, employees, and the institution itself, each student is 
      expected to treat the good name and reputation of other students, school employees and the school with   
      dignity and respect and not engage in any activity or conduct, either on campus or off campus, that is in  
      opposition to this policy and/or inconsistent with the Catholic Christian principles of the school, as determined 
      by the school in its discretion. 
             SPAHS shall publish and make available its disciplinary code to all parents and all students.
  Although its disciplinary code shall be published, the school administration retains the right to enforce student 
       discipline as it deems necessary and based on the common good of the whole school community, as well as the 
       individual student.  
As a St. Patrick's Academy High School Student, you are expected to:
· UNDERSTAND and FOLLOW school policies and procedures
· ATTEND school on a regular basis and be on time
· RESPECT the rights, property and safety of others
· TAKE PRIDE in the care and appearance of  yourself, your school, and its property
· DEVELOP a personal code of ethics, honesty, and trust
· COOPERATE and be willing to listen to others
· WORK to achieve personal excellence in each of your classes
· CONDUCT yourself in a reasonable and Christian manner
· RECOGNIZE and praise classmates who have done well
· BE WILLING to help others who are in need
· TAKE ADVANTAGE of activities at the school, be actively involved, and
· LEARN, PRAY, & HAVE FUN!

[bookmark: _heading=h.awswq51lrqv0]   Student Discipline
  Students at SPAHS have the right to an education in an orderly and safe environment.  Students are expected to take full advantage of their educational opportunities.  As they progress in school and advance in age and maturity, they are expected to assume greater responsibility and accountability for their decisions.  
  It is the duty of the administration to establish and enforce regulations that contribute to a productive, orderly and safe school.  SPAHS encourages students, parents, teachers, administrators, and community members to work together in an atmosphere of respect, cooperation, and courtesy to ensure an effective educational program.  The disciplinary process will be enforced in a professional manner that is:
· Consistent from day-to-day and student-to-student
· Appropriate to the student’s prior behavior
· Fair to student, parent, and others
· Effective
· Administered as an integral part of the education process
The school reserves the right to implement discipline procedures for student behavior/actions that occur off campus, outside of school hours, and where student actions are determined to have harmed the good reputation of the school.
Students have the responsibility to abide by the rules and policies of SPAHS as well as state and federal law.  
The Discipline Plan, found at the end of this section will serve as a guideline for disciplinary action.  The principal      may modify the plan, on an individual basis, as needed to ensure safety in the school.  Each offense will be        addressed on an individual basis according to the nature of the infraction and the severity of the case.  
 Additionally, the school may  notify legal authorities and, in the case of a major violation, press charges. The 
      school may utilize the assigned Great Falls Police Department to investigate conduct violations.
In cases where a student is continually disruptive of others or in a single serious disciplinary infraction, the school  
     will address the unacceptable behavior or words. An individual Discipline Plan may be written as a method  
       to modify inappropriate behaviors.

DISCIPLINARY MEASURES 
 The following are some disciplinary measures that may be employed by the staff and administration:
· Counseling and/or conference with the student and family
· Assignment of special tasks
· Denial of privileges (examples:  extra-curricular activities, Senior off-campus lunch)
· Detention
· Individual Discipline Plan
· Probation	
· Suspension
· Dismissal
· Expulsion
Any individual infraction may require the school to administer serious disciplinary action, up to and including expulsion.
Disciplinary Definitions 
            As spelled out in the Discipline Plan for SPAHS, conduct code violations include but are not limited to the
      following:   

	   Alcohol or Drugs
	    The use, possession or being under the influence of alcohol or other mood altering drugs. 

	   Assault/Fighting 
	    Intentional, unauthorized physical contact with another person that causes injury or threatens the safety of others.  
    Any physical assault upon a staff member may bring an automatic recommendation for expulsion on the first offense.

	   Attendance/Truancy
	    Refer to the section on Attendance and Discipline Plan.

	   Cheating/Plagiarism
	    Refer to the Academic Honesty Code of Conduct below.

	   Cell Phone Violation
	    Refer to Cell Phone and Other Electronic Devices

	   Defiance of Authority
	    Refusal to follow the reasonable requests of school personnel or language that is used to cause disruptive, personal attacks.

	   Disorderly or Disruptive Conduct
	    Behavior, language, or dress, which is disruptive to the orderly educational procedures of the school (e.g., amplified music, profanity, beeper, cellular phones). 

	   Harassment
	    See Hazing, Harassment or Intimidation below.  

	   Sale/Distribution of
   Alcohol, Illegal Drugs or Substances
	    Refer to Chemical Use Policy and Discipline Plan. 

	   Tardiness
	    Refer to the section on Attendance.

	   Tobacco/ Vaping
	    SPAHS is a tobacco-free building where the use and possession of tobacco in any form on school property or at school sponsored activities is prohibited and use or possession is penalized under the Discipline Plan.

	   Theft
	    Taking, giving, or receiving property not owned by the student

	   Vandalism
	    Willfully damaging, defacing, or destroying property owned or under the responsibility of the school, school officials, or others.

	WWe         Weapons

	    Possession and/or use of a dangerous instrument, including but not limited to firearms, knives, clubs, explosives (including fireworks), or any instrument which may inflict bodily injury on another person.


	W
	


Disciplinary Methods
[bookmark: _heading=h.xvir7l]  	Conference
A conference is a formal meeting of the student and one or more school administrators.  The student must agree at 
      this time to change his/her behavior.  Written documentation will be recorded by the administration.

[bookmark: _heading=h.3hv69ve]   	Contract
An individual Discipline Plan is a written behavior agreement between a student and teacher or administrator that 
      indicates a student will improve failing grades, misconduct, etc.  The parents will be informed of the 
      development of a Discipline Plan.

[bookmark: _heading=h.1x0gk37]  	Detention
Detention is time served at the request and under the supervision of a teacher for infractions against classroom
      rules.  Time will be served before or after school at the teacher’s discretion.  Students will normally be given 
      24-hour notice for when the detention is to be served.             
A detention will be served from 7:25am – 7:55am.  If a student does not show for a detention, that student will 
           receive an additional detention, which will accumulate toward further disciplinary measures.  
Some examples of violations (but not limited to) are:
· Late to class 
· Disruption (interfering with the orderly process of classroom education or religious services such as Mass and retreats)
· Eating: candy, food, drink (other than water). Candy, food and drinks are permitted only at breakfast, lunch or if a teacher gives permission in his/her classroom for a specific reason.  Gum is never allowed at Mass.
· Inappropriate language (spoken, written, or obscene gestures)
· Disobedience and disrespect and/or failure to comply with staff expectations
· Leaving class before the bell
· Dress code violations

[bookmark: _heading=h.4h042r0]Disciplinary Probation
Students who manifest negative and/or non-cooperative behaviors may be placed on disciplinary probation for a 
      period of time determined by the principal.  The principal will notify the parents of the probation, the 
      school’s concerns, and the specific areas of improvement required.  Should there be insufficient 
      improvement in behavior, the school may require the student to withdraw from school.  
The administration may remove certain privileges during the probation.  For example, a student placed on 
      disciplinary probation may not be allowed to participate in school sponsored activities/athletics for the 
      period of probation or be entitled to other privileges, such as Senior Lunch. 
In situations where a student’s behavior is affecting his/her academic performance, disciplinary record, personal 
      wellbeing or that of another student(s), the school reserves the right to require professional evaluations and/or 
      on-going professional counseling as a condition of continued attendance.
[bookmark: _heading=h.hri5je7t19vs]      Warning
A warning is a discussion between a student and teacher, counselor, or administrator to reach an agreement 
      regarding acceptable behavior.

[bookmark: _heading=h.1baon6m]  
[bookmark: _heading=h.schgvscshz27]
[bookmark: _heading=h.qbf1u68ob4gq]    Suspension
A student may be suspended for any misconduct or violation of the student handbook policies.
A student suspended from school loses the right to participate in any school activity on or off campus, except 
       class retreats or Catholic liturgies/services.
A suspension may assume the following forms or a combination of them;
· On campus suspension
The student is required to report to a specific place on campus during school time and is expected to
complete all assignments as if they were in attendance.   Work must be turned in upon return as arranged.
The student is required to report to a specific place on campus during school time and is expected to
complete all assignments as if they were in attendance.   Work must be turned in upon return as arranged 
with each instructor.  No personal electronic devices may be used during  
· Home suspension   
The student may be sent home for part or the entire period of suspension.  The student shall be assigned 
academic work to make up for the loss of class time. 
· Normal Suspension   
The administration shall notify in writing the student and the student's parents or guardian of possible 
suspension, of what pattern of behavior has led the school to believe that suspension is appropriate, and of 
the evidence upon which this assessment is based.  A conference shall be conducted by the administration 
regarding the possible suspension.  The student, the student's parents or guardian, the administration, the 
Pastor (if applicable), and appropriate school personnel shall be invited to this conference.  At this
conference, the student shall be afforded the opportunity to explain why he/she believes that suspension 
is not warranted.  After the conference, the student and the student's parents or guardian shall be informed
in writing of the administration's decision and justification for suspending or not suspending the student,
the reason for the suspension, the length of the suspension, and any other disciplinary actions or 
requirements of the school including probation, restitution, etc. 
· Emergency Suspension 
The administration may, without following the steps included in "Normal Suspension," impose an 
immediate suspension on a student when, in the judgment of the administration, such critical, emergency
 action is in the best immediate interest of the student, any other student, members of the school staff, 
visitors to the school, or the general good of the school.  In "Emergency Suspension" situations, the 
procedures required in "Normal Suspension" shall be followed as soon as practical after the emergency 
condition has subsided.  A written record of the procedures followed in the suspension process shall be 
kept for reference should more serious disciplinary action become necessary.  The student's parents or
guardians or the student with parental permission may appeal the decision to the school administration for 
reconsideration within three (3) school days of the suspension date.
Dismissal from School
Dismissal of a student from SPAHS shall meet one of the following criteria:
· Formal charges have been filed against the student for the commission of a crime
· The student’s actions violate the expectations of Christian morality, the mission of SPAHS or Catholic doctrine
· Student has been arrested or accused of criminal activity and/or immoral conduct, pending outcome of   investigation or adjudication of innocence or guilt
· Other avenues of remediation of the unacceptable behavior have been exhausted
· The moral, emotional, mental, and/or physical wellbeing of the student, other students and/or school community is at risk
· Student in question exhibits prolonged and/or open disregard for Catholic doctrine, SPAHS school policy, school personnel or school property.
Dismissal Procedures
· Administration shall notify in writing the student and parents/guardian of the dismissal, of what behavior 
has led to this dismissal and of the evidence upon which this assessment is based.
· A conference shall be conducted by the administration regarding the dismissal.  The student, student’s 
parents/guardians, administration and appropriate school personnel shall be invited to this conference.
· [bookmark: _heading=h.3vac5uf]At this conference, the student will be afforded the opportunity to explain why he/she believes that dismissal is not warranted.
· After the conference, the student, parents/guardians and the Superintendent shall be informed in writing of the administration’s decision and justification for dismissing or not dismissing the student. 
· A written record of the procedures followed in the dismissal process shall be kept.

[bookmark: _heading=h.2afmg28]Voluntary Withdrawal
Before the administration makes his/her formal decision regarding the possible dismissal of a student, the
      	      parents/guardians/ may voluntarily withdraw their child from the school,
The student’s parents/guardians or the student with parental permission may appeal the dismissal decision to the 
             Superintendent in writing within three (3) school days of the dismissal conference.

[bookmark: _heading=h.pkwqa1]Required Withdrawal
 A required withdrawal is the school’s decision to permanently remove a student from the school without the stigma of a formal dismissal. Reasons why SPAHS may require the withdrawal of a student:
· When student will not profit from continued attendance (e.g. severe academic deficiency, emotional instability, inability of the school to reasonably meet learning accommodation, etc.)  In cases of severe academic deficiency, SPAHS may impose the withdrawal after having previously placed the student on Academic Probation.
· Student’s continued attendance will make demands upon SPAHS that the school is unable to meet.
· Student’s parent/guardian has failed to meet their obligations to the school that they accepted upon enrolling the child (e.g failure to meet the tuition commitment as contracted with the school, the student’s failure to meet their terms of his/her admissions agreement, etc.).
·  The student’s parent/guardian has failed to cooperate with SPAHS staff and have not complied with the school’s policies, practices, or programs (e.g. interfering with the school’s administrative functions or disciplinary actions, etc.)(see Diocesan Policy 1504 - “Parental Behavior”)
The Required Withdrawal procedures shall be the same as the Dismissal Procedures

[bookmark: _heading=h.39kk8xu]Parent Notification
The parent will be notified by school personnel about an infraction via telephone or letter, and may result in a 
      conference with appropriate individuals.

Misconduct outside of School 
 Misconduct by students outside of the school reflects negatively upon the reputation and/or integrity of the 
        school.  This misconduct may be considered grounds for disciplinary action by the school administrator in 
     		      consultation with the Superintendent of Catholic Schools. 

Passive Alcohol Sensor (PAS)
 School authorities may use a Passive Alcohol Sensor device, or other lawful alcohol sensing device, when they have reasonable suspicion that a student has used alcohol based upon such factors as alcohol on breath, impairment of speech and motor control, admission by the student or reports of student’s consumption of alcohol by reliable sources.

[bookmark: _heading=h.1opuj5n]Hazing, Harassment or Intimidation
Catholic schools are committed to a positive and productive community environment free of harassment, hazing, 
      and intimidation.  It is the explicit policy of the Catholic school to prohibit harassment or intimidation whether 
      committed by a student, employee, volunteer, and/or parent.  The Catholic school will treat allegations of such 
      seriously, and will review and investigate such matters in a timely manner.  
Furthermore, the Catholic school prohibits retaliation against any employee, student, or parent who has testified, 
 assisted, or participated in the investigation report.  Retaliation includes, but is not limited to, any form of    
 intimidation, reprisal, or adverse pressure.  
Definitions
· Harassment occurs when an individual is subjected to treatment or a school environment that is hostile or intimidating because of the individual’s race, creed, color, national origin, physical abilities, sex, age, or sexual orientation.  Harassment can occur at any time during the school hours or during school related activities.  
· Hazing occurs when an individual is subjected to treatment that is intentional or unintentionally meant to induce pain, embarrassment, humiliation, deprivation of rights or that creates physical or mental discomfort, and is directed against a student for the purpose of being initiated into, affiliated with, holding office in, or maintaining membership in any organization, club, athletic team sponsored or supported by the Catholic school.  It does not matter whether such hazing practices were mandatory or voluntarily entered into by any student or organization in question.   
· Intimidation occurs when an individual is subject to verbal, physical or psychological action or implied action intended to cause harm or distress.  A person subjected to intimidation has a difficult time defending him or herself.  Intimidation may be carried out directly through physical or verbal means, or indirectly through relational means.  When one person fears another because of real or implied threats or coercion that may result in harm to the individual, intimidation exists.  Intimidation can also be called bullying or cyberbullying.
· Bullying is defined as an imbalance of power that is hurtful, threatening, or frightening to another individual or group.  These REPEATED behaviors can be verbal, physical, social, psychological, or via social media channels.  
Harassment, hazing, and intimidation include but are not limited to any of the following:
· Verbal:  derogatory comments, jokes, or slurs.  It can include belligerent or threatening words between individuals and may include offensive, negative remarks concerning an individual’s gender, physical abilities, race, creed, and/or physical appearance.  In addition, the willful or unintentional spreading of rumors and gossip is considered a form of harassment.  
· Non-Verbal:  exclusion of another student from a team or group, unwelcomed gestures, 
· Physical:  unwanted deliberate touching, pinching, pushing, spitting, bruising, or patting.  Additionally, any deliberate attempts to impede or block one’s movement (e.g. assaults of any nature), with normal activities. 
· Visual:  derogatory, demeaning, or inflammatory posters, cartoons, written words, drawings, novelties, or gestures
· Sexual:  sexually suggestive remarks, gestures, or jokes.  Moreover, any unsolicited verbal or physical conduct of a sexual nature (e.g. sexual assaults, etc.) will be regarded as harassment.
· Cyber bullying:  any unwelcome acts or gestures through the use of electronic communication.  Cyber bullying includes but is not limited to harassing, teasing, intimidating, threatening, or terrorizing another person by sending or posting inappropriate and hurtful e-mail messages, instant messages, text messages, digital pictures or images, or web site posting, including blogs, whether accessed on campus or off campus, during or after school hours.
Responsibilities
It is the responsibility of the Catholic school to:
· Implement this policy and ensure that all students, employees, and volunteers understand the policy and its importance.
· Make all school employees, volunteers, students, and parents aware of this policy and the commitment of the school toward its strict enforcement
· Remain watchful for conditions that create or may lead to a hostile school environment
· Establish practices designed to create a school environment free from discrimination, intimidation, or harassment
It is the student’s responsibility to:
· Conduct himself or herself in a manner which contributes to a positive school environment
· Avoid any activity that may be considered discriminatory, intimidating, or harassing.
· Not stand silently if he/she observe harassment, hazing, or intimidation 
· Report all incidents of harassment to the administration
· If informed that he or she is perceived as engaging in intimidating, discriminatory, harassing, or unwelcome conduct, to discontinue that conduct immediately

Reporting Process/Investigation Procedures 
The student should first tell the individual causing the harassment, hazing, or intimidation that his/her conduct is
       offensive, unwelcome, and must stop.  If the objectionable behavior does not cease immediately, the student 
       shall report the incident to the administration or to an employee who will report it to the administration. 
Should a report be filed that alleges harassment, hazing, or intimidation, the administration will immediately 
      conduct a preliminary investigation of the complaint of harassment, hazing, or intimidation, involving only
      the necessary parties. Confidentiality will be maintained as much as possible.  When there is sufficient 
      evidence that harassment, hazing, or intimidation has occurred, the administration will immediately notify the
      Diocese and comply with the procedures as prescribed in the Diocesan Policy Regarding Abuse of Minors, 
      Sexual Misconduct, and Sexual Harassment and Code of Pastoral Conduct.
Harassment, hazing, and intimidation can take the form of Adult-Student, Adult-Adult, Student-Student, and 
      Student-Adult.  The same procedures will be followed in each case.

Corrective Action
A charge of harassment, hazing, or intimidation shall not, in and of itself, create the presumption of 
      wrongdoing.  However, individuals or groups with whom substantiated acts of harassment, hazing, or
      intimidation are found, will be subject to disciplinary action up to and including dismissal from school
      for students and personnel action for employees and adult volunteers.  
Where appropriate, and at the discretion of the administration, the consequences of a violation of this policy may 
       result in, but is not limited to any or all of the following: 
· Educational assignment designed to increase awareness and sensitivity to the issue of harassment or intimidation 
· Assignment to educate in the areas of impulse control and anger management 
· Administrative family consequences 
· After school penalty 
· Referral to an outside agency 
· Suspension or dismissal 
· Referral to police or other law enforcement agency

Prevention
The Catholic school shall provide regular in-service education about harassment, hazing, and intimidation 
       for employees and students.

False or Frivolous Reports  
Students found to have filed false or frivolous charges of harassment, hazing, or intimidation will also be 
      subject to disciplinary action, up to and including dismissal from school. 

Academic Honesty   
In order to create a learning environment that fosters and is conducive to the educational development of students
      in a manner consistent with Catholic values, the SPAHS community conducts itself with a sense of integrity, 
      honesty, fairness, accountability, responsibility and trust in all academic matters.  Any violation of the 
      school’s academic honesty code of conduct is an act of lying, cheating, stealing, or other forms of dishonesty,   
      including using or representing the work of another as one’s own, or giving one’s work to another for that 
      person to represent as his own, as related to any academic task. This includes, but is not limited to:
· Bringing unauthorized notes or materials into or out of a quiz or testing situation (including via electronic devices);
· Theft of quizzes, tests or exams or giving answers to another class or person;
· Entering testing area with an unfair advantage; violating testing procedures of teacher or proctor;
· Violating rules governing administration of quizzes, tests or examinations;
· Giving or receiving information from a prohibited source before or after a quiz, test, or examination;
· Giving or receiving assistance from others while taking a quiz, test, or examination whether by talking, signs, writing or other means;
· Looking at and/or copying the answers on any other student’s paper;

· Tampering with student grades; 
· Copying homework answers from another student or other source (such as other persons, websites or teacher editions of texts), lending or copying homework or lab notes or submitting homework as one’s own that was completed by another person. An exception to this occurs if the teacher specifically states what help is allowed for a particular assignment;
· Committing an act of plagiarism. Plagiarism is a serious academic violation. A student’s assignments must reflect his or her own thoughts and words. When a student summarizes paraphrases or quotes the work or thoughts of another person or source, proper credit must be given to the original source. Failure to do so may constitute plagiarism. All students learn how to avoid plagiarism in the Computer Literacy course, and in English courses. 
· In addition, multiple submissions of a student’s work (such as turning in the same paper for two different courses) without the permission of both teachers, use of false or fabricated citations, and use of knowingly false or fabricated data constitute acts of academic fraud that are violations of the academic honor code.  

Consequences for academic dishonesty
First offense – student will not receive credit for the assignment and parents will be notified by the teacher.  
Second offense – student will receive a zero “0” grade, parents are notified, student is suspended (1 day 
of in school suspension), and the student is suspended from school activities for 1 week. 
Third Offense - student is suspended from school for 2 days (OSS), and student is suspended from school 
activities for 2 weeks.  Any leadership positions and membership in Honor Society may be affected by acts of academic dishonesty and inappropriate behavior as referred to in the school discipline policy and recorded in the student’s record.  Students may be dismissed from school.

[bookmark: _heading=h.48pi1tg]THE SCHOOL PROGRAM
[bookmark: _heading=h.n4lrbbph40h7]Assemblies
Students will attend assemblies and pep rallies scheduled at the school.  This break in the regular routine is 
      intended to be informative, educational, and enjoyable.  It is the intent of the school administration to have a
      proper balance of assemblies/pep rallies so as to complement the total academic and co/extra-curricular
      program.  Whenever an assembly/pep rally is held, students are to act in an orderly, polite, and courteous 
      manner.

ANNOUNCEMENTS 
Announcements are made each day at the beginning of first period, following the Morning Prayer.  There may
      also be announcements a end of day before the final bell.

Bus Students 
Parents will be informed of the cost of sport/activity transportation prior to the beginning of the sport/activity 
 season.  Students who are disorderly and consistently disruptive are at risk of losing bus privileges and of  
 being suspended or permanently removed from the bus.  Bus drivers will report misconduct to the 
 administration for disciplinary action. 

[bookmark: _heading=h.tp5e9tj0pkts]Care of School Property
Students are to care for school property in a respectful manner.  Students who deface or damage school property 
      or the property of others make financial restitution.
If library or textbooks are damaged or not returned, students will be assessed an amount equal to the value of the 
      book or its replacement, whichever is greater, as determined by the principal or administration.
Students are fully responsible for the security and contents of their assigned desk and locker.  Students must be      
      certain that the locker is locked and that the combination is not available to others.

Cell Phones and Other Electronic Equipment
Unless otherwise determined by the school in its discretion, students may use cellular phones and personal 
      electronic devices, including earbuds, before school, during lunch, and after school.  During class periods, cell phones must be silenced and secured in lockers or backpacks unless permission for their use is granted by their supervising teacher; teachers are to grant permission for cell phone use only for specific, class-related purposes and not for frivolous reasons.
If at any time, school personnel determine that an electronic device is being used inappropriately (e.g. showing
inappropriate websites, being used in class without the teacher’s permission, found using device in bathroom etc.) the school official will confiscate the device.  Unauthorized use of such devices is grounds for immediate confiscation by school officials and/or classroom teachers.  
· The first violation may result in the device being taken by the supervising teacher.
· On the second violation, the device will be taken to the principal and a parent will be required to retrieve it from the principal.  
· The third violation will require the parent/guardian to pick up the phone.  If deemed necessary by the administration after the third violation, a contract requiring the student to leave the phone at home or turn it in to the office each morning will be enacted.
Failure to turn over an unauthorized device to school officials and/or classroom teachers upon request, will result 
        in disciplinary consequences for willful disobedience and/disrespect.
At no time will any student operate a cell phone or other electronic device with camera/video or voice recording 
      capabilities in a locker room, bathroom, classroom or other location within the building where such operation 
      may violate the privacy rights of another person.  
  		Cell phones are subject to searches by school staff based on reasonable suspicion when law or school policies are    
      	      alleged to be violated. Reasonable suspicion is satisfied when two conditions exist: 
1. The search is justified at its inception, meaning that there are reasonable grounds for suspecting that the 
search will reveal evidence that the student has violated or is violating the law or school rules
2. The search is reasonably related in scope to the circumstances that justified the search, meaning that the 
measures used to conduct the search are reasonably related to the objectives of the search and that the search 
is not excessively intrusive in light of the student’s age and sex and the nature of the offense.
[bookmark: _heading=h.a72ut4pibfrt]
[bookmark: _heading=h.2nusc19]Class Retreats
These activities are meant to be special opportunities to deepen and practice Christian faith.  All classes may have 
      the opportunity to make a retreat each year.  Retreats are required as part of the religious curriculum  The location of the retreat will be developed by designated faculty and school administration.  

[bookmark: _heading=h.1302m92]Closed Campus
On regular school days, the SPAHS campus is closed from the beginning until the end of the school day for      students.  This includes lunch  and passing time between classes.   If a student must leave the campus during the school day for outside appointments, permission from the student’s parent must be received by the main office prior to the student leaving campus.  Leaving campus outside of this guideline and without permission will be treated as a serious disciplinary matter.  An exception to this policy is the Senior Lunch privilege as defined in the lunch policy.   

[bookmark: _heading=h.3mzq4wv] Computers and IT   
Computers and Chromebooks are for academic use.  The proper use of the computer network is the 
  responsibility of the students and staff.  All students at SPAHS shall conduct themselves while using the    
  computer system in a responsible, ethical, and polite manner and must comply with all the regulations of the  
  school’s “Digital Citizenship Policy” in this handbook.
[bookmark: _heading=h.2250f4o]Dances
   		When dances are sponsored by SPAHS the following regulations will exist:
· Only SPAHS students are allowed at the dances unless a student has obtained a guest pass signed in advance by  the principal.
· Guests must be enrolled in a high school program to attend dances. (An exception may be granted for the guest of a senior attending the Prom, if guest is enrolled in a college or university program.)
· The doors will be closed at 9:00 PM.  Only students who have received a late pass from the principal may be admitted after 9:00 PM.  If the dance is scheduled after a school athletic activity special time allowances will be made for that specific dance and announced to students.
· Once a student leaves the dance, the student will not be readmitted and parents will be notified.
· No inappropriate dancing and displays of affection are allowed.
· Students must comply with all regulations of the school’s Handbook related to discipline.
· Dress for dances will be in accordance to the school dress code.  Special dances such as the Prom 
      will have separate dress codes, as specified in the Student Dress Code. 

[bookmark: _heading=h.haapch]  Decorations
No decorations will be allowed in the hallways outside of the classrooms or in the classrooms without prior 
      approval.  Specific restrictions and methods of securing material to the walls will be available from the 
      activity sponsors.  No latex balloon or other material is allowed due to allergies of students/staff.

[bookmark: _heading=h.319y80a] Student Dress Code
As the manner in which a student dresses has an important influence on the school’s educational environment, students at St. Patrick’s Academy are required to wear the official St. Patrick’s Academy school uniform on regular school days.         
Students not in uniform upon arrival at school will not be able to attend class and will be marked tardy and/or absent for class time missed in acquiring their proper uniform.  The school may contact the parent to bring the necessary change of clothing to school.  Students will not be released from school to change clothing without written parental permission, phone call, or email.
           Students should refer to specific dress requirements while representing SPAHS in school-related activities. 
           Violations of the school’s dress code will result in disciplinary action. 
[bookmark: _heading=h.1x9sphcmscei]   Dress Code
· Students must wear the official St. Patrick’s Academy school uniform on regular school days.  
· The official uniform may bear the St. Patrick’s Academy Crest but not the Wolfhounds athletic Logo.
· Students attending physical education classes must wear the official St. Patrick’s Academy P.E. uniform shirt and shorts.
·  Hair must be well-groomed and kept out of the face. Facial hair must be kept neat.   
· Gang-related jewelry, chains, spiked or studded attire is prohibited.  
· Hats, hoods, and sunglasses may not be worn in the building.      
· Uniform dresses, skirts, and shorts must be no shorter than 5” above the knee. 
· Students may have ear or small nose piercings. Jewelry must be small and discreet.
· Visible tattoos must be free of vulgar, profane, sexually suggestive, or gang related material and must not refer to or depict drugs, alcohol, weapons, or tobacco, degrade race, gender, sexual orientation or religious affiliation.  Tattoos which do not comply with these standards or are a distraction in any other way, as deemed by the school administration, must be covered while the student is at school or school activities.   
· Slippers, “crocs”, and flip-flops may not be worn.  Birkenstock-style and similar leather sandals are permitted.

Mass Day Dress Code
St. Patrick’s Academy High School has daily Mass on all regular school days.  Dress code consists of the same rules, policies, and official student uniform requirements stated above.

[bookmark: _heading=h.gn5uzoz6ta3l]Prom Dress Code  
· For young men:  Suit, slacks and sport coat, or formal wear (long pants) are to be worn.      
· For young ladies:  Formal dress long enough to reach the knee or longer. 
Bare midriffs and backless dresses that drop below mid-back are not allowed.  Slits that extend above the knee are not acceptable. Dress may be strapped or strapless (lacing on the back) as long as it is well fitted and covers the bust line with no visible cleavage.  
· Questions about the appropriateness of a prom dress can be address by sending a picture of the dress being worn to the Principal, or student may bring the dress to school and model it for approval of the Principal.  
· [bookmark: _heading=h.147n2zr]Keeping in mind that students at Central should demonstrate a sense of personal dignity and Christian modesty, it is important that students adhere to our code.  
· Central students are responsible to share these guidelines with their guests.
[bookmark: _heading=h.m7votp4145l7]PE/Weight Training Dress Code
Students must wear the official St. Patrick’s Academy P.E. uniform T-shirt and shorts (P.E. uniforms may bear St. Patrick’s Academy Crest but are not required to do so).
 
[bookmark: _heading=h.2fk6b3p]Driver’s Education  
Driver Education training is offered each semester of the school year.  SPAHS students have priority for enrollment. 
A summer session, if offered, will be open to the public on a space available basis.  
SPAHS students will be informed of the sign up dates set by the school in advance of each session. Students must be 
     14 1/2 years of age prior to the beginning of the Driver Education class.  
The cost of the class will be the responsibility of the student’s parent and paid directly to the school office.
[bookmark: _heading=h.upglbi]Driving and Parking 
Students are permitted to drive and park on school premises as a matter of privilege, not right.  
Students may not park in fire lanes, on grass areas or in handicapped parking spaces (unless the student has a 
      specially permitted “handicapped pass”).  
Cars improperly parked may be towed away at owner’s expense. 
Speed in the school parking lot is not to exceed 10 miles per hour.  Violators may have their privilege revoked.
Refer to the “Search and Seizure” policy in this handbook.
Senior students, with permission of the Principal, may paint a space designated for them, which will be strictly 
reserved for that student.  

[bookmark: _heading=h.3ep43zb]Emergency Drills
Fire drills and emergency preparedness drills are held throughout the school year.  Procedures for evacuating the 
      school building are given to the students at the beginning of the school year and are posted in the SPAHS 
      classroom area.  

Field Trips
 Field trips are privileges planned by teachers and approved by the school administration with an educational purpose as the primary objective.
· Field trips are considered an extension of the school day and the Code of Conduct will apply.
· It is expected that all students in the classroom will join the field trip as an extension of the classroom   
learning environment.
· A student must submit to the sponsoring teacher the school’s permission form signed by a student's parent(s) 
prior to the student participating in each activity.  Phone call permission will not be accepted.
· In the event private automobiles/vehicles of students or other authorized adults are to be utilized to transport 
students on field trips, the drivers and/or the vehicle owners must have a valid driver's license and sufficient 
liability, medical and uninsured motorist insurance coverage as defined by the school.  Evidence to this effect 
must be presented to the school administration for review and approval prior to the use of such vehicles. 
· School administration shall have the right to prohibit, for any reason, a proposed driver from transporting
       students on a field trip.
· Parents have the right to refuse to allow their child to participate in a field trip.
· In case of serious disruption by the student, the school reserves the right to have the student removed from the
group. The parent will be called and expected to make arrangements to pick the student up immediately.
[bookmark: _heading=h.4du1wux]
Food and Drink
Food and/or drinks (other than water) are not allowed in the classroom EXCEPT as approved by the classroom
 teacher.  The following rules should be noted:  
· To keep classrooms and hallways clean, be responsible for cleaning up your own litter and spills
· Deposit all lunch litter in waste containers provided



Fundraising Projects 
 School-wide fundraising project will take place throughout the school year.  The St. Patrick’s Academy Advancement Director will inform students, teachers, parents, sponsors and coaches about major fund drives as needed.  All school-level fundraising efforts must be approved by the school principal through completion of proper paperwork.  From time to time, students will be expected to assist with fundraising events sponsored by the booster clubs, school advisory council, or parents.

Hall Passes 
 Students must have a “hall pass” signed by or issued from a teacher whenever they are in the hall during instructional hours.  

Library 
 Students at SPAHS have the opportunity to use the school library on a scheduled basis when arranged by each instructor during the school day.  Students will adhere to the school’s library use rules. Use of the library after school hours will be in accordance with library access rules.  Books and other materials may be checked out of the library by a student.  If lost, the library book must be replaced or the student must pay for the replacement.  All library fines and fees must be paid before the close of each semester.  Report cards will not be distributed until library fines have been paid.  

[bookmark: _heading=h.2szc72q]Lockers 
  		Students will be assigned a locker, along with the combination for that locker.  Locker may not be jammed to keep from latching.

[bookmark: _heading=h.184mhaj]Lost and Found
 Students who find lost articles are asked to take the items to the main office.  If you have lost something, contact the office.  Lost articles which are not claimed by the end of each quarter will be taken to St. Vincent de Paul Society for donation.

[bookmark: _heading=h.3s49zyc]Non-Catholic Students
 The presence of students from other faiths provides a wonderful diversity to the school.  However, the presence of non-Catholic students in the school shall not alter the primacy of Catholic religious formation as an integral component of the educational program in the school.  As such, ALL students, Catholic and non-Catholic, are expected to participate in the religious formation and educational programs of the school and must participate in school Masses, retreats and other religious activities.  
While Catholic teaching respects the various faith traditions of the students attending the Catholic school and their 
      families, parents must be aware that it is the Catholic position that will be taught.

[bookmark: _heading=h.279ka65]Parental Custody 
The custodial parent has the responsibility to provide the school administration with all official court orders which 
      affect the wellbeing of the student when she/he is in the care of the school.  
Non-custodial parents will not be permitted to use the school for child visitation.  
The school will not refuse the request of the non-custodial parent who requests to pick up a child at the end of the
       school day unless there is a court order that states otherwise.  
By the provisions of the Buckley Amendment with respect to the rights of the non-custodial parent, in the absence
      of a court order to the contrary, the school will provide the non-custodial parent with access to the academic 
      records and to other school-related information regarding the child.  It is the responsibility of the custodial  
      parent to provide the school with an official copy of that court order.

Parent-Teacher Conferences
Conferences are a valuable means of communication, providing an opportunity to get acquainted, share common problems, and understand one another better.  Regular scheduled conferences are available.  Evening appointments will be made available.  Notices will be sent home by email.  Requests for specific conferences will be made by instructors.  
Parents and teachers are encouraged to request conferences at any other time during the school year as needed.  Parents should contact the teacher to make arrangements for unscheduled conferences.

  SCHOOL MEAL PROGRAM 
         	Breakfast and hot lunch will be available at the school.  High school students are invited and encouraged to
participate in this program.  Students may bring a sack lunch at any time. 
A grab-and-go breakfast and lunch will be offered daily.  Cost for breakfast is $3.00 and $5.00 for lunch.  
      Reduced cost and free options are available to qualifying families.  Contact the school office to obtain an     
      application for reduced/free meals.  Parents will be billed for meals eaten by their child, or they may choose to 
      pre-purchase through the business office. The following rules apply to all using food service facilities:       
· Deposit all lunch litter in waste containers provided
· Return all trays and utensils to the dishwashing area.
· Leave tables and floor clean for those who follow.
· Courteous conduct is expected from all students.
· Water may be taken to class any time during the day (no glass bottles).  

USE OF SCHOOL NAME, LOGO AND PICTURES OF SCHOOL ACTIVITIES
  The use of the school name, logo and pictures of school activities or of other students without the prior approval   
               of the school is prohibited whether done in the printed word, through technology, or by any other means.  

Vehicles on Campus
Any vehicle driven by a SPAHS student and parked on school grounds is under the jurisdiction of the school. 
A student has full responsibility for the contents of their vehicle and for the security of his or her vehicle and 
      must make certain that it is locked and that the keys are not given to others.
[bookmark: _heading=h.meukdy]Visitors 
Parents are always encouraged and welcome at SPAHS.  Appointments must be made to see a teacher, counselor,
      and administrator or to visit a student’s class by calling the main office.  
All visitors must report to the main office before proceeding to a classroom.  Guests of students will not be 
      allowed to accompany them to class without administrative or faculty permission, which must be secured a  
      minimum of one school day in advance.  
Trespassers who do not have legitimate business in the SPAHS classroom area will be requested to leave the 
      premises.
 
STUDENT HEALTH, SAFETY & WELFARE
Parents have the primary responsibility for the health and wellbeing of their children.  Any services provided by 
      SPAHS are intended to supplement, rather than substitute, for parental care and concern for the health of the
      students.
St. Patrick's Academy High School is a diocesan Catholic Secondary school.  The mission, policy, and   
   regulations of the school are consistent with the teachings of the Catholic Church.  Topics of moral and 
   ethical concern have been addressed by the Church through its Bishops.  These include issues of life, 
   dignity, and respect for life of every person.  Students who seek help in areas of personal concern will be 
   afforded an atmosphere of respect, trust and confidentiality.

AIDS and Other Communicable Diseases
 		Students, administration, faculty, support staff, or volunteers having evidence of HIV, AIDS, and other chronic 
		      infectious conditions will not be restricted from the school or the work setting unless recommended by a 	
      medical review.
 		In keeping with our Catholic philosophy regarding respect for human life:
· Persons infected with chronic illnesses shall be treated with dignity, compassion, and concern for his/her feelings and will not be restricted from attendance or employment at school.
· It is recommended that counseling be sought for the student/employee and for his/her family, and for the other students and employees if deemed appropriate. 
· The counseling services of Montana Catholic Social Services shall be made available to the concerned parties.

Abortion
A fundamental tenet of the Catholic faith is that human life must be respected and protected absolutely from the 
      moment of conception.  Formal cooperation in an abortion constitutes a grave offense.  If the school has  
      sufficient credible evidence that a student has procured an abortion or helped to procure an abortion, the   
      student may be dismissed from school.  If the school determines that there is sufficient credible evidence that 
      any other student encouraged or advocated the abortion, that student will be subject to disciplinary action up 
      to and including dismissal.
Allergies 
     	Latex Allergies
      	Due to serious and life threatening allergies, SPAHS requires that all items containing latex, including latex 
     balloons (mylar balloons are permitted), latex gloves, duct tape that contains latex, latex plastic sheeting, and 
     any other items that contain latex, NOT be brought into the school.
[bookmark: _heading=h.36ei31r]     		Food Allergies   
 		While the majority of these food allergies are easily manageable, many of them can be life- threatening.  The 
		      risk of accidental exposure to foods carrying allergens can be reduced in the school setting if schools work      
      	      with students, parents and physicians to minimize the risk and provide a safe educational environment for       
              students with these allergies.
The following guidelines should be followed to manage students with food allergies: 
[bookmark: _heading=h.bux3c2j4sl2]The Family’s Responsibility:
· Notify the school of the child’s allergies. 
· Provide written medical documentation, instructions and medications as directed by the child’s physician.  Use the Food Allergy Action Plan as a guide.
· Work with the school to develop a reasonable plan to accommodate the child’s needs. 
· Provide properly labeled medications and replace medications after use or when expired.
· Educate the child in the self-management of their food allergy.  This includes: strategies for avoiding exposure; discouraging the child from “trading” food; safe and unsafe foods; symptoms of allergic reactions; how to tell an adult when they are having allergy symptoms; how to read food labels (age appropriate).
· Educate the child that the school cannot guarantee an allergy-free environment.
· Review procedure with the school, the child’s physician, and the child after a reaction has occurred.
· Provide up-to-date emergency contact information.
· Discuss appropriate strategies for managing the food allergy on field trips and other special activities with supervising school staff.
In addition to providing other prescribed medications, the family is expected to provide: 
· 1 EpiPen, EpiPen Junior, Twin Jet or other prescribed self-injectable device for storage in school office
· 1 EpiPen or other prescribed self-injectable device to be kept on the student’s person or in a suitable container within close proximity to his/her person at all times during the school day, including transportation to/from the school and all school-sponsored events.  
· All other medications prescribed by the child’s physician (e.g., liquid or fast-absorbing antihistamine)


[bookmark: _heading=h.qqpkz6y1ilhp]The Student’s Responsibility: 
· Do not trade food with other students.
· Do not eat anything with unknown ingredients or known to contain a food allergen.
· Need to be proactive in the care and management of their food allergies and reactions (age appropriate). This includes knowing what allergies he/she has, the name(s) of the medication(s) used to treat his/her allergies and the need to have medication in his/her possession, or within close proximity to his/her person, when deemed necessary by the physician's allergy action plan.
· Need to notify an adult immediately if they believe they have eaten or been exposed to the food allergen.
· Keep one EpiPen or other prescribed self-injectable device on his/her person or in a suitable container within close proximity to his/her person at all times during the school day, including transportation to/from the school and all school-sponsored events.  
The School’s Responsibility:
· Prior to admission, notify the parent and the child suffering from food allergies that the school cannot guarantee an allergy-free environment.  
· Ensure that all school staff members, including before and after school staff, full and part time kitchen staff, coaches and extra-curricular activity supervisors: receive a copy of the Food Allergy Action Plan for each student; can recognize symptoms; know what to do in case of an emergency; work together to eliminate the use of allergens in the student’s meals, educational tools, arts and crafts projects, etc.  
· Ensure that medications are appropriately stored, and be sure that an emergency kit is available containing the physician’s standing order for epinephrine.
· Designate and properly train school personnel to administer medications.
· Be prepared to handle a reaction at any time during the school day.  
· Ensure, insofar as possible, that all surfaces such as tables and toys are washed clean of contaminating foods.
· Encourage all students to wash hands after handling food.
· If needed, designate a specific table in the cafeteria for children with food allergies.
· Identify a member of the staff to work as a contact person for students and parents with severe allergies.     
· Copies of the Food Allergy Action Plan are available at the school office.

Disease 
 The protection and welfare of each individual student is our highest priority. In an effort to enhance protection of students:
· No student may attend class without being in compliance with the school’s immunization policy.  
· Students with fevers and/or contagious or infectious diseases will be sent home promptly and will be excluded from school while in that condition.  The school reserves the right to require a statement from the student’s primary care provider authorizing the student’s return to school.  

[bookmark: _heading=h.1ljsd9k]Communicable diseases
In the event that a student is advised he/she has a serious communicable disease, the student or parent should
      promptly inform the administrator of the diagnosis and the progress of treatment.  Written documentation is 
      required from a physician stating that the student may return to the school.
SPAHS will maintain a copy of the student’s immunization record while the student is attending SPAHS and for one 
      year following graduation.  Students may obtain a copy of their immunization record prior to graduation.

[bookmark: _heading=h.2koq656]Medication
If a student is required to take prescribed medication during school hours or during school related activities, the parent must inform the principal and/or administrative assistant so that it is a matter of school record.  
The student is responsible for taking his/her own medication preferably before and after school if this does not conflict with the prescribed medication times.  A medication information form must be filled out through the Administrative Office. 
All prescription medication and completed medication form must be checked in at the office immediately upon the student’s arrival at school.
Pregnancy
Pregnant students shall not be restricted from attending the Catholic School.
In keeping with our Catholic philosophy regarding respect for human life:
· A pregnant student shall be treated with dignity, compassion, and concern for her feelings and will not be restricted from attendance at school.
· It is recommended that counseling be sought for the student and for her family, for the father of the child, and for the student's classmates, if deemed appropriate. 
· The counseling services of Montana Catholic Social Services shall be made available to the concerned parties.

[bookmark: _heading=h.zu0gcz]Public Displays of Affection
              Although there is an appropriate time and place to express love and affection for another individual, the work 
       place (i.e. student’s schooling environment) is not one of them. These actions between students do not reflect 
       the culture, decorum, dignity or moral standards of SPAHS. The school does not allow public displays of 
       affection in the school environment (including the parking lot) or during school activities.  

[bookmark: _heading=h.3jtnz0s]Search and Student’s Right to Privacy
School personnel are responsible for protecting the health and safety of all students and promoting the effective school operation.  Fulfillment of these duties may require a search of school and/or student property by school staff when there is reasonable suspicion that the law or school policies are alleged to be violated.   
When school officials carry out their duties, they will preserve a student’s reasonable expectation of privacy.  

[bookmark: _heading=h.1yyy98l]Search of School Property
All property of the school, including desks and lockers as well as their contents may be searched or inspected at any time without notice.  
Authorized school personnel have an unrestricted right to search these structures, as well as any container, book bag, purse, or article of clothing left unattended on school property.

[bookmark: _heading=h.4iylrwe]Searches of Student’s Person and Personal Property
The search of a student’s person or personal property upon the student’s person or in his/her possession is permissible when there is any suspicion that the student may be carrying contraband.  
For the purpose of this policy, contraband shall be defined as any weapon, illegal paraphernalia, or other item, the possession of which is prohibited by law or school rules.  
The following procedures will be used when searching a person or personal property
· At least two school employees will be present, one of which will be a school administrator or his/her delegate.  When possible, one employee will be the same gender as the student.
· If a weapon is suspected, law enforcement will be notified.
· If a weapon or illegal drug / paraphernalia are seized, the administration will notify the parents and law enforcement officials.  The contraband will be secured until law enforcement arrives.
· If a student refuses to voluntarily be searched, empty pockets, empty book bag or purse, the student will be detained under supervision until the parents / guardians are contacted.  In such cases, the student will be subject to the school’s disciplinary code.
· Strip searches are never permitted.
· The school administration will notify the Superintendent when a search is conducted and contraband is seized. 

[bookmark: _heading=h.2y3w247]Vehicle Search
           The school administration regulates the use of school property and may regulate vehicles brought onto School, 
       local Education Foundation, or Diocesan property used by the school.  All vehicles located on this property 
       are subject to search.
           A school official who has reasonable suspicion to believe that a search of a vehicle will turn up evidence of 
       contraband, (e.g. alcoholic beverage, drugs, weapons, or stolen property) or other violations of the law or 
       school rules, may inspect the vehicle and/or contact the title holder to the vehicle.  
           If the driver of the vehicle fails to comply with the requests of the school authority, law enforcement shall be 
    	      contacted.  
           If contraband is found, it will be secured, law enforcement will be contacted, and the school authority will take 
      reasonable measures to maintain a safe environment and proper control of the event, which may include 
      disabling the vehicle until law enforcement or parents / guardians can be summoned.  

[bookmark: _heading=h.1d96cc0]Tobacco, Vaping, Alcohol and Drugs 
          SPAHS prohibits the use, possession, sale, or distribution of tobacco, E-cigarettes/vape, alcohol, drugs, and/or 
          	      performance-enhancing substances, or any activity deemed illegal for minors, to include any student enrolled 
 	      at the school, at all times. 
[bookmark: _heading=h.3x8tuzt]        
[bookmark: _heading=h.8gcwe3s08z3x] Disciplinary Action
           For first time offense of personal possession, under the influence of, use, selling, buying, or giving to another 
     	   student for their use:
· Police may be notified. 
· Conference will be held with the parent/guardian. 
· The student may be suspended from school 
· The student will be suspended from all student activities (Extracurricular/Co-curricular/etc.) for a period determined by administration
· The principal may offer the student an opportunity to participate in an appropriate school approved chemical awareness program.  Failure of the student to comply with the requirements of the substance abuse program shall revoke the alternative program and reinstate the appropriate disciplinary action.  The student is responsible for all associated fees incurred.
     		For second offense Drug/Alcohol: personal possession, under the influence of, use, selling, buying, or giving to
      another student during any one school year:
· Police will be notified.  
· A conference will be held with the parent/guardian.
· The student will be suspended from school for 3 – 10 days
· The student will be suspended from all student activities (Extracurricular/Co-curricular/etc.) for 4 – 9 weeks
· The school may make the recommendation for expulsion.
· The school will cooperate with the parent in identifying alternative educational opportunities for the student.
· Prior to requesting readmission in a succeeding school year, a student must complete a chemical dependency evaluation by a State-approved chemical dependency agency.  Evidence of follow-through with evaluation recommendations will be presented in order for a consideration for the student to resume their education at SPAHS.  The principal, in consultation with the Diocese Superintendent of Schools, will make the final decision for re-admission.  The student is responsible for all associated fees thereof.
· Students are encouraged to self-report violations to any coach or school official.  If a student self-reports, the school administration shall take this into consideration for any disciplinary actions.
For third offense Drug/Alcohol: personal possession, under the influence of, use, selling, buying, or giving to   
             another student during any one school year:
· Police will be notified.  
· A conference will be held with the parent/guardian.
· The student will be expelled from SPAHS.

Periodic Conduct Inspection
Periodic inspections of campus grounds are contracted through Montana Interquest Detection Canines. The
      inspections are carried out by a nationally certified canine and handler. The units are specially trained to find 
      contraband items that include illegal drugs, gunpowder related, items, alcoholic beverages and 
      over-the-counter and prescription medications. 
Student lockers, classrooms, locker rooms, athletic facilities, commons areas, vehicles, desks, backpacks and   
      other articles on school property are subject to inspection.
All inspections are conducted with the scope of law and with the knowledge of the student.

[bookmark: _heading=h.z528pfsbgv03]
[bookmark: _heading=h.lhnmt3mvz0gd]SCHOOL ACTIVITIES

[bookmark: _heading=h.rjefff]Co-Curricular and Extra-Curricular
 SPAHS offers a varied program of co-curricular and extra-curricular activities to aid students in their physical, social, emotional and cultural development.  However, the prescribed course of studies does take precedence over these activities.  Students who are experiencing serious academic difficulty need to devote their time and energy to their studies, even if this means that involvement in activities is curtailed.  
The head coach or sponsor of the activity also has the right to expect certain behavior from all team/squad 
      members.  The standards of behavior will be given in written form to the candidates for an activity at the 
      beginning of the activity season.  
All members of the activity will be required to adhere to the established standards for that activity. Parents are 
      encouraged to keep the line of communication open at all times between the school, it’s coaches and sponsors,
      and the student.  If a problem arises, please address it with the coach/sponsor immediately so that the problem 
      does not escalate.  If further discussion is necessary, please contact the athletic director or administration as 
      soon as possible.  
Extra-curricular activities offered at SPAHS consist of football, boys’ and girls’ basketball, volleyball, 
      cross-country, wrestling, track and field, golf, tennis, softball, cheerleading, and speech and debate. Music 
      activities as part of the MHSA are considered co-curricular activities.  
SPAHS is a member of the Montana High School Association (MHSA) and is subject to all of that organization’s 
      relevant rules and regulations.  In order to participate at SPAHS in MHSA activities the students must:
· Maintain status as a participant by being enrolled in at least 20 hours of instruction a week at SPAHS.
· Be passing the required courses at the time of participation, and maintain passing grades during the season.
· Meet eligibility relative to age and school attendance.  Students reaching their 19th birthday before September 1st of the competition year will not be eligible for competition in any SPAHS (MHSA) sponsored events.
· Be in attendance the day of a scheduled activity.  Exceptions are: school activities, medical appointments or pre-arranged (prior day) excuses as determined by the Principal. Any student not in attendance on the day of the activity and still participates in a practice, game, meeting or performance, may be suspended from the next competition, meeting or performance.

[bookmark: _heading=h.3bj1y38]Guidelines for SPAHS Activities
Activities will be conducted with the highest ethical and moral standards.
Inappropriate behavior and/or use of inappropriate language or gestures will not be tolerated.  MHSA rules 
      governing suspension of activities for the scheduled activity after player ejection/removal from an activity for 
      unsportsmanlike conduct will be followed. 
Religious activities are an integral part of SPAHS.  Coaches, sponsors, parents are encouraged to support students in 
      all religious activities including attendance and participation, without reservation, in the Mass held before 
      school or during school, retreats, Mass for teams or performing groups, and various religious activities and    
      functions provided in the school setting. 
A cooperative spirit, exemplary conduct on and off the playing field, and a desirable level of competition among 
      participants must be preserved.
While activities meet the standards imposed by the MHSA, it must be understood that the discipline standards 
      established by SPAHS must be met as well.
In order to participate in extracurricular activities, students must have a physical exam on file in the administrative 
office prior to participation (practice or games).  The exceptions are:  Band, Choir, and Speech/Debate.  The  
established school (MHSA) physical form must be used.  They are available at the administrative office or 
through the activity coach/sponsor.
Physicals must be renewed each school year.  Thus, any physicals for the current year must be completed after 
      May 1st of the current year.
All activity participants and his/her parents must submit a signed participation consent/release form to the 
      administration prior to activity participation.
All activity and participation fees must be paid prior to participation. All students are insured by SPAHS for school 
      related activities.  In most cases this insurance is secondary to the student’s personal health insurance.  

School Sponsored Activity Absence Policy
	Students are occasionally excused from classes in order to participate in school related activities which may 
      include, but are not limited to: field trips, class activities, individual student activities (while representing 
      SPAHS), and co/extra-curricular activities.  These school-sponsored absences are not true absences since 
      the student knows in advance that they will be gone.  The student’s responsibilities include but are not limited to:
· Assignments due on the date of the absence must be turned in prior to leaving the school.  Example:  When a student is in school and planning to be gone for periods 6 and 7, it is the student’s responsibility to turn in his/her assignments for those classes prior to leaving.  Assignments not turned in will be counted as late work.
· All in-class material that is missed is the student’s responsibility.  The student must arrange a time outside of the normal teaching periods to meet with their instructor(s) to get and understand the missed materials.
· All homework and assignments given while the student is absent for school-sponsored events are due as if the student had been physically present.  Example: Any assignment given is due the following day for the “absent” student as if the student were in class.  It is the responsibility of the student to find out the assignment prior to leaving the school, from Google classroom, the instructor’s Internet site, phoning a classmate or contacting the instructor.  Work not turned in will be counted as late work or not given credit according to the individual teacher’s homework policy. 

Participation agreement and Fees  
All students must fill out and sign, with their parent, the Activities Participation Agreement Form.  Besides 
      meeting the academic and physical eligibility, students who participate in extra/co-curricular activities
 are assessed a participation fee.  These fees, assessed annually for all extra-curricular or co-curricular    
 activities at SPAHS, are as follows:
· 1st Activity		$150
· Every additional activity	$120
· Uniform, travel or hotel costs related to activity participation.  Students and parents will be informed of these charges in advance of the season.
· No Participation fee is charged for Band, Chorus, or Orchestra.    

ID Cards
  All students are issued a card that admits them to all athletic and/or activities at Central Catholic High School.  Students must pay separately for all play-off games/events directed by the MHSA.

Title IX
 There will be no discrimination against any student on the basis of sex, race, or creed, in providing access to extra/co-curricular activities.  It is the purpose of our activities program to provide equal access, share in equal use of facilities, transportation, coaching/sponsorship, and support services.  SPAHS will adhere to the MHSA regulations.  Complaints are to be submitted to the Title IX Coordinator.

Travel
Transportation will be provided by the school to all activity events.  While traveling on buses, the same behavior 
      is expected in the bus as in the classroom.
Although it is discouraged, students may request permission to return with their parents from school sponsored 
      trips.  “Transportation Release” forms must be completed and approved by the Principal and/or AD,  
      preferably 24 hours prior to student’s departure to/from out of town activities with their parent/guardian. 
Students are subject to the direction and authority of the coach or sponsor at all times while involved in activity
       travel.  All elements of the student code of conduct are in effect while traveling and participating in an    
       activity.  
        		 Behavior and appearance of students must be exemplary while representing SPAHS in other schools/communities.
 Students are to be with the group at all times unless specifically excused by the sponsor.  
  All students and coaches representing SPAHS on a trip/activity are to “dress up” when traveling as a group.    
Students representing SPAHS in athletic and/or co-curricular activities will be required to wear the school    
activity uniform, regular school uniform (if traveling on a regular school day) or Business Casual attire, as described in the dress code, while traveling to and from activities.  
Rules and regulations regarding overnight travel include:
· No visitors are allowed in student motel rooms.
· Smoking, use of vaping or any tobacco products is not permitted at any time
· The use of alcohol or drugs (not prescribed by a doctor) may result in expulsion from SPAHS.
· Students cannot, under any circumstances, ride in private automobiles unless specifically arranged prior to the trip.
· Violation of these rule will invoke the following procedures:
The parents will be called and the student may be sent home at earliest convenient time at parent expense.  The student may be suspended from school and a parent conference required before the final disposition of  the case.







DIGITAL CITIZENSHIP POLICY & SPAHS ACCEPTABLE USE  
   DIGITAL CITIZENSHIP
   Current Filtering Methods 
SPAHS voluntarily complies with all federal regulations regarding filtering as specified under the Children’s Internet Protection Act (CIPA). This law specifies that each school: 
· certify that they have an Internet safety policy and technology protection measures in place. An Internet safety policy must include technology protection measures to block or filter Internet access to pictures that: (a) are obscene, (b) are child pornography, or (c) are harmful to minors, for computers that are accessed by minors” 
· adopt and enforce a policy to monitor online activities of minors” 
· adopt and implement a policy addressing: (a) access by minors to inappropriate matter on the Internet; (b) the safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communications; (c) unauthorized access, including so-called “hacking,” and other unlawful activities by minors online; (d) unauthorized disclosure, use, and dissemination of personal information regarding minors; and (e) restricting minors’ access to materials harmful to them.”
      SPAHS employs the following methods to enforce each of these requirements:
· The School uses an in-house firewall to block sexual content, gambling, games, as well as many sites specifically identified by teachers and staff. Our email system is filtered by Google services to help filter out inappropriate content & junk email.
· Administration, in coordination with our instructional technology staff, may review the student and staff Internet access logs at any time to find attempts to circumvent blocked content. These logs are also backed up for the purpose of holding an archived record for investigations for discipline reasons or illegal activity. 
· The School has a Network/Internet Agreement form addressing inappropriate acts which must be signed with the Student Handbook by all students and parents. When students violate these guidelines, they are addressed by the School’s principal, in cooperation with information provided by the instructional technology staff. These offenses follow the same disciplinary policy as other discipline at SPAHS. 
ACCEPTABLE USE POLICY (AUP): TECHNOLOGY CODE OF CONDUCT

   General Network Use
The network is provided for students to conduct research, complete assignments, publish their work, and
      communicate with others. Access to network services is given to students who agree to act in a considerate
      and responsible manner. Students are responsible for good behavior on school computer networks just as they  
      are in a classroom or a school hallway.  Access is a privilege - not a right.  As such, general school rules for 
      behavior and communications apply, and users must comply with School standards and honor the agreements 
      they have signed. Beyond the clarification of such standards, the School is not responsible for restricting, 
      monitoring or controlling the communications of individuals utilizing the network beyond normal spot 
      checks. 
Network storage areas are similar to school lockers.  Network administrators may review files and 
   	      communications to maintain system integrity and ensure that the system is used responsibly.  Users should not 
     	      expect that files stored on School servers will always be private. 

   Internet / World Wide Web / Email Access 
 	Access to the Internet, and email for educational purposes, will enable students to use thousands of libraries and
      databases and correspondence with experts in their field.  Within reason, freedom of speech and access to 
      information will be honored.  Families should be warned that some material accessible via the Internet might 
      contain items that are illegal, defamatory, inaccurate or potentially offensive to some people. While our intent 
      is to make Internet access available to further educational goals and objectives, students may find ways to 
      access other materials as well. Filtering software is in use, but no filtering system is capable of blocking 100% 
      of the inappropriate material available on the Internet. SPAHS believes that the benefits to students from access 
      to the Internet, in the form of information resources and opportunities for collaboration, exceed the 
      disadvantages. Ultimately, parents and guardians of minors are responsible for setting and conveying the 
      standards that their children should follow when using media and information sources. 
   Internet
Staff members will supervise students in the classroom while using computer equipment or other electronic media
      including personal devices. The following internet guidelines apply to all devices, personal or private, used in 
      the school:
· Students may not at any time access inappropriate sites or social media. All sites containing sexually explicit material, adult entertainment, or sites advocating intolerance of others are specifically prohibited. If you are unsure whether a site is inappropriate, you should not visit it.
· Students may not participate in texting, instant messaging, or other social media messaging services during classes or school functions.
· The school may monitor any student’s use of the internet without prior notice, as deemed appropriate by the school administration.
· The student may not use the internet or devices in any way that disrupts the service or operation for others in the school.  
  E-mail
Students are issued a school email address when they first register for school and retain that address until they leave SPAHS. School email addresses are to be used for school purposes, for example: scholarship applications 
       or communication, email with school personnel or coaches, class project questions, etc. Students will only be 
       contacted by SPAHS staff through their school email address and should only be contacting them with a school 
       email address. Students are responsible for checking their email daily and for ensuring it is correct in the 
       Student Portal so that school email and Google Classroom notifications reach them.

  Publishing to the World Wide Web
Student work may be considered for publication on the World Wide Web, specifically on the school’s Website or a 
      classroom Website.  In the event anyone requests permission for copyright use, those requests will be 
      forwarded to the student’s parent/guardian.  In general, documents may not include a student's full name, 
      phone number, address or other identifying contact information.
           
   Personal laptops
		SPAHS permits seniors to utilize laptops for MTDA classes or dual credit courses only.  They 
must complete an acceptable use form and follow all school rules of acceptable use.  SPAHS will not be 
      responsible for loss, damage, or theft of personal laptop used on school property.  All devices will be subject 
      to the search policy used for cell phones.

 SPAHS Acceptable Use Policy
St. Patrick's Academy High School supports the rights of students to have reasonable access, in school, to 
      various information formats and believes it is incumbent upon students to use this educational advantage in an 
      appropriate and responsible manner. 
· I accept that using computers and accessing the Internet is an educational advantage afforded me by the Montana Catholic Schools and that inappropriate use of computers may result in my loss of their utilization and other possible disciplinary action. 
· I accept that the primary use of computer resources and the Internet is to support research and education. 
· I will follow all copyright regulations and will not copy programs or pirate software. I will not take hardware, software or computer supplies provided by the school district. 
· I will not invade the privacy of others or access the network or files of any business, person, or agency with intent to steal, subvert, destroy, or view information which is not appropriate. 
· I understand that electronic mail (e-mail) is not guaranteed to be private. People who operate the system have access to all mail and that all Internet activity can be monitored. 
· I will not access information which is considered dangerous or potentially damaging, such as instructions on the preparation of illegal or dangerous mechanisms or activities. 
· I understand that for my safety I will not give out my full name, home address or telephone number, or school information to strangers that I meet online. I agree not to meet with any stranger that I have met online. I will not publish personal information about other users or pretend to be someone else when sending or receiving information. 
· I will be polite and use appropriate language. I will not swear, use vulgarities, harass others, use ethnic or racial slurs, access inappropriate websites, engage in hacking or vandalism, or transmit or view obscene or offensive material. 
· I understand that I am prohibited from downloading or installing any personal software with inappropriate material on school technology. 
· I will not degrade or disrupt school or Internet network services or equipment, as such activity is considered a crime under state and federal law; this includes but is not limited to tampering with computer hardware and software, vandalizing data, invoking computer viruses or attempting to gain access to restricted or unauthorized network services. 
· I understand that Principals, or their designees, will be responsible for disseminating and enforcing policies and enforcing procedures in the buildings under their control and will ensure that all users complete and sign an agreement to abide by the policies and procedures. All such agreements are to be maintained at the building level. 
· I understand and agree with the school district contract for computer use in the schools and that St. Patrick's Academy High School will cooperate fully with local, state or federal officials in any investigation concerning or relating to misuse of the district’s system or network. 
· I understand that should I break this contract my access to computers will be revoked and disciplinary actions taken.
Family Educational Rights and Privacy Act - FERPA
Most student records are open only to teachers, principals, and other staff members who have responsibilities
      requiring such access. Parents may review student records of their son/daughter; also, students eighteen years 
      and older have access to their own records. Arrangement for such reviews should be made through the school 
      principal. Copies of any materials in those records will be furnished at the request of parents and/or eligible 
      students at a cost of ten cents per page.
The federal law, Family Education Rights and Privacy Act of 1974, states that:
· Parents must give written consent before release of “supplemental” or “confidential” information about their student (or themselves).
· “Standard” or “regular” school records may be forwarded by the school or school district upon request and without parent/student consent.
· Directory information about a student may be released to the public without parent/non-dependent student consent unless that parent gives the school district written notice to the contrary by checking that box on the form in the Handbook and returning it to the School Secretary.  “Directory information” includes any one or all of the following: student’s name, participation in officially recognized activities and sports, address, telephone listing, weight and height of members of athletic teams, photograph or other digital image, degrees, honors and awards received, date and place of birth, major field of study, dates of attendance, grade level, and most recent educational agency or institution attended.
SPAHS does not provide directory information to private parties for commercial use; however, the school does release directory information, upon request, to State and Federal Government agencies as required by law. The primary purpose of directory information is to allow SPAHS to include this type of information from your child’s education records in certain school publications. Examples include: the annual yearbook, honor roll or other recognition lists, school, classroom and/or student websites, graduation programs, a playbill showing your student’s role in a drama production or concert, and sports activity sheets. The district also provides directory information to news media on students to be listed on athletic teams or to be honored for outstanding achievement. 



[bookmark: _heading=h.3l7wc4svwcf3]St. Patrick's Academy High School
CHROMEBOOK POLICY
 
The mission of the 1-to-1 program in the St. Patrick's Academy High School is to enable all students to utilize 
technology in effective ways to be successful in hybrid college and career platforms for the 21st Century.  Our programming is devised to teach students technology skills and give them the experience needed to take modern high school and college courses offered on-line and in a mixed (hybrid) environment, while enhancing students’ engagement with content and promoting the development of self-directed, responsible life-long learners and users. 

Device Purpose 
St. Patrick's Academy High School is offering Chromebooks for purchase or lease to all students at the school. The supplied instructional device’s function will provide each student access to required educational materials needed for each student to be successful. The supplied device is an educational tool not intended for gaming, social networking or high-end computing.
       The policies, procedures, and information within this document apply to all Chromebooks used at Great Falls Central 
Catholic High School by students, staff, or guests including any other device considered by the Administration to 
fall under this policy.  Teachers may set additional requirements for Chromebook use in their classroom.

Receiving Your Chromebook
       Chromebooks will be distributed each fall during the first week of school.  Parents & Students must sign and 
return the Chromebook policy signoff before the Chromebook can be issued to their child.  This document will need to be signed during student registration.

Student Owned Devices
       Student owned laptops will be allowed for students taking courses that are not compatible with Chromebooks   
  (outside purchase instead of the district supplied device.)
·  SPAHSS is not responsible for damage, loss, theft or IT issues of student owned devices.

Training
      Students will be trained on how to use the Chromebook by their first period teacher.  Training documents and videos 
	      will be available online for students to refer to when needed.
 Return
      Student leased Chromebooks and accessories (charger and battery) will be collected at the end of each school year for 
maintenance over summer vacation.  Students will retain their original Chromebook each year while enrolled at 
SPAHS. 
      Student purchased Chromebooks may be turned in for maintenance over the summer vacation at no cost. Students will 
	      be reissued their original Chromebook in fall.
      Any student who transfers out of SPAHS will be required to return their leased Chromebook and accessories or pay 
their balance in full for a purchased Chromebook.  If a Chromebook and accessories are not returned or the bill not paid, the parent/guardian will be held responsible for payment in full.  If payment is not received the parent/guardian will be turned over to a collection agency.

 Taking Care of Your Chromebook
      Students are responsible for the general care of the Chromebook.  Chromebooks that are broken or fail to work 
properly must be taken to Mrs. Johnson’s room.  If a loaner Chromebook is needed, one will be issued to the student until their Chromebook can be repaired or replaced. 
 General Precaution
· No food or drink is allowed next to your Chromebook while it is in use.
· Cords, cables, and removable storage devices must be inserted carefully into the Chromebook.
· Students should never carry their Chromebook while the screen is open unless directed to do so by a teacher.
· Chromebooks should be shut down when not in use to conserve battery life.
· Chromebooks should never be shoved into a locker or wedged into a book bag as this may break the screen.
· Do not expose your Chromebook to extreme temperature or direct sunlight for extended periods of time. Extreme heat or cold may cause damage to the Chromebook.
· Always bring your Chromebook to room temperature prior to turning it on.

Carrying the Chromebook
      The protective shell of the Chromebook will only provide basic protection from everyday use.  It is not designed to 
prevent damage from drops or abusive handling.  Carrying the Chromebook in a padded backpack or padded book bag is acceptable provided the backpack or book bag is handled with care.  For example, you shouldn’t toss the bag or drop the bag if your Chromebook is inside.  
 
   
Screen Care
· The Chromebook screen can be damaged if subjected to rough treatment.  The screens are particularly sensitive to   
· damage from excessive pressure on the screen. 
· Do not lean on top of the Chromebook.
· Do not place anything near the Chromebook that could put pressure on the screen.
· Do not place anything in the carrying case that will press against the cover.
· Do not poke the screen.
· Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, notebooks).
· Clean the screen with a soft, dry anti-static, or micro-fiber cloth.  Do not use window cleaner or any type of liquid or water on the Chromebook.  You can also purchase individually packaged pre-moistened eyeglass lens cleaning tissues to clean the screen.  These are very convenient and relatively inexpensive.
  
Using Your Chromebook

At School
      The Chromebook is intended for use at school each and every day.  In addition to teacher expectations for 
Chromebook use, school messages, announcements, calendars, academic handbooks, student handbooks and schedules will be accessed using the Chromebook.  Students must be responsible for bringing their Chromebook to all classes, unless specifically advised not to do so by their teacher.
At Home
      All students are required to take their Chromebook home each night throughout the school year for charging.  
Chromebooks must be brought to school each day in a fully charged condition.  Students need to charge their Chromebooks each evening.  If students leave their Chromebook at home, they must immediately phone parents to bring the Chromebook to school.  Repeat violations of this policy will result in referral to administration and possible disciplinary action.
      It is recommended that students not carry the AC Adapter power cord (charger) to school.  If fully charged at home, 
	      the battery will last throughout the day.
 
Sound
      Sound must be muted at all times unless permission is obtained from the teacher for instructional purposes.  It is 
	      recommended that each student bring a personal headset or ‘ear-buds’ for any audio projects they work on.

Printing
      At School - Printing functionality will be available on a limited basis at school and subject to classroom requirements.  
	      Teaching strategies will facilitate digital copies of homework. 
At Home - The Chromebook will not support a physical printer connection.  Instead, users may print to their home 
	printers using the Google Cloud Print service.  A wireless home network is required for this. 	  http://google.com/cloudprint
 
Managing Your Files and Saving Your Work
      Students may save documents to their Google Drive, or they may save to an external memory device such as a mini 
SD card or USB flash drive. Saving to Google Drive will make the file accessible from any computer with internet access. Students using Google Drive to work on their documents will not need to save their work, as Drive will save each keystroke as the work is being completed.  It will be the responsibility of the student to maintain the integrity of their files and keep proper backups.  Students will be trained on proper file management procedures.
Personalizing the Chromebook
      Leased Chromebooks must remain free of any writing, drawing, or stickers.  An identification label with the student’s 
	      name is acceptable on the Chromebooks.  Spot checks for compliance will be done by administration.
      Students may add appropriate music, photos, and videos to their Chromebook.  Personalized media are subject to 
	      inspection and must follow the SPAHSHS acceptable use policy. 
  
Software on Chromebooks
Originally Installed Software
      Chromebook software is delivered via the Chrome Web Store. These are web-based applications that do not require
	installation space on a hard drive. Some applications, such as Google Drive, are available for offline use. The 
software originally installed on the Chromebook must remain on the Chromebook in usable condition and easily   
accessible at all times.
      All Chromebooks are supplied with the latest build of Google Chrome Operating System (OS),   many other
applications useful in an educational environment. The Chrome OS will automatically install updates when the computer is shut down and restarted.
      From time to time the school may add software applications for use in a particular course.  This process will be 
automatic with virtually no impact on students.  Applications that are no longer needed will automatically be removed by the school as well.
 
Virus Protection
      Virus protection is unnecessary on the Chromebook due to the unique nature of its design. 
 
Additional Software
      Students are not allowed to install any software on their Chromebook other than that approved by SPAHS. 
 
Inspection
      Students may be selected at random to provide their Chromebook for inspection.  The purpose for inspection will be 
	      to check for proper care and maintenance as well as inappropriate material being carried into the school. 
 
Procedure for Restoring the Chrome OS
      If technical difficulties occur, technical support staff will use the “5-minute” rule.  If the problem cannot be fixed in 5 
minutes, the Chromebook will be restored to factory defaults.  In a One-to-One environment it is impossible for 
support staff to maintain a working environment for all if too much time is spent fixing every glitch that may
arise.  Restoring the Chrome OS will restore the device to the state in which the user originally received it.  All 
student created files stored on an external mini SD card, USB flash drive, or Google Drive will be intact after the
operating system is restored.  All files saved on the Chromebook that have been synced to Google Drive will be 
intact.  However, all other data (music, photos, documents) stored on internal memory that has NOT been synced 
will not be restored. 
    



Protecting & Storing Your Chromebook
 
Chromebook Identification
      Chromebooks will be labeled in the manner specified by the school.  Chromebooks can be identified in the following 
	      ways:
· Record of serial number and School asset tag
· Individual’s Google Account username
· Under no circumstances are students to modify, remove, or destroy identification labels.
 
Storing Your Chromebook
      When students are not monitoring their Chromebook, they should be stored in their lockers with the lock securely  
fastened.  Nothing should be placed on top of the Chromebook, when stored in the locker.  Students need to take
 their Chromebook home with them every night.  The Chromebook is not to be stored in their lockers or anywhere    
 else at school outside of school hours.  The Chromebook should be charged fully each night at the student’s   
 home. Chromebooks should never be stored in a vehicle.
 Storing Chromebooks at Events
      Students are responsible for securely storing their Chromebook during extra-curricular events. 
 
Chromebooks Left in Unsupervised / Unsecured Areas
      Under no circumstance should a Chromebook be stored in unsupervised areas.  Unsupervised areas include the school 
grounds and campus, the cafeteria, unlocked classrooms, library, locker rooms, dressing rooms, hallways, 
bathrooms, extra-curricular bus, in a car, or any other entity that is not securely locked or in which there is not 
supervision.
[bookmark: _heading=h.14ykbeg]Unsupervised Chromebooks will be confiscated by staff and taken to the Principal’s office.  Disciplinary action will 
	be taken for leaving a Chromebook in an unsupervised location.
   
Repairing or Replacing Your Chromebook
 
Chromebooks Undergoing Repair
· Loaner Chromebooks may be issued to students when they leave their Chromebook for repair with the Office. 
· If repair is needed due to malicious damage, the school may refuse to provide a loaner Chromebook.
· Repaired Chromebooks will end up with the original factory image as first received.  It is important that students keep their school data synced to cloud drives so documents and class projects will not be lost.  Personal information that cannot be replaced should be kept at home on an external storage device. 
· Purchased Chromebooks have a warranty for damage
· Students and parents will be charged for leased Chromebook damage that is a result of misuse or abusive handling.    
 
Warranty
      SPAHS Chromebooks are covered by a 4 year Platinum warranty. They will be replaced for any damage, if purchased 
	      by parent.  A leased device will incur any costs associated with damage or replacement.
       Parents/Students will be charged the full replacement cost of a device that has been damaged due 
to intentional misuse or abuse if the warranty will not cover the damage.


SPAHS Technology Use Agreement
Beginning of year - Chromebook Check-Out



Print Student Name  

Chromebook s/n


The following information must be filled out completely prior to obtaining your Chromebook.  Failure to complete the following information may delay your Chromebook being issued.  One form per student must be filled out.

Parents/Guardians:  (initial all below)

· ___I have read and discussed the Chromebook Policy Handbook and the Responsible Use of the Internet document with my child.  I understand that my child's failure to follow the information and expectations outlined in these documents may result in disciplinary action.

· ___I Understand Chromebook Warranty/Lease policy. Lost or stolen Chromebooks or Accessories are the responsibility of the student/family and must be replaced at full value.

·  ___I have paid $350 Technology Chromebook purchase price at registration.
	or
· ___I am leasing a school Chromebook device for $100/year

Parent Signature__________________________________________Date_______________

Student: (initial below)

· ___I have read and understand the Chromebook Policy Handbook & Acceptable Use Policy.  I understand that my failure to follow the information and expectations outlined in these documents may result in disciplinary action.

Student Signature______________________________________Date_____________

Grade Level: 	9	10	11	12

Note any condition issues of Chromebook here:






End of Year
Chromebook Check-In

Student Name:  ___________________________________________  Grade: ________________

Your Chromebook is returned at the end of the spring semester.  Chromebooks will be held throughout the summer and returned to you at the beginning of the next school year. 

You will be given the same device as you have used previously. 

Completed by Student

Check that you have the following items to be returned.  

_________  Chromebook (serial number:  _________________________________________)

_________  Charging Unit


Completed by Staff

Physical Damage Report:  Please check any noticeable breakage, wear, or other problems with the device at check-in.  Repairs may be charged at the current insurance deductible level or the acutal part cost. 

	Chromebook ($350)

	
	Charger 
($15)
	
	Case 
($25)
	
	SD Card Slot Damage
	

	Screen 
($50)
	
	Top Cover 
($25)
	
	Bottom Cover
($26)
	
	Excessive Scratching
	

	Motherboard
($99)
	
	Rubber Feet 
($16)

	
	Keyboard
($33)
	
	Audio Jack Damage
	

	Hinge Cover 
($16)
	
	Front Screen Bezel 
($15)
	
	
	
	D/C Jack Damage
	



Describe any damage: 


Checked in by: _________________   Amount Owed: _________________  Payment Date: _______


Parent-Student Handbook Agreement

Student Name: _______________________________ 	Grade: _____________


Handbook Verification 	
We have received and completely reviewed the SPAHS Parent/Student Handbook and agree to
comply with attendance rules and all other policies stated in this handbook.
 
         Parent Initials: __________      Student Initials: _______

  	Computer and Internet Use Policy 	
 		     We have read the Computer and Internet Acceptable Use Policy and agree to comply with this 
   policy.
 
       Parent Initials: __________     Student Initials:  __________
  
Photo, Video, Website Permission 	

Parent Initials: __________    Student Initials:  __________

I do hereby give and grant to SPAHS permission to use my child’s name, photographic image, 
and/or video image in school publications, school productions, school advertisements, news 
articles, publicity, school website, and Facebook/social media. 


  	Parent Signature:  ________________________________     Date:  _________________

  	Student Signature:  ________________________________   Date:  _________________
 ____________________________________________________________________________________

Uniform Return Policy

All uniforms are due back to the school by the following Wednesday following the last day of the 
season.  Outstanding uniforms will be charged to the parent at the replacement cost. Payment will 
be due by the last day of the month that the sport ended. 

Parent Signature ___________________________________  Date: ___________________

Student Signature __________________________________  Date: ___________________

     Return this signed sheet to the main office no later than 1 week after the first day of attendance.
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