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In order to complete the Child & Youth Protection Requirements in the Diocese of Tulsa, you must first register 
for an account with VIRTUS Online. 
 
Go to http://www.virtusonline.org 
On the left side of the screen, click the First-Time Registrant, to begin 
registration. 
 
 
To proceed, click on Begin the registration process. 

 
 
Use the dropdown menu to Select Tulsa, OK (Diocese) from the list,  
 

 
 
If you have already created an account in VIRTUS, please return to the VIRTUS Online main page and select the 
link Need Login Information? 
 

 
Choose No 
 
Provide all the information requested on the screen. 
Several fields are required, such as:  First, Middle & Last 
Name, Email address, Home Address, City, State, Zip, 
Phone Number and Date of Birth. 
(Note: Do not click the back button or your registration will be lost.) 
 
Click Continue to proceed. 
 
 
If will need an email address, consider obtaining a free email account at mail.yahoo.com, or any other free service.   This is necessary for 
your VIRTUS Coordinator to communicate with you.  If you do not have an email address, please let your supervisor know. 
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Select the PRIMARY location where you work or volunteer by clicking the downward arrow and highlighting the 
location. 
 
Note: This should be the location requesting your 
background check 
 
 
 
 
Choose Continue to proceed. 
 
 
 
Select your role(s). 
 
Please read the descriptions carefully, if your location 
has not given you specific instructions on which role to 
choose.  
 
Choose only those roles that apply to the previously 
selected location. Please check all roles that apply there. 
 
Select Educator ONLY if you are an OK Licensed 
Catholic School teacher.  
 
Additionally, enter your title or function in the box 
provided [which best describes your role(s)] -- ie. 
Catechist, Coach, Deacon, DRE, Eucharistic Minister, 
Math Teacher, Priest, Room Mom, Seminarian, etc). 
 
Click Continue to proceed. 
 
 
 
Your selected location and roles are displayed on this 
screen. 
 
Select YES, if you need to add secondary/additional 
locations. 
(Follow instructions in previous steps to select additional 
locations and roles.) 
 
Otherwise, select NO. 
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Answer the three YES/NO questions. 
 
 
 
 
 
Click Continue to proceed. 
 
 
Please review Policies & Procedures for the Protection of Children & 
Young People.  
DO NOT TRY TO SIGN THE PDF FILE 
 
Please check the box, indicating that you have read and understand the 
Policies & Procedures for the Protection of Children & Young People. 
Type your name and date. Click Continue to proceed 
 
 
 
Please review Code of Ethics Agreement. 
DO NOT TRY TO SIGN THE PDF FILE 
 
Please check the box, indicating that you have read and understand the 
Code of Ethics Agreement. Type your name and date. Click Continue to 
proceed. 
 
Select “I need to apply for a background check and access the VIRTUS 
Online Training” 
Complete your background check prior to completing your training. 
 
Do not bypass the background check or you will have to ask your local 
administrator to prompt the background check again. 
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Answer the Background check 
questionnaire. 
 
 
 
 
 
 
 
 
 
 
Choose NO for the question— Have you 
already attended a VIRTUS Protecting God's 
Children Session?  
 

 
 
 
Choose the language of the training you wish 
to complete. 
 
 
 
 
 
 
 
 
 
 
 
 
You will see the Background check screen next. To complete a Background Check, click on link: Complete  
Trak-1 Background Check. COMPLETE Background Check upon this account creation or you will have to 
call your safe environment local Admin to reset the prompt. 
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This link will direct you to Trak-1’s secure website. 
 
 
 
 
 
 
 
 
Please review the Disclosure Regarding Consumer Reports and the Summary of your Rights 
Click Continue to proceed. 
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Please review the application  
Authorization 
 
Use your mouse or finger (if on 
a phone) to draw your 
signature in the BLUE box 
provided on the screen. Scroll 
down the page. 
 
Click Continue to proceed. 
 
  
 
To proceed with your Background Check, enter the requested 
applicant information into the designated fields.  
 
Omit any apostrophes or hyphens from your name. 
 
Do not enter your City/State, instead enter your zip code and select 
the red “Click to populate City/State” button. It will be entered 
automatically. 
 
Do not overwrite the City/State from what is populated. 
Click Continue to proceed. 
 
 
 
 
Review all information on the screen for accuracy. 
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To make corrections, click Back. 
 
When information is verified, correct and complete, click on 
Submit Application. 
 
 
 
 
 
 
 
 
 
 
 
 
Close screen and/or return to VIRTUS Online and 
access your Protecting God’s Children training. 
 
Select the “You have1 online module…” link in the 
Current Training box. 
 
 
 
 
 
 
 
 
 
 
Click on the title of the training which will begin the 
training.  Training typically takes 1-1 ½ hours and 
consists of several modules with questions to answer. 
 
If you have questions, please contact the local 
administrator at the Church or School requiring your 
compliance with Child & Youth Protection 
Requirements. 

Thank you! 


