THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

VIRTUS Oulivie:

In order to complete the Child & Youth Protection Requirements in the Diocese of Tulsa, you must first register
for an account with VIRTUS Online.

Registration Instructions

Go to http://www.virtusonline.org NIRTUS e ’& ﬂ','?g%
On the left side of the screen, click the First-Time Registrant, to begin
registration.

To proceed, click on Begin the registration process.
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B> £ Begin the registration process.

View a list of sessions.

Use the dropdown menu to Select Tulsa, OK (Diocese) from the list,
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Please select your A /D [e] from the list below:
((Tulsa, OK (Diocese) )

Select

If you have already created an account in VIRTUS, please return to the VIRTUS Online main page and select the
link Need Login Information?
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Have you previously registered with VIRTUS Online?

Yes No

Choose No

THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

TVIRTUSOnline

Provide all the information requested on the screen.

Ploase provide the information requested below.

Several fields are required, such as: First, Middle & Last — e
Name, Email address, Home Address, City, State, Zip, —

Phone Number and Date of Birth. o

(Note: Do not click the back button or your registration will be lost.) tostome

Click Continue to proceed. o

State: (et

If will need an email address, consider obtaining a free email account at mail.yahoo.com, or any other free service. This is necessary for
your VIRTUS Coordinator to communicate with you. If you do not have an email address, please let your supervisor know.
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THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

VIRTUS Oulivie:

Registration Instructions

Select the PRIMARY location where you work or volunteer by clicking the downward arrow and highlighting the

location.

Note: This should be the location requesting your
background check

Choose Continue to proceed.

Select your role(s).

Please read the descriptions carefully, if your location
has not given you specific instructions on which role to
choose.

Choose only those roles that apply to the previously
selected location. Please check all roles that apply there.

Select Educator ONLY if you are an OK Licensed
Catholic School teacher.

Additionally, enter your title or function in the box
provided [which best describes your role(s)] -- ie.
Catechist, Coach, Deacon, DRE, Eucharistic Minister,
Math Teacher, Priest, Room Mom, Seminarian, etc).

Click Continue to proceed.

Your selected location and roles are displayed on this
screen.

Select YES, if you need to add secondary/additional
locations.

(Follow instructions in previous steps to select additional
locations and roles.)

Otherwise, select NO.
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Please select the primary location where you work or volunteer.

Location: (- Please select - +)

Continue

Please check all that apply. You must select at least one role.
Please select at least one primary role you perform at this location

Candidate for ordination
Seminarians, candidates for the seminary and diaconate aspirants.

Deacon
Only those men who have been ordained to the Order of Deacon and serve in that capacity with the Diocese of Tulsa. This
also includes retired Deacons.

Educator
CATHOLIC SCHOOL TEACHERS ONLY and substitute teachers in the Catholic Schools of the Diocese of Tulsa who are
licensed by the Oklahoma State Department of Education, i.e. Salaried teachers, principals and administrators. This role is
NOT for Catechists or Parish Religion Educator staff (they should use the volunteer role or "employee-parish/parochial”
role).

ployee (Di chial)
Bishop Kelly Calvary Cemetery Cascia Hall Catholic Charities Monte Cassino Porte Caeli San Miguel School

Employee (Parish/Parochial)

This is for Parish and/or non-teacher School employees. Directors of Religious Education Secretaries Coordinators of Youth
Ministry Support staff

Priest

Incardinated priests Non-incarated Priests Religious Priests

Volunteer

Any unpaid person who is expecting to be regularly engaged in ministry with access to children or vulnerable adults
Catechists- teachers of religion, Nursery workers Leaders and helpers of various youth organizations associated with the
Diocese or any parish, such as scouts, campfire, athletics groups and choirs.

Please select any additional roles you perform at this location

Independent Contractor
Vendor

If o have 2 title please enter it below.
IfEEEEEE S ve a title, please briefly describe what you do.
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You have chosen following locations and roles:

Chancery (Broken Arrow)
« Volunteer ¥

Are you associated with any other locations?

Yes No
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THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

VIRTUS Oulivie:

Registration Instructions

Answer the three YES/NO questions.

L CATHOLIC RISK RETENTION GROUP, INC.

FVIRTUS Oudinze
Click Continue to proceed.
Please review Policies & Procedures for the Protection of Children & +VIRTU§@W
Young People. Oloceseof Tl
DO NOT TRY TO SIGN THE PDF FILE et et e o
%
1]

Please check the box, indicating that you have read and understand the
Policies & Procedures for the Protection of Children & Young People.
Type your name and date. Click Continue to proceed

Please review Code of Ethics Agreement. TVIRTUSOnline
DO NOT TRY TO SIGN THE PDF FILE et

Please check the box, indicating that you have read and understand the
Code of Ethics Agreement. Type your name and date. Click Continue to
proceed. —

PROGRAM AND SERVICE OF

Select “I need to apply for a background check and access the VIRTUS PROGUMMDSERICLOL RIS RETENTION GROUP, INC.

Online Training” =‘ 7-I ® )
Complete your background check prior to completing your training. RTUS 0W

Diocese of Tulsa

Do not bypass the background check or you will have to ask your local Background Check Required?
administrator to prompt the background check again. Ploase ndicate i  background check I required.

I ==

I need to apply for a background check and access the VIRTUS Online Training.

1 only need to access the VIRTUS Online Training.
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THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

VIRTUS Oulinie
Registration Instructions

Answer the Background check HRAORA o sk oo e
questionnaire. FVIRTUS Onlince

Diocese of Tulsa

gl Q Ci Sexual

These questions are in addition to your background check.

Answers to all questions are required.

Have you ever been convicted of a crime

Have you ever been convicted of any other crime?

Has any allegation or civil or been sexual misconduct, exploitation or

e your empioyment of sexual abuse, sexual exploitation by you, or relating to civil or criminal complaints
or physical sexual misconduct brought against you by others?

Have you ever received any medical teatment, physical or psychological, for

xplo & minor or adults? Yos  No

1 e anying i ou st ot h Chrchshu e swar i rer o ke rogardng and the safoy of youth and young v
aduts
Acknowledgement
y 9 | cortify that the true and comple best statements. for dismissal. | al
Josse ot paries Yot any damage that may resu rom fumishing 5ams f0 you
Choose NO for the que Stlon_ Have you Acknawledge and proceed to background check

already attended a VIRTUS Protecting God's
Children Session?

A PROGIRAM AND SERVICE ¢

THE NATIONALC, ATII()I IC RISK RETENTION GROUP, INC

Have you already attended a VIRTUS Protecting Ged's Children Session?

ves

A PROGRAM AND SERVICE OF

Choose the language of the training you wish THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

FVIRTUSOline

Please select the session you wish to attend

Protecting God's Children for Adults (Online Training)
Protecting God's Children for Adults (Online Training in Spanish)

Complete Registration

You will see the Background check screen next. To complete a Background Check, click on link: Complete
Trak-1 Background Check. COMPLETE Background Check upon this account creation or you will have to
call your safe environment local Admin to reset the prompt.
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THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

 VIRTUS Oslinie:

Registration Instructions

THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.
+
.
Il
Il

Thank you for registering with VIRTUS Online.

You have registered for a Protecting God's Children Online Training session and set up your VIRTUS Oniine account. You will receive an emai confirming your registration.
You are required to complete a background check. Your registgration is not complete until you submit your background check with Trak-1

Please complete your background check with Trak-1. By dicking on the iink below, you will be directed 10 Trak-1's secure website,

Complete Trak-1 Background Check

This link will direct you to Trak-1’s secure website.

Please review the Disclosure Regarding Consumer Reports and the Summary of your Rights
Click Continue to proceed.

% TRAK1

DRCLOSEE RECARING COMLMER AESORTS Appllcatlons

A SUMMARY OF YOUR RIGHTS
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THE NATIONAL CATHOLIC RISK RETENTION GROUP,INC.

VIRTUS Oulivie:

M TRAKA

Registration Instructions

Applications

AUTHORIZATION

Please review the application
Authorization

Use your mouse or finger (if on
a phone) to draw your
signature in the BLUE box
provided on the screen. Scroll
down the page.

Click Continue to proceed.

To proceed with your Background Check, enter the requested  TRAKA
applicant information into the designated fields. Applcations

Omit any apostrophes or hyphens from your name.

Do not enter your City/State, instead enter your zip code and select
the red “Click to populate City/State” button. It will be entered
automatically.

Do not overwrite the City/State from what is populated.
Click Continue to proceed. ’

Review all information on the screen for accuracy.
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THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.
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To make corrections, click Back.

When information is verified, correct and complete, click on

Submit Application.

Close screen and/or return to VIRTUS Online and
access your Protecting God’s Children training.

Select the “You havel online module...” link in the
Current Training box.

Click on the title of the training which will begin the
training. Training typically takes 1-1 2 hours and

consists of several modules with questions to answer.

If you have questions, please contact the local
administrator at the Church or School requiring your
compliance with Child & Youth Protection
Requirements.

Thank you!
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Registration Instructions

M TRAKA

Applications

test donna

Diocese of Tulsa, OK

Current Training

@/El =

Your documents are current

Required Documents

You have 1 online module assigned

Register for an upcoming session

Contacts My Info

Your primary contact Your primary location
Al Saints Catholic Schook- Broken Arrow (Broken
Megan Blakley Armow)
mblakley@alisaintsba.com

Your primary role
Volunteer

APROGRAM AND SERVICE OF
THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.
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Online Training Modules

To begin your online training, please click the title of your assigned training:

g God's Online Session 3.0
Assigned: 07/29/2021
Due: 08/12/2021

Other Languages Available (You may change versions)
Otros idiomas disponibles (puede cambiar versiones)

Protecting God's Children® Online Awareness Session 3.0 (Spanish)

Past due
Due date approaching
Assigned
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