[bookmark: _1kmktmz1valp]Jessie Leigh Gymnastics – Drop Procedure Policy
[bookmark: _afxqaflsr8gf]Notice of Required Written Notification
PARENTS MUST NOTIFY JLG TO DROP A STUDENT FROM CLASS. Only written notice via email to headcoach@jessieleighgymnastics.co.uk will be accepted.
[bookmark: _g07ijycwm21i]Important Terms & Deadlines
· Continuous Payment Responsibility: You are responsible for payment for your student's classes whether or not your student attends class until the time you notify staff via written notice.
· Verbal Notice Invalidation: Please do not rely on your student to verbally inform staff that they will no longer be attending classes. Verbal notice is not accepted as official cancellation.
· Unnotified Absence Holding Charge: If a student stops coming to class without written notification, that student's account will be charged for an additional 30 days, for which you will be liable to pay as per JLG's deadlines. This charge is for holding the student's place in that class instead of offering it to someone on the waiting list.

