
FLU VACCINE SELF SCHEDULING INSTRUCTIONS 

Step 1 – Log into the portal 

Step 2 – Click on the calendar icon on the left & then Choose Request a New Appointment 

 

Step 3 – Choose your child & click continue 

 

Step 4 – Click continue 

 



Step 5-Choose an appropriate appointment type from the drop down & type anything into the Reason for your visit 

field.  (This is a field required by the company but does not mean anything to us) & click continue  

 

Step 6 – Choose Complete/Will present Insurance at Appointment and hit continue

 



Step 7- You need to choose a “Around this date” for what time works for you.  Our first clinics will start Sept 17.  Then 

choose Search Appointments 

 

 

 

 

 

 

 

 

 

 

 

Step 8- Choose your appointment date and time! 

 



Step 9- Click Schedule Now to Confirm your Appointment  

If you did it correctly, you will see this message (or one just like it, some of the provider names are a little different) and 

the appointment should show in your upcoming appointments within in the next 2-10 minutes. 

 

 

 


