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PRIVACY NOTICE FOR GOVERNORS




Under data protection law, individuals have a right to be informed about how the school uses any personal data that we hold about them. We comply with this right by providing ‘privacy notices’ (sometimes called ‘fair processing notices’) to individuals where we are processing their personal data.
This privacy notice explains how we collect, store and use personal data about Trustees and Local Advisory Board Members.
We, Castle Hill St Philip’s CE Primary School, are the ‘data controller’ for the purposes of data protection law.
The Data Protection Officer for Castle Hill St Philip’s CE Primary School is Joanne Buckley – J.buckley@epworthtrust.org.uk

The categories of governance information that we process include:
Personal data that we may collect, use, store and share (when appropriate) includes, but is not restricted to:	
· Governance details such as role, start and end date, attendance at meetings
· Names, contact details, contact preferences, date of birth, identification documents, address, email
· Characteristics such as related party information and business interests.
· Details of any relevant medical conditions

Why we use and collect this data:
The personal data collected is essential, in order for the Epworth Education Trust and its schools to fulfil their official functions and meet legal requirements.
We collect and use governance information, for the following purposes:
a) to meet the statutory duties placed upon us 
b) to perform an official task in the public interest

Under the General Data Protection Regulation (GDPR), the legal bases we rely on for processing personal information for general purposes are: 
· the data subject has given consent to the processing of his or her personal data for one or more specific purposes;
· processing is necessary for compliance with a legal obligation to which the controller is subject;
· processing is necessary in order to protect the vital interests of the data subject or of another natural person;
· processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller;

All maintained school governing bodies, under section 538 of the Education Act 1996 have a legal duty to provide the governance information as detailed above.

Collecting this information:
We collect personal information via the use of appropriate paper forms.
Governance data is essential for the school’s operational use. Whilst the majority of personal information you provide to us is mandatory, some of it may be requested on a voluntary basis. In order to comply with GDPR, we will inform you at the point of collection, whether you are required to provide certain information to us or if you have a choice in this. 

How we store this data:
We keep all personal information about governors secure electronically (via use of password and limited user privileges) and/or it is stored securely in locked filing cabinets/cupboard. For more information, see the Data Security Policy.

How long to do you keep this data:
We hold data securely for the set amount of time shown in our data retention schedule. For more information on our data retention schedule and how we keep your data safe, please see the Data Security Policy and the Data Retention Schedule.

Who do we share governance information with:
We routinely share this information with:
· our local authority governor services
· our legal advisors
· the Department for Education (DfE) 
· skill audit teams
· other governors

· Local authority/Legal Advisors
Personal information on governors is shared with the local authority and /or legal advisors if advice is required on a governance issue, in order to ensure governance is following procedures outlined in the DFE Governance Handbook.

Department for Education
The Department for Education (DfE) collects personal data from educational settings and local authorities. We are required to share information about individuals in governance roles with the Department for Education (DfE), under:
We are required to share information about individuals in governance roles with the (DfE) under the requirements set out in the the DFE Governance Handbook.
All data is entered manually on the GIAS system and held by DfE under a combination of software and hardware controls which meet the current government security policy framework. 
For more information, please see ‘How Government uses your data’ section.

· Skill audit teams
The DFE Governance Handbook outlines that the governing board must have regular skill audits (internal and external) to provide assurance to the public that they are performing in the best interests of the school. In external skill audit review, some governance data may be shared.

· Other governors
With consent, contact details such as telephone number and email may be shared with other governors so public duties can be performed.

Why we share governance information:
We do not share information about individuals in governance roles with anyone without consent unless the law and our policies allow us to do so.

Requesting access to your personal data:
Under data protection legislation, you have the right to request access to information about you that we hold. To make a request for your personal information, contact Joanne Buckley – the Data Protection Officer

You also have the right to:
· to ask us for access to information about you that we hold 
· to have your personal data rectified, if it is inaccurate or incomplete.
· to request the deletion or removal of personal data where there is no compelling reason for its continued processing.
· to restrict our processing of your personal data (i.e. permitting its storage but no further processing)
· to object to direct marketing (including profiling) and processing for the purposes of scientific/historical research and statistics
· not to be subject to decisions based purely on automated processing where it produces a legal or similarly significant effect on you.

Transferring data internationally:
Where we transfer personal data to a country or territory outside the European Economic Area, we will do so in accordance with data protection law.

The right to lodge a complaint:
We take any complaints about our collection and use of personal information very seriously.
If you think that our collection or use of personal information is unfair, misleading, or inappropriate, or have any other concern about our data processing, please raise this with us in the first instance.
To make a complaint, please contact our data protection officer.
Alternatively, you can make a complaint to the Information Commissioner’s Office:
· Report a concern online at https://ico.org.uk/concerns/
· Call 0303 123 1113
· Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF
For further information on how to request access to personal information held centrally by DfE, please see the ‘How Government uses your data’ section of this notice.

Changes to this Privacy notice:
We reserve the right to update this privacy notice at any time and we will notify you of the new privacy notice when we make any substantial updates. We may also notify you in other ways from time to time about the processing of your personal information.

Contact us:
If you have any questions, concerns or would like more information about anything mentioned in this privacy notice, please contact our Data Protection Officer:
Joanne Buckley – J.buckley@epworthtrust.org.uk
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