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Make a lasting impression

As a CPA, you enjoy a unique status in the business community.

As a public practitioner, however, are you making the most of your   
CPA status?

Are you using it to your full advantage? 

The CPA logo stands for quality, credibility and 
integrity. Research consistently shows extremely high 
awareness levels of the CPA designation by the business 
community and the public. That is why, how and where 
you display your CPA public practice logo is vital to 
the presentation of your practice. The first impression 
you make on clients will largely depend on how you 
present your practice – from your street signage to 
your reception area.

This guide offers straightforward advice on how you 
and your practice can benefit from promoting your  
CPA status, including:

++ instructions on how to use the CPA public  
practice logo

++ guidelines on how to co-brand your stationery

++ letterhead, business card, ‘With Compliments’ slips 
and fax cover sheet templates

++ use and availability of promotional brochures and 
CPA public practice branded merchandise

These guidelines are simple to understand and 
implement in your practice. More importantly, they are 
designed to make the most of your biggest asset –  
your CPA status.
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The purpose of these guidelines

Consistency is imperative in building and maintaining any 
strong brand. The CPA brand is no exception. These 
guidelines supplement the Constitution, By-Laws and 
pronouncements contained in the Members’ Handbook 
about how a practice brands itself and the image it 
presents to the public. 

We recommend these documents be considered 
alongside these brand guidelines, in particular the 
following sections:

++ section PP1 (information for members about to enter 
public practice)

++ the By-Laws applicable to public practice (currently 
9.1 – 9.8) 

++ the relevant sections in the Code of Ethics for 
Professional Accountants.

Alterations and deviation from the guidelines 
compromise the brand’s integrity and undermines  
the brand’s strength. To leverage from the strong CPA 
brand, the logo must be faithfully reproduced in all media 
uses, signage, advertising and promotional collateral – 
not just stationery.

Please follow these guidelines carefully and if you have 
any questions on the appropriate use of the CPA public 
practice logo or any information contained in this 
booklet, contact your public practice representative  
on 1300 73 73 73.

Who is eligible?

To enable a practice to be CPA branded, CPA Australia 
members must meet the following requirements:

++ the majority of the principals, partners or directors 
in the practice must all hold a CPA Australia Public 
Practice Certificate

OR

++ the practice must hold an authority issued by 
CPA Australia. (For full details on eligibility, refer to 
your Members’ Handbook or contact your public 
practice representative)

An interactive guide offering a virtual tour of a  
CPA branded practice can be viewed on the  
CPA Australia website at  
cpaaustralia.com.au/publicpracticebranding



CPA Australia public practice guidelines  4

Use the CPA public practice 
logos supplied
Always use the CPA public practice logos which can 
be downloaded from the CPA Australia website at 
cpaaustralia.com.au/publicpracticebranding 

Do not attempt to recreate or amend the 
CPA public practice logo yourself, nor ask a designer  
to recreate it. The logo should only be produced from 
the files provided by CPA Australia.

Logo exclusively for  
public practitioners

To differentiate between the members of CPA Australia  
and the organisation itself, the CPA logo for public 
practitioners is different to the CPA Australia logo.  
You will note that the CPA logo for public practitioners  
does not have ‘Australia’ under the CPA initials.

The CPA public practice logo

CPA Australia corporate logo Public practice logo

Use the CPA public practice logo to project your own professionalism  
in every activity you undertake. 

Capitalise on the broad recognition of the CPA Australia brand and  
leverage off the corporate advertising campaigns.
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The CPA public practice logo contains a number of elements that when 
combined, presents a distinct and recognisable visual image of the  
CPA designation. To maintain consistency and broad recognition of the 
logo, it is critical that each of these elements are included as specified  
and not altered or used separately under any circumstances.

The CPA logo for public practitioners 

The letters The crest  
(white background)

Yellow panel
Blue panel

Minimum size logo

15mm width

Logo elements

The letters

The CPA initials are coloured in a particular shade 
of yellow, known as ‘CPA Yellow’. These letters are 
contained in a panel, which is in a particular shade of 
blue, known as ‘CPA Blue’ (see ‘full colour logo’ for 
specifications).

The font

The font, or typeface, used in the CPA logo is unique 
and should not be altered.

The crest

The CPA Australia crest is in CPA Blue and white and 
is contained in a CPA Yellow panel. The crest should 
always sit beside the CPA letters panel and cannot be 
displayed as a stand alone image.

Minimum size

The minimum size for the logo on any printed material is 
15 mm in width.

 
Area of exclusion

While it is up to you to determine the position of the 
CPA public practice logo in your advertising or printed 
promotional material (excluding stationery which has 
specific logo placement guidelines), there is a minimum 
space requirement (known as the area of exclusion) 
surrounding the logo in all instances.

The area of exclusion is designed to protect the integrity 
of the logo (by ensuring it is not ‘crowded’, thereby 
losing its significance or prominence) and must be 
applied at all times. No other copy, logo or design is  
to encroach this area.

The CPA public practice logo’s area of exclusion is half 
the width of the yellow crest panel.

Area of exclusion
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Full-colour logo

A full-colour logo stands out and commands attention.

The only colours to be used for the logo are CPA Blue 
and CPA Yellow. It is important that you ensure the 
following colour specifications are taken into account 
when placing orders with printers and suppliers involved 
in the reproduction of the CPA public practice logo. 
Wherever possible, use the specified solid PMS colours 
and quote the PMS numbers to your printer.

The logos available on the website are already formatted 
to these specifications and should not be altered.

PMS colours
Whenever print requirements allow, use the specified 
solid PMS colours outlined.

CMYK process colours (full-colour)
If printing in four colour process, use the specified 
CMYK colour breakdowns outlined.

 
RGB colours

 
Web colours

Full colour logo for public practitioners 

CPA Blue

Coated stock (PANTONE® 661c) 

Uncoated stock (PANTONE® 662u) 

CPA Yellow

Coated stock (PANTONE® 123c) 

Uncoated stock (PANTONE® 109u) 

CPA Blue

CPA Yellow

CPA Blue

CPA Yellow

 R   245      G   212     B   16 

 R   0           G   53       B  145

CPA Blue

Web# 003f7e

CPA Yellow

Web# f8c800

C  100% M   60%    Y   0%       K   10%

 C   0%    M   15%    Y   100%   K   0%
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Mono logo

When print requirements only allow for one or two 
colours, there are two options of the CPA public practice 
logo available.

Blue logo

The CPA initials are printed in white on a CPA Blue 
background. The panel that contains the crest is 
white, surrounded by a blue keyline. The logo can be 
reproduced in CPA Blue (PMS 661c).

Black logo

The CPA initials are printed in white in a solid black 
background. The panel that contains the crest is white, 
surrounded by a black keyline.

Keyline logo

For contrast, the CPA public practice logo should always 
be printed on a light or contrasting colour background. 
If it is necessary to print on a dark background, a white 
keyline version of the logo is available. If the logo is to 
be printed in black and white on a white background the 
black keyline logo should always be used. Do not apply 
or modify a keyline, always use the keyline logo only 
as supplied.

Keyline logo

Blue keyline logo (PANTONE® 661c)

White keyline logo

Black logo

Blue logo (PANTONE® 661c)

Black keyline logo
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Unauthorised logos

A range of CPA public practice logos have 
existed over the years to reflect the name 
of the organisation at that time. 

Some CPA Australia logos have 
added corporate taglines used strictly 
in the organisation’s advertising and 
promotional activities.

The only version that should be used by 
eligible members is the current public 
practice logo indicated on page four.

Taglines should never be added to the 
CPA public practice logo.

The logo should always be resized 
appropriately and not distorted from its 
original format. 

Any version or treatment currently 
in use that does not match the 
CPA public practice logo is in breach and 
needs to be replaced. Examples of these 
are shown on this page.

Important note: The CPA Australia 
corporate logo should never be used.

Logo used by 
CPA Australia 
organisation only

Logo used by 
CPA Australia 
organisation only

Incomplete logo

Incorrect logo 
proportions

Incorrect logo 
colour

No colour fill in the 
white elements of 
the logo

Logo with 
tagline used by 
CPA Australia 
organisation only

Logo with 
tagline used by 
CPA Australia 
organisation only

Old CPA Australia 
corporate logo

Old CPA Australia 
corporate logo

Old CPA Australia 
corporate logo

Old CPA Australia 
corporate logo 
with tagline

OR OR

OR
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CPA practices are entitled to co-brand their stationery 
using both the CPA public practice logo and their 
own practice logo. This provides you with an excellent 
opportunity to reflect your CPA status and be instantly 
recognised. Use your letterhead, fax cover sheets, 
envelopes, business cards, and ‘With Compliments’ 
slips as simple, but effective marketing tools.

Identifying your affiliation

To use the CPA brand in your practice, you can use 
either the:

++ business descriptor e.g. Certified Practising 
Accountant or Certified Practising Accountants 
(see page 13 for usage guidance)

++ CPA public practice logo with an ‘approved clause’. 

Approved clauses

You may use either option.

a) [Your Business name] is a CPA practice.

b) [Your Business name] is a CPA business.

Note: The approved clause must 
always be included whenever the 
CPA public practice logo is used.

 
Using logos of other  
professional bodies

Non-accounting bodies

Additional logos of non-accounting professional bodies 
(indicating joint membership) may also be used in 
conjunction with the CPA public practice logo. The only 
requirement is that the CPA public practice logo must be 
of at least equal size and prominence to the logo of the 
other non-accounting professional body. 

Other accounting and bookkeeping bodies

Any logo of a body in direct competition with 
CPA Australia cannot be used alongside the 
CPA public practice logo, e.g. Institute of Chartered 
Accountants in Australia (ICAA), National Institute of 
Accountants (NIA), National Tax and Accountants’ 
Association (NTAA), Association of Taxation and 
Management Accountants (ATMA), Taxation Institute 
of Australia (TIA), Association of Chartered Certified 
Accountants (ACCA), Chartered Institute of Management 
Accountants (CIMA) and New Zealand Institute of 
Chartered Accountants (NZICA).

Using postnominals

A CPA public practitioner may use CPA Australia’s 
postnominals (CPA for a Certified Practising Accountant 
or FCPA for a Fellow Certified Practicing Accountant) 
and specialisations (eg. CPA (FPS) – for financial 
planning specialist) after their name applicable to their 
status and qualifications. The letters CPA or FCPA 
should be used without full stops between each letter.

CPA Australia’s postnominals should normally be 
positioned following any academic qualifications.

Examples : �Simon Salmon CPA 
A B Smith B Com, CPA 
C Jones AO, JP, FCPA, AICD

No member should, in conjunction with the use of 
CPA Australia’s postnominals, use the postnominals of 
any other body of accountants or bookkeepers unless 
approved under CPA Australia’s By-Laws.

Members are permitted to use the postnominals of 
licences issued by government regulators in conjunction 
with CPA Australia’s postnominals e.g. the postnominal 
RCA (Registered Company Auditor) and the postnominal 
RTA (Registered Tax Agent).

Your practice stationery
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Professional Standards Legislation 
requirements for stationery

Disclosure Statement Requirements

In accordance with individual state and territory 
Professional Standards Legislation occupational 
schemes, CPA Australia public practice certificate 
holders in Australia, excluding those in Tasmania, must 
include the following Professional Standards Council 
disclosure statement on business stationery:

Liability limited by a scheme approved under 
Professional Standards Legislation.

CPA Australia recommends the addition of the following 
words where business stationery is shared with an 
AFS licensee: 

Liability limited by a scheme approved under 
Professional Standards Legislation.*

*Other than for the acts or omissions of financial 
services licensees.

The disclosure statement needs to appear on: 

++ company letterhead and letters signed by the  
practice (including letters of engagement  
and invoices)  

++ emails   

++ fax cover sheets  

++ documents such as written advice and 
‘With Compliments’ slips  

++ newsletters and other publications  

++ receipts  

++ brochures and other promotional material 
(but excluding advertisements)  

++ websites

The disclosure statement is not required on 
business cards, in advertisements or on social  
media networks.

The minimum size requirement for the printing of the 
disclosure statement is the equivalent of eight point, 
Times New Roman typeface.

Certificate holders may use their discretion as to the 
colour used to print the disclosure statement on their 
business stationery, as long as it can be clearly read. 

The primary issue is ensuring that the disclosure 
statement is legible.  

Optional Cover of Excellence ® logo 
and trade device 

Members covered by a scheme can make use of the 
optional Cover of Excellence® logo with the disclosure 
statement. This logo represents high standards of 
service and consumer care. 

This logo is to be used in conjunction with the 
disclosure statement. The Cover of Excellence® logo 
does not replace the requirement for disclosure to be 
provided to clients.  

The Cover of Excellence® term, logo and trade 
device is a registered trademark of the Professional 
Standards Council.

Cover of Excellence® logo usage 
specifications

A trade mark legend must be used in regard to any 
display of the Cover of Excellence® logo image.

The logo consists of two colours. The ‘star’ is always 
white. The remainder of the logo can be produced in 
either Black or PMS 280 Blue. The image must not be 
reversed or altered.

The logo should be placed on the first facing page of the 
document at a size not less than 12mm in height. If the 
document is a brochure, newsletter or other publication, 
the first facing page would be the cover.

The logo and trade mark symbol must be clearly legible 
at all times. 

The proportion of the image is fixed and must be 
maintained at all times. 

A space of 2mm should be considered as a clearance 
space around the logo. 

If the logo is not legible on dark stationery or a website 
background, an artificial white background should be 
employed. The artificial background should not have 
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a border. A space equivalent, but not additional, to 
the clearance space of 2mm described above would 
be appropriate.

For further information or to obtain a copy of the logo 
visit the PSL section of the CPA Australia website 
cpaaustralia.com.au/psltoolkit

Specific requirements for 
partnerships and incorporated 
practices

Members who operate in a partnership or as an 
incorporated entity are required to disclose on all 
stationery and other information provided to clients and 
potential clients the qualifications and professional and 
business affiliations of partners, or persons providing 
public accounting, financial and business advisory or 
other professional services.

For further information, refer to the Member’s Handbook 
or contact your public practice representative. 

Naming the practice

You as a CPA Australia member holding a public 
practice certificate, are authorised to personally use the 
letters CPA and the public practice logo. This means you 
have no rights to authorise use by any other person in 
any way whatsoever including but not limited to a sub 
licence or a franchise.

Under no circumstances can a:

++ CPA branded business use CPA in letters or words to 
form part of their practice or company name, website 
address or trademark or

++ business partner/employee of a CPA branded 
business use CPA post nominals or specialisations 
without being a member of CPA Australia.

Members in public practice are prohibited from using a 
practice name which is false, misleading or deceptive. 
However a practice name that does not comprise your 
own name, may be used providing it is not misleading 
or otherwise can be seen to reflect adversely on the 
profession, the membership or CPA Australia.

For those going into business as a sole practitioner, the 
addition of the words ‘& Co‘ after the member’s name is 
acceptable. However the words ‘and Associates’ may 

not be used by a sole practitioner unless you employ 
other CPAs or equivalent. If you employ only one other 
CPA or equivalent, the words ‘and Associate’ (singular) 
may form part of the practice name.

The use of CPA in letters or words must not form 
part of the practice name. CPA Australia recommends 
that the words ‘Certified Practising Accountant’ (in 
the singular form for sole practitioners) or ‘Certified 
Practising Accountants’ (in plural form where a 
partnership or company of members all hold CPA public 
practice certificates) be used to describe the practice. 
The words ‘Public Accountant’ should be avoided to 
describe your services as it is a generic term and does 
not have the same positive brand associations as 
Certified Practising Accountant(s).

For further information, refer to the Member’s Handbook 
or contact your public practice representative.

Business cards

Principals, partners and employees of a CPA branded 
practice are eligible to place the CPA public practice 
logo on their business cards, in accordance with 
these guidelines.

Website

Many practices have developed their own website to 
support their marketing and promotion activities and 
the use of the CPA public practice logo on a website is 
encouraged. Guidelines exist for the use of the letters 
‘CPA’ and the words ‘CPA Australia’ which must not 
be used as part of the website address. Practitioners 
must also adhere to the brand guidelines for the use and 
treatment of the CPA public practice logo (e.g. minimum 
logo size, colours, proportions and exclusion zone).

Where you wish to place a link on your practice site 
through to the CPA Australia website, this is permitted 
however the CPA Australia logo cannot be 
displayed to indicate the link. 

We recommend you include a phrase similar to 
the following  examples with a hyperlink to 
www.cpaaustralia.com.au behind the words 
CPA Australia.

For more information visit 
the CPA Australia website.



CPA Australia public practice guidelines  12

To find out  more about CPAs, 
visit the CPA Australia website.

Ask your website developer to embed the hyperlink 
to the CPA Australia website behind the appropriate 
word(s). 

For guidance on website disclaimers we recommend 
that you seek independent legal advice to create a 
website disclaimer which suits your particular business 
requirements.

See also page 32 for guidance on website design.

Email disclaimers

Members may wish to consult two e-resources available 
in the CPA Australia library on the usage of email 
disclaimers: 

++ �Email Etiquette (see Looking good online – 
disclaimers and confidentiality clauses) 
www.cpaaustralia.com.au/apps/library/
itemdetails.aspx?itemno=133388

++ Dealing with E-mail (see maintaining e-mail policy - 
avoiding legal pitfalls) 
http://proquestcombo.safaribooksonline.com/97
80789495396?uicode=cpaaus 

We recommend, however, that you seek independent 
legal advice to finalise the wording of your email 
disclaimer to ensure that it is sufficiently robust and 
relevant for your business needs.

Print and online advertising

See pages 22–31 for guidance on recruitment 
advertising and advertising your business.

Television advertising

Due to the broad nature and reach of television 
advertising, if you propose to use the CPA public 
practice logo or mention your status as a CPA,  
approval must be sought.

This approval is designed to ensure you meet your 
obligations under the Code of Ethics for Professional 
Accountants and also to protect the integrity of the  
CPA brand and designation for the benefit of all  
CPA Australia members.

Approval should be sought by contacting CPA Australia 
during the planning and development phase of your 
advertisement and prior to it going to air.

Notifying CPA Australia  
of any changes

If you alter your practice name, address, structure or 
stationery design, you must advise your public practice 
representative within seven days of these changes.

Formatting your stationery

Your stationery must include the following elements:

++ practice name  

++ practice contact details, including address,  
phone/fax number, email and website address  
(where applicable)  

++ ABN or ACN  

++ Professional Standards Legislation liability limited 
disclosure statement. You may choose to include  
the Cover of Excellence® logo, in addition to the  
disclosure statement.

As a guide, your stationery may need to also include 
some or all of the following elements:

++ practice logo (if applicable)  

++ Australian Financial Services Licence (AFSL) number 
and Authorised Representative number and details 
(where applicable) where financial planning services 
are offered  

++ details of partners/associates/directors (if operating 
under a partnership or company structure)  

++ business descriptor (Certified Practising Accountant(s)) 

++ CPA public practice logo with approved clause (‘your 
practice name is a CPA Practice’ or ‘your business 
name is a CPA Business’).
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Placement of logo  
and approved clause

Where the CPA public practice logo is used, the 
approved clause must always appear in conjunction 
with the logo. Our preference is for you to place the 
approved clause either above, below or on either side 
of the logo ensuring that the exclusion zone is always 
maintained (see below).

The preferred location on all practice stationery for the 
CPA public practice logo to be placed is in the bottom 
right hand corner. Where the design and overall look of 
your stationery is enhanced by placing the CPA public 
practice logo elsewhere, this can be done so long as 
the relationship between your practice details and the 
CPA public practice logo is clearly represented. The 
placement of the CPA public practice logo in conjunction 
with your practice details should not have the potential 
to mislead or deceive the public into believing that the 
stationery is from anyone other than you or your practice.

Examples of where stationery could be interpreted as 
misleading include:

++ the CPA public practice logo appears alongside your 
practice details without the approved clause nearby 
potentially giving the impression that the stationery is 
from CPA Australia 

++ the CPA public practice logo is represented more 
prominently on your stationery than your practice 
name and/or logo. The CPA public practice logo 
should always be smaller or equal in size to your 
practice name and/or logo

Examples of various stationery formats can be found on 
pages 15–21 and are provided as a guide. Templates 
of these examples can also be downloaded from the 
website and used to personalise your own stationery.

Pre-printed stationery

Blank letterhead, ‘With Compliments’ slips and business 
card shells containing the pre-printed CPA public 
practice logo in colour are available for purchase  
from CPA Australia at  
cpaaustralia.com.au/practicemanagement  
This allows you to create a template of your practice 
details and to print them out along with the CPA public 
practice logo on demand via your desktop printer.

Simon Salmon Pty. Ltd.  
is a CPA Practice

Simon Salmon Pty. Ltd.  
is a CPA Practice

Simon Salmon Pty. Ltd.  
is a CPA Practice

Simon Salmon Pty. Ltd.  
is a CPA Practice
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Snapshot of public practice brand  
guidelines

The tables below provide a summary of the public practice brand guidelines.

Certificate 
type

Able to 
advertise  
and 
promote 

Listed in  
‘find a CPA’

Ability to 
use CPA 
public 
practice 
branding 
(including 
on website)

Able to 
franchise/
sub-licence 
CPA 
branding

Able to 
link from 
practice 
website 
to CPA 
Australia 
website

Use CPA 
public 
practice 
branding  
in TV ads

Use other 
accounting 
professional  
body branding

Public 
practice 
certificate

Yes Yes Yes No Yes
Only with prior 
permission from 
CPA Australia

No, not in 
conjunction 
with CPA 
public practice 
branding

Limited 
practice 
certificate

Yes No No No Yes No No

Certificate 
type

Use non-
accounting 
professional 
body 
branding

Able to 
use CPA 
postnominals

Able to 
use post-
nominals 
as part 
of a 
franchise

Able to use 
non-CPA 
postnominals

Allow 
principals, 
partners, 
employees 
to use public 
practice logo 
on business 
cards

Allow 
principals, 
partners, 
employees 
to use CPA 
postnominals

Have to 
adopt PSL 
disclosure 
rules

Public 
practice 
certificate

Yes
Yes – CPA,  
FCPA,  
CPA (FPS)

       No

Yes, as long 
as it relates 
to a body in 
Appendix 3 of 
the By-Laws

Yes No Yes

Limited 
practice 
certificate

Yes
Yes – CPA,  
FCPA,  
CPA (FPS)

No

Yes, as long 
as it relates 
to a body in 
Appendix 3 of 
the By-Laws

No No Yes

The business descriptor can be used with or without the public practice logo.

If using the public practice logo, it must be accompanied by an approved clause.



  CPA Australia public practice guidelines  15

Branding specifics for public practice 
certificate holders

Business descriptor Approved clauses which must 
accompany public practice logo usage

Sole practitioner Certified Practising Accountant
[business name] is a CPA practice or

[business name] is a CPA business

Partnership or company Certified Practising Accountants
[business name] is a CPA practice or

[business name] is a CPA business

 

Branding specifics 
for public practice 
certificate holders

Qualifications/
professional 
affiliations of all 
partners provided on 
stationery

Able to use ‘& Co’ in 
business name

Able to use 
‘and Associates’ in 
business name

Able to use ‘and 
Associate’ in 
business name

Sole practitioner N/A Yes

No, not unless two  
or more CPAs  
or equivalent  
are employed 

No, not unless one 
CPA or equivalent  
is employed

Partnership or 
company

Yes Yes Yes Yes

Postnominals should be positioned after the member’s name and academic qualifications.

For example:

++ Simon Salmon CPA

++ A B Smith B Com, CPA

++ C Jones AO, JP, FCPA, AICD
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Postnominals should be positioned after the member’s name and academic qualifications.

For example:

++ Simon Salmon CPA

++ A B Smith B Com, CPA

++ C Jones AO, JP, FCPA, AICD

Examples of stationery 

SIMON SALMON
PTY LTD

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond, Melbourne, Victoria 3121

T: (03) 9123 4567  F: (03) 9234 5678
ABN 12 345 678 910

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse 
del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil 
euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS ASSOCIATES
Simon Salmon CPA Fiona Flounder CPA
Fred Fish FCPA Garry Gar� sh FCPA
Ed Eel CPA Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

*Note: Professional Standards Council disclosure statement is not required in Tasmania

A ............. practice logo and name

B ............. CPA public practice logo with appropriate clause

C ............. practice contact details and ABN

D ............. Professional Standards (Limited liability) statement and 
optional logo

E ............. Details of Partners/Associates/Directors

A

C

B

DEE
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Examples of stationery (continued) 

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla 
cor summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam 
iusto odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt 
ad tet, sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer 
augiam quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem 
iuscin etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, 
conse del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre 
mincil euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait 
vel irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS
Simon Salmon CPA
Fred Fish FCPA
Ed Eel CPA
ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

SIMON SALMON
PTY LTD

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse 
del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil 
euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

PARTNERS ASSOCIATES
Simon Salmon – CPA Fiona Flounder – CPA
Fred Fish – FCPA Garry Gar� sh – FCPA
Ed Eel – CPA Larry Lung� sh – CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

Simon Salmon Pty. Ltd. 
is a CPA Practice

Examples of alternative letterhead 

‘With Compliments’ slip Business card

*Note: Professional Standards Council disclosure statement is not required in Tasmania



CPA Australia public practice guidelines  18

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse 
del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil 
euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond

Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678

ABN 12 345 678 910

SIMON SALMON
PTY LTD

PARTNERS
Simon Salmon CPA

Fred Fish FCPA
Ed Eel CPA

ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Simon Salmon Pty. Ltd. 
is a CPA Practice

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse 
del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil 
euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, 
sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam 
quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond

Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678

ABN 12 345 678 910

SIMON SALMON
PTY LTD

PARTNERS
Simon Salmon CPA

Fred Fish FCPA
Ed Eel CPA

ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Simon Salmon Pty. Ltd. 
is a CPA Practice

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla 
cor summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam 
iusto odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt 
ad tet, sum vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer 
augiam quat dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad 
duismod eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem 
iuscin etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, 
conse del eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre 
mincil euguero dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait 
vel irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS
Simon Salmon CPA
Fred Fish FCPA
Ed Eel CPA
ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS
Simon Salmon CPA
Fred Fish FCPA
Ed Eel CPA
ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Examples of alternative letterhead

*Note: Professional Standards Council disclosure statement is not required in Tasmania
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Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments
Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments
Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments
Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

*Note: Professional Standards Council disclosure statement is not required in Tasmania

A ............. practice logo and name

B ............. CPA public practice logo with appropriate clause

C ............. practice contact details and ABN

D ............. Professional Standards (Limited liability) statement 
and optional logo

A

A

A

C C

C

C C

D

D

D

B

A

C

B A

A

B

B BD

B

D
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Examples of alternative business cards 

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond, Melbourne, Victoria 3121 
T: (03) 9123 4567 F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404

Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

SIMON SALMON
PTY LTD

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond

Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

A ............. practice logo and name

B ............. CPA public practice logo with appropriate clause

C ............. practice contact details

A

C C

B A

C

A C

B

C A

C

C C

B

B
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Examples of fax cover sheets

SIMON SALMON
PTY LTD

PARTNERS ASSOCIATES
Simon Salmon CPA Fiona Flounder CPA
Fred Fish FCPA Garry Gar� sh FCPA
Ed Eel CPA Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

Simon Salmon Pty. Ltd. 
is a CPA Practice

Date: 15 February 2005

Fax number: (03) 0303 0303

Attention: John Smith
Company: Smith & Associates

Total pages, including cover: 4

Dear John

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

SIMON SALMON
PTY LTD

PARTNERS ASSOCIATES
Simon Salmon CPA Fiona Flounder CPA
Fred Fish FCPA Garry Gar� sh FCPA
Ed Eel CPA Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

Simon Salmon Pty. Ltd. 
is a CPA Practice

Date: 15 February 2005

Fax number: (03) 0303 0303

Attention: John Smith
Company: Smith & Associates

Total pages, including cover: 4

Dear John

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

*Note: Professional Standards Council disclosure statement is not required in Tasmania

C C

BB AA

E EE ED D

A ............. practice logo and name

B ............. CPA public practice logo with appropriate clause

C ............. practice contact details and ABN

D ............. Professional Standards (Limited liability) statement and 
optional logo

E ............. Details of Partners/Associates/Directors
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Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS
Simon Salmon CPA
Fred Fish FCPA
Ed Eel CPA
ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Date: 15 February 2005

Fax number: (03) 0303 0303

Attention: John Smith
Company: Smith & Associates

Total pages, including cover: 4

Dear John

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait 
vel irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

PARTNERS
Simon Salmon CPA
Fred Fish FCPA
Ed Eel CPA
ASSOCIATES
Fiona Flounder CPA
Garry Gar� sh FCPA
Larry Lung� sh CPA

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Date: 15 February 2005

Fax number: (03) 0303 0303

Attention: John Smith
Company: Smith & Associates

Total pages, including cover: 4

Dear John

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel 
irit, quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent

Kind regards

Simon Salmon CPA

Examples of fax cover sheets (continued)

*Note: Professional Standards Council disclosure statement is not required in Tasmania

C

D

D
E

C

ABA

B

A ............. practice logo and name

B ............. CPA public practice logo with appropriate clause

C ............. practice contact details and ABN

D ............. Professional Standards (Limited liability) statement and 
optional logo

E ............. Details of Partners/Associates/Directors
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Example of a recruitment advertisement template

Assistant 
Accountant
We are seeking a commerically experienced 
assistant accountant to join our growing 
outsourced accounting division.

Key responsibilities will include:

Month end processes •  Cash flow forecasts• 

Balance sheet and profit and loss account analyses• 

Bank reconciliations  •  MYOB processing• 

The successful candidate will have strong Excel 
and communication skills, must be hard working, 
self motivated and display good interpersonal 
skills. Experience with MYOB and excellent time 
management skills are also essential.

The successful candidate will be offered a competitive 
salary dependent on experience and qualifications.

Please contact Simon on (03) 9123 4567 or 
email simon@simonsalmon.com.au

Simon Salmon Pty. Ltd 
is a CPA practice

Assistant 
Accountant
We are seeking a commerically experienced 
assistant accountant to join our growing 
outsourced accounting division.

Key responsibilities will include:

Month end processes •  Cash flow forecasts• 

Balance sheet and profit and loss account analyses• 

Bank reconciliations  •  MYOB processing• 

The successful candidate will have strong Excel 
and communication skills, must be hard working, 
self motivated and display good interpersonal 
skills. Experience with MYOB and excellent time 
management skills are also essential.

The successful candidate will be offered a competitive 
salary dependent on experience and qualifications.

Please contact Simon on (03) 9123 4567 or 
email simon@simonsalmon.com.au

Simon Salmon Pty. Ltd 
is a CPA practice

Full colour Black and white (greyscale)

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 

C C

A A

B B

D

A few examples of recruitment advertisements have 
been developed, as a guide. They can be created 
as black and white or full colour depending on the 
publication and your requirements. You can use your 
practice colours here to complement your branding, but 
as always the CPA public practice logo must never be 
altered in anyway, including any changes to its colours. 

As with stationary requirements, it is important that the 
guidelines around the use of the CPA public practice 
logo are adhered to when creating advertising. The 
approved clause must always appear in conjunction 
with the CPA public practice logo.

Your practice  
recruitment advertising
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Example of landscape layout

Example of a recruitment advertisement template

Assistant 
Accountant
We are seeking a commerically experienced assistant accountant to join our growing team.

Key responsibilities will include:

Month end processes        •  Cash flow forecasts  •  Bank reconciliations• 

Balance sheet and profit and loss account analyses  •  MYOB processing• 

The successful candidate will have strong Excel and communication skills, must be hard working, 

self motivated and display good interpersonal skills. Experience with MYOB and excellent time 

management skills are also essential.

The right candidate will be offered a competitive salary dependent on experience and qualifications.

Please contact Simon on (03) 9123 4567 or email simon@simonsalmon.com.au

Simon Salmon Pty. Ltd 
is a CPA practice

Simon Salmon Pty. Ltd 
is a CPA practice

Assistant Accountant
We are seeking a commerically experienced assistant 
accountant to join our growing outsourced accounting division.

Key responsibilities will include:

Month end processes •  Cash flow forecasts• 

Balance sheet and profit and loss account analyses• 

Bank reconciliations  •  MYOB processing• 

The successful candidate will have strong Excel and 
communication skills, must be hard working, self motivated and 
display good interpersonal skills. Experience with MYOB and 
excellent time management skills are also essential.

The successful candidate will be offered a competitive salary 
dependent on experience and qualifications.

Please contact Simon on (03) 9123 4567 or  
email simon@simonsalmon.com.au

Simon Salmon Pty. Ltd 
is a CPA practice

Assistant Accountant
We are seeking a commerically experienced assistant 
accountant to join our growing outsourced accounting division.

Key responsibilities will include:

Month end processes •  Cash flow forecasts• 

Balance sheet and profit and loss account analyses• 

Bank reconciliations  •  MYOB processing• 

The successful candidate will have strong Excel and 
communication skills, must be hard working, self motivated and 
display good interpersonal skills. Experience with MYOB and 
excellent time management skills are also essential.

The successful candidate will be offered a competitive salary 
dependent on experience and qualifications.

Please contact Simon on (03) 9123 4567 or  
email simon@simonsalmon.com.au

Full colour Black and white (greyscale)

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 

B

D

C

B

C

D

D

A

C

B

A A

Your practice  
recruitment advertising
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Examples of business advertisement template

Simon Salmon Pty. Ltd 
is a CPA practice

Headline 
goes here
Esequat volute duipit lamet autet, 
quissequip eum delessecte mod 
blan ut sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud 
esto odolorem vulpute praestrud erci blan ut vel 
incinci tin ercidui tatem consenit nim ea feum ilit 
uismod tin velis ulla ad min utat ad dolor ipisl ut 
lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt 
praestrud erci blan ut vel incinci tin ercidui tatem 
zzrilis digna feum quat, sequisis ex et vendre min 
venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline 
goes here
Esequat volute duipit lamet autet, 
blan ut sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud 
esto odolorem vulpute praestrud erci blan ut vel 
lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt zzrilis 
digna feum quat, sequisis ex et vendre min venim 
illamco nulpute.

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline 
goes here
Esequat volute duipit lamet autet, 
quissequip eum delessecte mod 
blan ut sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud 
esto odolorem vulpute praestrud erci blan ut vel 
incinci tin ercidui tatem consenit nim ea feum ilit 
uismod tin velis ulla ad min utat ad dolor ipisl ut 
lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt 
praestrud erci blan ut vel incinci tin ercidui tatem 
zzrilis digna feum quat, sequisis ex et vendre min 
venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice101 Glenferry Avenue, Richmond 

Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

B

A

D

B

A

B

CC

C

A

Additional examples of print advertisements have been 
provided as a guide. A number of different formats and 
layouts have been supplied and outlined. Your practice’s 
individual colour scheme and branding can be applied 

where appropriate, although you must again ensure the 
CPA public practice logo and clause are placed as per 
the guidelines.

Marketing and advertising  
your business
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Headline goes here
Esequat volute duipit lamet autet, quissequip vel incinci tin quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat ut vel incinci tin ercidui tatem z ut vel incinci tin 

ercidui tatem praestrud esto niat amet, quis nosto od tat am zzriure dol.

Iliquiud erci blan ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis ex et vendre 

min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

Examples of business advertisement template (continued)

Headline is  
placed here
Esequat volute duipit lamet autet, quissequip vel incinci tin quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat amet, quis nosto od tat am 

zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan ut vel incinci tin ercidui tatem 

zzrilis digna feum quat, sequisis ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline is  
placed here
Esequat volute duipit lamet autet, quissequip vel incinci tin quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat amet, quis nosto od tat am 

zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan ut vel incinci tin ercidui tatem 

zzrilis digna feum quat, sequisis ex et vendre min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

B B

E

EE

D

AB

C

A

ACB

C

C

A

C

B

A

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

E ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 
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Headline is  
placed here
Esequat volute duipit lamet autet, quissequip vel incinci tin quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat amet, quis nosto od tat am 

zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan ut vel incinci tin ercidui tatem 

zzrilis digna feum quat, sequisis ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline is  
placed here
Esequat volute duipit lamet autet, quissequip vel incinci tin quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat amet, quis nosto od tat am 

zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan ut vel incinci tin ercidui tatem 

zzrilis digna feum quat, sequisis ex et vendre min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline is  
placed here
Esequat volute duipit autet, quissequip quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat 

tatum quat, veliquisim vendigna feu faccumsan ulla ad min utat 

ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut feum quat, sequisis ex et vendre min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline goes here
Esequat volute duipit lamet autet, quissequip quat, 
sequisis ex et vendre min venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto niat amet, 

quis nosto od tat ad dolor ipisl ut lobor la feum doluptat veliquisisi. 

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan ut 

vel min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

A

B

B

C

B D

A

A B C

C ACD

Examples of business advertisement template (continued)

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required
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Headline 
goes here

Esequat volute duipit lamet autet, quissequip 
eum delessecte mod ex eu feuguero delit ip et 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis niat 

landip euguero eu feu faciliq uismod tin velis adigna conulla 

amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline 
goes here

Esequat volute duipit lamet autet, quissequip 
eum delessecte mod ex eu feuguero delit ip et 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis niat 

landip euguero eu feu faciliq uismod tin velis adigna conulla 

amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

AA

CB

BC

Examples of business advertisement template (continued)

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

Headline 
goes here
Esequat volute duipit lamet autet, quissequip 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis 

niat amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREAD

C B

A
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Simon Salmon Pty. Ltd 
is a CPA practice

Headline 
goes here
Esequat volute duipit lamet autet, quissequip 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis 

niat amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Examples of business advertisement templates (continued)

Headline 
goes here

Esequat volute duipit lamet autet, quissequip 
eum delessecte mod ex eu feuguero delit ip et 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis niat 

landip euguero eu feu faciliq uismod tin velis adigna conulla 

amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

D

C A

B

B

E

CA

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

E ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 

Headline is 
placed here
Esequat volute duipit lamet autet, quissequip 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

niat amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

B

A

C

E

E
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Headline 
goes here

Esequat volute duipit lamet autet, quissequip 
eum delessecte mod ex eu feuguero delit ip et 
nos nullamet accummod praestrud erci blan ut 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis niat 

landip euguero eu feu faciliq uismod tin velis adigna conulla 

amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline is 
placed here
Esequat volute duipit lamet autet, quissequip 
vel incinci tin quat, sequisis ex et vendre min 
venim illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

niat amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline 
goes here
Esequat volute duipit lamet autet, 
quissequip eum delessecte mod 
ex eu feuguero delit ip et nos 
erci blan ut vel incinci tin quat, 
sequisis ex et vendre min venim 
illamco nulpute.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto 

odolorem vulpute consenit nim ea feum ilit accum dipit irilis niat 

landip euguero eu feu faciliq uismod tin velis adigna conulla 

amet, quis nosto od tat am zzriure dolor iure tinibh ex er 

sustrud tatum quat, veliquisim vendigna feu faccumsan ulla ad 

min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt praestrud erci blan 

ut vel incinci tin ercidui tatem zzrilis digna feum quat, sequisis 

ex et vendre min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Examples of business advertisement templates (continued)

A

EB BE B

C C A C A

Headline is 
placed here
Esequat volute duipit lamet autet, 
quissequip venim illamco nulpute.

Subheading placed like this
La conum velesecte dunt vel ullutetue tat 

praestrud esto odolorem vulpute consenit 

nim ea feum ilit accum dipit irilis niat amet, ex 

feu faccumsan ulla ad min utat ad dolor ipisl 

ut lobor la feum doluptat veliquisisi.

Iliqui blan ullam quat. Ignit iliscillam at. Dunt 

praestrud erci blan ut vel incinci tin ercidui 

tatem zzrilis digna feum quat, sequisis ex et 

vendre min venim illamco nulpute.

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

D C A

B

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

E ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 
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Examples of alternative banner advertisements (continued)

Headline goes here
Esequat volute duipit lamet autet, quissequip eum 
delessecte mod ex eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem vulpute consenit nim ea 

quis nosto od tat am zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu 

faccumsan ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline goes here
Esequat volute duipit lamet autet, quissequip eum 
delessecte mod ex eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem vulpute 

consenit nim ea quis tinibh ex er sustrud tatum quat, veliquisim vendigna feu 

faccumsan ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Simon Salmon Pty. Ltd 
is a CPA practice

Headline goes here
Esequat volute duipit lamet autet, incinci 
tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem 

vulpute consenit nim er sustrud tatum quat, veliquisim feu faccumsan 

ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline goes here
Esequat volute duipit lamet autet, quissequip eum 
delessecte mod ex eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem vulpute consenit nim ea 

quis nosto od tat am zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu 

faccumsan ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

C

C

B

E

E

A

C

B

A

A

B

A

BD C

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required

E ............. the inclusion of colour is an option 
use your practice’s colour throughout any advertising template. 
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Examples of alternative banner advertisements (continued)

Headline goes here
Esequat volute duipit lamet autet, quissequip eum 
delessecte mod ex eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem vulpute consenit nim ea 

quis nosto od tat am zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu 

faccumsan ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline goes here
Esequat volute duipit lamet autet, quissequip eum 
delessecte mod ex eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem vulpute consenit nim ea 

quis nosto od tat am zzriure dolor iure tinibh ex er sustrud tatum quat, veliquisim vendigna feu 

faccumsan ulla ad min utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

Headline text 
goes here
Esequat volute eu incinci tin quat, sequisis ex et.

Subheading to be placed like this
La conum velesecte dunt vel ullutetue tat praestrud esto odolorem 

vulpute tatum quat, veliquisim vendigna feu faccumsan ulla ad min 

utat ad dolor ipisl ut lobor la feum doluptat veliquisisi.

Simon Salmon Pty. Ltd 
is a CPA practice

IMAGE AREA

101 Glenferry Avenue, Richmond 
Melbourne, Victoria 3121  
E: s.salmon@simonsalmon.com 
T: (03) 9123 4567 
W: www.simonsalmon.com

A

C

B

B

A

C

B

CD A

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. business contact details

D ............. an image area can be allocated if required
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Examples of websites

http://www.simonsalmon.com.au

SIMON SALMON PTY LTD – HOME

Company profile ServicesCredentials FAQs Contact us

olor am iusci te eros 
non ex ex ero odolobo 
rtinismodiam nim dolore 
mod ex er si.

Quamet ut veril utatum 
quamet ad min velestio 
essequat.

Ent at wissed tatum 
dolenismod modolortie 
molobore vulla facidunt 
wis nonsenitEse tat, 
quatem zzrilisse mincilisi 
blamcommy nis et exero 
odiat, se ea corem eum 
delesenit

olor am iusci te eros non ex ex 
ero odolobo rtinismodiam nim 
dolore mod ex er si.

Quamet ut veril utatum quamet 
ad min velestio essequat.

Ent at wissed tatum dolenismod 
modolortie molobore vulla 
facidunt wis nonsenitEse 
tat, quatem zzrilisse mincilisi 
blamcommy nis et exero odiat, 
se ea corem eum delesenit

Simon Salmon Pty. Ltd 
is a CPA practice

SEARCH

Heading to go here

Del utate tie min ut irit ad molummo dionum nim quat lut ad miniamcon henis esto 
odiamet lore ming euis nos duip ex eu facidunt ut inisci tatis augue dolobore conum 
acip eratue eratisis dolobortin nuguerit lut velisit wis nonse venm dolorerat nos dolorpe 
rciduisi.

Rilla facidui tat lore molore consequamet lum augiat lorem ad magna faccum irillum 
vulputem zzriureet, vel ullutpat la conulputpat. Tumsandigna faccumsandre dolorero 
odip eu feummod ex ero essi el ing el ea consequat digna core dip eum exer in henim 
zzrit aci tat.

Ut praese feugue digna adionul lutat, vero consed tie vel il ulputpat la adip ex el dolor 
am, sendit, vel ea autat, quam, sim numsandigna faccumm odoloborper ipit num 
nonsequat aliquat praessim enis num et, senibh ercilis dipismo lortinim ip eugueri ustrud 
ming eugait, commy non ut incincip enis at ilit ing eugue volorting ex er susto od ea feu 
feui bla conum zzriurem ing exerilit irilis nulluptat adit nulla commolor ing esto odiamet 
erci blamet wisi.

On henisi bla feu faciliq uatetue raessequis acil ipit, quat. Elis alis nulput ilissisis dolent 
lut amet praesse quisis at aliquismod dolortin heniate dolor si.

Gueros nonsed do od tate vullaorer iustrud moloreet utpatue rostin volor ad do enibh 
euguero consecte facinismodip eum vullandigna consequisis dit ulla ad mincilit in ut ad 
ming et irilismod er iriureros num aut iriure doluptat, sum iure doluptat in ex eriureet, 
quam del inisseq uipsums andigna feum qui te venibh eummy nos nisl et nostisis amet

B

A

D

D

C

A ............. CPA public practice logo with appropriate clause

B ............. practice logo and name

C ............. introduction and body copy

D ............. an image area can be allocated if required

Website design

Websites are an important requirement for any business. 
It is important that the website is clear and easy to 
use. Ensure your practice branding is incorporated and 
consistent throughout. Examples of some basic page 
designs have been provided as a guide.
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Examples of websites (continued)

http://www.simonsalmon.com.au

SIMON SALMON PTY LTD – HOME

Company profile ServicesCredentials FAQs Contact us

Ostisisis aliquate faccum esequat at 
nullaoreet in vel ipsum accum ad te 
faccum ea faccummy nulla alis aliquiscil 
erilla feum dolesto duiscil ullan ut velese 
enit vullamet prat. Ut vendre miniat, venis 
nos nummoloreet am, velesed mincil iril 
dolestrud delt nullaore dunt nosto odolor 
am iusci te eros non ex ex ero odolobo 
rtinismodiam nim dolore mod ex er si.

Quamet ut veril utatum quamet ad min 
velestio essequat.

Ent at wissed tatum dolenismod 
modolortie molobore vulla facidunt wis 
nonsenit

Simon Salmon Pty. Ltd 
is a CPA practice

SEARCH

Heading to go here

Del utate tie min ut irit ad molummo dionum nim quat lut ad miniamcon henis esto odiamet 
lore ming euis nos duip ex eu facidunt ut inisci tatis augue dolobore conum acip eratue 
eratisis dolobortin nuguerit lut velisit wis nonse venm dolorerat nos dolorpe rciduisi.

IMAGE AREAIMAGE AREAIMAGE AREAIMAGE AREA

http://www.simonsalmon.com.au

SIMON SALMON PTY LTD – HOME

Company profile

Services

Credentials

FAQs

Contact us

Simon Salmon Pty. Ltd 
is a CPA practice

Heading to go here
Del utate tie min ut irit ad molummo dionum nim quat lut ad 
miniamcon henis esto odiamet lore ming euis nos duip ex eu 
facidunt ut inisci tatis augue dolobore conum acip eratue eratisis 
dolobortin nuguerit lut velisit wis nonse venm dolorerat nos dolorpe 
rciduisi.

Rilla facidui tat lore molore consequamet lum augiat lorem ad 
magna faccum irillum vulputem zzriureet, vel ullutpat la conulputpat. 
Tumsandigna faccumsandre dolorero odip eu feummod ex ero essi 
el ing el ea consequat digna core dip eum exer in henim zzrit aci tat.

Ut praese feugue digna adionul lutat, vero consed tie vel il ulputpat 
la adip ex el dolor am, sendit, vel ea autat, quam, sim numsandigna 
faccumm odoloborper ipit num nonsequat aliquat praessim enis 
num et, senibh ercilis dipismo lortinim ip eugueri ustrud ming eugait, 
commy non ut incincip enis at ilit ing eugue volorting ex er susto od 
ea feu feui bla conum zzriurem ing exerilit irilis nulluptat adit nulla 
commolor ing esto odiamet erci blamet wisi.

Ut praese feugue digna adionul 
lutat, vero consed tie vel il 
ulputpat la adip ex el dolor 
am, sendit, vel ea autat, quam, 
sim numsandigna faccumm 
odoloborper ipit num nonsequat 
aliquat praessim enis num et, 
senibh ercilis dipismo lortinim 
ip eugueri ustrud ming eugait, 
commy non ut incincip enis 
at ilit ing eugue volorting ex er 
susto od ea feu feui bla conum 
zzriurem ing exerilit irilis nulluptat 
adit nulla commolor ing esto 
odiamet erci blamet wisi.

B

D

D

C

D

D

B

A

A

C

A ............. CPA public practice logo with 
appropriate clause

B ............. practice logo and name

C ............. introduction and body copy

D ............. an image area can be 
allocated if required
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CPA branding for financial 
planning services

Financial planning branding overview

Member status Display AFSL no. Provide licensee 
details

AR no. & details Licensee sign off 
stationery before use

Adopt PSL  
disclosure rules

AFSL Yes No
AR Yes Yes Yes Yes Yes
PP Yes Yes

Examples of alternative ‘With 
Compliments’ slip 

Members who are licensed by ASIC (or authorised by 
a licensee) to provide financial planning services are 
subject to additional requirements which stipulate how 
they must represent themselves and/or their licensee  
on stationery.

Where the member is the licensee

Where the firm or sole practitioner holds an Australian 
financial services licence (AFSL), they should include 
their Australian financial services licence number on  
their stationery.

Professional Standards Legislation liability limited 
disclosure regulations, as detailed on page nine, do not 
apply to AFSL holders as they are excluded from the 
legislation’s occupational schemes.

Where the member is an authorised representative

Where the firm or sole practitioner is the authorised 
representative (AR) of an Australian financial services 
licensee, the firm stationery must include:

++ the licensee’s details
•	 �including its Australian financial services  

licence number 
++ details of the firm or sole practitioner

•	 �including its authorised representative  
number and

•	 ��a statement that it is the authorised 
representative of the licensee 

++ �be approved for use by the authorising licensee

++ �include the Professional Standards Legislation liability 
limited disclosure statement. You may choose to 
include the Cover of Excellence® logo on stationery, 
in addition to the disclosure statement (see page nine 
for details).

Where the business is a firm of accountants:
++ �the accountant signing the letter should include 
their authorised representative number, along with a 

statement that they are an authorised representative 
of the licensee, under their name at the end of 
the letter

++ �Professional Standards Legislation liability limited 
disclosure statement be included on firm stationery. 
Usage of the Cover of Excellence® logo on stationery, 
in addition to the disclosure statement, is optional 
(see page nine for details).

ASIC expects that stationery will make clear the 
distinction between the licensee and the authorised 
representative. One way it suggests this can be 
achieved is by making the licensee’s name and logo 
more prominent than the authorised representative’s 
name and logo.

Separate stationery is required to distinguish between 
the range of services available, i.e. members are required 
to present one range of stationery to offer accounting 
services and another range of stationery to offer financial 
planning services.

Generally, principals of a CPA branded practice who 
are also licensees are subject to the same guidelines 
as those principals of a standard CPA branded practice 
(with the exception of Professional Standard Legislation 
disclosure guidelines).

Important things to remember (whether you are a 
licensee or an authorised representative) are:

++ certain words and expressions (such as 
‘stockbroker,’ ‘futures broker’ and ‘insurance broker’) 
may only be used if ASIC has granted permission to 
the licensee to use them

++ certain words and expressions (such as 
‘independent’, ‘impartial’ or ‘unbiased’) are  
prohibited except in extremely limited circumstances

++ stationery, marketing material and all other collateral 
should be laid out so as not to be misleading 
or deceptive.

Additional requirements
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ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

Examples of CPA branding for financial planners

*Note: Professional Standards Council disclosure statement is not required in Tasmania

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

A A ............. CPA public practice logo with approved clause 
Professional Standards (limited liability) statement 
No Cover of Excellence® logo
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ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

Examples of CPA branding for financial planners

*Note: Professional Standards Council disclosure statement is not required in Tasmania

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

A A ............. CPA public practice logo with approved clause  
No Professional Standards (limited liability) statement 
No Cover of Excellence® logo
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SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

With Compliments

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Examples of CPA branding for financial planners

*Note: Professional Standards Council disclosure statement is not required in Tasmania

A A ............. CPA public practice logo with approved clause  
Professional Standards (limited liability) statement  
Cover of Excellence® logo
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Examples of financial planning services letterhead 

ABN 12 345 678 910 
Australian � nancial services licence no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Sample letterhead for licensee practice

ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Sample letterhead for authorised representative 
practice

ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

Simon Salmon Pty. Ltd. 
is a CPA Practice

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

A

C

B

A .............Licensee details including the 
Australian financial services 
licence number

B ............. Licensee details including 
the Australian financial 
services licence number and 
statement on the Authorised 
Representative

C ............. Authorised representative 
details
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Limited practice certificate branding

CPA branding for limited practice 
certificate holders

Members who hold a CPA Australia Limited  
Practice Certificate:

++ have to comply with Professional Standards 
Legislation liability limited disclosure requirements 
for business stationery (see page nine for details)

++ may promote and advertise their services but are 
not able to use the CPA public practice branding 
in doing so

CPA public practice branding cannot be displayed in the 
practice or on business stationery. 

CPA Australia Limited Practice Certificate (LPC) 
holders who have held a CPA Australia Public Practice 
Certificate in the past have a two year transition period 
to apply the LPC branding guidelines.

CPA Australia public practice branding refers to:

++ usage of the CPA public practice logo

++ usage of any signage and merchandise which 
displays the public practice logo

Limited practice certificate holders branding overview

Certificate type Advertise/promote Use CPA public practice 
branding Adopt PSL Disclosure rules

Limited practice certificate Yes No Yes

ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

With Compliments

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com

ABN 12 345 678 910 
Authorised representative of ABC Licensee
Authorised representative no. 123456
Certi� ed Practising Accountants
1 Salmon Street, Salmonville, Victoria 3134
T: (03) 9123 4567     F: (03) 9234 5678

SIMON SALMON
PTY LTD

ABC SECURITIES PTY LTD

ABN 23 456 789 101

Australian �nancial services licence no: 123456

Please note ABC Licensee is responsible for
�nancial services provided by Simon Salmon Pty Ltd.
but not for accounting and other services provided
by Simon Salmon Pty Ltd.

15 February 2005

John Smith
Smith & Associates
123 Goldberry Rd
Clifton Hill VIC 3720

Dear Sir/Madam

At, cor suscilit wismolese delit augiam, quatie tat exero consed eliquisim augait autpate veriure feugait 
voloboreet nulputatie min exer sequat ipis nit lutet am, consequamet, venim nummodiat.

Put veliscipit luptat at alit niamcon sequisis autat. Ut accum at. Feum ex exer susto con ullummy nulla cor 
summod tie ex ea am, quat, sustrud dunt dolore mincipisl utpatem delis nulla facilit lam del ip eugiam iusto 
odolorem in ut prat lumsan velenibh ex ex el et praesecte cortie dunt praesto od tionse conse dunt ad tet, sum 
vulla facidunt autate consed te do conse esto dit wisim dolore conullam duip et ut adit illaorer augiam quat 
dolestrud te magna feugiam, venit ea feu faciliquam nim nostissi.

Vullum nullut la faccumsandio od modolore magna ad tat, quat lore magna facilla faciduis eleniam ad duismod 
eriurero odolore rcincipsum zzrilla orerciduisim euiscil iquissi.

La facin essisi. Alit eniamconsed tem iliquat. Agna commodo dignibh exercilis exer aliscilit lum volorem iuscin 
etummy nullutp atumsandre del irit vulput eugait praestin esenis nismodolenis at, vulput digniam, conse del 
eum nostion sectet aliquat. Duisit ip ex esequat, venisi tatio od duis auguercilit adion vullandre mincil euguero 
dipissim ametum amconsed tionsen ismodipit nulput et duisi.

Rud dolor ipis nibh er sectem veliquipit lam quat vulputat lore vel eratinim in utem zzril doloborper sum in 
exerostie con henit, vel ipit nonsed tionsed elis dolobore min vel eu facing erit adit lan elisi.

It praessit ullum quiscid uisisi tat. Ut vullum ver sed modipit praestrud magnit dolessi blaor susci te eugait vel irit, 
quipisci blan ullan ulputat.

Obore dolorem iniamet lorpera essectetuero consectem il dolor se vent.

Kind regards

Simon Salmon CPA

Authorised representative of ABC Licensee
Authorised representative no: 456789

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

Certi� ed Practising Accountants
101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121
T: (03) 9123 4567
F: (03) 9234 5678
ABN 12 345 678 910

SIMON SALMON
PTY LTD

Liability limited by a scheme 
approved under Professional 
Standards Legislation.

With Compliments

SIMON SALMON
PTY LTD

101 Glenferry Avenue, Richmond
Melbourne, Victoria 3121 
T: (03) 9123 4567  F: (03) 9234 5678

Certi� ed Practising Accountants

Simon Salmon CPA
Managing Director

Direct: (03) 9123 4568
Mobile: 0404 040 0404
Email: s.salmon@simonsalmon.com
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Looking for instant recognition?

Members should check any additional requirements 
which may be imposed on them for reasons such as 
Registered Tax Agent status.

In addition to displaying the CPA public practice logo 
on your stationery, another way to increase your 
presence and visability is through CPA branded signage 
and merchandise. Create an inviting reception and 
atmosphere for clients. First impressions count, and 
that’s why CPA Australia has designed a range of  
eye-catching, CPA branded products to help you 
promote your practice. These include perspex signs, 
window decals and brass plaques.

Signage

If you are reproducing signage, you are required to 
ensure that any reproduction maintains the area of 
exclusion (surrounding the CPA public practice logo)  
and the CPA public practice logo’s dimensions  
(refer to page four of this guide).

When sign writing is required to reproduce the 
CPA public practice logo, strict adherence to the  
colour specifications is required to ensure  
consistency (refer page five of this guide).

Merchandise

You can order any of the merchandise from  
CPA Australia at  
cpaaustralia.com.au/practicemanagement 

Window Decal 
400mm x 190mm

Perspex Sign 
400mm x 190mm

Brass Plaque 
430mm x 225mm
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Why use a CPA specialist?
As experts this area, a CPA who specialises in insolvency and 
reconstruction will critically review your business and advise 
on the most appropriate solutions available to you.

CPAs are leaders in business, finance and accounting advice. 
The right to use the CPA designation is only given to degree-
qualified professionals who have undertaken rigorous and 
comprehensive postgraduate study, the CPA Program.

In addition, CPAs are required to constantly enhance their 
knowledge and undergo ongoing professional development. 
This is achieved by undertaking structured professional 
development programs, including attendance at seminars, 
workshops, lectures and discussion groups.

CPAs are also bound by a strict Code of Professional 
Conduct and subject to regular quality assurance audits 
administered by CPA Australia.

With this combination of qualifications, skills and experience 
CPAs remain at the leading edge of their profession, so you 
can be assured you will receive the best advice the next time 
you ‘Ask your CPA’.

Your insolvency checklist
Cash flow is decreasing F

Unpaid creditors are pressing F

Accounts are unable to be paid when due F

Your debt burden is becoming unmanageable F

Sales and profit are down F

You don’t have a plan to boost business F

Your tax bills remain unpaid F

Your unpaid bills and credit card demands are mounting up F

Your emotions are telling you something is wrong F

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
but not limited to, negligence) arising out of the information in the 
materials. Where any law prohibits the exclusion of such liability, 
CPA Australia limits its liability to the resupply of the information.

Copyright © CPA Australia, 2010

All rights reserved. Without limiting the rights under copyright 
reserved above, no part of these notes may be reproduced or 
utilised in any form or by any means, electronic or mechanical, 
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CPA Australia has developed a series of brochures for 
you to offer your clients, to further build and maintain the 
success of your practice. By placing the brochure stand 
in your office, or by proactively including a selection of 
these brochures in direct mail campaigns to potential 
and existing clients, you will:

++ enable clients to gain a better understanding of your 
full and diverse range of services

++ encourage clients to seek additional services from you

++ highlight your status as a CPA public practitioner and 
leverage the broad recognition and strength of the 
CPA brand

++ strengthen client loyalty

Relevant topics for your 
clients needs

The series of nine titles offer information on the most 
relevant financial situations clients face, both in their 
personal and professional lives.

Titles include:

++ Business tax planning – are you on track?

++ Require a hand in a financial crisis?

++ Want the latest on leasing?

++ How can an audit strengthen your business?

++ Searching for the best retirement plan?

++ Time to start your own business?

++ Seeking guidance with a tax audit?

++ Looking for the best in financial planning?

++ Want to grow your business?

‘Take a CPA with you’ brochure series

The complete set

The complete brochure set is available for purchase and 
contains nine separate titles, with 15 copies of each 
brochure (135 in total) sitting in a transparent, durable 
perspex stand. Brochure titles can also be purchased 
separately in packs containing 15 copies.

Each brochure in the series is set in full colour for 
maximum appeal, easy-to-read and designed to fit into a 
standard business envelope. Space has been provided 
on the back to stamp your business contact details.

Your business checklist
Have you had your business plan and  F
figures independently checked?

Are your future sales projections realistic? F

Have you reviewed all of your variable and fixed costs? F

Will you be increasing staff levels to meet  F
projected demands?

Do you have accurate stock records and  F
a good system of inventory control

Can you negotiate better terms with suppliers  F
on credit issues?

Have you made adequate allowances for  F
potential tax liabilities?

Have you researched the competition and new  F
market trends?

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss or 
damage claims and expenses including but not limited to legal costs, 
indirect special or consequential loss or damage (including but not 
limited to, negligence) arising out of the information in the materials. 
Where any law prohibits the exclusion of such liability, CPA Australia 
limits its liability to the resupply of the information.
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Your business start-up checklist
Are you going into business for the right reason  F
(financial vs emotional)?

Is this the right ‘economic’ time to start your own venture? F

Have you established a clear set of business objectives? F

Have you written a business strategy covering the  F
next three years?

Have you checked industry requirements? F

Have you reviewed insurance cover needs and  F
relevant legal issues?

Have you looked into local government restrictions  F
and zoning requirements?

Have you prepared a break even analysis, cash flow  F
projections and a series of budgets?

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
but not limited to, negligence) arising out of the information in the 
materials. Where any law prohibits the exclusion of such liability, 
CPA Australia limits its liability to the resupply of the information.
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Your tax planning checklist
Do you have a business plan that can determine  F
the most appropriate structure for your business 
or proposed business?

Is your present business structure working effectively? F

Are you adequately prepared for any recent and  F
proposed tax reform measures?

Are you investing your surplus cash tax effectively,  F
particularly having regard to the latest announcements, 
etc. from the ATO?

Are your records of acquisition and disposal of  F
taxable assets up to date?

Can you adequately substantiate all expenditure so  F
that all possible deductions may be claimed?

Are you aware of the tax (including GST) implications  F
involved in buying and selling a business?

Are you aware of the impact of the major tax measures  F
such as tax consolidation, general value shifting, thin 
cap/debt equity rules, the simplified tax system for small 
business, the capital allowances regime and PSI rules?

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
but not limited to, negligence) arising out of the information in the 
materials. Where any law prohibits the exclusion of such liability, 
CPA Australia limits its liability to the resupply of the information.
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Professional support
You do not have to face an audit alone. You may choose to 
have your accountant present at any meeting or interview. As 
your professional advisor, your CPA will be able to answer all 
technical questions. 

CPAs are leaders in business, finance and accounting advice. 
The right to use the CPA designation is only given to degree-
qualified professionals who have undertaken rigorous and 
comprehensive postgraduate study, the CPA Program.

In addition, CPAs are required to constantly enhance their 
knowledge and undergo ongoing professional development. 
This is achieved by undertaking structured professional 
development programs, including attendance at seminars, 
workshops, lectures and discussion groups.

CPAs are also bound by a strict Code of Professional 
Conduct and subject to regular quality assurance audits 
administered by CPA Australia.

With this combination of qualifications, skills and experience 
CPAs remain at the leading edge of their profession, so you 
can be assured you will receive the best advice the next time 
you ‘Ask your CPA’.

Your auditing checklist
To get yourself into the best possible shape for a tax audit:

Verify the cost of all assets so that deprecation claims  F
may be confirmed

Check all records of capital expenditure to ensure that  F
none have been used for non-business purposes

Ensure that all sales have been properly recorded F

Check that you have substantiation of all motor  F
vehicle expenses

Check the accuracy of all FBT declarations F

Check that you have substantiation for all travel expenses F

Ensure that superannuation has not only been paid  F
where required, but that it has also been paid on time

Check that you have full details of any payment to  F
subcontractors, including names and addresses 
and amounts paid

Check that any declarations of interest or dividends match  F
the amounts credited in your bank or dividend statements

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
but not limited to, negligence) arising out of the information in the 
materials. Where any law prohibits the exclusion of such liability, 
CPA Australia limits its liability to the resupply of the information.
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Your retirement plan checklist
Have you calculated the value of all your assets? F

Have you calculated the value of all your debts? F

Have you developed a lifestyle plan – what you intend to  F
do with your time and how much it will cost to do it?

Have you calculated the cost of all running expenses  F
(rates, car registration, insurance premiums etc.)?

Have you decided if your current residence is suitable  F
for your retirement?

Have you calculated how long your retirement savings  F
will last if you leave them where they are?

Have you assessed if you are eligible for any government  F
pension or health care card entitlements?

To locate a financial planner in your area visit  
cpaaustralia.com.au/findafps and use the ‘Find a 
Financial Planner’ online service.

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss or 
damage claims and expenses including but not limited to legal costs, 
indirect special or consequential loss or damage (including but not 
limited to, negligence) arising out of the information in the materials. 
Where any law prohibits the exclusion of such liability, CPA Australia 
limits its liability to the resupply of the information.
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Your auditing checklist
If you’re not certain whether you should have your business 
audited, consider these questions:

Do users of your financial reports require the  F
added credibility of an audit?

Are you legally required to have an audit? F

Does your internal accounting system give you a  F
clear and realistic month-by-month assessment of 
the health of your business?

Is your cash journal adequately dissected to give  F
you clear breakdowns of regular expenses?

Are your accounts receivable records adequately  F
segmented: who owes you money, how old is the 
debt and how much is the debt?

Do you have a procedure to ensure customers are  F
billed correctly and promptly?

Do you have a procedure to ensure that inventory  F
records match the stock on hand?

Do you match delivery notes with invoices and  F
invoices with statements to reduce the probability 
of overpayment of accounts?

Do you have a procedure to extend set credit limits  F
to certain customers and a check system to ensure 
that credit is not exceeded?

Is your record keeping system capable of satisfying  F
legislative requirements e.g. Corporations Act and 
taxation requirements?

Are your sales records sufficiently utilised to give  F
you performance measures for different products 
and services?

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 

Disclaimer
CPA Australia has used reasonable care and skill in compiling 
the content of this material. However, CPA Australia makes no 
warranty as to the accuracy or completeness of any information 
in these materials. This material is intended to be a guide only 
and no part of these materials are intended to be advice, whether 
legal or professional. You should not act solely on the basis of 
the information contained in these materials as parts may be 
generalised and may apply differently to different people and 
circumstances. Further, as laws change frequently, all practitioners, 
readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its 
employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
but not limited to, negligence) arising out of the information in the 
materials. Where any law prohibits the exclusion of such liability, 
CPA Australia limits its liability to the resupply of the information.
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Your financial
planning checklist
If your objective is to create wealth:

Do you have a budget that leaves a cash flow  F
surplus each month?

Is your surplus directed towards the investment in  F
assets that will achieve capital growth?

Do any of these assets carry taxation benefits? F

Have you evaluated the benefits of using your tax status  F
and your cash flow position to acquire assets through 
gearing (borrowing)?

If your objective is to create income:

Are your investments diversified to maximise returns  F
and minimise risk?

Have you evaluated a range of relevant products  F
on the market?

Is your income flow wholly taxable or is some of  F
it non-taxable or eligible for rebates?

Are your assets allocated in a form that will insulate  F
your returns against inflation?

To locate a financial planner in your area visit 
cpaaustralia.com.au/findafps and use the ‘Find a 
Financial Planner’ online service.
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the content of this material. However, CPA Australia makes no 
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generalised and may apply differently to different people and 
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readers, viewers and users are advised to undertake their own 
research or to seek professional advice to keep abreast of any 
reforms and developments in the law.
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employees, agents and consultants exclude all liability for any loss 
or damage claims and expenses including but not limited to legal 
costs, indirect special or consequential loss or damage (including 
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CPA Australia limits its liability to the resupply of the information.
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Your financing checklist
Will the acquisition of the financed item really improve  F
your net cash flow or net profit?

Will your cash flow comfortably meet the costs of the  F
financing package?

Have you shopped around for competitive quotes on  F
leasing, commercial hire arrangements and loans?

Have you analysed the tax and deprecation benefits of  F
each option?

Have you determined the total costs of each option? F

To locate a CPA in your area, visit cpaaustralia.com.au/findacpa 
and use the ‘Find a CPA’ online service. 
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Practice merchandise

View and order all CPA branded merchandise  
from CPA Australia at  
cpaaustralia.com.au/practicemanagement  
including:

++ the ‘Take a CPA with you’ brochure set

++ stationery (letterhead, with compliments slips and business 
cards pre-printed with the CPA public practice logo) 

++ Liability limited disclosure stickers

++ signage

For more information on the CPA Australia public 
practice guidelines please contact  
your public practice representative on  
1300 73 73 73 or visit  
cpaaustralia.com.au/practicemanagement 

Legal notice

Copyright CPA Australia Ltd (ABN 64 008 392 452) (‘CPA Australia’), 2009. All rights reserved.

Save and except for third party content, all content in these materials is owned by or licensed to CPA Australia. All trade marks, service marks and trade names are 
proprietory to CPA Australia. For permission to reproduce any material, a request in writing is to be made to the Legal Business Unit, CPA Australia Ltd, 385 Bourke Street, 
Melbourne, Victoria 3000.

CPA Australia has used reasonable care and skill in compiling the content of this material. However, CPA Australia and the editors make no warranty as to the accuracy or 
completeness of any information in these materials. No part of these materials are intended to be advice, whether legal or professional. Further, as laws change frequently, 
you are advised to undertake your own research or to seek professional advice to keep abreast of any reforms and developments in the law.

To the extent permitted by applicable law, CPA Australia, its employees, agents and consultants exclude all liability for any loss or damage claims and expenses including 
but not limited to legal costs, indirect special or consequential loss or damage (including but not limited to, negligence) arising out of the information in the materials.  
Where any law prohibits the exclusion of such liability, CPA Australia limits its liability to the re-supply of the information.
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