City of Cotter 
Occupational License For Short Term Rentals

Application Date: ____________________

Applicant/Business Owner Name: 	 
Mailing Address of Business Owner:              _____________________________________________	

City		State	Zip Code Telephone Number of Business Owner:           Phone: _________________________
Email:  _________________________ 	


Name of Business:

Type of Business:							       Short Term Rental  -  Yes   No

Who is Responsible for Collection and Payment of 9.75 Sales Tax and 2% Ark Tourism Tax = 11.75% 

Circle One or More – 	Vrbo	  Airbnb       Evolve  	Owner____Other Company (Provide Name)

                                                                                                                                                                     

Number of Employees:

Business Physical Address:

(If different than above)

City	State	Zip Code

Business Mailing Address:		 (if different than Business Address)




                   City	                               State	               Zip Code

In Case of Fire Emergency After Hours Telephone:   (___) ________________________

Name and Contact for Manager of Property: ____________________________________
  
Is your business required to collect Arkansas City and State sales tax? Yes 	__ or No _____	

If Yes, please provide a copy of your Arkansas State Sales and Use Tax Permit with application.
Short Term Rentals less than 30 days are required to pay Sales Tax (State, County, City equal to 9.75% plus 2% Arkansas Tourism Tax per Ark Code Annotated 26-63-401).



Office Use Only:

Amount of License$---- Occupational License No. ----




Rcpt. No. 		_ Tax Permit # on File: 	




Date Rcvd. 		_

Date Issued: 		_

A separate information sheet should be filled out for each business owned.

CTIY OF COTTER, ARKANSAS OCCUPATIONAL LICENSE ORDINANCE NO. 2011-04

Section 1.
That any person, firm or corporation engaged on the 1st day of July of any year in any trade, business, profession, vocation, occupation, or calling, shall procure from the City of Cotter, an occupation license which shall be for a period of one (1,) year beginning on the 1st day of July and expiring on the last day of June the following year. Any such license which is not procured by the 1st day of August shall be subject to a penalty of 20% in addition to the original cost. Any person, firm or corporation that fails to procure a license by the 1$t day of September of the licensing year, will be fined not less than fifteen dollars ($15.00) and not more than fifty dollars ($50.00) and each and every day of such violation shall be considered a separate offense.

Section 2.
On the date, or within one month thereafter, on which any person, firm or corporation commences to engage, in any trade, business, profession, vocation, occupation, or calling within the City of Cotter, an occupation license must be applied for. This license expire on June 30th following year. The said license shall be subject to a reduction of twenty-five percent (25%) for each three (3) months period preceding the next July due date. If the said license is not procured in thirty (30) days from commencement of work, a fine of not less than fifteen dollars ($15.00) and not more than fifty dollars ($50.00) will be levied, and each day of such violation will be considered a separate violation.

Section 3.
The occupational license fees shall be based on the number of employees working for a person, firm, or corporation. Following is list of occupation license fee costs:


1-2	Employees= $25.00
6-10	Employees= $75.00 16-20	 Employees = $125.00

3-5	Employees = $ 50.00 11-15	 Employees= $100.00
21+	Employees= $150.00


Section 4.
Any person, firm or corporation engaged in more than one trade, business, profession, vocation, occupation, or calling shall pay the license fee for the one with the highest number of employees.

Section 5.
Any person, firm, or corporation without a home base in the City of Cotter who wishes to do business in the City of Cotter may do so if they have an occupational license from any municipality in the State of Arkansas. If they do not, they must purchase a license from the City of Cotter before beginning work.


Occupational License Renewal Tips:

1. 	If you have a current Business license from another city in Arkansas, there is no charge for Cotter's Occupation Permit. However, you do need to fill out  the  information sheet and send it back with a copy of your current license from another city.

2. If you own more than one business in Cotter, you only need to pay for one occupation license.
- the one that employs the most people. However, you do need to fill out an information sheet for all businesses and return them.

3. If you open a business and change the footprint of the building (tear down walls, add walls, add plumbing, electricity, or add rooms) your business must be inspected by the Cotter Building Inspector and pass before the City will issue an Occupation Permit.
CITY OF COTTER, ARKANSAS

GUIDELINES AND PROCEDURES
FOR
SHORT TERM RENTALS AND LODGING

 


Short-term rentals have become a popular form of lodging in recent years, providing economic opportunities within the City of Cotter, and creating increased demand for their use within traditionally single-family neighborhoods, the city is establishing guidelines and procedures to protect and benefit the inhabitants of the City of Cotter.

The Cotter Municipal Codes allows for Short Term Lodging / Rental of homes in Zones R1, R2, MU1 and C2 under Occupational License for Business in the home. 

Section I: Definition
Short-term rental (STR) means a dwelling unit, or portion thereof, that is offered or provided to a guest (s) by a short-term rental owner or operator for a fee for fewer than thirty consecutive nights. STR are commonly referred to as vacation rentals. STR are a form of tourist or transient accommodations. STR may be whole house rentals, apartments, condominiums, motel, or individual rooms in homes. For the purpose of administration and enforcement of this Ordinance, the terms “overnight rental,” “nightly rental,” and “vacation rental” are interchangeable with short-term rentals.

Section 2:  All STR within the City of Cotter,  Arkansas must meet the following requirements:

A. The owner shall be required to obtain an annual Occupational Business License for each location per Ordinance 2011-04, due on or before July 1st of each year. 

B. STR owner shall provide 24-hour contact information to the City of Cotter on application form including the name of the management/reservation service. 

C. State requirements for STR properties must be in compliance for the collection of all appropriate taxes, i.e.; State, County, Municipal and Tourism taxes. The owner/operator shall be responsible for collecting and paying taxes to operate an STR in the City of Cotter.  The owner shall be required to submit an Arkansas Sales Tax number responsible for paying the above-mentioned taxes if guest makes a reservation directly with the owner.  The current total percentage sales tax rate to be collected on STR and file monthly with the State of Arkansas is 11.75%

D. Owner/Operator should provide enough off-street parking per Ordinance 1993.02, to accommodate their guests so as not to cause traffic inconvenience for adjacent property owners. Parking on the street is limited.

E. Owner/Operator’s guests shall comply with local ordinances for noise, building maintenance and yard maintenance for the betterment of Cotter and its property owners. Refer to Ordinance 2008-10.

F. Dogs shall not run loose in town. Pets must be on a leash when walking dogs in town per Ordinance 2019-04.  No pit bulls are allowed in the City of Cotter per Ordinance 2019-05.

G. STR owner/operator shall make sure the Trash Cart is set out on the edge of street by 8:00 am on Monday and removed from the street to be hidden from the public by Monday evening. Refer to Ordinance 4-77.

H. STR owner/operator shall follow the 2012 Arkansas Fire Prevention Code, based on the 2012 International Building Code, 2012 International Fire Code, and the 2012 International Residential Fire Code to install  safety devices in the STR, i.e., fire extinguisher(s), smoke detector(s), and carbon monoxide detector(s). 

I. Failure to comply with these guidelines and rules may result in canceling the annual Occupational License being issued by the City of Cotter.
 
