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Friendship Corner Christian Preschool
12465 FM 428
Celina, TX 75009
(972) 382-8145


Website:						   www.friendshipcornerpreschool.org

Email:						           friendshipcornerpreschool@gmail.com

School Hours:						                         
School Year 		                                                  7:00 a.m. – 5:30 p.m. (Monday-Friday)
Summer 			                                     7:30 a.m.– 5:30 p.m. (Monday-Friday)
(FCCP follows Celina ISD Calendar with a few amendments)



Licensing:		                                            Health and Human services Commission
550 E. 15th St., Suite 120  Plano, Texas                                                                                                                                      (469) 229-6900 or 1-800-582-6063	  


First United Methodist Church of Celina

Services							    Sunday mornings:
                                                                                                  9:00 a.m. Worship (Traditional)
       10:00 a.m. Sunday School & Small Groups
                                                                                 11:00 a.m. Worship (Contemporary)


Address:						 	12465 FM 428, Celina, TX 75009
Phone Number:						(972) 382-2655
Church Website:						 http://www.celinafumc.org


	
Welcome to Friendship Corner Christian Preschool
Mission Statement
Friendship Corner Christian Preschool exists to provide a loving, Christ-centered environment where children are nurtured in their faith, encouraged in their development, and inspired to discover God's love through learning, play, and meaningful relationships. We are committed to partnering with families to build a strong spiritual foundation rooted in biblical values while fostering academic growth, creativity, compassion, and respect for others. Through daily opportunities to experience God's grace and truth, we seek to help each child grow in wisdom, confidence, and character as a unique child of God.
Vision Statement
Our vision is to cultivate a thriving community of young learners who know they are deeply loved by God and who develop a lifelong relationship with Jesus Christ. We aspire to be a preschool where faith and learning are woven together, equipping children to become compassionate, confident, and Christ-like individuals. By providing excellence in early childhood education and spiritual formation, we seek to prepare children to impact their families, schools, churches, and communities with kindness, integrity, and a servant's heart.
Licensing
Friendship Corner Christian Preschool (FCCP) is licensed and regulated by the Texas Department of Family and Protective Services.  Contact information for the TDFPS is located on the previous page.  Minimum Standards and FCCP annual inspections are available for your review.  The following FCCP policies are implemented according to these State Minimum Standards.

Notice of Nondiscriminatory Policy
FCCP does not discriminate on the basis of gender, race, color, national or ethnic origin in admittance, education, or other administrative policies and extends to all the rights, privileges, program, and other activities generally made available to students at the school.

Gang Free Zone
Under the Texas Penal Code, any area within 1000 feet of FCCP is a gang-free zone, where criminal offenses related to organized criminal activity are subject to harsher penalty.

Policy Changes
FCCP reserves the right to make changes to our handbook at any time. Should a change be made, you will be notified in writing or by email from the Director. 


Preschool Policies
Admissions
 FCCP accepts children six weeks to four years of age regardless of race, religion, sex, or national origin. Children with special needs will be considered on a case-by-case basis since our facility is not fully equipped to handle all special needs. ALL enrollment forms, along with current immunization record, vision and hearing test (four-year olds only) and infant feeding schedule (6 weeks-11 months), must be on file with FCCP before your child can attend class. Immunization records must be kept up to date throughout the school year. 
Registration
Registration for the following school year takes place at the beginning of February for current families followed by FUMC church members. Open registration for new students will begin in 
mid-February. At registration we require a completed Admission Packet as well as a
 non-refundable enrollment fee. Enrollment is on a first come, first serve basis. 

Student Files
Your child’s file includes pertinent information. This information is required to be updated as needed and is the parent’s responsibility to keep it updated. A complete application is required on file prior to the student’s first day at school. If at any time your child’s file needs additional information for the school or state, it is the Parent’s/Guardian’s responsibility to turn these in as requested. If a repeated request of information is not met, your child will be dis-enrolled from the program until proper documentation is provided. The Director, as well as Texas Department of Family and Protective Services, monitor this information. The Preschool MUST be in compliance with State Standards by having a complete student file. 

Withdrawal by Parent
A minimum two-week written notice is required if a parent is withdrawing a child from our program with no penalty. Please include the reason for withdrawal and date of withdrawal along with your child's name and your signature. If a two-week notice is not given, the parent/guardian is responsible for the next month’s tuition. All balances are considered due and payable upon withdrawal. Monthly tuition is not refundable and non-transferable.


Withdrawal by FCCP
FCCP may request a child's withdrawal from school under the following circumstances:
1. Frequent display of intentional violent or severe behavior problems.
2. Frequent and consistent biting behavior, following our biting policy
3. The special needs of a child cannot be accommodated
4. Repeated failure or unwillingness of a parent/guardian to pay tuition in timely manner.
5. Repeated failure or unwillingness of a parent/guardian to provide forms required by state licensing within the time frame specified by FCCP.
6. Unusual situations, which the director determines as placing the school, classroom, teachers, or facility in an unsafe state of being. 

All necessary means will be pursued to resolve the problem before any child is dismissed from the program. If FCCP determines that dismissal of the student is necessary, there will not be a refund on tuition or fees.

Class Placement
Each child is placed in the appropriate class, according to birth date as of September 1st. Children will only be moved if deemed necessary by the director, teacher, and parent. A child's placement will be determined by the FCCP director and staff in efforts to consider all student needs and the balance of classes. We will not be able to honor parents' request for specific teachers. 

Tuition/Fees
[bookmark: _Hlk181185864]Cash/Check Accounts
	 
	Part Time (9:00- 2:30)
	Full Time (7:00- 5:30)

	 
	2 days
	3 days
	5 days
	2 days
	3 days
	5 days

	Infants (0-11 m)
	$450
	$590
	$860 
	$610 
	$785 
	$1205 

	Older infants (12-18 m)
	$420 
	$565 
	$825 
	$590 
	$750 
	$1165 

	Toddlers (18-24 m)
	$385 
	$540
	$775 
	$540
	$720 
	$1110 

	2 years
	$370 
	$525 
	$735 
	$525 
	$710 
	$1045 

	3 years
	$345
	$505 
	$675 
	$505 
	$685
	$1010 

	4 years
	$330 
	$480 
	$650 
	$480 
	$660 
	$970 


Monday-Friday        Mon/Wed/Fri               Tuesday/Thursday

Debit/ Credit Card Accounts
	
	
		 
	Part Time (9:00- 2:30)
	Full Time (7:00- 5:30)

	 
	2 days
	3 days
	5 days
	2 days
	3 days
	5 days

	Infants (0-11 m)
	$460 
	$605 
	$880 
	$630 
	$805 
	$1250 

	Older infants (12-18 m)
	$435 
	$590 
	$850 
	$605 
	$765 
	$1200 

	Toddlers (18-24 m)
	$400 
	$555
	$800 
	$560 
	$750
	$1145 

	2 years
	$385 
	$535 
	$750 
	$545
	$725 
	$1075 

	3 years
	$360 
	$520
	$695 
	$525
	$700 
	$1040 

	4 years
	$345 
	$495 
	$670 
	$495 
	$685 
	$1005 



	



AM EXTENDED CARE: You may add AM extended care to your child’s part-time enrollment for an additional $95 for 2 days, $130 for 3 days, or $210 for 5 days. AM extended care is from 7:00-9:00
SIBLING DISCOUNT: A 5% sibling discount is given to families with 2 or more children.  The discount applies to the eldest child/rens tuition only. 
HOURS OF OPERATION: Our preschool is open from 7:00 AM until 6:00 PM. There is an early drop off fee of $2 per minute before 8:50 AM and a late pick up fee of $2 PER MINUTE after 2:40 PM or 5:30 PM.

Payments
Tuition is paid monthly and is due on the 1st of each month.  We offer Tuition Express and encourage all families to utilize this system.  If you choose an alternative method of payment, we still require a credit card/bank account to be on file. Your tuition reserves a space in our preschool.  Tuition is due even if your child is absent. Holidays are included in the tuition cost; your tuition will not be pro-rated except for the few days of the start of school in August if your child did not attend Summer School.  If your child has a birthday during the school year, tuition does not change.  Tuition is based on the age of the child as of September 1st and remains the amount at enrollment until the child is moved to the next class.
Late Payment Fee
· If tuition is not made by the 7th of the month, there will be a $35.00 late fee.
· Student will not be admitted to class the following Monday if payments are past due.
· If financial arrangements need to be made, please contact the director to discuss tuition payment.

Late Pick-Up Fee
The office will be notified of children who have not been picked up by 2:40 (part-time) or 5:30 (full-time).  A $2.00 per minute late fee will be charged. This fee applies to your account regardless of designated pick-up person. Please call if you know you will be late so that we can reassure your child that you are on your way. 

Insufficient Funds Policy
Returned checks and/or declined credit card payments are assessed a $35.00 service charge.  It is the responsibility of the parents to update Credit Card information, change of address, etc. with the front office.  If the credit card on file fails to be charged or the charges are declined twice, FCCP reserves the right to dismiss the student(s).

Scholarships
FCCP offers scholarships to families that may have an ongoing or temporary financial need. FCCP Director and Preschool Committee will review the financial need and determine eligibility. All decisions made by the director and the committee are final and there is no appeal for scholarships. You may reapply if financial circumstances change or after 12 months. For more information contact the FCCP Director at friendshipcornerpreschool@gmail.com. 

Hours & Days of Operation
FCCP is open from 7:00 a.m. to 5:30 p.m., Monday-Friday. FCCP follows the Celina ISD calendar, with a few exceptions. During the Summer Session, FCCP hours are 7:30 a.m. –5:30 p.m., with a few exceptions. We will be closed the week of 4th of July and there will be time taken at the end of May and the beginning of August for staff development and training. See school year calendar for details.

The curriculum portion of our day is from 9:00 am -2:30 pm.  Please be conscious of your arrival time.  Instruction begins promptly at 9 a.m., and late arrivals are disruptive to the classroom.  Please make every effort to have your child in class by 9 a.m. In addition, we will not allow drop off any time after 9:30am.  If you have a prior appointment that will not allow drop off before that time, you are required to inform office staff 24 hours prior to the date of appointment.  

Students enrolled in our 9:00-2:30 program may arrive no earlier than 8:50 a.m. and must be picked up no later than 2:40 p.m. Students enrolled in the full-time program may arrive as early as 7:00 am and remain until 5:30 pm. Door codes do not work before 7:00 a.m. or after 5:30 p.m.

School Closings/Early Releases
FCCP will follow Celina ISD in the event of school closings due to inclement weather.  Sometimes weather becomes hazardous during the school day. If Celina ISD or the Director declares an early release due to weather or other unforeseen circumstances, parents will be notified via email, ProCare Parent App and/or Facebook.  If a parent cannot be reached, the person listed on the Emergency Consent Form will be contacted.  Please listen for media reports giving the school closing information.  Channel 5 will always have the most current information regarding our school.  You will be notified if weather conditions or church functions warrant other early release days.

Communication
School
Communication regarding school functions will be posted on our Parent Board, classroom hallway, office area, email, written memos, monthly calendars, and/or ProCare Parent App. Notes will be sent in your child’s backpack or will be hanging above their assigned hook in hallway.

Parent-Teacher
In order to create the best learning environment possible for all children, we encourage you to communicate with the director and staff if you have any needs and/or concerns. Please keep teacher informed of any changes at home that may affect your child. Teachers will make every effort to send daily progress updates through the ProCare Parent App.

Conferences
FCCP observes an open-door policy for the parents of children enrolled. If a parent desires to speak with a teacher concerning their child, we ask that an appointment be made with the teacher before or after school to avoid disrupting the class during regular school hours. Four-year-old teachers may hold parent conferences in late April to discuss child's progress throughout the year. 




Cell Phones
Proper parent communication is imperative when working with young children. Effective December 1, 2010, the Texas Department of Family and Protective Services passed regulations prohibiting the personal use of cell phones in classrooms.  Please help us stay in compliance with this standard.  If you would like to visit with a teacher, staff, or Director, please call the preschool to set an appointment.  Do not text or call staff on their personal cell phones.  If parent and FCCP staff member are found to be communicating via cell phone and/or social media during business hours, both parties may be dismissed from our program.

Curriculum
FCCP uses Academic Curriculum and assessments, as well as our bible curriculum. The curriculum focuses on the child development, academics and bible-based curriculum. The curriculum contains goals and objectives to gauge the child’s learning and growth.  We also combine a broad range of age-appropriate activities that strengthen the whole child. We promote hands-on learning experiences that emphasize social, emotional, cognitive and spiritual development. Teachers will incorporate learning centers, art/crafts, blocks, books, home living, music, science, writing and puzzles. FCCP is a ministry of the First United Methodist Church of Celina and has a 
Non-Denominational Christian basis for its bible curriculum and activities. Students attend Chapel on Tuesdays or Wednesdays each week.
 
Attendance
Children must be signed in/out daily on the ProCare kiosk. If your child is absent, please call or email the office to inform us of the absence and the reason for the absence. This will help keep us aware of any communicable illnesses within our program.

Arrival & Dismissal
Arrival
An adult must accompany children to his/her classroom, playground, or Kirk Hall for drop off each day.  Backpacks should be placed on hook labeled with child’s name.  Water, lunch, and snacks for the day should be placed in designated baskets/bins at child’s classroom door.  Parents please wait for Teacher/Staff to open door to receive your child.  This is for the safety of all children.  Infants must be taken out of carriers and handed to Teacher/Staff. If your child is upset when you drop him/her off, we encourage you to say a quick good-bye and tell the child you will be back later. At this point, our teachers will comfort your child and engage them in morning activities. 



Dismissal
Please wait for Teacher/Staff to open door to dismiss your child.  This is for the safety of all children.  Parents make sure to gather lunch box, water cup, backpack, lovey, nap mat on your last day of school for the week. A parent must always accompany their child once received from his or her classroom, playground, or Kirk Hall at pick up each day.  

Release Procedures
Please list on the Student Application all persons to whom your child may be released.  If someone else will be picking up your child from school, please notify the FCCP office in advance in writing or by phone. Students will only be released to persons who are designated and authorized by the parents.  If the pick-up person’s information is not on file, a copy of their valid driver’s license must be taken. A call to the parents/guardians will be made before FCCP can release the student to the unauthorized person when there is no written note or phone call given in advance. The Director/Staff will not release any child without proper identification and approval from a parent/guardian.

Visitors/Volunteers
Parents are welcome to visit during the day to observe their child. Please check in at the office first. Remember that your child's teacher works hard to teach the children how to behave in their classroom. When you arrive, please enter quietly and take cues from the teacher as to what the children should be doing and where you could sit so there is the least disruption possible.

Belongings
Please make sure that all items are clearly marked with your child’s name. Children often have trouble keeping track of multiple items. Please send a bag or backpack large enough to hold the following items:
· Change of clothes (including undergarments) in case of accidents (potty, illness, spill, etc.)
· Lunch box
· Water bottle
· Diapers/Pull-ups
· Favorite blanket, etc. for naptime
· Snacks (am and pm)

Clothing
All children need to bring a complete change of clothing including shirt, pants, socks, and underclothes. Extra changes of clothing need to coincide with the season (i.e. shorts in warm weather, long pants in cool weather). If a child soils their clothing they will be changed, and the soiled clothing will be sent home for washing. We do go outside during cool weather, so a coat is a necessity during the winter months. Please dress your child in comfortable clothing, remembering that children will experience messy activities at school. Girls should wear bloomers/shorts under their dresses. Closed toed shoes with backs or straps are required to prevent trips and falls.

Toys from home
Please do not allow your child to bring toys from home unless specifically requested by their teacher.  Special toys could possibly be damaged or lost. It is easier for your child to take turns, which is the groundwork for learning to share, with the play tools we provide. The activities planned by your child's teacher support the overall theme of the day. Parents are responsible for enforcing this policy with their child. 


Diapering/Potty Training
Diapering
Parents must supply diapers, wipes and creams. Please label all items with child’s name. Parents will be notified on the ProCare Parent App when supplies need to be replenished. 

Potty Training
Children being potty trained: Parents and teachers will work together during this significant stage of development. Children should exhibit clear signs of readiness for potty training. Some signs of readiness are:
· Child stays dry at least 2 hours at a time and is dry after nap
· Child can walk to and from the bathroom and help undress
· Child seems uncomfortable with soiled diaper and wants to be changed
· Child ask to use the potty

 Children must wear pull-ups until they are accident free at school. Children will not be forced to use the toilet at any time. Consistency at home and preschool is vital to a positive training experience. 
Pre K Room- Children MUST be fully potty trained upon entering Pre K room.  Child must be able to ask to use the restroom, and wait (approx. 5 Minutes). 



Rest/Nap Time
Minimum Standards for licensed childcare centers require children to have a rest/nap time. All students are required to bring a nap mat daily for their personal use. These mats will be sent home weekly and families are asked to laundry them on a regular basis. Rest times vary depending on the classroom/ages. 

Indoor & Outdoor Physical Activity
Each class will have a minimum of two daily opportunities for indoor/outdoor physical activity, weather permitting. Infant through 12 months of age will engage in outdoor play for an amount of time as tolerated by the infant. Children 13 months through 17 months of age, a toddler, or a pre-kindergartner age child will engage in a minimum of 60 total minutes daily. Children will engage in structured and unstructured physical activities outside, in their classroom or Kirk Hall. Please dress your child appropriately, ensuring that a light coat or jacket is available as the weather turns colder. For the safety of the children, closed toed shoes with backs or straps are required for the outdoor playground areas. If the weather is not suitable for students to play outside, children will go to Kirk Hall for physical activity.

Benefits of physical activity: 
· Ensure normal growth and development
· Instill good healthy habits
· Build strong bones and muscles
· Build strength and endurance
· Increase ability to learn
· Explore their world
· Gain independence
· Have fun!
· 
Closed-Toe Shoe policy
To help ensure the safety and well-being of all children, Friendship Corner Christian Preschool requires all children to wear closed-toe, closed-heel athletic or tennis shoes while attending school.
Proper footwear helps protect children's feet and supports safe participation in daily activities, including:
· Outdoor playground time 
· Running, jumping, and active play 
· Gross motor activities 
· Classroom movement and transitions 
· Protection from accidental bumps, falls, and dropped objects 
For safety reasons, the following footwear is not permitted:
· Flip-flops 
· Open-toe or open-heel sandals 
· Crocs (unless in sport mode with a secure heel strap, if permitted by the school) 
· Slip-on shoes that do not securely stay on the foot 
· Boots, including cowboy boots 
· Shoes with heels, wedges, or elevated soles 
Children who arrive wearing inappropriate footwear may be unable to participate in certain activities and may be asked to change into an approved pair of shoes before joining classroom or playground activities. 


Food/Drinks
Snacks
Parents must provide a nutritional morning and afternoon (if enrolled in full time care) snack for their child each day. Please make sure your child's snack DOES NOT contain peanuts.  All snacks and food items must be labelled with your child’s name.

Lunch
Parents must provide a nutritional lunch for their child each day. All containers and lunch boxes should be labeled with your child's name. We cannot warm food, nor can we refrigerate food. The only exception is in the infant room. Please do not send sodas or candy. We appreciate your cooperation in peeling fruit and cutting food, so your child can eat without assistance. Remember to also send a drink and utensils. Parents will be notified if your classroom has a child with any food allergies. These rooms will be identified with an allergy alert sign outside the door. Please make sure your child's lunch DOES NOT contain peanuts. Students are not allowed to share lunches.  FCCP is not responsible for the nutritional value of student lunches. 


Drinks
Water should be sent with your child daily in a spill proof cup with their name on it. You may also send a drink (i.e. juice box) for lunch. Please do not send milk or other drinks that may spoil without refrigeration.





Infant Care Procedures
Schedules
Parents must fill out an Infant Feeding and Care Form for children who are not ready for table food. This form must be updated every 30 days until the child is 12 months old.

Feeding
· Infants six weeks through six months must be held while feeding.
· Infants six months and older who are unable to sit unassisted in a highchair or other seating equipment must be held while being fed.
· Bottles may not be propped up at any time. A teacher must hold the bottle.
· Bottles and training cups must be labeled with child's first name and initial of last name.
· Children are not allowed to walk around with or sleep with a bottle or training cup.
Sleeping
· Each infant must have a supervised nap period that allows the infant to maintain his/her own pattern of sleeping and waking periods.
· Infants not yet able to turn over on their own must be placed in a face-up sleeping position, unless the child's parent presents written documentation from a health-care professional stating that a different sleeping position is allowed or will not harm the infant.
· Infants may use a pacifier during sleep, but it must not be attached to a stuffed animal or attached to clothing with pacifier clip.
· A completed Safe Sleep Policy Form must be on file.

Swaddling/Crib Blankets
· Infants may not be swaddled.
· Blankets or comfort items are not allowed in the crib.
· Sleep sacks are allowed, with arms outside of the sack.

Because we are not allowed to cover a child while sleeping, parents are asked to dress child accordingly to the temperature indoors/outdoors. Your child will also need a few changes of clothing for accidents (potty, illness, spill, etc.)

** Please note that ALL items coming into the nursery MUST be clearly labelled with child’s name.  Any change to instructions must be sent via ProCare to ensure communicated correctly. 

Nursing Mothers
You have the right to breastfeed or provide breast milk for your child while in care. We will provide a private room for mothers that wish to come in and breast feed their child.




Health & Medical Information
Immunizations
A complete, accurate, and up-to-date immunization record along with a health statement (page 3 of Admission Packet) must be provided to FCCP. We must have it on file in the office by the first day of school. If not, your child will not be able attend school. It is the parents’ responsibility to ensure that immunization records are current. If your child is unable to receive an immunization, a written statement from the child's physician must be on file. If your child does not receive immunizations, then you will need to provide a notarized Exemption from Immunizations for Reasons of Conscience Affidavit from the Texas Department of State Health Services. Affidavits are valid for 2 years from the date signed and notarized. A valid affidavit must be on file for your child to attend.  

The Department of Family and Protective Services requires that each 4-year-old have a hearing and vision screening. This is typically done by your child’s physician at their 4-year-old well visit. According to state requirements, we must receive a copy of the actual screening results, not just the words "pass or fail".

Staff are not required to have vaccinations but are encouraged to discuss their risk factors with their private health care provider.

Illness
Your child's health is important to us. For the protection of your child, as well as others, a child should not attend school if they are ill. Please keep your child home if any of the following symptoms/conditions exist or have existed in the past 24 hours:
· Fever of 100 degrees or higher
· Vomiting or diarrhea
· Colds, infectious runny noses, excessive coughing
· Sore throat
· Croup
· Unexplained rashers or skin infections (impetigo, ringworm, etc.)
· Pink eye or matted eyes

If your child becomes ill while in our care, you will be notified to pick up your child immediately. Children who are ill will be isolated and given appropriate care until a parent/guardian arrives. A late fee will be assessed if the child is not picked up within the hour from notification of the onset of illness. After an illness, children must be free of fever and other symptoms for 24 hours before returning to school. We reserve the right to notify parents if their child displays symptoms other than those listed above (headache, earache, etc.) and does not feel well enough to participate in classroom activities.

Please notify the office if a health-care professional has diagnosed a child with a communicable disease. There must be medical documentation to indicate that the child is no longer contagious prior to return. Please let your judgment err on the side of caution, as we know you would like other parents to be as considerate of your child. We hope these precautions will help FCCP have a healthy environment for all children.

 Allergies
In recent years, we have seen an increasing number of food allergies. If your child has a known food allergy that has been diagnosed by a health-care professional, you must have a food allergy emergency plan in your child’s file at the school. The food allergy emergency plan must be prepared by your child’s health care provider and signed and dated by both the health care provider and the parent. The food allergy plan must include: 
1. A list of each food the child is allergic to 
2. Possible symptoms if exposed to a food on the list 
3. The steps to take if the child has an allergic reaction  

Medication
FCCP does not administer medications outside of emergency medications such as asthma inhalers, seizure medications, etc. In this situation, the parent will provide a physician note or action plan with specific dosage and instruction to the school office. FCCP staff may not apply powders, creams, ointments, or lotions without the parent’s written permission. A signed form must be on file with the front office before these will be administered. Medications must be in their original container and labeled with the child’s name and date. Please bring your own dropper or dosage cup.

No medicine may be kept in your child’s bag, lunch box, etc. All medications must be turned into the FCCP office. You are responsible for bringing it to us and picking it up as necessary. No medications are to be included in juice cups, bottles, etc.

Sunscreen/Insect Repellent
Sunscreen and insect repellent will not be applied by FCCP staff. If a parent would like their child to have the protection of these products, please apply them before sending your child to school.

Health Check
Staff are to visually assess children for any potential signs of illness and injury as they arrive at school. Should there be suspected illness, child's temperature will be checked. If an injury, parents will be asked the cause or source of the injury. If staff identifies anything unusual after drop-off, this will be communicated with the parent. 


Emergencies
Parents will be notified of any emergency as soon as possible, keeping children safe is our priority. All emergency numbers and information must be kept current by the parent. Staff will have an evacuation binder with all parent contact information, medical release forms, and student rosters.

In all emergency situations, children under 24 months of age or who have limited mobility will be evacuated in strollers, evacuation cribs, or carried by staff. The Director and/or the Assistant Director will be responsible for contacting licensing and proper authorities. All students, staff and volunteers will exit under the direction of the Director and Assistant Director. All students will be accounted for by using the ProCare App. The Director, Assistant Director and Staff will use cell phones to contact parents. Staff will continue care for the children and provide calm/quiet activities until children have been released to authorized person. Staff will verify those picking up children using our regular operating procedures.

Fire
In case of a fire, the building will be evacuated. Each classroom has` an evacuation map.  We will conduct fire drills monthly. 
Severe Weather
In case of severe weather, students are moved into a secure area of the building. Evacuation maps are in each classroom Severe weather drills are preformed once every three months.  

Emergency Evacuation
In the event of an emergency requiring evacuation of our building, we will relocate to Old Celina Park 12670 FM428, Celina, TX 75009. Head count will be taken before leaving the building and upon arrival at Old Celina Park. 

Natural Disaster
In case of a natural disaster, students will be moved into a secure area of the building. Should we have to evacuate the building and be relocated, our emergency relocation site is Old Celina Park 12670 FM428, Celina, TX 75009. Head count will be taken before leaving the building and upon arrival at Old Celina Park.



Lock-Down
Children are moved to a safe area determined by the teacher. Windows shades in hallway will be pulled down. Children are kept quiet and out of sight. Doors will remain closed and locked until lock-down has been lifted.  Lock down drills are preformed once every three months.


Accident/Illness
For minor accidents, staff will administer basic first aid. Accident reports will be completed by teachers for all injuries no matter how minor, even if no marks are present since bruises or other complications may appear later. If your child is taken to the doctor or hospital by parents due to an accident at school, you must inform the Director. FCCP must report the incident to the Texas Department of Protective and Regulatory Services.

For more serious injuries, the director will evaluate the degree of injury and notify parents if necessary. Should the situation be deemed critical, the child's parents will be notified immediately after attending to the welfare of the child and calling 911 if appropriate. Parents are financially responsible for the emergency services, including but not limited to, emergency transportation and emergency room costs.
Parents/Guardians are required to complete the Emergency Medical Authorization form located in the Admission Packet. 

Prevention of Child Abuse and Neglect
The State of Texas is a mandatory reporting state with regards to abuse. All personnel working with children are required by law to report all suspected cases of child abuse or neglect. At FCCP, our goal is to provide a safe, nurturing environment for children, and our staff have been trained to recognize the warning signs of abuse. FCCP is required to offer one hour of annual training to staff in prevention techniques for and the recognition of symptoms of abuse and neglect as well as the responsibility and procedure for reporting suspected abuse and neglect. If you have concerns, please contact Health and Human Services   Hotline 1-800-252-5400. You can also find additional information related to child abuse prevention, community organizations and what to do if your child is a victim, go to the Health and Human Services website and search "Child Abuse and Neglect" or we encourage parents to get help if they need assistance with possible child abuse, neglect, or sexual abuse.  Please call the National Parent Hotline at 1-855-427-2736 or visit http://www.helpandhope.org/find-help.html.  To report any suspected abuse or neglect, call the statewide Abuse & Neglect phone number, 1-800-252-5400.

Celebrations
Birthdays
If you are planning to bring a special snack for your child's birthday, please inform the teacher a minimum of one week prior so they can plan for snack time. Teachers can also make you aware of any allergies of students in her care. Treats should be commercially purchased and not homemade due to allergies as we cannot verify the ingredients or the preparation facility. Invitations may be passed out at school only if all students in the class are invited. 



Classroom Parties
Each class will have a class party to observe Thanksgiving, Christmas, Valentine's, Easter, and the end of the school year. Parents will be asked to "sign up" to bring items to help celebrate. Treats should be commercially purchased and not homemade due to allergies as we cannot verify the ingredients or the preparation facility. All families are welcome to our class parties. If you are bringing other children with you, please ensure they remain with you at all times and respectful of our building and classroom rules. 

Field Trips
On-site field trips are offered throughout the year. Parents will be notified in advance.

Transportation
FCCP does not provide any form of transportation.

Discipline
We believe that discipline and guidance should be loving, consistent, and based on understanding individual needs and development. Young children need the experience of interacting with other children on consistent basis. Learning how to take turns and cooperate with others is an ongoing process for young children. Consequently, aggressive behaviors will occur (i.e. hitting, yelling, name calling, biting, pinching, kicking, etc.). Although we do not allow this behavior to persist, we acknowledge the fact that it does take time for a child to learn more appropriate ways of expressing anger and frustration (i.e. using appropriate words to express feelings). Any behavior considered inappropriate will first be redirected in a positive manner. If that fails and the behavior continues, further disciplinary actions will be warranted. A "time-out" will be used if a child continues with the repeated inappropriate behavior and chooses to ignore the teacher's directions. A time-out will last, in minutes, no longer than the child's age (i.e. a 3-year old will be in time-out for three minutes). We will always try to work as a team with parents to help a child succeed in the classroom. 

Discipline and Guidance Policy
Discipline must be:
· Individualized and consistent for each child;
· Appropriate to the child's level of understanding; and
· Directed toward teaching the child acceptable behavior and self-control.

A caregiver may only use positive methods of discipline and guidance that encourage self-esteem, self-control, and self-direction, which include the following:
· Using praise and encouragement of good behavior instead of focusing only upon unacceptable behavior;
· Reminding a child of behavior expectations daily by using clear, positive statements;
· Redirecting behavior using positive statements; and
· Using brief supervised separation or time out from the whole group, when appropriate for the child's age and development, which is limited to no more than one minute per year of the child's age.

There must be no harsh, cruel, or unusual treatment of any child. The following types of discipline and guidance are prohibited on our premises:
· Corporal punishment or threats of corporal punishment;
· Punishment associated with food, naps, and toilet training;
· Pinching, shaking, or biting a child;
· Hitting a child with a hand or instrument;
· Putting anything in or on a child's mouth;
· Humiliating, ridiculing, rejecting, or yelling at a child;
· Subjecting a child to harsh, abusive, or profane language;
· Placing a child in a locked or dark room, bathroom, or closet with the door closed
· Withholding active play or keeping a child inside as a consequence for behavior, unless the child is exhibiting behavior during active play that requires a brief supervised separation or time out
· Requiring a child to remain silent or inactive for inappropriately long periods of time for child's age.
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 Continual violent or disruptive behavior will result in immediate removal from the program for the day. Continuation of physical violence to children, teachers or property, or continual classroom disruptions may be considered grounds for permanent dismissal from the program. Students that place the program, classroom, teachers, or facility in an unsafe situation may be removed immediately from the program. FCCP reserves the right to dismiss a child for serious behavior problems and/or aggressive behaviors. All necessary means will be pursued to resolve the behavioral issues before any child is dismissed from our program.

Biting
Biting is a common and natural phase that many children go through as part of their development. The policy for biting deals with the age and stage of development of the child.  Although considered a “developmental normal phase” for toddlers age 12 – 24 months, it is unacceptable behavior for children age three and older.  Biting can feel stressful and scary.  There are no quick solutions to resolve the behavior.    All FCCP Staff must immediately respond to all biting incidents in order to maintain a safe and nurturing environment for all children in our care.  For each instance of biting, staff will calmly remove the child who bit from the situation, verbally reinforce that biting is not ok, and redirect the child to another activity.  The staff will focus on comforting the child who was bitten.  Staff will also strive to shadow any child prone to biting to try to identify possible triggers and to help the child deal with such triggers before they prompt biting behavior. While FCCP staff will do what they can to minimize biting, additional action will sometimes be necessary for persistent biters or serious bites.  Both parents will be notified with an Incident Report if a biting incident happens.  If biting continues, Preschool Staff, Director, and Parents will discuss options to work together to assist in correcting the behavior.  If biting escalates, parents will be called to come pick up their child for the remainder of the day.  If the child returns and the biting continues, parents will be called to pick up their child for 2 full business days.  If the Director does not observe improvement, it may prove necessary to dismiss the student from FCCP.

FCCP Biting Policy – Three-Step Intervention Process
At Friendship Corner Christian Preschool, we understand that biting can be a normal developmental behavior for some young children. Our goal is to respond consistently, compassionately, and proactively while maintaining a safe environment for all children.
When a biting incident occurs, parents of both children involved will receive an Incident Report. FCCP staff will work closely with families to identify triggers, implement strategies, and support positive behavior.
Step 1: Parent Conference and Behavior Plan
If a child demonstrates a pattern of biting behavior (3-5 incidents), the classroom teacher and Preschool Director will schedule a conference with the parents to discuss the behavior and develop a collaborative plan to address the issue. Staff will continue to closely monitor the child and provide guidance and redirection throughout the day.
Step 2: Early Pick-Up for the Day
If biting continues despite intervention efforts, parents will be contacted and required to pick up their child for the remainder of the day. This step emphasizes the seriousness of the behavior while allowing the child an opportunity to reset and return the following school day.
Step 3: Two-Day Suspension
If the child returns and biting behavior persists, parents will be contacted to pick up their child and the child will be suspended from attendance for two full school days. During this time, parents and staff are encouraged to work together to identify additional strategies that may support the child's success upon returning to school.
Continued Biting Behavior
Should biting continue after these interventions have been implemented, the Preschool Director will evaluate the situation and determine whether Friendship Corner Christian Preschool can continue to meet the child's needs while ensuring the safety and well-being of all students. In some cases, dismissal from the program may be necessary.
As a Christian preschool, we believe every child is created in God's image and deserves patience, grace, and loving guidance. We are committed to partnering with families to teach children appropriate ways to express their emotions, communicate their needs, and build healthy relationships with others.


Animals
 Parents will be informed in writing in the event that any animals will be present at FCCP. You will be given the opportunity to prohibit or allow your child to have contact with the animals. All animals must have documentation on file of up-to-date vaccinations as required by the Texas Health and Safety Code. A statement of health from a veterinarian is required for other animals, such as dogs, cats, guinea pigs, mice and hamsters. The following animals are prohibited due to state guidelines: chickens, ducks, reptiles such as snakes, turtles, lizards, iguanas, and amphibians such as frogs and toads.

Custody Situations
Friendship Corner Christian Preschool prefers NOT to get involved with custody disputes.  FCCP will follow a court order exactly as written.  If your family has a court order on file, FCCP must have the most recent copy of any court order affecting custody of a child enrolled in our program.  PLEASE NOTE: PER STATE LAW, IN THE ABSENCE OF A COURT ORDER, BOTH PARENTS HAVE EQUAL RIGHTS.  With this being said, it is imperative that all enrollment forms are completed with both parents’ information.  A copy of a child’s birth certificate may be requested at the Director’s discretion.  In the event that a custody dispute takes place on our property, the local police will be called and asked to handle the dispute.  Our staff will not be placed in the middle of such disputes.  If a custody issue creates a risk for our facility or staff, FCCP has the right to terminate care.

Parent Code of Conduct
Please understand, young children are present in our building.  Some adult language is not appropriate for young children.  Friendship Corner Christian Preschool prohibits swearing or cursing on our property. Threatening staff, children, or other parents will not be tolerated, per Texas Department of Family and Protective Services.  FCCP reserves the right to terminate care in the event of disruptive behavior from a parent or guardian. Friendship Corner Christian Preschool must follow rules on discipline and guidance as outlined in the Texas Minimum Standards for Child Care Centers.  All adults, including parents, must follow these rules while on our property.

Smoking
We are a smoke free facility.  Smoking is not permitted at any time on these premises. 


Firearms/Weapons
Peace officers and security officers commissioned by the Texas Private Security Board who are trained and certified to carry a firearm on duty may have firearms and ammunition on the premises FCCP. For all other persons, firearms, hunting knives, bows and arrows, and other weapons are prohibited on the premises of FCCP.

Liability Insurance
FCCP does maintain liability insurance coverage.











Parent Handbook Agreement

I hereby acknowledge that I have read the Parent Handbook online at friendshipcornerpreschool.org OR requested a copy from the office, and I am responsible for being familiar with its contents. By signing, I agree with the policies and procedures therein.


Name(s) of Student(s): _____________________________________


Parent Signature: ________________________Date: _____________
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