
Town of Frankfort
Marathon County
110815 County Road N
Colby, WI 54421
Phone: 715-297-0645
Town Hall Rental Agreement 
Rules and Regulations:
1. Hall rental fee and signed agreement will be mailed or dropped off in Clerks drop box when key is picked up. 
2. Rental fee will be $75.00 per day.
3. You can organize the tables and chairs however you would like. 
4. You can use the refrigerator/freezer, oven, and microwave for your event. However, when finished, make sure any spills or messes are cleaned up. 
5. Absolutely NO tape or nails can be used on the walls. Renters will be charged all fees required to repair any damage.
6. When your event is finished the following things must be completed:
a. Check tables- If any damage occurred, please report it to the Clerk.
b. Please restack any chairs and place tables back in the way they were prior to the event. 
c. Place recyclables in proper containers
d. Bag and tie all garbage and take it with you. This includes all trash, papers and recyclables, such as aluminum cans, plastics, cardboard and tin cans. 
e. Turn off all lights and appliances
f. Make sure all exterior doors and windows are LOCKED.
g. Report any damage to the Clerk or Town Chairman
7. The town board reserves the right to change the rental fee at any time.
8. Failure to follow the rules and regulations in this agreement will result in additional fees to be charged. 
9. Any failure to pay for damages caused will be added to your tax bill. 
10. The key should be returned to Clerks drop box the day after the event.
The town hall has the following items that are available for your use:
1. 23 tables and 120 chairs 
2. Garbage cans and recycle bins
3. Toilet paper and hand dryer for the bathroom and paper towel in the kitchen
4. A microwave, stove, and refrigerator/freezer.
The Town Hall does not have the following items and we suggest you bring them if you need them:
1. Coffee supplies
2. Nescos (roasters)
3. Silverware, serving utensils, bowls, and plates.
4. Dish clothes and towels
5. Table coverings or decorations
6. Outdoor activities 
7. Indoor games
Mailing Address:
Kari Emmerich, Clerk
222650 County Road E
Stratford, WI 54484
Town Hall Address:
110815 County Road N
Colby, WI 54421









If you have any questions or concerns please contact Kari Emmerich, Clerk at clerk.townoffrankfort@gmail.com or call/text 715-297-0645

Town of Frankfort
Marathon County
110815 County Road N
Colby, WI 54421
Phone: 715-297-0645
2026 Town Hall Rental Agreement 
Rental Date: 				From Time:			To Time:
Type of event:
Name of Renter: 
(Renter must be a resident of the Town of Frankfort, unless otherwise approved)
Phone Number:
Address of Renter:

Fees: 
Please make all checks payable to Town of Frankfort
    $75.00 (per day) without internet

I, the renter of the Town of Frankfort Town Hall, am a resident of the Town of Frankfort. I agree, with the rules and regulations set forth by the Town of Frankfort board for renting the town hall. By signing this contract, you are taking on all liability of your event and guests, and understand that the Town of Frankfort, Marathon County, State of Wisconsin, is not held responsible for any liability. My signature is my acknowledgement and agreement to these rules and regulations as well as the following statements:
· I will be responsible for all damages to town property and for any items that are missing.
· I will prohibit any smoking from occurring in the building.
· I will pick up after myself, following the written guidelines.
· I agree that failure to abide by the rules and regulations set forth in this agreement will result in an additional fee being charged to me.

Signature of Renter						Date
Thank you!
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