
 

CONSTITUTION FOR INCORPORATION  

Illawarra and South Coast Central Service Office Inc. 

Inc. No: 2500811 

Incorporated 2nd July 2025  
 

Amended: 20th February 2026 
 

Name of the associaIon  
 

Illawarra and South Coast Central Service Office Inc. 
  

Index:  
  

Part 1 Preliminary    
 

1 Defini:ons  
2 Guiding principles   
3 Objects  
  

Part 2 Members of associa4on  
  

4   Members    
5   Membership applica:ons  
6   Register of members    
7   Fees and subscrip:ons  
8   Members’ liabili:es  
9   Disciplinary ac:on against members 
10 Right of appeal against disciplinary ac:on  
11 Resolu:on of internal disputes    
12 Membership en:tlements not transferable  
13 Member resigna:on   
14 Cessa:on of membership  
   

Part 3 Commi7ee Division 1 Cons4tu4on  
  

15  Func:ons of commiPee   
16  Composi:on of commiPee  
17  Elec:on of commiPee members  
18  Qualifica:ons of commiPee members  
19  Mode of elec:on for commiPee  
20  Terms of office  
21  Vacancies in office of the commiPee  
22  Office bearers of the associa:on  
23  Auditors  
24  Delega:on to subcommiPees  
 

Division 2 Procedure  

25  CommiPee mee:ngs  
26  No:ce of commiPee mee:ng  



 

27  Quorum of the commiPee  
28  Presiding member of the commiPee  
29  Vo:ng   
30  Acts valid despite vacancies or defects  
31  Transac:on of business outside mee:ngs or by telephone or other means.  
 

Part 4 General mee4ngs of associa4on  
  

32 Annual general mee:ngs  
33 Special general mee:ngs   
34 No:ce of general mee:ng  
35 Presiding member of general mee:ngs  
36 No:ce of general mee:ng  
37 Quorum at general mee:ngs  
38 Adjourned general mee:ngs  
39 Vo:ng at general mee:ngs  
40 Postal, electronic or combined ballots  
41 Transac:on of business outside mee:ngs or by telephone or other means  
 

Part 5 Administra4on  
  

42 Change of name, objects or cons:tu:on  
43 Staffing  
44 Funds  
45 Special funds  
46 Insurance  
47 Non-profit status  
48 Service of no:ces  
49 Custody of records and books  
50 Inspec:on of records and books  
51 6Financial year  
52 Distribu:on of property on winding up  
  

  



 

Part 1 Preliminary  1 Defini4ons  
  

(1) In this cons:tu:on:  
  

AA means the Alcoholics Anonymous fellowship and the AA network both in Australia and 
worldwide.   
area means an area as defined by the General Service Na:onal Conference of Alcoholics 
Anonymous Australia.  
associa4on means Illawarra and South Coast Service Council.  
commi7ee member means an office-bearer or ordinary commiPee member.  
concepts of service mean the 12 Concepts of Service of the Alcoholics Anonymous Interna:onal 
Fellowship.  
district means a district as defined by the General Service Na:onal Conference of Alcoholics 
Anonymous Australia.  
exercise a func:on includes perform a duty.  
func4on includes a power, authority or duty.  
office-bearer means a commiPee member who is elected to an office referred to in clause 14.  
ISCCSO means Illawarra and South Coast Central Service Office Inc 
intergroup means an organisa:on of groups performing local/central service func:ons as defined 
by the Australian Group Handbook of Alcoholics Anonymous Australia.  
na4onal conference means the General Service Na:onal Conference of Alcoholics Anonymous 
Australia.  
ordinary member means an AA member who has joined this associa:on and who con:nues to 
meet the membership qualifica:ons of this associa:on.   
ordinary commi7ee member means a commiPee member who is not an office-bearer.  
principles mean the spiritual and ethical principles upon which Alcoholics Anonymous was 
founded.  
public officer of the associa4on means a NSW resident who has accepted the role to be the 
formal contact person between the associa:on and the public.   
register of members means the register of members maintained under clause 6.  
secretary, of the associa4on, means:  
(a) the person holding office under this cons:tu:on as secretary, or (b) if no person holds that office 
-the public officer of the associa:on.  
special general mee4ng, of the associa4on, means a general mee:ng of the associa:on other 
than an annual general mee:ng.  
steps mean the 12-step personal recovery program of Alcoholics Anonymous Interna:onal 
Fellowship. 
subcommi7ee means a subcommiPee established under clause 24.  
the Steps means the 12 Steps of the Alcoholics Anonymous Interna:onal Fellowship.  
the Tradi4ons means the 12 Tradi:ons of the Alcoholics Anonymous Interna:onal Fellowship.  
the Act means the Associa:ons Incorpora:on Act 2009.  
the Regula4on means the Associa:ons Incorpora:on Regula:on 2022.  
  
Note: The Act and the Interpreta:on Act 1987 contain defini:ons and other provisions that affect 
the interpreta:on and applica:on of this cons:tu:on.  
(2)  The Interpreta:on Act 1987 applies to this cons:tu:on as if it were an instrument made under 
the Act.  
Note: The Act, Part 4 deals with various maPers rela:ng to the management of associa:ons.  
  



 

2. Guiding principles   
 

The associa:on, its management and opera:ons are guided by the spiritual and ethical principles 

contained in:  
  

2.1 The Responsibility statement of Alcoholics Anonymous which states:  
  

“I am responsible. When anyone, anywhere, reaches out for help, I want the hand of AA always to be 
there. And for that: I am responsible.”  
  

2.1.1 This Alcoholics Anonymous (AA) Responsibility Statement was first introduced in1965 at the 
30th Interna:onal AA Conven:on in Toronto, Canada. It was created as part of the conven:on’s 
theme: “Responsibility – Our Theme.”  
  

2.2 The Preamble of Alcoholics Anonymous which states:  
  

Alcoholics Anonymous is a fellowship of people who share their experience, strength and hope with 
each other that they may solve their common problem and help others to recover from alcoholism. 
The only requirement for membership is a desire to stop drinking.  
  
There are no dues or fees for A.A. membership; we are self-suppor:ng through our own 
contribu:ons. A.A. is not allied with any sect, denomina:on, poli:cs, organiza:on or ins:tu:on; 
does not wish to engage in any controversy, neither endorses nor opposes any causes. Our primary 
purpose is to stay sober and help other alcoholics to achieve sobriety.   
(Copyright © The AA Grapevine, Inc.)  
  

2.3 The 12 Tradi4ons of Alcoholics Anonymous (Short form) which states:  
 

1. Our common welfare should come first; personal recovery depends upon AA unity.  
2. For our group purpose there is but one ul:mate authority — a loving God as He may express 

Himself in our group conscience. Our leaders are but trusted servants; they do not govern.  
3. The only requirement for AA membership is a desire to stop drinking.  
4. Each group should be autonomous except in maPers affec:ng other groups or AA as a 

whole.  
5. Each group has but one primary purpose—to carry its message to the alcoholic who s:ll 

suffers.  
6. An AA group ought never endorse, finance, or lend the AA name to any related facility or 

outside enterprise, lest problems of money, property, and pres:ge divert us from our 
primary purpose.  

7. Every AA group ought to be fully self-suppor:ng, declining outside contribu:ons.  
8. Alcoholics Anonymous should remain forever nonprofessional, but our service centres may 

employ special workers.  
9. AA, as such, ought never be organized; but we may create service boards or commiPees 

directly responsible to those they serve.  
10. Alcoholics Anonymous has no opinion on outside issues; hence the AA name ought never be 

drawn into public controversy.  
11. Our public rela:ons policy is based on aPrac:on rather than promo:on; we need always 

maintain personal anonymity at the level of press, radio, and films.  
12. Anonymity is the spiritual founda:on of all our Tradi:ons, ever reminding us to place 

principles before personali:es



 

2.4 The 12 Concepts of Service of Alcoholics Anonymous (Long form) which states:   

1. Final responsibility and ul:mate authority for A.A. world services should always reside in the 
collec:ve conscience of our whole Fellowship.  

2. The General Service Conference of A.A. has become, for nearly every prac:cal purpose, the 
ac:ve voice and the effec:ve conscience of our whole Society in its world affairs.  

3. To ensure effec:ve leadership, we should endow each element of A.A. — the Conference, 
the General Service Board, and its service corpora:ons, staffs, commiPees, and execu:ves — 
with a tradi:onal “Right of Decision.”  

4. At all responsible levels, we ought to maintain a tradi:onal “Right of Par:cipa:on,” allowing 
a vo:ng representa:on in reasonable propor:on to the responsibility that each must 
discharge.  

5. Throughout our structure, a tradi:onal “Right of Appeal” ought to prevail, so that minority 
opinion will be heard, and personal grievances receive careful considera:on.  

6. The Conference recognizes that the chief ini:a:ve and ac:ve responsibility in most world 
service maPers should be exercised by the trustee members of the Conference ac:ng as the 
General Service Board.  

7. The Charter and Bylaws of the General Service Board are legal instruments, empowering the 
Trustees to manage and conduct world service affairs. The Conference Charter is not a legal 
document; it relies on tradi:on and the A.A. purse for final effec:veness.  

8. The Trustees are the principal planners and administrators of overall policy and finance. They 
have custodial oversight of the separately incorporated and constantly ac:ve services, 
exercising this through their ability to elect all directors of these en::es.  

9. Good service leadership at all levels is indispensable for our future func:oning and safety. 
Primary world service leadership, once exercised by the founders, must necessarily be 
assumed by the Trustees.  

10. Every service responsibility should be matched by an equal service authority, with the scope 
of such authority well defined.  

11. The trustees should always have the best possible commiPees, corporate service directors, 
execu:ves, staffs, and consultants. Composi:on, qualifica:ons, induc:on procedures, and 
rights and du:es will always be maPers of serious concern.   

12. The Conference shall observe the spirit of A.A. tradi:on, taking great care that it never 
becomes the seat of perilous wealth or power; that sufficient opera:ng funds and reserve be 
its prudent financial principle; that it place none of its members in a posi:on of unqualified 
authority over others; that it reach all important decisions by discussion, vote, and, 
whenever possible, by substan:al unanimity; that its ac:ons never be personally puni:ve 
nor an incitement to public controversy; that it never perform acts of government; and that, 
like the Society it serves, it will always remain democra:c in thought and ac:on. 

  



 

3. Objects  
  
The objects of the associa:on are:  
  
3.1 To carry the message of recovery to people suffering from alcoholism by providing informa:on 
about AA and its support services,  
  
3.2 To assist the expansion and development of the fellowship of A.A within the Illawarra and South 
Coast (in accordance with the principles, responsibility statement, preamble, steps, tradi:ons and 
concepts exemplified by the parent movement Of Alcoholics Anonymous in the USA), and   
  
3.3 To support and co-ordinate the ac:vi:es of A.A. groups & members, as required in the 
endeavour to give adequate and fimng expression to the collec:ve group conscience. To further 
these aims  
 

a) receive, distribute and follow up Twelnh Step help calls from the community,  
b) ensure enquiries about AA are responded to promptly and appropriately,  
c) ensure local AA mee:ng lists are available and current,  
d) ensure the accessibility of AA Conference-Approved literature and other resources as 

required,  
e) provide guidance and support to local groups as appropriate,  
f) publish and distribute AA informa:on and news about local AA events as appropriate,  
g) organise and/or support workshops, rallies and local district ac:vi:es etc. as required,  
h) create, deliver and monitor local public informa:on and public rela:ons ac:vi:es and 

organise ins:tu:ons service work as appropriate,  
i) maintain informa:on about local hospitals and recovery facili:es for alcoholics,  
j) liaise and cooperate with AA fellowship without and within the Commonwealth of Australia 

and with any interna:onal AA body/bodies as appropriate,  
k) create and/or support the development and maintenance of groups, districts and service 

commiPees for the bePer working of groups within the Illawarra and South Coast, and  
l) do all other things necessary in the spirit of service for the fellowship (not to govern), to 

further the interests of the Fellowship and to carry out the foregoing objects.   
 
Part 2 Members of associa4on  
     

4 The associa:on is made up of   
  

4.1 AA Groups as vo4ng members that   
 

a) have been ac:ve par:cipants for 3 months in the Illawarra and South Coast by being listed in 
the associa:on’s groups’ mee:ng list,   

b) annually register their service representa:ve (SR) and alternate service representa:ve (ASR) 
with the associa:on, and   

c) both may aPend and speak at the general mee:ngs, but each group has only one vote.  
  



 

4.11 Criteria for service representa4ves and alternate service representa4ves  

a) six (6) months physical abs:nence from alcohol  
b) three (3) months physical abs:nence from other drugs (other than during medical 

treatment) prior to appointment,  
c) bone fide home group member of the group for at least one month, and  
d) not a representa:ve of any other eligible group in the associa:on.  

 
4.12 The appoin:ng group shall have an absolute right of withdrawal and recall of any of its service 
representa:ves.  
  
4.13 A service representa:ve and alternate service representa:ve once appointed shall be deemed 
to con:nue to represent the appoin:ng group un:l the name of another service representa:ve is 
registered in their stead.   
  
4.14 It is considered most desirable, that where prac:cable, each service representa:ve shall only 
serve a term of three (3) years, without a break of at least twelve (12) months, or as determined by 
their group conscience.  
 

4.2 Individual affiliate AA members  

a) whose home groups are in the Illawarra and South Coast    
i. six (6) months physical abs:nence from alcohol,  

ii. three (3) months physical abs:nence from other drugs (other than during medical 
treatment) prior to joining the associa:on, and iii. annually register as an affiliate AA 
member.   

b) Affiliate AA members may par:cipate, speak at general mee:ngs and the AGM, but do not 
have the right to vote, unless elected to the commiPee, whereas CommiPee Members they 
will also be vo:ng members.   

 

5 Membership applica4ons  
  

5.1 An applica:on by a group or individual member to be a member of the associa:on must be:  
 

a) made in wri:ng, and  
b) in the form determined by the commiPee, and  
c) lodged with the secretary.  

 

5.2 The commiPee may determine that an applica:on may be made or lodged by email or other 
electronic means.  
  
5.3 The secretary must refer an applica:on to the commiPee as soon as prac:cable aner receiving 
the applica:on.  
  
5.4 The commiPee must approve or reject the applica:on.   
Membership may be rejected upon the following grounds:  

a) failure to meet the membership requirements in clause 4, and /or  
b) the service representa:ve or individual member displaying the following behaviours:  

(i) abusive behaviour,  



 

(ii) threatening or controlling behaviour,  
(iii) dishonest or unlawful behaviour,    
(iv) not adhering to the principles outlined in AA’s Tradi:ons and Concepts of service, and/or 

any other grounds as decided by the majority of the commiPee members.  
  

5.6 As soon as prac:cable aner the commiPee has decided on the applica:on, the secretary must:  
a) enter the members name and details in the register,  
b) give the applicant wriPen no:ce of the decision, including by email or other electronic 

means if determined by the commiPee, and  
c) if the applica:on is approved, inform the applicant that the applicant is required to pay the 

entrance fee and annual subscrip:on fee payable under clause 7 within 28 days of the day 
the applicant received the no:ce.  
 

5.7   The applicant becomes a member once the applicant’s name is entered in the register.  
 

6 Register of members  
  

6.1 The secretary must ensure that a register of members of the associa:on is established, accessible 
as appropriate and maintained.   
 

6.2 The register:  
a) may be in wriPen or electronic form, and  
b) must include, for each group member  

(i) the group’s full name, and  
(ii) a residen:al, postal or email address and phone number contact for its group ( i.e. 

secretary)  
(iii) the date on which the group became a member,   
(iv) the names, email addresses and contact phone numbers for its service representa:ve or 

alternate service representa:ve,  
c)  must include, for each individual affiliate AA member:  

(i) the member's full name, and  
(ii) a residen:al, postal or email address, and phone number contact  
(iii) the date on which the individual affiliate AA member became a member,  

d)  must be kept in New South Wales:  
(i) at the associa:on’s main premises, or  
(ii) if the associa:on has no premises - at the associa:on’s official address, and  

e)  must be available for inspec:on, free of charge, by members at a reasonable :me, and  
f)  if kept in electronic form - must be able to be converted to hard copy.  

 

6.3   If the register is kept in electronic form, the requirements in subclause (6.2) (b) and (c) apply as 
if the register is a current hard copy of the register.  
  

6.4   A member may obtain an electronic copy of the register. If a hard copy of the register, or a part 
of the register is required, this may be obtained on payment of a fee of not more than $1, as 
determined by the commiPee, for each page copied.   
 

6.5   Informa:on about a member, other than the member’s name, must not be made available for 
inspec:on, if the member requests that the informa:on not be made available.  



 

6.6   A member must not use informa:on about a member obtained from the register to contact or 
send material to the member, unless:  
 

a) the informa:on is used to send the member:  
(i) a newslePer, or  
(ii) a no:ce for a mee:ng or other event rela:ng to the associa:on, or  
(iii) other material rela:ng to the associa:on, or  

b) it is necessary to comply with a requirement of the Act or the Regula:on.   
    

7 Fees and subscrip4ons  
  
7.1 In accordance with AA’s preamble and the fact that this associa:on only accepts funds from its 
own members of Alcoholics Anonymous, the entrance fee to be paid to the associa:on by a group 
and/or individual AA member whose applica:on to be a member of the associa:on has been 
approved, is not required.  
   
7.2 Likewise, a group or individual AA member's annual subscrip:on for associa:on is also not 
required.  
 

8 Members’ liabili4es  
  

The liability of a member of the associa:on to contribute to the payment of either of the following is 
limited to the amount of any outstanding fees for the member under clause 7:  

a) the debts and liabili:es of the associa:on,  
b) the costs, charges and expenses of the winding up of the associa:on.  

 

9 Disciplinary ac4ons against members  
 

9.1   A person may make a complaint to the commiPee that a member of the associa:on has:  
a) failed to comply with a provision of this cons:tu:on, or  
b) wilfully acted in a way prejudicial to the interests of the associa:on.  

 

9.2 The commiPee may refuse to deal with a complaint if the commiPee considers the complaint is 
trivial or vexa:ous.  
  
9.3 If the commiPee decides to deal with the complaint, the commiPee must:  
 

a) serve no:ce of the complaint on the member, and  
b) give the member at least 14 days from the day the no:ce is served on the member within 

which to make submissions to the commiPee about the complaint, and  
c) consider any submissions made by the member.  

 

9.4 The commiPee may, by resolu:on, expel the member from the associa:on or suspend the 
member’s membership if, aner considering the complaint, the commiPee is sa:sfied that:  
 

a) the facts alleged in the complaint have been proved, and  
b) the expulsion or suspension is warranted.  



 

9.5 If the commiPee expels or suspends the member, the secretary must, within 7 days of that ac:on 
being taken, give the member wriPen no:ce of:  
 

a) the ac:on taken, and  
b) the reasons given by the commiPee for taking the ac:on, and  
c) the member’s right of appeal under clause 10.  

 

9.6 The expulsion or suspension does not take effect un:l the later of the following:  
 

a) the day the period within which the member is en:tled to exercise them member’s right of 
appeal expires, or  

b) if the member exercises the member’s right of appeal within the period - the day the 
associa:on confirms the resolu:on under clause 10.  
 

10 Right of appeal against disciplinary ac4on  
  
10.1 A member may appeal against a resolu:on of the commiPee under clause 7.  by lodging a 
no:ce of appeal with the secretary within 7 days of being served no:ce of the resolu:on.  
  
10.2 The member may include, with the no:ce of appeal, a statement of the grounds on which the 
member intends to rely for the purposes of the appeal.  
  
10.3 The secretary must no:fy the commiPee that the secretary has received a no:ce of appeal.  
  
10.4 If no:fied that a no:ce has been received, the commiPee must call a general mee:ng of the 
associa:on to be held within 28 days of the day the no:ce was received.  
  
10.5 At the general mee:ng:  
 

a) no business other than the ques:on of the appeal is to be transacted, and  
b) the member must be given an opportunity to state the member’s case orally or in wri:ng, or 

both, and  
c) the commiPee must be given the opportunity to state the commiPee’s case orally or in 

wri:ng, or both, and  
d) the members present must vote by secret ballot on the ques:on of whether the resolu:on 

should be confirmed or revoked.  
 

10.6 The appeal is to be determined by a simple majority of votes cast by the members.   
 

11 Resolu4on of internal disputes  
  
11.1   The following disputes must be referred to a Community Jus:ce Centre within the meaning of 
the Community Jus:ce Centres Act 1983 for media:on:  

a) a dispute between 2 or more members of the associa:on, but only if the dispute is between 
the members in their capacity as members, or  

b) a dispute between 1 or more members and the associa:on.  
 

11.2 If the dispute is not resolved by media:on within 3 months of being referred to the Community 
Jus:ce Centre, the dispute must be referred to arbitra:on.  



 

11.3 The Commercial Arbitra:on Act 2010 applies to a dispute referred to arbitra:on.  
  

12 Membership en4tlements not transferable  
  
A right, privilege or obliga:on that a person (or group) has because the person is a member of the 
associa:on:  
 

a) cannot be transferred to another person (or group), and  
b) terminates once the person (or group) ceases to be a member of the associa:on.  

  

13 Member resigna4on  
  

13.1 A member of the associa:on may resign from being a member by giving the secretary wriPen 
no:ce of at least 1 month, or another period determined by the commiPee, of the member’s 
inten:on to resign.  
  
13.2 The member ceases to be a member on the expira:on of the no:ce period.  
   

14 Cessa4on of membership  
 

 A person (or group) ceases to be a member of the associa:on if the person (or group): 
a) dies (or closes), or  
b) resigns from being a member, or  
c) has their home group withdraw its support of their group’s service representa:ve or of its 

individual member, or  
d) is expelled from the associa:on, or  
e) fails to meet any of the membership requirements as outlined in clause 7. 

 

Part 3 Commi7ee Division 1 Cons4tu4on 15 Func4ons of commi7ee  
 

Subject to the Act and the Regula:on, this cons:tu:on and any resolu:on passed by the associa:on 
in a general mee:ng, the commiPee:  

a) is to control and manage the affairs of the associa:on, and   
b) may exercise all the func:ons that may be exercised by the associa:on, other than a func:on 

that is required to be exercised by the associa:on in a general mee:ng and has power to do 
all things that are necessary or convenient to be done for the proper management of the 
affairs of the associa:on.  

 

16 Composi4on of commi7ee  
 

16.1 The commiPee must have a minimum of 7 members and a maximum of 10, as elected in 
accordance with clause 17, consis:ng of: 
  

a) the following office-bearers:  
(i) the chairperson  
(ii) the vice-chairperson,  
(iii) the secretary,  
(iv) the treasurer, and  



 

b)   at least 3 ordinary commiPee members. 
  

Note - The Act, sec:on 28 contains requirements rela:ng to membership eligibility and composi:on 
of the commiPee.  
  
16.2 An office-bearer may hold up to 2 offices, other than both the offices of chairperson and vice 
chairperson, although this situa:on should be avoided whenever possible   
  

17 Elec4on of commi7ee members  
  

17.1  Any member of the associa:on, either group representa:ve or individual member may be 
nominated or self-nominated as a candidate for elec:on as an office-bearer or ordinary commiPee 
member who is present at the AGM provided that:  
 

a) this nomina:on is supported by at least 2 members of the associa:on  
b) this nomina:on has the consent of the candidate to the nomina:on.  

 

17.2 If a candidate for appointment to the commiPee is not able to be present at the annual general 
mee:ng, the nomina:on of a service representa:ve or individual member for commiPee must be: 
 

a) made in wri:ng, and  
b) signed by at least 2 members of the associa:on, not including the candidate, and  
c) accompanied by the wriPen consent of the candidate to the nomina:on, and  
d) given to the secretary prior to the annual general mee:ng at which the elec:on is to take 

place, and  
e) the nominee is to have the qualifica:ons for membership set out in qualifica:ons for 

membership clause 4 herein, and  
f) individual members so elected will have full vo:ng rights if elected to the commiPee. 

  

18 Qualifica4ons of commi7ee    
  
18.1 No commiPee member shall be appointed to any posi:on unless they shall have and retain the 
qualifica:on as set out in paragraph (18 3) hereof.   
  
18.2 Any office bearer breaching any of these qualifica:ons during his or her periods of office shall 
automa:cally forfeit his or her posi:on as such office bearer.  
  
18.3 That the qualifica:on required for membership of the commiPee shall be 
   

a) one (1) years physical abs:nence from alcohol  
b) six (6) months physical abs:nence from other drugs, other than during medical treatment 

prior to joining the associa:on  
c) Bona fide membership of a par:cipa:ng Illawarra and South Coast AA group for at least six 

(6) months and   
d) prior to aPendance at least one (1) general mee:ng as service representa:ve or Individual 

member.  
 

18.4  It is considered essen:al that no office bearer referred to in the last preceding clause hereof, 
should hold any office in any other movement, body, associa:on or ins:tu:on which has for a main 



 

objec:ve dealing with in any way with the problem of alcohol and / or other drugs, or for the 
providing of ameliora:on, treatment or ameni:es for persons affected by such problems.  
 

18.5  The associa:on may, from :me to :me, by ordinary resolu:on at a general mee:ng of the 
associa:on change the number of commiPee people to be elected, provided the minimum number 
of commiPee members in clause (16.1) is not decreased.  
  

19 Mode of elec4on for commi7ee    
   

19.1 All elec:ons of all members of the commiPee shall take place by ballot where there is more 
than one nominee for a posi:on as office bearer or ordinary commiPee member and must be held at 
the mee:ng in the way directed by the outgoing commiPee or as agreed by 2/3rd majority of vo:ng 
members present.  
  
19.2 When the ballot is taken at a mee:ng for the purpose of conduc:ng a ballot, the mee:ng shall 
appoint two (2) scru:neers. The ballot shall not be taken un:l a period of at least one-half hour shall 
have elapsed from the :me set out for the commencement of the mee:ng in the no:ce to member 
groups and affiliate members.   
  
19.3 If insufficient nomina:ons are received to fill all vacancies:  
 

a) the candidates nominated are taken to be elected, and  
b) a call for further nomina:ons must be made at the mee:ng.  

  
19.4 A nomina:on made at the mee:ng in response to a call for further nomina:ons must be made 
in the way directed by the member presiding at the mee:ng.  
  
19.5 Vacancies that remain aner a call for further nomina:ons are taken to be casual vacancies.  
  
19.6 If the number of nomina:ons received is equal to the number of vacancies to be filled, the 
members nominated are taken to be elected.  
  

20 Terms of office  
  

20.1 Subject to this cons:tu:on, a commiPee member holds office from the day the member is 
elected un:l immediately before the next annual general mee:ng.  
  
20.2 A commiPee member is eligible, if otherwise qualified, for re-elec:on.  
  

20.3 There is a limit of three consecu:ve terms for which a commiPee member may hold office as a 
commiPee member.  
  

 

 

 

 

 



 

21 Vacancies in office of the commi7ee  

21.1 A casual vacancy in the office of a commiPee member arises if the member:  

a) dies, or  
b) ceases to be a member of the associa:on, or  
c) resigns from office by wriPen no:ce given to the secretary, or  
d) is removed from office by the associa:on under this clause, or  
e) is absent from 3 consecu:ve mee:ngs of the commiPee without apology and the consent of 

the commiPee, or  
f) becomes an insolvent under administra:on within the meaning of the Corpora:ons Act 2001 

of the Commonwealth, or  
g) is prohibited from being a director of a company under the Corpora:ons Act 2001 of the 

Commonwealth, Part 2D.6, or  
h) is convicted of an offence involving fraud or dishonesty for which the maximum penalty is 

imprisonment for at least 3 months, or  
i) becomes a mentally incapacitated person.  

 

21.2 The associa:on in a general mee:ng may, by resolu:on:  
a) remove a commiPee member from office at any :me, and  
b) appoint another member of the associa:on to hold office for the balance of the commiPee 

member’s term of office.  
 

21.3 A commiPee member to whom a proposed resolu:on referred to in subclause (21.2) relates 
may:  

a) give a wriPen statement, of a reasonable length, to the chairperson or secretary, and  
b) request that the commiPee send a copy of the statement to each member of the associa:on 

at least 7 days before the general mee:ng at which the proposed resolu:on will be 
considered.  

 

21.4 If the commiPee fails to send a copy of a statement received under subclause (21.3) (a) to each 
member in accordance with a request made under subclause (21.3) (b), the statement must be read 
aloud by the member presiding at the general mee:ng at which the proposed resolu:on will be 
considered.  
  
21.5 The commiPee may appoint a member of the associa:on to fill a casual vacancy other than a 
vacancy arising from the removal from office of a commiPee member.  
  
21.6 Subject to this const1itu:on, a member appointed to fill a casual vacancy holds office un:l the 
next annual general mee:ng.  
 

22 Office bearers of the associa4on  
  

22.1 Whilst all members of the commiPee of the associa:on are responsible to ensure the 
associa:on operates ethically according to this cons:tu:on so as to ensure the associa:on’s primary 
purpose of “carrying the message to the alcoholic who s:ll suffers”, office bearers have addi:onal 
responsibili:es and du:es.  
  



 

22.2 Chairperson and vice-chairpersons   
  

22.2.1 Leadership is important for the chair and vice-chairpersons, much of this being done between 
mee:ngs.  

a) leadership is focusing on the purpose of the organisa:on,  
b) thinking of ways to improve the associa:on in mee:ng its aims,  
c) sharing these ideas with the commiPee and others, and   
d) offering support to those working on the commiPee, to volunteers and others working for 

the associa:on.  
   

22.2. 2 Role of the chairperson is to:  
a) preside at all general mee:ngs and mee:ngs of the,   
b) ensure general mee:ngs including the annual general mee:ng, deal with business arising 

before new business (which needs no:ce),  
c) deal with new business without no:ce as General Business,   
d) alter the order of the business with the mee:ngs consent, and  
e) does not vote at mee:ngs, unless there is an equality of votes.  

  

22.2.3 If there is an equality of votes, the chairperson has a cas:ng vote.  
  

22.2.4 In the absence of the chairperson, the vice-chairperson or failing the vice-chairperson, then 
another of the commiPee is responsible to perform the role of chairperson.  
  

22.2.5 As is the case in 23.2.3 the presiding member in the absence of the chairperson does not have 
a vote, unless there is an equality of votes. In the event of an equality of votes, the presiding 
member has a cas:ng vote.  
  

22.3 Associa4on secretary  
  

22.3.1 As soon as prac:cable aner being elected as secretary, the secretary must lodge a no:ce with 
the associa:on specifying the secretary’s address.  
  

22.3.2 The secretary is responsible for ensuring:  

a) all communica:on and correspondence to and from the associa:on is managed, 
documented and filed appropriately,  

b) the giving of no:ce for all mee:ngs of the associa:on, as required by this cons:tu:on, or at 
the direc:on of the commiPee and/or the direc:on of the chairperson (or vice-chairperson if 
appropriate),  

c) the administra:ve affairs of the associa:on and of the associa:on’s office (including 
safeguarding the associa:on’s assets held by the office) are managed appropriately,  

d) liaison between the office volunteers and the commiPee including ensuring the 
documenta:on of associa:on assets and sta:s:cs as required by the commiPee.  

e) all applica:ons for membership of the associa:on are accepted and referred to the 
commiPee for approval, as required by this cons:tu:on  

f) a register of members of the associa:on is established, accessible as appropriate and 
maintained.  

 

22.3.3 The secretary is also responsible to ensure that minutes of:  
a) all elec:ons of commiPee members, and  



 

b) the names of commiPee members present at a mee:ng of the commiPee or a general 
mee:ng, and  

c) all proceedings at commiPee mee:ngs and general mee:ngs are kept.  
  

22.3.4 The minutes must be:  
a) kept in wriPen or electronic form, and  
b) for minutes of proceedings at a mee:ng, signed, in wri:ng or by electronic means, by:  

(i) the member who presided at the mee:ng, or  
(ii) the member presiding at the subsequent mee:ng.  

  

22.4 Associa4on treasurer  
  

22.4.1 The treasurer of the associa:on is responsible for:  
  

a) the financial opera:ons of the associa:on (i.e. all incoming funds and all expenditure) under 
the guidance of the commiPee,  

b) providing advice to the commiPee to assist in budge:ng and financial planning of the 
associa:on’s ac:vi:es,  

c) adequate public liability and other insurance cover (as directed by the commiPee) is 
organised and such cover maintained financially,  

d) monitoring cash collec:on from stock sales and pePy cash income and expenditure as well 
the recording /documenta:on how cash monies have been accounted for,  

e) monitoring correct banking of all monies and ensuring these monies are accounted in the 
associa:on’s financial records,  

f) ensuring regular inventories of literature and associated stock are completed, and advise the 
management commiPee about the monitoring and disposal of unsaleable/ slow moving 
stock,  

g) preparing a statement of income and expenditure to be submiPed to the commiPee (with 
bank and other books for examina:on by the commiPee as required),  

h) this statement of income and expenditure is passed on a regular basis as required by the 
commiPee   

  

22.4.2 The treasurer of the associa:on is also responsible for:  
  

a) the prepara:on and/or supervision, at least once in every year, of accurate documenta:on of 
the associa:on’s annual income and expenditure, and associated balance sheets of all the 
associa:on's undertakings and their submission to the auditor with suppor:ng vouchers as 
may be require,  

b) ensuring the income and expenditures of the associa:on and associated balance sheet duly 
audited and cer:fied by the auditors as correct, is submiPed to each annual general mee:ng 
of the associa:on.  

  

23 Auditors  
  

23.1 One or more auditors shall be appointed at the annual general mee:ng to   
a) audit the accounts of the associa:on yearly or more onen should the auditor deem fit, and  
b) for that purpose, shall have access at all :mes to all books, papers, accounts, vouchers, bank 

pass sheets, and all other documents in rela:on to the affairs of the associa:on.  
  



 

23.2 The commiPee may fill any casual vacancies in the office of auditor.  
  

24 Delega4on to subcommi7ees  
  
24.1 The commiPee may:  

a) establish 1 or more subcommiPees to assist the commiPee to exercise the commiPee’s 
func:ons, and  

b) appoint 1 or more members of the associa:on to be the members of the subcommiPee.  
  
24.2 The commiPee may delegate to the subcommiPee the exercise of the commiPee’s func:ons 
specified in the instrument, other than:  

a) this power of delega:on, or  
b) a duty imposed on the commiPee by the Act or another law.   

  

Note: The Interpreta:on Act 1987, sec:on 49 deals with various maPers rela:ng to delega:ons.  
  

Division 2 Procedure 25 Commi7ee mee4ngs  
  

25.1 The commiPee must meet at least 6 :mes in each 12-month period at the place and :me 
determined by the commiPee.  
  
25.2 The commiPee shall make a report on its major decisions to the following General Mee:ng.  
  

25.3 Addi:onal mee:ngs of the commiPee may be called by any commiPee member.  
  

25.4 The procedure for calling and conduc:ng business at a mee:ng of a subcommiPee is to be as 
determined by the subcommiPee.   
  
Note: The Act, sec:on 30(1) provides that CommiPee mee:ngs may be held as and when the 
associa:on’s cons:tu:on requires.  
  

26 No4ce of commi7ee mee4ng  
  

26.1 The secretary must give each commiPee member oral or wriPen no:ce of a mee:ng of the 
commiPee at least 48 hours, or another period on which the commiPee members unanimously 
agree, before the :me the mee:ng is due to commence.  
  
26.2 The no:ce must describe the general nature of the business to be transacted at the mee:ng.  
  
26.3 The only business that may be transacted at the mee:ng is:  

a) the business described in the no:ce, and  
b) business that the commiPee members present at the mee:ng unanimously agree is urgent 

business.  
  

27 Quorum of commi7ee mee4ng  
 

27.1 The quorum for a mee:ng of the commiPee is 3 commiPee members.  
  



 

27.2 In the event of a quorum not being formed, any two (2) officer bearers of the associa:on shall 
be empowered to act on behalf of the commiPee to ensure con:nuity of administra:on of the 
associa:on and to call the adjourned commiPee mee:ng in clause (27.4).   
  
27.3 No business may be transacted by the commiPee unless a quorum is present.  
  

27.4 If a quorum is not present within half an hour of the :me the mee:ng commences, the mee:ng 
is adjourned:  

a) to the same place, and  
b) to the same :me of the same day in the following week.  

  
27.5 If a quorum is not present within half an hour of the :me the adjourned mee:ng commences, 
the mee:ng is dissolved.  
  
27.6 If the number of commiPee members is less than the number required to cons:tute a quorum 
for a commiPee mee:ng, the commiPee members may appoint 1 or more members of the 
associa:on as commiPee members to enable the quorum to be cons:tuted.    
  
27.7 A commiPee member appointed under subclause (27.6) holds office, subject to this 
cons:tu:on, un:l the next annual general mee:ng.  
  
27.8 This clause does not apply to the filling of a casual vacancy to which clause 21 applies.  
  
Note: The Act, sec:on 28A provides for the filling of vacancies on the commiPee to cons:tute a 
quorum. 
 
28 Presiding members of commi7ee mee4ngs    
  

28.1 The following commiPee member presides at a mee:ng of the commiPee:  
a) the chairperson  
b) if the chairperson is absent - the vice-chairperson,  
c) if both the chairperson and vice-chairperson are absent, one of the members present at the 

mee:ng, as elected by the other members  
28.2 The member presiding at the mee:ng:  

a) does not vote at mee:ngs, unless there is an equality of votes.  
b) in the event of an equality of votes, the presiding member has a cas:ng vote.  

  
29 Vo4ng   
 

A decision supported by a majority of the votes cast at a mee:ng of the commiPee or a 
subcommiPee at which a quorum is present is the decision of the commiPee or subcommiPee.  
  
30 Acts valid despite vacancies or defects  
  
30.1 Subject to clause 27.1, the commiPee may act despite there being a casual vacancy in the office 
of a commiPee member.  
  



 

30.2 An act done by a commiPee or subcommiPee is not invalidated because of a defect rela:ng to 
the qualifica:ons or appointment of a member of the commiPee or subcommiPee.  
  
31 Transac:on of business outside mee:ngs or by telephone or other means  
  
31.1 The commiPee may transact its business by the circula:on of papers, including by electronic 
means, among all commiPee members.  
  
31.2 If the commiPee transacts business by the circula:on of papers, a wriPen resolu:on, approved 
in wri:ng by a majority of commiPee members, is taken to be a decision of the commiPee made at a 
mee:ng of the commiPee.  
  
31.3 The commiPee may transact its business at a mee:ng at which one or more commiPee 
members par:cipate by telephone or other electronic means, provided a member who speaks on a 
maPer can be heard by the other members.  
  
31.4 The member presiding at the mee:ng and each other member have the same vo:ng rights as 
they would have at an ordinary mee:ng of the commiPee for the purposes of:  

a) the approval of a resolu:on under subclause (31.2) or  
b) a mee:ng held in accordance with subclause (31.3)   

  
31.5 A resolu:on approved under subclause (31.2) must be recorded in the minutes of the mee:ngs 
of the commiPee.  
  
Note: The Act, sec:on 30(2) and (3) contains requirements rela:ng to mee:ngs held at two or more 
venues using technology.  
   

Part 4 General mee4ngs of associa4on  
 
32 Annual general mee4ngs  
  
32.1 The associa:on must hold the associa:on’s first annual general mee:ng within 18 months of 
the day the associa:on was registered under the Act.  
  
32.2 The associa:on must hold subsequent annual general mee:ngs within:  

a) 6 months of the last day of the associa:on’s financial year, or  
b) the later period allowed or prescribed in accordance with the Act, sec:on 37(2)(b).  

  
32.2 Subject to the Act and subclauses (32.1) and (32.2), the annual general mee:ng is to be held the 
place and :me determined by the commiPee.  
  
32.3 The business that may be transacted at an annual general mee:ng includes the following:  
  

a) confirming the minutes of the previous annual general mee:ng and any special general 
mee:ngs held since the previous annual general mee:ng,  

b) receiving reports from the commiPee on the associa:on’s ac:vi:es during the previous 
financial year,  

c) elec:ng office-bearers and ordinary commiPee members,  



 

d) receiving and considering financial statements or reports required to be submiPed to 
members of the associa:on under the Act.  

  

Note: The Act, sec:on 37(1) and (2) provides for when annual general mee:ngs must be held.  
  

33 Special general mee4ngs  
  
33.1 The commiPee may call a special general mee:ng whenever the commiPee thinks fit.  
  
33.2 The commiPee must call a special general mee:ng, if the commiPee receives a request made 
by at least 5% of the total number of members.  
  
33.3 The request:  

a) must be in wri:ng, and  
b) must state the purpose of the mee:ng, and  
c) must be signed by the members making the request, and  
d) may consist of more than 1 document in a similar form signed by 1 or more members, and  
e) must be lodged with the secretary, and  
f) may be in electronic form and signed and lodged by electronic means.  

  
33.4 If the commiPee fails to call a special general mee:ng within 1 month of the request being 
lodged, 1 or more of the members who made the request may call a special general mee:ng to be 
held within 3 months of the date the request was lodged.  
  
33.5 A special general mee:ng held under subclause (33.4) must be conducted, as far as prac:cable, 
in the same way as a general mee:ng called by the commiPee.  
  

34 No4ce of general mee4ng  
 

34.1 There shall be at least four regular general mee:ngs of the associa:on to be aPended by the 
group’s service representa:ves so appointed, other members of the associa:on and the commiPee 
members of the associa:on in the months of November, February, May and August in each year, or 
in other months as determined by the associa:on.  
  
34.2 The general mee:ng in November, or in another month as determined by the associa:on, shall 
be called the annual general mee:ng.  
  
34.3 At every regular general mee:ng:  

a) business arising out of the minutes of the previous mee:ng and postponed maPers shall 
take precedence over new mo:ons in the order of business and   

b) no new business of which no:ce has not been given shall be dealt with save at the 
chairperson’s discre:on as general business or   

c) with the consent of two thirds of the members present, provided however that the 
chairperson may with the consent of the mee:ng alter the order of business.  

  

 



 

35 Presiding member of general mee4ngs  
  

35.1 The following commiPee member presides at a mee:ng of the commiPee:  
a) the chairperson  
b) if the chairperson is absent, the vice-chairperson,  
c) if both the chairperson and vice-chairperson are absent, one of the members present at the 

mee:ng, as elected by the other members  
  
35.2 The member presiding at the mee:ng:    

a) does not vote at mee:ngs, unless there is an equality of votes.  
b) in the event of an equality of votes, has the presiding member has a cas:ng vote.  

  
36 No4ce of general mee4ng  
   
36.1 The secretary must ensure each member is given no:ce of a general mee:ng:  

a) if a maPer to be determined at the mee:ng requires a special resolu:on, at least 21 days 
before the mee:ng, or  

b) otherwise, at least 14 days before the mee:ng.  
  
36.2 The no:ce must specify:  

a) the place and :me at which the mee:ng will be held, and  
b) the nature of the business to be transacted at the mee:ng, and  
c) if a maPer to be determined at the mee:ng requires a special resolu:on, that a special 

resolu:on will be proposed, and  
d) for an annual general mee:ng, that the mee:ng to be held is an annual general mee:ng.  

  
36.3 The only business that may be transacted at the mee:ng is:  

a) the business specified in the no:ce, and  
b) for an annual general mee:ng, business referred to in clause (32.4).  

  
36. 4 A member may give wriPen no:ce to the secretary of business the member wishes to raise at a 
general mee:ng.  
  

36.5 If the secretary receives a no:ce under subclause (36.4), the secretary must specify the nature 
of the business in the next no:ce calling a general mee:ng.  
  
36.6 Districts and district mee4ngs  
  
36.6.1 It is envisioned that at some point in the future, the Illawarra and South Coast area may be 
sub-divided into three (3) districts – namely Illawarra, South Coast and Far South Coast.  
  
36.6.2 If a district should form under the general service arm of Alcoholics Anonymous, such a 
district would s:ll be considered to be supported by this associa:on and its cons:tu:on, un:l such 
:me as the district informs this associa:on of its decision to no longer be supported by this 
associa:on.  
  
36. 6. 3 If a district does decide to become independent of this associa:on, it is hoped that this 
cons:tu:on may be a guide for such a district in formula:ng its own structure, cons:tu:on and if 
required, incorpora:on.  
  



 

37 Quorum at general mee4ngs  
   

37.1 The quorum for a general mee:ng is 5 members of the associa:on en:tled to vote under this 
cons:tu:on.  
  
37.2 No business may be transacted at a general mee:ng unless a quorum is present.  
  

37.3 If a quorum is not present within half an hour of the :me the mee:ng has been adver:sed to 
commence, the mee:ng:  
  

a) if called on the request of members is dissolved, or  
b) otherwise, is adjourned:  

(i) to the same :me of the same day in the following week, and  
(ii) to the same place, unless another place is specified by the member presiding at the 

mee:ng at the :me of the adjournment or in a wriPen no:ce given to members at least 
1 day before the adjourned mee:ng.  

  

38 Adjourned general mee4ngs  
  
38.1 The member presiding at a general mee:ng may, with the consent of the majority of the 
members present, adjourn the mee:ng to another :me and place.   
  
38.2 The only business that may be transacted at the adjourned mee:ng is the business remaining 
from the mee:ng at which the adjournment took place.  
  
38.3 If a mee:ng is adjourned for at least 14 days, the secretary must give each member oral or 
wriPen no:ce, at least 1 day before the adjourned mee:ng, of:  
  

a) the :me and place at which the adjourned mee:ng will be held, and  
b) the nature of the business to be transacted at the adjourned mee:ng.  

  

39 Vo4ng at general mee4ngs  
  
39.1 An individual member is not en:tled to vote at a general mee:ng, but has permission to speak 
at the associa:on's general mee:ngs (including annual general mee:ngs) provided the individual 
member  

a) is at least 18 years of age, and  
b) con:nues to meet the individual memberships requirements in Part 2.  

  
39.2 Each group is en:tled to one vote at a general mee:ng, provided the group's representa:ve/s: 
 

a) is/are at least 18 years of age,  
b) con:nues to meet the group service representa:ve requirements in Part 2,  
c) has not been un-endorsed by their group,  
d) their Group con:nues to meet the group memberships requirements in Part 2, and  
e) the group’s vo:ng representa:ve is designated at the beginning of the mee:ng.   

  

 



 

39.3 At all general mee:ngs mo:ons and/or ques:ons shall be decided by vo:ng members of the 
associa:on:  

a) by a show of hands except as herein before provided in the case of elec:on of office bearers 
and commiPee members, or  

b) an appropriate method as determined by the commiPee, or  
c) by ballot, if requested by any one-member present.  

  
39.4 If a ques:on is decided using a method referred to in subclause 39.3 (a)  (b) or (c), either of the 
following is sufficient evidence that a resolu:on has been carried, whether unanimously or by a 
majority, or lost, using the method:  

a) a declara:on by the member presiding at the mee:ng,  
b) an entry in the associa:on’s minute book.  

  
39. 5 A wriPen ballot must be conducted in accordance with the direc:ons of the member presiding.  
  
39.6 A member cannot cast a vote by proxy.  
  

 40 Postal, electronic or combined ballots  
  
40.1 The associa:on may hold a postal, electronic or combined ballot, as determined by the 
commiPee, to decide any maPer other than an appeal under clause 10.  
  
40.2 The ballot must be conducted in accordance with Schedule 2 of the Regula:on.  
  

41 Transac4on of business outside mee4ngs or by telephone or other means  
  

41.1 The associa:on may transact its business by the circula:on of papers, including by electronic 
means, among all members of the associa:on.  
  
41.2 If the associa:on transacts business by the circula:on of papers, a wriPen resolu:on, approved 
in wri:ng by a majority of members, is taken to be a decision of the associa:on made at a general 
mee:ng.  
  
41.3 The associa:on may transact its business at a general mee:ng at which one or more members 
par:cipate by telephone or other electronic means, provided a member who speaks on a maPer can 
be heard by the other members.  
  
41.4 The member presiding at the mee:ng and each other member have the same vo:ng rights as 
they would have at an ordinary mee:ng of the associa:on for the purposes of:  

a) the approval of a resolu:on under subclause (41.2), or  
b) a mee:ng held in accordance with subclause (41.3)  

  
41.5 A resolu:on approved under subclause (41.2) must be recorded in the minutes of the mee:ngs 
of the associa:on.  
  
Note: The Act, sec:on 37(3) and (4) contains requirements rela:ng to mee:ngs held at 2 or more 
venues using technology.  
  



 

 Part 5 Administra4on  
 

42 Change of name, objects or cons4tu4on  
  
42.1 A change in the associa:on’s name, objects or cons:tu:on must be decided at an annual 
general mee:ng by special resolu:on or at a special mee:ng of the associa:on  
  
42.2 An applica:on for registra:on of a change in the associa:on’s name, objects or cons:tu:on 
made under the Act, sec:on 10 must be made by:  

a) the public officer, or  
b) a commiPee member.  

  

43 Staffing      
  
43.1 It shall be the duty of the commiPee to   

a) establish a service office and  
b) if appropriate, any other service offices of the associa:on  

  
43.2 for that purpose the commiPee may   

a) appoint volunteer and/or paid officers to staff the office if funds allow  
b) define their du:es  
c) fix their salaries if required  
d) suspend or remove them.   

  
43.3 All such posi:ons shall be declared vacant and appointments by the commiPee ra:fied at the 
annual general mee:ng   
  

44 Funds  
  
44.1 Subject to a resolu:on passed by the associa:on, the associa:on’s funds may be derived from 
the following sources only:  

a) dona:ons by AA members and AA groups  
b) other sources as determined by the commiPee.  

  
44.2 Subject to a resolu:on passed by the associa:on, the associa:on’s funds and assets must be 
used to pursue the associa:on’s objects in the way that the commiPee determines.  
  
44.3 As soon as prac:cable aner receiving money, the associa:on must:  

a) deposit the money (except in the case of pePy cash) without deduc:on, to the credit of the 
associa:on’s authorised deposit-taking ins:tu:on account, and  

b) issue a receipt to the person and/or group for the amount of any money received, and  
c) pePy cash shall be deposited and a pePy cash float arranged in accordance with the 

requirements approved by the commiPee.  
  
44.4 A payment by cheque or other nego:able instrument must be signed by two authorised 
signatories, one of which must be a commiPee member.  
  



 

Note: The Act, Sec:on 36 provides for the appointment of authorised signatories.  
  

45 Special funds   
  
45.1 Any monies raised or set aside for special purposes shall be used only for the purpose so 
created.   
  
45.2 These special funds shall not be used for any other objects of the associa:on  

a) save with the authority of a special resolu:on passed at a general mee:ng by two thirds of 
the members present, due no:ce having been previously given to the groups of the inten:on 
to propose the resolu:on and then   

b) only on a subsequent confirma:on of the resolu:on by a simple majority of the members of 
the associa:on present at a subsequent general mee:ng of which due no:ce has previously 
been given to the groups.  

  

46 Insurance  

The associa:on may take out and maintain insurance as appropriate for the associa:on’s assets and 
liabili:es.  
  

47 Non-profit status  
  
47.1 Subject to the Act and the Regula:on, the associa:on must not conduct the associa:on’s affairs 
in a way that provides a pecuniary gain for a member of the associa:on.  
  
Note: See the Act, Sec:on 40.  
  
47.2 The property and income of the associa:on shall be applied solely towards the promo:on of 
the objects of the associa:on and no part of that property or income may be paid or otherwise 
distributed, directly or indirectly, to members, except in good faith in the promo:on of those objects.  
  

48 Service of no4ces  
 

48.1 For the purposes of this cons:tu:on, a no:ce may be given to or served on a person:  
a) by delivering the no:ce to the person personally, or  
b) by sending the no:ce by pre-paid post to the address of the person, or  
c) by sending the no:ce by electronic transmission to an address specified by the person for 

giving or serving the no:ce.  
 
 

48.2 A no:ce is taken to have been given to or served on a person, unless the contrary is proved:  
a) for a no:ce given or served personally - on the date on which the no:ce is received by the 

person, or  
b) for a no:ce sent by pre-paid post - on the date on which the no:ce would have been 

delivered in the ordinary course of post, or  
c) for a no:ce sent by electronic transmission:  

(i) on the date the no:ce was sent, or  
(ii) if the machine from which the transmission was sent produces a report indica:ng the 

no:ce was sent on a later date—on the later date.  



 

49 Custody of records and books  
  
Except as otherwise provided by this cons:tu:on, all records, books and other documents rela:ng to 
the associa:on must be kept in New South Wales:  

a) at the associa:on’s main premises, in the custody of either of the following persons, as 
determined by the commiPee:  
(i) the public officer,  
(ii) a member of the associa:on, or  
(iii) a commiPee member  

b) if the associa:on has no premises  
(i) in the custody of the secretary or treasurer, or  
(ii) at the associa:on’s official address, in the custody of the public officer.  

  
50 Inspec4on of records and books  
  
50.1 The following documents must be available for inspec:on, free of charge, by members of the 
associa:on at a reasonable :me:  

a) this cons:tu:on,  
b) minutes of commiPee mee:ngs and general mee:ngs of the associa:on,  
c) records, books and other documents rela:ng to the associa:on.  

  
50.2 A member may inspect a document referred to in subclause (50.1):  

a) in hard copy, or  
b) in electronic form, if available.  

  
50.3 A member may obtain a hard copy of a document referred to in subclause (50.1) on payment of 
a fee of not more than $1, as determined by the commiPee, for each page copied.  
  
50.4 The commiPee may refuse to allow a member to inspect or obtain a copy of a document under 
this clause:  

a) that relates to confiden:al, personal, commercial, employment or legal maPers, or  
b) if the commiPee considers it would be prejudicial to the interests of the associa:on for the 

member to do so.  
  
51 Financial year  
  

The associa:on’s financial year is:  
a) The period commencing on the date of incorpora:on of the associa:on and ending on the 

following  30 June  and each period of 12 months aner the expira:on of the previous 
financial year, commencing on 1st July  and ending on the following 30 June.   

  
Note: The Regula:on, sec:on 21 contains a subs:tute clause 44 for certain associa:ons incorporated 
under the Associa:ons Incorpora:on Act 1984.  
  

  

   



 

52 Distribu4on of property on winding up  
  
52.1 Subject to the Act and the Regula:on, in a winding up of the associa:on, the surplus property 
of the associa:on must be  

a) transferred to another organisa:on with similar objects, and which is not carried on for the 
profit or gain of the organisa:on’s members  
 

b) in the event of the associa:on being a registered charity with the ACNC and being dissolved, 
all assets that remain aner such dissolu:on and the sa:sfac:on of all debts and liabili:es 
shall be transferred to another organisa:on with similar purposes, which is charitable at law 
and which has rules prohibi:ng the distribu:on of its assets and income to its members, and 
 

c) in the event of the associa:on being wound up or its endorsement as a deduc:ble gin 
recipient is revoked (whichever occurs first), any surplus of the following assets shall be 
transferred to another organisa:on with similar objects, which is charitable at law, to which 
income tax deduc:ble gins can be made: 
 

(i) gins of money or property for the principal purpose of the associa:on 
(i) contribu:ons made in rela:on to an eligible fundraising event held for the principal 

purpose of the associa:on 
(ii) money received by the associa:on because of such gins and contribu:ons. 

 
 52.2 In this clause: surplus property has the same meaning as in the Act, sec: on 65. 


