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St. Josephine Bakhita School (1566 Ferris Rd. Columbus, OH 43224)

Overall Responsibility: The Athletic Director in working with the Catholic Youth Organization (CYO) oversees and coordinates all aspects of the school’s athletic program in alignment with parish and diocesan guidelines. This volunteer position provides leadership and organization for school sports teams, promotes student participation, and fosters a positive environment that supports the mission and values of the parish community.
Reports to: Business Director 						

Key Requirements for Job: 
· Catholic Preferred, Bilingual Encouraged 
· Maintain regular attendance and punctuality as essential components of this position.
· Must be able to perform the basic job functions required 
· Experience with athletics, coaching, or event coordination preferred.
Major Responsibility Areas: Oversee and Coordinate all aspects of the Athletic Program

· Oversee all athletic programs and activities for the school under the CYO framework.
· Hold monthly Athletic Department meetings and assist in forming and leading an Athletic Board.
· Manage scheduling of practices, games, tournaments, and facility use in coordination with coaches and staff.
· Maintain an inventory of athletic uniforms and equipment, ensuring items are organized, clean, and replaced as needed.
· Collaborate with the PTO and parish leadership on fundraising initiatives to support athletic needs and improvements.
· Ensure compliance with CYO policies, including athlete eligibility, code of conduct, and safety standards.
· Serve as liaison between coaches, parents, and school administration

Qualifications
· Compliance with BCI&I background checks and completion of Protecting God's Children program,
· Adherence to Catholic Church Teaching statement,
· Ability to manage multiple tasks and meet CYO and Parish Athletic expectations, 
· Ability to self-manage and work in a team environment for the common good,
· Strong supervisory skills,
· Support Parish Mission Statement and Diversity,
· Ability to maintain confidentiality of sensitive information, 
· Ability to maintain high ethical standards in all matters,
· Maintain excellent communication skills at all times.
· Demonstrate an understanding of Church operations from a Catholic perspective

This job description outlines the essential responsibilities assigned by management but does not limit or exclude additional tasks that may be required. All duties and performance standards are to be carried out in accordance with established parish policies, procedures, and guidelines.
Compensation:
This is a volunteer role with a modest stipend to support time and service.
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