NORTHEASTERN COLORADO REVOLVING LOAN FUND
Loan Application Package

Instructions

Complete the application included, gather items requested in the Checklist below, and return via mail or email:

Northeastern Colorado Revolving Loan Fund
P.O. Box 262 | 719 S. Main St | Yuma, CO 80759
(970) 848-3150 | office@ncrlf.org

Eligibility & Terms

· A 2% loan closing fee will be collected at the time of funding as well as other fees such as filing fees, title fees, appraisals, etc.
· Business must be located within the six counties of northeastern Colorado: Sedgwick, Yuma, Phillips, Morgan, Washington or Logan.  
· Business must remain in one of these six counties for at least 2 years and if business moves, the loan balance will be paid in full on or before moving out of the area.
· Applicant must have exhausted conventional sources of funding or be requesting to partner with a financial institution.
· Applicant must be a legal business entity: Sole Proprietor, LLC, Corporation, Partnership or Non-profit.
· Loan request/project must either create or retain jobs.
· A minimum of 10%-20% owner’s equity is required.
· Sufficient assets must be pledged as collateral for the loan.
· Interest rates vary from Wall Street Journal prime or more depending on market and degree of risk.
· Federal requirements for buildings in floodplains, historical sites, air pollution, etc. must be met.
· It is expected that the applicant be at-risk sufficient to ensure an obligation and desire to strive for a successful venture.
· Length of loan typically ranges from 7-10 years.
· Owners must guarantee the loan.
· Must comply with all requirements and applicable regulations necessary to qualify for the loan program which may include providing employment data and low to moderate income data for owner(s) and employee(s).
· Loan request/project must not compete and/or dilute the economic base now shared by existing business.









Document Checklist

	Document
	Sent
	Received

	Loan Application
	☐	☐
	Business Plan (history of business, nature of expansion, marketing plans, etc.) 
(Small Business Development Corp (SBDC) is a great resource for a small businesses and sample business plans are available online at: https://www.sba.gov/business-guide/plan-your-business/write-your-business-plan.
	☐	☐
	Business Tax Returns (if existing business or if purchasing an existing business - include all schedules for last 3 years)
	☐	☐
	Person Tax Returns (for each owner or guarantor - including all schedules for last 3 years)
	☐	☐
	Business Financial Statements (if existing business or purchasing a business - Balance Sheet & Income Statement for last 3 fiscal years) 
	☐	☐
	Current Balance Sheet and Income Statement (less than 60 days old)
	☐	☐
	Personal Financial Statement (for each owner or guarantor) (a form has been provided at the end of this application if you don’t already have one)
	☐	☐
	Cash Flow Projections (1st year by month, 2nd year and 3rd year by quarter) (may be included in Business Plan)
	☐	☐
	Projected Income Statement (1st year by month, 2nd year and 3rd year by quarter) (may be included in Business Plan)
	☐	☐
	Projected Balance Sheets (for 3 years) (may be included in Business Plan)
	☐	☐


Additional items that may be requested after initial review (may not be an all-inclusive list)
	Entity creation paperwork such as Articles, trade name
	☐	☐
	If Partnership, copy of Partnership Agreement
	☐	☐
	If Corporation, copy of Bylaws
	☐	☐
	Letter of commitment from other financing sources (including rate and terms of financing)
	☐	☐
	Accounts receivable and accounts payable aging (same date as balance sheet) 
	☐	☐
	Lease or purchase agreement (for business facility, land acquisition and/or purchase of existing business as applicable)
	☐	☐
	Proof of insurance on collateral
	☐	☐
	Equipment Bids or Purchase Orders for items being purchased with loan funds
	☐	☐
	Resolution to Borrower Money
	☐	☐









Loan Application

	I. LOAN REQUEST
	

	Amount Requested: $      
	Date:       

	Has applicant been declined by a financial institution?	
Is the request to partner with a financial institution?
If yes for either question, which financial institution?          
	☐	Yes	☐	No
☐	Yes	☐	No


	II. BORROWER INFORMATION

	Legal Business Name     
	[bookmark: Text9]Phone (   )     

	Doing Business As (DBA) (if different and trade name filed)      

	Point of Contact      
	Phone (   )      

	Mailing Address      

	Physical Address      

	[bookmark: Text15]Email Address      

	[bookmark: Text16]Federal Tax ID #      
	[bookmark: Text17]UEI #:      
	County      

	Bank where business account is or will be located:      

	III. [bookmark: _Hlk172111016][bookmark: _Hlk172111034]BUSINESS INFORMATION

	Type of Business:
   ☐ 	Sole Proprietor    ☐ LLC
   ☐ 	Corporation
        ☐ C-Corp ☐ S-Corp 
      ☐ Non-profit
   ☐	 Partnership
	Is this an existing business?
Purchase of existing business?
New business?
Will the business close its doors without this loan?
[bookmark: Text20]Date Business Established:      
[bookmark: Text21]Fiscal Year Month:      
	☐	Yes	☐	No
☐	Yes	☐	No
☐	Yes	☐	No
☐	Yes	☐	No


	Business Description: (include service or goods being sold and whether retail, manufacturing, etc.)      


	Name of Insurance Company/Agent      

	Which categories describe the ownership of your business (Check ALL that apply):
   ☐ 	Veteran-owned  ☐ Women-owned   ☐ Minority-owned  ☐ Rural-based business  ☐ None of these apply

	Owners and Officers (list all owners (owning 5% or more) and if corporation, list officers and titles)

	
Name
	Full Address
City, State, Zip
	
Phone
	% Owned
	
SS#
	Officer/ Title

	     
	     
	(   )     
	     
	     
	     

	     
	     
	(   )     
	     
	     
	     

	     
	     
	(   )     
	     
	     
	     

	     
	     
	(   )     
	     
	     
	     

	IV. BUSINESS DEBT

	List current debts of the business (including credit card debt) – indicate any loans to be paid with this loan with an asterisk (*).

	[bookmark: _Hlk172286026]Original Date
	Lender
	Original Amount
	Current Balance
	Interest Rate
	Term
	Monthly Payment
	Collateral

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     

	V. [bookmark: _Hlk172116299]SOURCES AND USES OF FUNDS

	Use of Funds - Total project cost from all sources of funding (not just from this loan). Please also note the exact use or uses of this specific loan to the side.

	Purchase Real Estate
	$     

	New Construction
	[bookmark: existing]$     

	Building Expansion, Repair, or Remodel
	$     

	Purchase Equipment/Machinery
	[bookmark: new]$     

	Purchase Furniture/Fixtures
	[bookmark: accounts]$     

	Purchase Inventory
	[bookmark: inventory]$     

	Pay Down or Pay Off Debt
	$     

	Working Capital/Operating Expenses
	[bookmark: raw]$     

	Other – Explain
	$     

	Total (must equal total in the “Sources” section below)
	$     

	

	Sources – Detail all sources of financing for the total project. 

	Source
	Amount
	Rate 
	Term 
	Collateral Being Pledged

	Bank Financing
	$     
	     
	     
	     

	Seller Financing
	$     
	     
	     
	     

	Other Private Financing
	[bookmark: private]$     
	     
	     
	     

	NCRLF Financing 
	[bookmark: ncrlf]$     
	
	
	     

	Other:      
	$     
	     
	     
	     

	Owner Equity
	[bookmark: owner]$     

	Total (must equal total in the “Uses” section above)
	[bookmark: Text31]$     

	VI. OWNER’S EQUITY – The amount owners have/will personally invested in the business? Non-cash equity includes real estate, equipment, etc. that the owners owned personally but is now for business use. Describe the type of non-cash investment.

	Type of Equity
	Since Inception
	Past 12 months

	Cash
	$     
	$     

	Non-Cash      
	$     
	$     

	Does your business have any subsidiaries or affiliates (including owner leasing or arrangements)? If yes, provide a current balance sheet and operating statement for subsidiary or affiliate.
	☐ Yes	☐ No

	Does your business have any licensing agreements or royalty payments required for any of the business products? If yes, please provide their names and the relationship with your company.
	
☐ Yes	☐ No

	[bookmark: _Hlk172120324]Have you or any officers of your company ever been involved in bankruptcy or insolvency proceedings? If yes, please give details in an attached letter.
	☐ Yes	☐ No

	Are you or your business involved in any potential or pending lawsuits? If yes, provide details in supporting documents.
	☐ Yes	☐ No

	Are there any outstanding judgments against you?
	☐ Yes	☐ No

	Have you been declared bankrupt within the past 7 years?
Have you had property foreclosed upon or given title or deed in lieu thereof in the last 7 years?
	☐ Yes	☐ No
☐ Yes	☐ No

	VII. SIGNATURES

	Verification of Data and Authorization
I certify that the information included in this application is accurate and complete to the best of my knowledge and agree to comply with the requirements that Northeastern Colorado Revolving Loan Fund (NCRLF) makes in connection with the approval of this loan request.  I grant permission to obtain information from my bank, creditors, credit bureau reporting agency or other necessary sources to evaluate this application both on the business and myself personally.

	[bookmark: _Hlk172209432]
	     
	     
	     

	Signature
	Name
	Title
	Date

	[bookmark: _Hlk172209515]
	     
	     
	     

	Signature
	Name
	Title
	Date

	
	     
	     
	     

	Signature
	Name
	Title
	Date

	
	     
	     
	     

	[bookmark: _Hlk172121893]Signature
	Name
	Title
	Date



















JOB CREATION AND RETENTION

A national objection for funding through NCRLF is to provide employment opportunities for low- and moderate-income persons.  Job creation or retention is not a requirement to qualify for this loan; however, we do require this information for our records. 


Current Employment Numbers (or upon opening) 

Number of full-time employees (minimum of 35 hours per week):      
	Of these employees, how many are considered low to moderate income? (see chart below):      

Number of part-time employees:      
Of these employees, how many are considered low to moderate income? (see chart below):      

Average number of hours part time employees work per week:      


Projected Employment Numbers (one year from now)

Number of full-time employees (minimum of 35 hours per week):      
	Of these employees, how many projected to be low to moderate income? (see chart below):      

Number of part-time employees:      
Of these employees, how many projected to be low to moderate income? (see chart below):      

Average number of hours part time employees work per week:      







	Maximum Annual Income to be Considered Low/Moderate

	
	Persons in Family

	County
	1
	2
	3
	4
	5
	6
	7
	8

	Logan
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750

	Morgan
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750

	Phillips
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750

	Sedgwick
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750

	Washington
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750

	Yuma
	$57,150
	$65,300
	$73,450
	$81,600
	$88,150
	$94,700
	$101,200
	$107,750






DEMOGRAPHIC INFORMATION

We are requesting the following information to monitor our compliance with the federal Equal Credit Opportunity Act, which prohibits unlawful discrimination.  You are not required to provide this information.  We will not take this information (or your decision not to provide this information) into account in connection with your application.  The law provides that a creditor may not discriminate based on this information or based on whether or not you choose to provide it.

Complete for each business owner. If you do not wish to provide, please mark that box for each category.

Business Owner:      				Business Owner:      

Ethnic Category:					Ethnic Category:

	☐ Hispanic or Latino					☐ Hispanic or Latino
	☐ Not Hispanic or Latino					☐ Not Hispanic or Latino
	☐ I do not wish to provide this information			☐ I do not wish to provide this information	

Race Category:						Race Category:

	☐ American Indian or Alaska Native			☐ American Indian or Alaska Native	
	☐ Asian						☐ Asian
	☐ Black or African American				☐ Black or African American
	☐ Native Hawaiian or Other Pacific Islander		☐ Native Hawaiian or Other Pacific Islander
	☐ White						☐ White
	☐ I do not wish to provide this information		☐ I do not wish to provide this information

Gender Category:					Gender Category:

	☐ Female						☐ Female
	☐ Male						☐ Male
	☐ I do not wish to provide this information		☐ I do not wish to provide this information













Personal Financial Statement

	Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning 20% or more of voting stock and each corporate officer and director, or (4) any other persons or entity providing a guaranty on the loan. (Multiple individuals can share one form if assets/liabilities are owned by/obligated by both parties.)
	As of Date: 
     



	Section 1. Individual Information

	Name(s)      
	[bookmark: Text36]Phone (   )     

	Address      

	City, State, Zip      

	Business Name of Applicant/Borrower      



	Section 2. Balance Sheet

	ASSETS
	LIABILITIES

	Cash on hand & in Banks
	$      
	Accounts Payable
	$      

	Savings Accounts
	$      
	Notes Payable to Banks & Others
	$      

	IRA or Other Retirement Account
	$      
	Installment Account (Auto)
	$      

	Accounts & Notes Receivable
	$      
	Installment Account (Other)
	$      

	Life Insurance (Cash Surrender Value)
	$      
	Installment Account (Other)
	$      

	Stocks & Bonds
	$      
	Loan on Life Insurance
	$      

	Real Estate
	$      
	Mortgages on Real Estate
	$      

	Automobile – Present Value
	$      
	Unpaid Taxes
	$      

	Other Personal Property
	$      
	Other Liabilities:      
	$      

	Other Assets:      
	$      
	Other Liabilities:      
	$      

	Other Assets:      
	$      
	Other Liabilities:      
	$      

	Other Assets:      
	$      
	
	

	
	
	
	

	
	
	Total Liabilities
	$      

	
	
	NET WORTH
	$      

	TOTAL ASSETS*
	$      
	TOTAL LIABILITIES AND NET WORTH*
	$      

	*Assets must equal Liabilities plus net worth



	Section 3. Source of Income & Contingent Liabilities

	Annual Income
	Contingent Liabilities

	Salary
	$      
	As Endorsed or Co-Maker
	$      

	Net Investment Income
	$      
	Legal Claims & Judgments
	$      

	Real Estate Income
	$      
	Provision for Federal Income Tax
	$      

	Other Income:      
	$      
	Other Debt:      
	$      

	Other Income:      
	$      
	Other Debt:      
	$      

	 (Alimony or child support payments need not be disclosed in “Other Income” unless it is desired to have such payments counted toward total income.)

	Schedule A. Notes Payable to Banks and Others

	Original Date
	Lender
	Original Amount
	Current Balance
	Interest Rate
	Term
	Payment
	Collateral

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     

	     
	     
	$     
	$     
	     
	     
	$     
	     



	Schedule B. Stocks and Bonds

	Number of Shares
	Name of Securities
	Description
	In the Name of
	Are these pledged
	Market Value

	     
	     
	     
	     
	☐ Yes	☐ No
	$     

	     
	     
	     
	     
	☐ Yes	☐ No
	$     

	     
	     
	     
	     
	☐ Yes	☐ No
	$     



	Schedule C. Real Estate Owned

	Address
	Type of Property
	Date Acquired
	Cost
	Market Value
	Mortgage Maturity
	Mortgage Amount
	Mortgage Holder

	     
	     
	     
	$     
	$     
	     
	$     
	     

	     
	     
	     
	$     
	$     
	     
	$     
	     

	     
	     
	     
	$     
	$     
	     
	$     
	     



	Schedule E. Unpaid Taxes

	Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches      



	Schedule G. Life Insurance Held.

	Name of Insurance Company
	Owner of Policy
	Beneficiary
	Face Amount
	Policy Loans
	Cash Surrender Value

	     
	     
	     
	$     
	$     
	$     

	     
	     
	     
	$     
	$     
	$     

	     
	     
	     
	$     
	$     
	$     



	I authorized Lender to make inquires as necessary to verify the accurancy of the statements made and to determine my creditworthiness.  I certify the above and the statements constrained in the attachments are true and accurate as of the stated date(s).  These statements are made for the purpose of either obtaining a loan or guaranteeing a loan.  I understand FALSE statements may result in forfeiture of benefits and possible prosecution by the U.S. Attorney General (Reference 18 U.S.C. 1001).

	Signature
	Date      
	DOB      
	[bookmark: Text35]SSN      

	Signature
	Date      
	DOB      
	SSN      
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