IMPORTANT PAYROLL INFORMATION

All time must be submitted and approved by 9AM CDT on Tuesday, May 6. (This is a
change from previous communications to ensure the Payroll team has the proper time to
run payroll through both Sage and CMiC.)

Pay stubs will look slightly different through CMiC than they do today. In some
situations, this may mean there is slightly less detail on your pay stub than what is
currently included. Rest assured - all required info will continue to be there including net

pay, vacation, annuity, health & welfare, tax withholdings, etc.

The net pay may be slightly different than today, due to differences in how CMiC
calculates payroll taxes. CMiC has a more sophisticated process for calculating taxes and
withholdings than our current systems - this could result in your net (take-home) pay

being slightly different than what you are used to seeing.

* If you do not live in the same state where you work, you may see more noticeable
changes in your net pay. This is because CMiC has a better understanding of resident

and work tax laws, and accounts for both home AND work location when calculating

your taxes.

* As an example... Texas does not have state income tax, so under our current
process, team members working in Texas who live in Missouri are not having
Missouri state income tax withheld. Moving forward, CMiC will withhold income

tax in your home state (if your home state requires it).

* If you live and work in the same state, you should notice very minimal to no change in

your net pay.

Please ensure that you’re regularly examining your pay stub to
understand all deductions, withholdings, benefits, etc. that are being
taken out of your paycheck. Staying on top of this throughout the
year (instead of only at tax season) is extremely important!

For any payroll-related questions, please contact the team at:
keeleypayroll@keeleyconstruction.com



