

Ottawa County Museum
126 W. Third St
Port Clinton, OH 43452
(419) 732-2237     debien@cros.net

 TEMPORARY ITEM RECEIPT 

 Temporary Loan0000000000000000000000 Donation000000000000000000000000Purchase00000
RECEIVED FROM:____________________________________________________________________
DATE:_______________PHONE:________________________EMAIL:__________________________
ADDRESS:___________________________________________________________________________
CITY:____________________________STATE:_______ZIP:__________________________________
CONDITION OF THE ITEM:
0EXCELLENT00000000000GOOD00000000000FAIR00000000000POOR00000000000VERY POOR0
1. How many items are you donating?______________________________________________________  
2. How old is the item(s) (Year range)?_____________________________________________________
3. Where did the item(s) come from?_______________________________________________________
4. What is your relationship to the original owner?____________________________________________
Item(s) Description (Write on back if needed):
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
I (we) understand that the above items have been accepted by the Area Heritage Foundation, on a temporary loan basis only, and will be reviewed by the Executive Board to determine temporary or permanent retention status.
I (we) wish that items NOT accepted by the Area Heritage Foundation to be:
 000 Returned to donor(s).000000000 Disposed of by the Area Heritage Foundation at their discretion.000 
	It is acknowledged that the Ottawa County Museum will make every effort to protect and preserve any articles or items given or loaned to the museum, but the items will not be insured, and the Ottawa County Museum or its representatives and volunteers are not liable for any damage or loss of any item which is in possession of the museum.  As items gifted to the museum, it is understood by the Donor that certain items received by the museum may not be retained long term, but may be subsequently used in other ways, transferred to other collections or otherwise disposed of by the museum. The museum retains the right to determine when, if, and how the items will be exhibited.
Accepted by the Ottawa County Museum:
_____________________________________________________________________________________
Museum Representative Printed Name                                                                                        Signature
_
_____________________________________________________________________________________
Donor's Signature



*Museum Use Only*
Item Location:
                                                                               Storage                        Ottawa County Museum                                 REV. 08/25
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