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This insrument was acknowledged before me 
"t 

A$Vr\ 2 dh . 2020, by Fanell Martin,

Fresident of West End Townhomcg Owners' A$ociatioh, a Texas nonprofit corporation, on bchalf of said

entity.
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NOTICE OF XILING OF' DEDTCATORY INSTRT'MENTS

FOR WEST EhID TOWNil{OMES OWI\TERS' ASSOCIATION. II.YP?

STATEOFTEXAS $

$

COUNTYOFLUBBOCK $

This NOTICE OF FILING OF DEDICATORY INSTRUMENTS FOR WEST BND TOWNHOMES

owNERs' AssocIATIoN, INc., dsted fra i I , 1^o ,2020 ('lrlotice'), is mado by Weet End

Townhomes Owners' Association, Inc. ("Association"), in accordance witb Texas Property Code section

202.006.

The Association is tho property own€rs' association crcoted !o mamgo or rogulate the devolopment

subject to the Declaration of Restiictivo Covenanb for Wegt End Townbomes Addidon (as alrepded or

restated from time to time) ("Dcclaretion'), which dcvelopment is more particularly describcd in the

Declaration

Texas Property Code section 202.006 provides that & property os,ners' asgocietion must file cach

dedicatory insurument governing the association that bas not been previously recorded in the rcal property

records ofthe county where tho developmont is located.

Texas Property Code section 202.0060), effcctive Jonuary 1,2012, provides that a dedicatory

instrument has no effoot until tbe insEument ig filed of reoord iu the rcsl property rccords of the county

where the development is locatcd

The Association deshes to ffle of tecord this Notice with respect to the dedicatory inshuments attached

as Exhibit A and in accordauce with Texar Property Code section 202,006.

NOW, TTIEREFORE, the dedicatory instumonts attached as Exhibit A are true and correct copios of
the originals and aro hereby filed of record in the OfEciel Public Records of Lubbock Couaty, Ter(43, ir
accordance with the requiremenb ofToxas Property Code section 202.006.

EXECUTED as of I '?-o 2020.

WEST END TOWNHOMES OWNERS'
ASSOCIATION, INC., a Texas nonprofit

corporation

Martin, hesident
By:

(seal)
CARLEIGH CLASORN

Publio. Srsto ot
Comrn. ExpiroE,0l.22.2023

lD r3r80307S

Notico ofFiliDg of D€dicslory I[stuoqls
for wost Erd Tolmhomoc Ownsr' Arsociatios' Inc.

Notary Public - Stats of Toxas
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ExhlbltA

Ltst of Dedtcstory InrEumentr attached:

l) Bylaws of West End Toumhomeo Owtrer'e Association, lno';

2) West Eud Townhomsr Ownor's Asgociation, Inc. - Arsossmeut Collection Policy;

l) West End Tor+ahomes.Owner's Associatioq Inc' - Payment Plan Policy;

4) West End Townhomes Owner's Aseociation, Inc. - Document Retention Policy;

5) West End Townhomes Onmer'e Assooiatio& Inc. - Records Pmducfion aod Copying Policy; aud

6) West End Townhomes Owncr's Association, Inc. - Architectural Guidsliaes for tbo Ilstallation

ofSolar Panels.

Notloe of Flllng of Dedio.tosy InstrtEsDls
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BYLAWS OF
wnsT EI{D TOWNIIqMES OWIYERS' ASSOCIATIISI{I IN.C.

ARTICLE 1

DEFINITIONS

l.l. Declaratlon. "Deolaration" means the Declaration of Restriotive Covenants dated April 9'

ZOZO, aoO gled for record in the Official Public Records ofLubbock County, Texas, including any

amendmeots that may be made ftom time to tino in accordance with ie ten::s'

1.2. ![angg& "Maoagof'mearl8 any professional msruger or rnanagement company with whom

Ou arr*iation .ont&cts for the day-today management of the Subdivision or the adminisbation of

the Assooiatlon.

l.3.Sd!y!S!Sn. .Subdivision" mesns West End Townhomes, a subdivision in Lubbock County,

Tu**, ilordilg to the Plal including tho land, all improvements and shuctures on the land, and all

easements, rigbts, and appurtonances to thc lan4 a8 more particularty described in the Deolaratiou'

f.4.g$gIJj@ Other defined terms used in these Bylaws have the meaning given them in the

Oepfaration, which is incorporated by roference and made a part of these Bylaws'

ARTICLE2
APPLICABIIJTY OF BYLAWS

2.1'9qp0l4ss!"TheprovisionsoftheseBylawsconstitutotbeBylawsofWestEndTownhomes
Ownerg' Association, Inc., a Texas nonprofit corporation (t'Association")'

2J. AppllqEllllt The provlsions of thesc Bylaws are applicablo to the Subdiviglon ae defi:red

above.

25.EscnolADpu$gglLAllpresentorfufureowners,preseotorfuhlretenatrts,their
urp6y*]i. othg P*o*Eit *t tie faoilities of the Subdivision in any manner are subJect to the

,"girluio^ sot forth in tbose Bytaws. The acquidtion or rental of any of tho Lots of tbo Subdivision'

or-the act of oc.cupancy of any of the Lots, will sipi$ that these Bylaws are accapted and ratifed and

will bo complied with by the purchaser, tenanL or occupant'

ARTTCLE3
ofmcEs

3.1.Ess|ipal-ofilcc.IheprincipalotEceoftbcAssociationwillbelocatedatSl0Teras
At"oo., Lubbo.k, fut"r ?940i. Tb; location of the prtncipal office may bo changod from time to

time by the Board.

3.2. Realstered Olnce and Reqbtered Aeent The Asgociation will bavo and will coutinuously

,aiotuio in thu Stutu of Tu*-rr 
" 

r.gistered officc and a regirtered agent wbosc ofiice will be the same

ae the registered ciffice, as rcquiJ uy the Texas Business organizations code. T!9 regiotered office

may be,iut need uot bc, the same ae the principal office of the corporatiou. Tte addrcss of the

registered office mdy be changed ftom timeto time by the Board'

Bylaws ofw€st Enrl Townhomes Owaes' Arsociation' Inc' Pags I



ARTICLE4

QUALTNCATTONS FOR MEMBERSEIP

4.1. !&rnDCX$dp, Every Owner of a Lot will automatically bc a Membor of the Association-

Mombership witl be appurteuant to and may not be separated from ownership of a Lot' Eaoh Msmber

will be entitled to cast one (l) vote for each Lot oyncd with lpspect to any matter on which membcrs

ofthe Associadon aro entitled to vote. In cases where moro than one Person owns a fee interest in a

Lot, all suob Persons u'ill arrange among themselves for ono of them to exerclse the vodng righe

attributable to tboir Lot Membership of a Member in the Association will automatically terminate

when tho Member csasos to be an Owncr. The termination, however, will not release or relieve the

Member tom any liability or obligation underlhe Restrictions tbat was iucwred during the Member's

period of owuership of a InL

4.2. [Iss!-91_!&4!g& Tbc rigbtr of membership will not be exercis€d by auy Porson until

satisfactory proofhas bc€n fumished to the Secrelary ofthe Association th* tho Person is qualified ae

a Member. ihis proof may consist of a copy of a duly exeouted and acknowledged deed or title-

insgrance poliry ovidenoing owtrersbip of a LoL A deed or polioy will be deemed conclusive in the

abssuco ofa conflicting claim based on a later deed orpolicy.

4J. No Addltlqpg Ou4tficattons. Tte sole quatiffcation for memborship will bo tho ownorship

of a tot. No initistion fees or dues wtll be asee$ed agailst any Person as a condition of membership

orcept the asscrsments, levies, and charges speoifically authorized under the Certifioate ofFonnation

or the Declaratiou,

4.4.@ Tbe Board may provido for tha issuance ofcertificates

""iaeoriog 
.e.Uennip in tho Association in suoh form as may bo determlued by the Board. All

certificatas cvidoncing memborship will bo consecutively lumb€red, The name and address of each

Momber and ttro date of issusnc€ of tbe certiffcate will be entered on the recordg of thc Assosiation

and maiatained by the Secretary of the AssociatioD at the registered offico of the Association.

ARTICLE 5

VOTINGRIGHTS

5.1. 4fllggegon Voting rigbts will be allocated among ttre Members on the basis of 0re formulog

and allocatious set forth in the Declaration'

5.2.MCu!E-S!.!@gs& At all ureotings of Members, eaoh Member, subject to Adiols 4' msy vote

io pe,*oq by 
" 

t"giti.utr proxy iu form eppmved by the Board, by absenteo ballot or by elecbonic

UaUot. ett iroxies must be tn writing and filed with tho Secretary of tbo Associstion before any

Member m8y vote by prory. Every proxy will be rovocabte ald will autouratically ceasc on

sonveJratrce 6y tho Momber of tho Member'c Lot or on receipt of notic,o by the Secretary of tho

Association oith" d*th or judicially declared incompetenco of the Momber. No proxy will be valid

aftsr olevon (l l) montbr from the date of itg execution, unless otherwiso specifically provided il tbe

proxy,

SJ. ery Bxcept as othenrise specifically provided in the Declaration or the Certificatc of

no*otiii, tUe prusenci, either in perso& by pro:cy, by absenteo ballot, or by elechonic ballo! at any

Bylawr of West End Towrhomes Omerg' Associstion, Isc. Pag.2



me€titrg of Members entitled to cast at least fifty-one percent (5170) of the total voting power of tbe

Association will constitnte a quorum for eny action; bowever, an absentee or clactronic ballot may bo

counted as a Member present and voting for tho purpose of establishing a quonrm only for items

appearing on the ballot, In the absence of a quorum at a meetiug of Members, a majority of those

Uimbers present iu P€Non or by proxy may adjoum the meeting to a time no less than five (5) days

or more than thirty (30) dap Aom the meeting date.

5.4. BCSCENSSC. The vote of the majority of the votes entitled to be cost by tho Membns

presenf or represented by proxy, bJ/ absentee ballot, or by elechonic balot, at a mcatlng at which a

quorum is present will be tha act of tho Mombers, unlcss the vote of a groator number is rcquired by

siatute, tbe Deolaration, or the Certificate of Formation; howevor, an abscutce or elechonic ballot may

not bo countd even if properly ilelivered, if the Member actually attends the mecting to vote in

pcrson and does 60 cast a vots at the meeting, and may not be counted on the final vote ofa proposal

if the motion was amended at tbe meetlng to be difrorent ftom ths exect lsnguage on th€ absenleo or

electronic balloL A nomination taken ftom the floor in a board member election ie not considered an

amendment to the proposal for tho election

5.5. Absetrtee Ball.gq. A solicitation for votes by absentoe ballot must include (a) 6n absent6e

Uattot ttrat conAins each proposed action and providee an opponrnity to voto fol or against each

proposed aotion, (b) tnstructions for delivery ofthe completed absentcs ballot, lncluding tho delivory

iocation, and (o) ttri following language: "By casting your vote via absenteo ballot you will forgo the

opportrnity O consider and vote on any action ftom the floor on these propqsals' if a meoting is held'

This means that if there are amendments to these proposale yow votc will uot be counted on the fiual

vote on these measunes. Ifyou desire to retain this ability, please attend atry meeting in person' You

may submit an absentee ballot and tater choose to attend any meoting in person, in whtch case any in-

person voto will prevail."

5.6. ElechqTlc BFIots. An clecfionic baltot means a ballot (a) glcn by elecbouic mait fax, or

portiogiiffi *ubuite, (b) for which the idontity of tho Meurber submitting the ballot csn be

Lrnt 
"E 

and (c) for which the Momber may receive a recopt of the elechonio hansmission and

rccoipt of the Member's ballot. If an electronic ballot is posted on 8n Intemet website' a notice of the

portiog o,itt be sent to each Member with instnrctions on obtaining access to the posting on the

website.

ARTICLE6
MEETINGS OTMEMBERS

6.1. Annual Meetina. Ite first meeting of tho Memberg of the Association will be hcld within ono

nuo*.d tt""oty lug days after the closlng of the sale of fifty poccnt (50%o) of the Lorc to ownols

other tban Dcclarant or within six (O months aftcr the closing of tho sala of the first Lot within tbe

Subdivisiou, whichever is earlier. nt"r Ou first meethg, tho annual meeting of the Mombers of tbe

Association will be held on the second Tucsday ofApril ofeach succeeding caleudar year at the hour

or zroo p.r. unless otb€n ri8e dstsrmined by the Board" If tho day for the annual meoting of the

Members is a legal holiday, ttre meeting will be held at tlre oame hour on the fint day following tbat is

not a legal holiday'

Bylaws of \iloot Eud Towilomc Owoers' Allociation, ba' Page 3



6.2. $oeclal Meetlns. Special meetings of the Members may be called by the hesident of the

Aseociation, by tbe Board, or by Members reprgsenting it least trnenty percent (207o) of the total

voting power of the Association unless otherwise required by law'

63. !!gg Meetings of the Memben will be held within the Subdivision or 8t I meetitrg place as

close to the Subdivision as poseible, as permitted by law and specified by the Board in writing.

6.4. Notlce of Meetlnqs. Written notice of all Membcrs' meetings will bo given by or at the

direction of the Secretary of the Association or such other Persoos as may bc authorized to call the

mecting by mailing e-mailing, or persoually delivering a oopy of the notice 8t least ten (10) but no

mors than sixty (60) dap before the meeting to esch Momber entitled to vote at the meeting. The

notic,e must be addresged to tbe Member'e sddress or e-mail address last appearing on the booke of
tlie Assooiation or suppUcd by thc Mcmber to the Associatiou for the purposo of notice. Tho notice

must speoifi the place, da5 time, and for speciat meetings, goneral subject of tho meeting,

65. eSgLSf-EU$Uess. The order of business at all meetings of tbe Members will be as follows:

(a) Roll call.

(b) Proof of notice ofmeetingr or waiver of uotice.

(o) Reading of mtnutes ofpreceding moeting.

(d) Eleotionofdirectors.

(e) RsPoru of offia€rs,

(D Reports of committees.

(g) Unfinishedbusiness'

(h) Newbusiness'

6.6. ACtlg!-$!hqU$1999!& Any actioo thot must or may be uken at a mecting of tho Membare'

other than the election of Directon, mey be taken without e meoting if a conse,nt in writing' settilg

forth the action to bo taken, is signed by the requisite number or voting powor of tho Mombors and

filed with the Secretary of the Association, A Msmber osn consent to an action to be taken by

eleghooic nail (e-mail). Conseot by e-mail is considered to be written, signe4 and dated for the

purposes of this Section if the e-mail sets fortb or is delivered with information tom which tho

Assooiation can dotormine that the e-m8il was tranemitt€d by the Membo and the dats on which the

Member EanEmitted tbe e.mail. The date of the e-mail is the rlaio on which thc congent wa8 siSned.

Consent gven by +mail may not be conside.red delivered until the consent is reprcduced in paper

form andthe paper fonn ig detivered to the Association at its rcgistored ofrce in this state or its

principal placi olbusiness, or to atr officer or agent oftbo Association baving custody of the book in

wnicn proceeAlngs of Member meetings are recorded" Consamt given by e'mail may bs dslivored t'0

the principal place of busines of tlre Association or to an Officer or agent of tho Association having

custody of tti toot in which procecdingg of Member meetlngs sr€ recorded to tbe extent aud in the

manner provided by these Bylaws. Any photogiaphic, fax, or similarly reliable reproduction of a

Bylaw ofWert Euil Townhomsc OwBors' AssooladoD, Ino. Paga 4



sotr$clrt itr writing sigDed by e Member may be substituted or used instead of lho origiual writing for

any purpose for whicb ttre original writing could be used" if ihe reproduction is a complete

reproduction ofthe entire original writing.

ARTICLE 7

BOARD OFDIRECTORS

7.1, Governluq Bodv: Colnnqsition, Tbe affairs of thc Associadou will bo govemed by a Board

of Directors ('Board'). Each Dlrector will have one equal votc. In the case of a Member tlat is not a

natural PerSOr! any officer, diregtor, partncr, membcrt manager, employee, or ffdUciary of tbe

Member will be eligible to serve as a Director uoless otherwise specified by writtcn notice to the

Assooiation sigpcd by the Member, provided that no Member may havo more than one mPresentativo

on thc Board at a timo.

?.2. N@ Tho number of Directors of tbe Association will be at loart three (3) and not more

tU- ru*o (Z). tt" number of Directors authorized $'ill bc fixed as tbc Board may from time to time

designate, or if no designation hss been made, the numbcr of Diregtors will be the same a8 the

number of members ofthe initial Board as set forth in the Certificate of Formation. No decrease in the

numbq of Directors will have the effeot o;ttrel6ning tho term of any inoumbent Director.

ZJ. @, The laitial Directors are those Persons identified in ths Certificate of Fornration' Excopt

as otherwise sst forth in these Bylaws and in the Deolaratior, each Director will sorve I telm of two

(2) years and rray seryo en unlinited uumber of consecudvs terms, At tbo conclusion of the

,rhu4otrA rcrm of lhe Persons appointed as the initlat Directors by the Certificate of Fonnation,

successor Direotors will hold offiqe for staggered temrs of four (4), three (3) yealt' two (2) years, and

one (l) year, rcspectively, until thcir successors ore elected aud qualificd'

?.4. Intentlqnallv Deleted.

75. Bggq@ Directors may be removed, with or without causo, by the Mombers at a sPecial

m"uting-ii thu-t"tu.burs duly calted for that purpose. Notice of the moetlng must be given to all

pirectJrs. If tbe Board is pmsonted wih written, doqumented evidence &om a database or other

record malntslned by a law-enforcement auttrority that a Dircctor was convicted of a felony or crimB

involving moral turpitude uot more than 20 years before the date the Board is presented with the

evidence, the Director is inmediately ineligible to setx/e on tho Boar4 automatically considered

removed from ibe Boar4 and prohibited from firturs sorvics on tho Boatd'

7.6. lhcancics If the olfioe of any Director becomes vacant for aoy resllon, the remaining

pirectors will chooso a Euccossor to fi!! the unexpired temr of the directorsblp being vacated at a

epociat meeting calte.d for dut purpose. At the expiration of the term of his or hcr position on tbe

doar4 any zucc"ssor Director chosen by tbc remaining Directors or by tho MEmbers will be reelected

or bis or ber successor will bo elected in accordaucc with thees Bylaws. Atry directo$hip to be filled

by reason of an increase in the number of Directors will be filled by election at an annual meeting of

Members or at & speaial mceting of Members called for thBt Purpose'

7.?. Comnensation. Wtb tbe prior approval of a majority of the votlng power of the Memberg, a

Directoi may recoive compensation in a reasonable amount for servicos rendered to the Association'
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A Director may be reimbursed by the Board for actual expenses incuned by the Director in fte

perfomrancc of tbe Director's duties.

7.8. powe{s and Duties. Thc Board will bavc the powers and duties, and will bc zubject to the

limitations on thece powfil and duties, as snumerated in tbe Restrictions'

7.9. Nomlnadon and Electlon of Diroqtorst

(a) Nomination. Members may appoiut a nomination committee for the purpose of soliciting

Members to servc as a membor of the Board and presenting to the Mcmbers before ths annual mceting a

list of all the interested Members. At least ten (10) <tays bofore the Association disseminates any ballots

to Members for pruposos of voting in an olection of a Direotor, tho Association will provide Members

notice toliciting candidates intercsted in running for a positlon on the Board and contalning instructions

and deadlines for an eligible oandidats to noti$ the Association ofthe caudidate's reguest to be plaoed

on tho balloL only Mombors may be uominated and electcd or appointed to the Board.

(b)Election.DirectorsareelectedattheamualmeetingofMombors.Mombersortheir
proxies may casg in respect to esch vacaot directorsbip, as mmy votes as thoy aro entitled to e'(ercise

unde, tle jrovisions of the Declaration, The nominees recoiving the highest number of votes will be

elected Cumutative voting is prohibited.

7.10. standsrd of gsre. Except as otberwis€ provided in the Declaration, elscwhere in these

nybo, ii in th. Aot, Ou nl*A wil aot in all instances on behalf of the Association if in the good'

frith judgment of the Board the action is reason8ble' Each member of thc Board is liable as a

fiduoiary of tho Ownere for the Board membsr's acB or omissions'

?.11. Mglsggr If the Board determines that it is in the Association's best btercst to hir8 I
M*ug,,[i6-, Sobdiuieion to fucilitste mansgcment of the Subdivision or the admlnishation of the

esso;ation" tbe Board mly delegate to a Manager rosponsibllity for matters of a routine nature,

reoowable by agreement oftho parties for successive one-year (l'year) periods only. Tho Manager

Jff Uu ruUjoito termination iy either party with or without csuse ard without payment of a

torrnination fee on no more thao thtrty (fO)lays' written notico' After a Manager has boen appointed

no decision by the Aesociation to manago its own aftirs without a Maoager will be effective unless

and until approved by Members holding at least sixty'soven percent (6?7o) of tbc votes at the meeting

called to consider the matter with ths rvrittetr consetrt of at lesst fifty'one percont (51%o) of the

Mortgagees.

ARTICLE 8
OIFICERS

8.1. Enumeration.of Oltrcers. The Offisers of the Association will be a Presideut a Secretary,

^o 
u ffiuoo .uy iootuOu one or mor€ Vico Presidents, Assistant Secretaries, or Assistant

Troasurers. The Board may, by resolution, croate any other offrces it dee'os necessary or desirable'

8r. T3M. The officers of the Assoolation will be elect€d annually by the Board and cach will

hold offiG-for onc (l) yeor, unlcss tho Olficer resipr, is removed, or is otherwise disqualifiod to

ssrve, anduDtil his succossor is clected and gualified'
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8.3. Resl$atlon: Removal. Any Officer may ruign at any time by grving writtpn notice to tho

Board. A resignadon will take effect on tho dato notice is received or at any later time specified in the

notice. Any Officer may be removed ftom ofEce by tho Board whenever, in the Board's judgmenl

tho Association's best interests would be served by the removal, excePt that the Board will have no

authority to remove, and cannot remove, any Officer etected by Declarant"

8.4. Multide Offices. Any two or moro officcs may be beld by the same Perltoo, excspt that the

same Person may not hold the offrces of Prasident and Secretary.

S.5. GSISJ9EIS1;A!" Officers will receive compensation for scrvic€s rcndered to tho Association as

detennined by the Board aod approved by a majority of tbe voting powor of the Members'

8.6. Dutles. Oblig{lllons. aud Authorltv of the Qlficcrg.

(a) President. Tho Pruidont of the Assooiadon will porform the following dutios:

(l) Preside over all meetings of the Members and of tte Board'

(Z) Sign as president alt deeds, contracts, and other instrum€nts tn writing that have

becn first approved by the Board unless the Board by duly adopted rcsolution,

hae additionally autborizod the slgnaturo of anothcr Offcer'

(3) Call meetings of tbe Board whenever he deems it necessary in acbordance with

the Association Rules aud on uotice rs rcquired by tbe Declaration'

(4) Have, subject to the advice of tbe Boar4 geueral supervision, direction, and

control ofthe affairs ofthe Association and discbargc any other duties as rnay bo

required oflrlm bY the Board.

(5) prcpare, execute, certify, and have rooordad all amendmeirts to the Deolsration

made bY the Association'

e) Vice president. Thc Vica President of the Associalion will perform tbe following duties:

(l) Act in the ptace ofthe lresident in the event ofthe President's absenco, inability,

or l€fusal to aot.

(2) Exercise and discharge any other dutiee as maybe r6quired ofthe Vice Prssident

by the Boar( and in connection with any additional duties, tho Vice Prosident

witl bo responslble to the President.

(c) @geq The Secretary of the Associatiou will perform the following duties:

(1)Keeparecordofallmeotingsandproceeding8oftheBoardandofthgMombers'

(2)KeepthesealoftheAssociationandaffixitonallpapersrequiringthgseal.

(3) Sorvo noticcs of meotings of tbe Board and thc Members rcgutred either by law

Bylaw ofWost Eod Tovnhomoa Ownen' Association, Inc' Page 7



or by these BYlaws.

(4) Kccp appropriate surmnt records sbowing the Members togcther with their

ad&essqs.

(5) sigu as secretary all deeds, consacts, and odrer in$fuments in writing that have

been frst approved by the Borrd ifthe instruments require I second sigruture by

the Arsociatioq unless thc Board has authorized another offcer to sip in the

place and stead of tbe Sccretary by duly adopted resoludon'

(o hepare, execute, certi$, and have recorded all amsndments to tho Declaration

required by statute to be rocorded by tbo Association.

(d) Treasurer. The Tressuror of the Association will perform the following duties:

Receivo and deposit in a bank or banke, as the Board may from time to tinre

direct, sU of the funds of tho Association.

Be responsiblo for and supervise the mainteoance of books and records to

account for the Associatiou's fuods and other Association assete'

Disburss and u'ithdraw funde as the Board may from timo to time direct and jn

accordquce with prescribed procedures.

Prepare and distribute the finaucial st4temeuh for the Association required by the

Declaratioo.

(l)

(2)

(3)

(4)

St.ggllllgCtig& Only Memben will be qualified to scrve as Offce$ of the Associatioq except

for the office of Secreury, which need not be held by a Mombor'

s,8.S@t!g4Ls!.@Exceptasothenriseprovideditlthec€rtiffcateofFormation,lbese
Bylur"r,iifi"Euolur*i*,.ach Officer ls liable as a fiduciary of the Orvners for ths Offrcer's acts or

omissions.

ARTICLE9
NO PERIIONAL LIABILTIY; INDDMNIFTCATION

9.f . Ng3jrton4-LlgblllgL To the fullost extont pormitted by applicable law' a Direotor or Officer

*ill noi$ liuble to the A$s;iation or its Mombers for monotary danagee for any ect or omi$ion iu

the Director's cir Offiosr's capocity as suoh, cxcept that this Section does not climinato or limit tbo

liability of a Director or Offrcer to the extent the Director or Offrcer is found liable for any of the

following:

(a) A b,reach of the Director's or officer's dtrty of loyalty to the Assooiation or its owners.

O) An act or omicslon not in good faith that constttutes a breach of duty of the Director or

Officer to 
-the 

Aseooiation or an ac't or omiesion that involves intentional miscooduot or a knowing

violation of tbe law.
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(c) A tansaction Aom which tho Director or Ofiicer received an improper beaeEt' whether

or not the benefit resultcd Aom an actlon taken within tbe scope of the Dircctor'e or Officer's office,

(O An act or omission for which the liability of a Director or Officer is oxpressly provirled

by an applicable statute.

Any rapeal or amendment of thie Seotion by tho Members of the Ateociation will be prospective only

aud will uot adversely afect any limitstion on the personal liability of a Director or Offiocr arising from

an act or omission occurring before the timo of the repeal or amendment. In addition to the circumstances

in which a Director or Officcr is not personally liablo as set forth in the foregoing provisions of this

Section, a Director or Officer will not be liabls to the Association or its Mombers lo the extent as

permitted by any law enacted after these Bylaws, includlng but not linited to auy eubsequcnt amentlment

to the Tsxas Business Organizations Code.

9J. Indcmnlffcation. Thc Assoclation will indemni$ any Pe$on who was, is, or is lhreatened to

be made a named {efendant or respondent in a proceeding (as defined in Section 9.5) because the

person (a) ig or was I Dirsctor or Officer of tho Association or (b) whilo a Director or Officer of the

Arsociation, is or was serving at tbe request ofthe Association a8 a director, officer, pertoer' venturer'

prOprietor, trusteo, employee, agout, or similar fuoctionary of another foreign or domestic

Lrporation, partnership, joint venture, solc proprietonhip, trust, employee-benefit plan" or other

enterprise, to the fullest extcnt tbat a corporation may grant indsmnification to a Dkector or Officer

undei the Tcxas Business Organizations Code, as it exists or may latpr be amended. This right wiU be

a conmct rigbt tbat n'ill nrn to the benefit of any Direotor or Officer who is elected and accepts lbe

position of Director or Officer of tbe Association or eleotg to coqtinue to selc as a Director or

bfficer of the Assooiation whils tbjs Secdon is in effect, Any repeal or amendment of this Section

will bc prospective only and will not limit the rights of any Director or Officer.or the obligations of

the Association with rcspcct to any claim arising from or rolated to the services of a Dircctor or

Officer in any of the foregoing capacities beforo any repeal or arnendment of this Scction This dght

will iacludo rhs rigbt to bi paid oi reimbursed by the Assooiation for oxpenses inounsd in dofonding

any proceeding in-advance of its final disposition to the maximum extent permitted under the Texes

Susiness Organizadons Code, as it exists or may later be amended If a claim for indenrnificatlon or

an advancoment ofcosts ofdefenss undor these Bylaws is not paid in full by the Assoclation within

ninety (90) days after a writtsu olaim has besn re,ceived by the Associatioq the claimaut may bring

zuit aginst Oi Association to recovcr the unpaid amount of the claino, and if successful in whole or

in pJ, the claimant will also be entitled to be paid the expenses of pmsecutinglhe clainr" It will be a

d"ib*" to any aotion that tbe indemnificatioa or advancsmcDt of sosts of defense i8 mt permitted

uuder the Toxas Business Organizations Code, but tbe burden ofproving this dofonse will be on the

Assosiation. Noitber tbE failure of the Association (inoluding thc Board or auy committee of the

Boand, special logol counrel, or Membus) to have made its dotermination bofore tha commeocement

ofan action nor an actual detennination by 0re Association (includirg the Board or any cornmittee of

the Board, speciat legal counsel, or Memben) that the lndomnification or advancement ie not

permissible will be a defenso to tbe action or create a presumption that the indemnification or

ud*,uo.".rot is not permissiblo. If any Person haviag a rtght of indemnification ur{or tbe foregoing

prgvisions dies, theigbt wilt iuure to the bencfit of his or hor heire, executot€, admidstators, and

personal representatives,
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9-j. rygfSlCgg. Tbe rights conferred in Section 9.2 are not exclusive of any other right

that any Person may have or later acquiro under any ststute, thcs€ Bylaws, the Certificste of
Formation, any resolution ofOwners or Directors, by agreement, or othenilise.

9.4. Mandatory Indemnificstion. TIIE ASSOCTATION MAY ADDfiONALLY INDBMNIFY

ANY PERSON COVERBD BY THE GRANT OF MANDATORY INDEMNIFICATION TO SUCH

FURTHER EXTENT AS IS PERMITTED BY LAW AND MAY INDEMNIFY A}'IY OTHER

PERSON TO TI{E FULLEST EXTENT PERMITTED BY LAW. TO TIIE EXTENT PBRMTTED

BY fiTEN APPLICABLB LAW, TIIE CRAI'IT OF MANDATORY INDEMMNICATION TO ANY

PERSON UNDER THIS ARTICLE WILL EXTEND TO PROCEEDINGS I}WOLVING TTIE

NEGLIGBNCE OF TI{E PERSON.

9.5. Detlnltlon of Procee.dlne.. As used rn these Bylaws, the term "proceeding" mean$ any

tnreatealO, pinaing or comploted action, suit, or proceeding (whether civil sriminsl' administrative,

arblhative, or inveitigptlv* any related appeal; and ony inqulry or investigation that could lead to

ruch an aotlon, sulg or Proceeding.

9.6. g!@ Controcts or other commitments made by the Boar4 the Officen, or tbe Manager will

Ue madlUy these Psr5on$ as agents for tho Ownors, and tho Board, the Officers, and tho Manager will

have uo pirsonal responsibility otr any conb"ct or commitment (except as Owners), and thc liability

of any Owucr otr . contract or commihrent wil be limited to the proportionate share of the total

liability that each Owner shares with rqsPect to Assessmonls'

ARTICLE IO

MEETINGS OFDIRECTORS

f0.1. @eetlSSS Regular meetings of the Board will be held quarterly at a place within the

SuUai"itioo or at *y otLr placo permittod by law and dosignated at any time by resolution of the

Board, at a time as may be fixed from time to time by resolution of the Board' Notice of the time and

place of regular meetingr will be posted at a prominent place within the Common fuea and Facilities'

10.2, Speclal Mostines. Spccial meetings of the Board will be held when called by wrisen notics

,igora tG Ptqsid.nt of the Associatlon or by any two (2) Directors ot a place within the

Su'UOivision or at any other place permittcd by law and designated at any timo by resolution of the

Board, The notice will speciry the time and place of the meoting aud the nature of any special

busitrsss to bo considored, Written uotioe of a special meeting must be given to eaoh Director not lesg

than thrce (3) days or more than fiIteen (15) days before the datc ffxed for the meetlng. Thc written

notice musi Le delivercd personalty, Sent by mail, or sont by fax to each Director at tho Director's

address as showD in tbc records of the Association. A copy of the notics wilt ba posted in a prominent

place or places in the Common Area and Facilities oftho Subdivision at least three (3) days before the

date of the meetiug.

10.1. eW A quonrm for the tanraction of business by the Board will be a majority of the

number of Dircctors constihrting the Board as fixcd by these Bylaws'
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r0.4.]&jry-@TheaotofamajorityofDireotorspreseutatameetingatwhicba
quorum is present will be the act ofthe Board unless any provision ofany ofthe Restrictions reguires

the vote ofa greater number,

f0.5. ASI!gIl[!!!@9g@ Any action involving routine or administrative matters or a

reasonab[ uoforsscon em€rgercy or rugent necessity that requires immediate action that may be

taken at a meeting of the Dk€ctors nuy be taken without a meeting if a consent in writing' sening

forth the action so teken, is signed by the rcquisirc number or voting power of the Dircctors and 6lcd

with the Secretary of thc Association, A Director catr consent to au actioa to be taken by electsonic

mail (e-nail). Consent by e-mail is cousidered to be written, signed, and date.d for tho purposes of this

Sectiou if the e-mall sets forth or is delivered with informqtion from which (he Association can

determine &st the e-mail was b.ammitted by tbo Director and the date oo wbich the Director

transnitted the e-mail. The date of ths e-msil is the dste on which the consont was signed. Consent

given by o-mail may not be considered delivsred until tho consent ir reproduced in paper fonn and the

iop.r fo.- is dellvered to the Aesociation at it8 registered offlce in this state or its principal place of

L*iorss, or to as officer or agent of the Association boving cust'ody of tbe book in which procoodings

ofDirector meetings are rccoided. Consent givenby e'mail may be delivered to the principal place of

businsss ofthe Association or to an Officer or agent ofthe Assoclation having custody ofthe book in

which proceedings of Director me€titrgs are rec,orded to the qdent and in the manner provided by

thcso Bylaws. Any photognphic, fax, or sirnllarly reliable reproduotion of a consont in writing si8Dd

by a Direotor ur"y Ue rutstitut"d or used instead ofthe original writing for any purpose for which the

oiginut *riting couldbe used, if tho reproduction is a complete reproduction of the entirc original

writing.

10.5. 91g!_@!c& Regular and special meetings of the Board will be open to 8ll Members of

the Assochtion; however, Mimben who are not nsmbors of tbe Board Fay not participate in any

doliberation or discussion unless expressly authorizcd to do so by the vote ofa majodty ofa quorum

ofthe Board.

10.7. Executivo $eselon. The Board may, with the approval of a majority of a quorum' adjoum o

.e.tiogii-6** io exeoutivo sossion to discuss and vote on personn€l matters, litigation in

whioh the Aesooiation is or may become involved, contnct nogotiations, enforc€ment actions'

confidential communications witb the Assoclation's attorneys, matters itrvolvilg the invasiou of

pivacy of individual Members, olher business of a confidential naturp involving a Member, and

Lotters requested by the involved parties to remain confidontial. The nature of any businese to be

considered in exesutive session wiil fint be announced in opon session' Any decision made in the

oxecutive session muet be summarized oratly and placed in the minutes, in genoral tormg, without

breaching tho privacy of individual owners, violating auy priviloge, or disolosing infotmation that wag

to remain confidential at the rcquest of the affechd parties. Tho oral lummsry must itrglude a geneml

explanation ofexpenditur€s approved in tho executive session'

10.E.uggg!s-@u@TheBoardwillkoepsrecordofoachregularorspecialmeetingofthc
noard in t}e for* of written minutes of the moeting, The Board will make meeting records, including

approved minutes, availablo to thc Membart for inspectlon and copying on written request to ths

Manager at tho addrcsa appearing on the m08t rece'ntly filed managemont certificate, or if there i3 not

a Mauaget, to the Board.
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10.9. llSggglC-!{ggqlgg Except for actions taken by tho Board without a meeting under Section

10.5, Members will be given notice of the date, time, plaoe, and general subjeot of all regular or

special meetings of the Boar( iucluding a general description of sny mstter to be brought up for

deliberation in executive session. Except for any portion ofa meeting conducted io oxecutive session,

if a meeting is held by telephone conference or other electonic communication, notice u.ill ioclude

instuctions for how Members will asc€ss any telephonic or olectronic communicotion' The notice

must bo (l) mailed to eech MombEr no earlier than sixty (60) days and no later than ten (10) days

before the meeting, or (2) provided at least seventy-two (72) hours befote the start of the meeting by

(a) posting the notico in a conspicuous man.er reasonably desigred to provide notice to the Members

(i) in a prominent place or places in tbe Cornnon Area and Facilitios of ttre Subdivision or, with the

consent of the applicable Owncr, on other coupicuously looated privately owned property withiu the

Subdivision, or (ii) on any Internet wobsite maintained by tbo Association or otber Internot media,

and (b) rending the notice by eleotroulc mail (e.nail) to esoh Meober who has registered an e-mail

address with the Association. Each Member must keep an updated e-mail address registered with the

Association. If tlre Board recesses a regular or special meeting of tbo Board to continue tbe following

rcgular business day, the Board is not requirod to post notico oftho continued meeting ifthe recese is

taken in good faith and not to circumvont tho uotice requiromeuF ofthis Section. If a regular or

special meeting of tbe Board is continued to the followiog regular busiaess day, and on that fotlowing

day the Board continues the meeting to aoother day, the Board will give notice of the continuation in

atieast one manner prescribe.d by this Seation u.ithin two (2) hours after adjouming tho meeting being

oontinucd" Any aotion taken without notis€ to tho Members undor this Soction must bo summarized

orally, including an oxplanation of any known actual or estimaM expenditures approved at the

appli-cable regular or special meetiag, and docunented in tbe mlnutes of the no:<t reguJar or speoial

ra.tiog of the Board" Despite anything in these Bylaws to the contrary, the Board may !ot, unloss

done in ar open meeting for which prior notice was giveo to the Members under tbis Secdon,

coosider or voto on 1i) Iines, (2) darnage as6e$sments, (3) initiation of foreclosure actions,

(4) initiation ofenforcemeot actioDs, oxoluding temporsry reshainiug ordcrr or violations involving a

tbreat to health or safety, (5) increases in Asses$ments, (6) levying of special Assessments,

(7) appeals ftom a donial of fuchitectural commitee approval, (8) a suspension of a right of a

iutti.ut* O*orr before the Owuer has an opportunity to attend a meeting of the Board to Pr€seot tbe

b*.r" position" including any dofense, on the irsue, (9) lending or borrowing money' (10) the

adoption or amondment of a dedicatory instument, (ll) tbe approval of an annual budget or the

appioval of an amendment of au annual budget that increases lhe budget by more than ton perc'ent

(1ovl, (tz) tbe sale or purchase of real property, (13) the filling of a vacanoy on tho board, (14) the

.o*t .tioo of capiAl improvements other than tho repair, replacement, or eohancement of existing

capital improvements, or (15) the election ofan oJficer.

ARTICLE 11

BOOI$ANDRECORDS

11.1. Maintenance. Completo and coreot recordg of account and minute$ of proceedings of

m"ctings of Menrbers, Dhectors, and comnrltteeg will be kept nt the Association'g lsgistered of6ce or

prinoip;f offlce in the Sbte of Texas. A record containing th€ names and addresses of all Members

entitled to vote will bo kepr at the Assooiation's registercd,oftice or principal office in the State of

Texas.
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11.2. Insoectlon. Records kept under Section 6.04(c) of the Declaration will be available for

inspectiou and copying by any Member or any Director for any proper Purposo upon tho terms and

cooditions and zubject to tho reguirements ofTexas Proporty Code section 209,005 (or any successor

statuto).

ARTTCI.E 12

GEIIERAL PROVISIONS

12.1. @dg!-gfJXlggS These Bylaws may be amcnded, altcred or repcaled at a regular or

special meeting of tbe Members by the alErmativc vgte in person or by proxy of Membors

repr€senting two-thirds (213) of the Mcmbsrs; however, theso Bylaws will not be ametrded or

otherwise changed or intorproted so as to be inconsistent with tho Declarotion Despito ttro preceding

sentenc6, the percontrago of affirrrative votes treccasary to ameud e speciflc clause or provisiou will

not be less tban the prescribed perceDtage of affErmative votos required for action to be taken under

0tat clause or provision, Further, the'Membats may not meet to adopt an smendment or other change

to thesc Bylaws unless ttre Associotion or Board has givon to eaoh Owner a dooument showing the

speoific amendment or othor change that would be mado to tho Bylaws uo earlio than sixty (60) days

and no lator than ten (10) days before the date ofthe meeting. The information is considered to havo

been given to an Owner on the rlate the information is pcrsonally delivered to the Owner, as shown by

u ,..Jlpt signed by the Owner, or on tlre datc shown by the postmuk on the information after it ie

de,posild in the 0.S. mail with a Proper address and postago paid. If any proposed arnonrlment to

these Bylaws would affect loss thsn all of the Lob, the amendment will not be effective without the

consent ofthe Owners ofthose Lots advorsoly affected by the amendment'

12.2. $slEees'

(a) Any notice, dematrd, or other communicotion required to be givcu or to bo served on auy

Psrson must bc in writing. unless otherwise required by law, thc nolice, deman4 or othcr

communloation must be detivercd to the Person to whom the notice is dfuected (l) in person, wlth

written recoip received, (2) by U.S. mail, registered or cortified, (3) by a nationally recognized

overnight delivery rrrvice,'141 by e-mail, or (5) by any otler method required or permitted under lho

Declaitioq Certitcate of fonnaUon, or Bylsws. Notices, demands, or other communications delivored

by U.S. ,nuit *itt bo deemed $ven and received when deposited, properly addrogsod and with proper

plstagq with the U,S, Postsl iewlc". If delivery is by e-mail, the notice will be deemed to have been

gi"rJwUen the messago fu transmitted to the proper c-mail addrsss. The address or e-mail ad&e$s 8t

iUirn u Person is given notico may bo changed from time to time by notice in writing given by tho

Person to the Associatioll

(b) On the consent ofany Porson, notice ftom the Association may be given to the Person by

elechonic taosmission, Any Person may speciS the form of olecbonic bansmission t'o be rued to

communicate notics. The Persou may revoke this consent by written notics to thc Association The

consent is deemed to be revoked if the Association is unablo to deliver by electronic trarsmission two

(2) consecutivc notices, and the Porson responsible for delivcring notice on bchalf of the Associafion

hows that ilelivery of theso two (2) electr;nic transmisslone wore both unsuccessful. Tbe inadvertent

failuro to hsat ths unsuccessful transmissions as a revocatiou of consont does not invalidate a meetlng

or other actiou. Notico by elecbonic trarunission is dcemed given when tho notice is (1) trausmitted to

a fax number provided by the Person for tho purpose ofrocoiving notice' (2) transmitted to an e-mail
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addrem provided by the Person for tbe purpose ofreceiving notice, (3) posted on au elsctrooic nctwork

and a message js sent to thc Person at the address provided by the Person for the purpose ofalerting the

Persoo of a posting, or (4) communicated to tbe Pcrson by any other form of elecbonic bausmission

consented to by tbe Person,

12.3. Meednqs bv teleohonlc or eleclrpnic mesns. Dlrec'tors aud Me'mbers may participato in,

snd ho6 a ;eting by means o! a tolephono conference or other similsr remoto- or elechonic'

comdunlcstion eystem by mesns of wbich all ?ersons partlolpating in the meeting can hear cach

other. Participation in a meeting involving remote communication will constiutte presence in person

at the meeting exce,pt wbere a Pcrson participatos in the meoting for the oxpress purpose of objecting

to the transaction of-any business otr the ground that the meetiug is not lawfully called or convencd, if
(l) tho AssooiatioD implemsnts rcssonable measur€s to veriff that each Person considered prcscnt aod

permited to vote at thi meoting by means of romote communication is the appropriate Person entitled

to partioipate and vote, (2) the Association implements reasonable measufes to provido the Directors

and Members at tbe meeting by means of remote comrnunication a reasonable opportunity to

participate in thc meeting and to vote otr matters cubmitted, inoluding an opportunity to read or henr

ihu proreudings ofa meeting substantially concunently witb the proceedingS, and (3) the Association

maintains a itcord of any vote or other action taken at tbe mecting by means of remote

communicatiou,

12.4, Bg!9&

(a) The initial Association Rules, if, as, and when adopted" will be effectivs until amended or

supptemeJea by the Board of Directors, aod are in addition to any rules and rogulations or other

reshiotions on ure set forth in the Declaration'

(b) Subject to Section 12.1, the Boar4 undor these Bylaws and the Declarrrion' reserves tle

power to'ertablish, make, and enforcc complianco with any additional Association Rules as may be

nrr.oury for tlre operation, use, and occuP&ncy of the subdivision with the right to amend them fiom

timo to time, providrd they do not conflict with this Declaration. Copies of these Association Rules

must bs tmisrcA to each Owner before the date when they becomo effcotive. tf any proposed

ameudment to the Assosiation Rules would affcct less than all of the Lob, the aruendment will not be

effective without the consent of the Owners of thoso Lots adversely afrected by the amsndment'

u.5'@'I'lreviolationofanyAssociationRulepromulgatedbythe
Bou.d, o, the brr..h or *y or tu*u nytaws, or the breacb of any provision of the Declaration will

givo tho Board the rlght, in addition to any other rights set forth in the DEclsration or in these Bylaws'

to do the followingl

(a) To eDter th€ Lot in which, or as to whicb, the viotation or breach exists and to

(l) suomuily abate and r€move, at the exponso of the owner of tho dafaulting Lot, any Person,

surr.turc, thing, or condition that may exist conrary to the intent and meauing of the provisions of tho

Dectaration or thesc Bylaws, and the Boare will not be deemcd guilty itr auy mamsr of bespass, and

(2) enpel, romove, and put out Auch Persou, structure, thing, or condition, usilg any force as may be

necessary itr so doing, without being tieble to proscoution or any damages'
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(b) To mJoiu, abate, c remedy by appmpriate legal procoedingr, either at law or in oquity'

ttg continuanoc ofary hoaob.

U.6. $llets$sJtiAdopted by tbe 11sar4s1 [AaneV' 3l .2OlQ and to bo eft3dvs
whenrecqrdad io ths Offiaial'Publio Reoords of Lubbock County, Toxa'r.

ATTEST:

#-

rnsm, jb€__
PrrsoaDespenar

ATIEST: #h
ADsftMsrtir

Eyh$s ofW€sl Ead Townbomcs Oqatrs' A$ooirdo!' Ils Pago 15



WEST END TOWNHOMES OWI{ERTI' ASSOCIATION, INC.

ASSESSMENT COLLECTTON POLICY

This Assessment Collection Polioy ('Collection Policy') supersedes any policy regarding collection of
Assessments and other amount$ owed to ths Association that may have previously been in sffect. This

Collection Policy wlll be effcotive when reoorded ln the Official Public Records of Lubbock County,

Texas.

1. Dettnltlons. Any capitalized term in this Collection Policy that is not defiued in tbls Collection

Policy will have the meaning sot forth in, as applicable, (a) the Declaration of Restictive Covenants

for West End Townhome.s Addition (as amonded or restated from timc to time), or (b) the Bylaws of

Wost End Townhomes Owners' Atsociatioo, Iac., a Texas nonprofit coqporatiou (as amended or

restated from time to time).

2. p311g111g;9gglveg. The collection of Assessmeuts owed by Owners and the application of thoir

p.yr*6 under the Declaration, the Bylaws, and this Collectlon Policy will be govemed by tho

following objectives:

(a) The Assooiation will pursuo collection of all Assessments in the most oxpedieut and cost'

effcctive manner possiblg, subjeot to tho provisions of tbe Dcclaration, the Bylaws, and this Collection

policy. The Association may delegeto to the Manager or tho Aesociation's legal counsel, or botb, those

duties determited by the Board of Directors (tsoard'), in its ab,solute discrction, to bo necossary to

accomplish lbese objectives.

(b) At each stop in the collection proccss, the Board will analpo the facts and circumstsoces

then knorvn concerning a given dolinquency to dirert collection efforts towatd the most expedient

cours€ ofaction.

(c) All payments received by the Association witl be applied in the following ordo, starting

with tbe oldest oharge iu eoch category, until that c$tegory is fully pai4 regardless ofthe amount of

payEetrt, notations or instructions on checks, and the date the obligatiorE atoso:

Delinquent Assessments;

Current Assessments;

collectioD costs and attomey fees associstsd solely with Assessments or any

other charges that oould provide the basis for foreclosure;

all other collection costs and 8tlorney fees;

fines;

reimbursable expenses; and

late fecs and interest,

(l)

a)
(3)

(4)

(5)

(6)

(7)

Notwithstanding the foregoing, if, at the time thc Association receivcs 4 paymont from an oumer, tbe

Owuer is iu default under auy altemofive payment ptan entercd into with the Association with tespect to

delinquent Asse$emenb, all iayments received by the Association may bo apptied to amouDts owed by

the Owner in the order *i r*.r the Assogiation deems appropriatg, legardl69 of 8ny conhary

instnrctiogs from tho Owner or anyoue else; bowever, a fine assessed by tbe A$ociation may not be given

priority ovor any otber amount owed by tbe Owner.

C. ero$li'JptglgStr. The persou who is the Owner of a Lot as of ths dato Assessmeuts bscoue

Au. iJp![*Uy tioUt r* the payment of the Assessmontg. As used in this Collection Policy, the

term..lielinquent Ownerl refers to tbo Person who held record title to a Lot on tlre date Assessments

beoame Ouc. as ussd in this Collection Polioy, the term "Curre1t Ownet''refers to ttre Person who

thcn bolds record title to I LoL Unlcss expreesly denotcd otberwisg the'OwneC' of a Lot refe$ to

the Delinqueut owner or the cuneot owuer, or both" as may bs appropriatc uDder the chcumstsnces'

4, Duo Dste: Dellnoucncv Date. All Asgossmcos arc due and payablo to tho Associatioa 8s and

whon stoted io th" Decl"--iiii-When an ilvoice is placed into the carc and custody of thc United

States postal Service, the lnvoice will be deemed to bave beeu delivered as oftho tbird (3rQ caloudar

day following thc date of the postnark of tho invoico. Bacb duo date for Assesgments is collectively
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lpffied to iu this Collection Policy as a "Due Date." Any Assessments that are not peid in full within

thirty (30) days after the Due Date are delinqueot (Delinquency Datc') and will be asessed late fees,

handling charges, snd intercst as provided in Sections 7 and 8.

5, Late Notlce, If Assessotents have not been paid by the Delinquency Date, the Association wlll

send a second invoice (refened to as the "Late Notice'), whicb will include the unpaid Assessments,

collection fees, late feos, and intorost chargos claimed to bo duo, The LateNotice will be sent via firgt-

class U.S. mail.

6. Djfg&@ If Assessments hsve not been paid within sixty (60) days following the Due

Date, thJAssociation will send a notioe (referred to as the "Default Lefer') to the Owner via cBrtified

mail. The Delbult Letter must do the following:

(a) speciff in deAil all unpaid Assessnent$, interest, late fees, collection costs, and handling

charges claimed to bo due, and the total anount required to bring the Owusr's accouut cunent;

(b) describe the options the Owuer has to avoid having the accouut hrmcd ovcr to a

collection ageut, including iuformation about availabitty of a payment plau tbrouglt the Aseociation;

and

(c) provide a period of at least thirty (30) days for the Owner to cure the delinquenoy before

further colleotion action i8 hken.

?. Interestl Late f,'ee, lf any Assesements 8re not paid in full on or before the Delinquency Date,

iot"tttt oo tl" pfooipal amount due may be assossed against the Owner at tho rat'e of ton pefc'ent

(lgyd pcr yeartr Ore na;rinum rato permitled by applicable law, whicbevor is less, and will accrue

io.'Gr iue Date until paid" this interest, as and when it accruos, will become part of the

Assessments 0n which it has acorued and will be zubject to recovery in the manner provided in this

Collection Policy for Assessmeuts.

If any Assessmeutd are uot paid in full oo or before the Delinquency Date, a lato fco of $125.00 or

thirtry p.r".ot (30%) ofthe amount due, whichever is greatcr, will be assessed 4gsinst the Ownor aud his

or Uei fof The Board may, from timo to time, without the necessity of seeking Owner approval or

amending this collection Policy, decrease the amouJrt or waive psyment of the late fee; however, tho

waiver oi any late fee will not constitute I Waiver of the Board'g rigbt O collect any future Assessment$

or late fees. iho latc fce, as and wheu levied, will become parl of tho Assessgrotrts on which it has been

levied and will be oubjeot to recovery in tho manner pmvided in this Collectiou Policy for Aesessments.

E. Ilsudlins Charqcs: Retur4ed:Check Fees. To recoup the additional administative exP€nses

6"@ delinquent Assessments, the collection of the following

fees and charges is part ofthis Collection Policy:

(a) any handling chmges, administrative fees, postage, or othor expenses inourred by the

Association in the collection of auy Assessments owed beyond tho Dolinquency Dato; and

(b) a oharge of $25,00 per item for any oheck tendered to the Assoclation that is dishouored

by the drewee of the chech such charge being in addirion to any other fee or charge the Aesociation is

entitled to recover fiom an Owner in connection with collection of Arsessments owed with respect to

the Owner's LoL

Any fee or charge becoming due and payable under this Section witl be added to tho amount then

o*t oOiog and ls collectibie to the sunoe extent and in the same man'er 8!l pto Assegsmen6 tho

dolinquency ofwhich gave rise to the incurrenco oftho chargo, foo, or expense'

9. Acceteratlon. If an Owner dsfaults iu paying any Assesments that are payablo in insAllmcnts'

tUe nouO n.V o6elerate the rpmaioing instalhnents on ten (10) daye' writteu notice to the defaultilg

Owner. The entire unpaid balanco of the Assessments becomes due on the date stated in thc notice'

Following accsleration of any Assessments payable in installmenB, the Association has no duty to

reilstate the installment prograsr upoo puy.*t by the owuer of the amoutrt th0t h8s boetr

acoclerated.

10. 9:CEICXlDiesgJds. All colleotion notices and communications will be directed to the

Per"ons shown on tbe Association's roc,ordg 88 being the Owner of a LOt fOr which Assessments aro

West End Towtrhomos Ownet's AEsociadon, Inc'
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due, and will be sent to the Ownet's most rec€nt addrecs as reflected on the Assosiatlon's reqords,

Any notice or communication drrpcted to a Person at an add(ess that is reflcctcd in the Association's

records as being the Owner and address for a given Lot will bc valid and eflective for all purposes

under the Declaration, ihe Bytaws, and this Collection Policy until there is actual receipt by the

Manager at its corporatc offics of written notice &om the Owner of auy obange in tho identity or

status ofthe Owner or its address or both.

11, Notllication of Owner's Renresentatlve When the interests of an Owner in a Lot have beon

handled by a representative or agent of the Owner or when an Owner bas otberwise acted to put the ,

Association on notice that its interes$ in a Lot have beon and aro being haodled by a represcnlative or

agen! any notice or communication from the Association under tbis Collection Policy will be deemed

valid and effective for all purposes ifgiven to the ropresentative or agent.

12. Bgfglral-to .fieSilggunseL If an Owner remairu delinquent iu the paynent of Assessments

and relatid fees, chargea, or costs for more than thirty (30) days after the Default Letter has beeD sent,

the Manager, on bchalf of tbo Board, or the Board itsolf may, as soon as possible, refer the

delinquency to legal counsel for the Association for legal action as required by this Collection Policy.

Any attorney fees and related cbarges iucurred by virtr,re of legat action taken will become part of the

Assessment obligation and may be soltected as provided in ttris colleotion Policy.

13.lggC!-Ajtion. Upon recoipt ofwritton requost by tho Manager or tbe Board to take speciflc

coUection aotlon" legal oounsel for the Assooiation will take the following actions with regard to

delinquencies refcned to it

(a) Notice Letter. As the initial conespondence to a Delinquent Ownor, counsel will seud a

notice lettir (Notice LctteC) to the Owner via certified mail and state the outstsudiDg amouut of

Assessmenis and related fecs, chuges' and costs, includlng the charges for attomey fees and cosb

incurred for counsel's services. The Notice Lettet wilt offer the Owner an opportunity to pay or dispute

the validity of the amounts due, iu writing, witlftr thitty (30) days of the Ownsr's recoipt of the Notice

Letter.

(b) Title Search. If a Detinquent Owuer does not pay the amouuts included in ths initial

Notice Letter seut by counsol, counsol will, upon direction from the Mansger or tbe Boar4 order a

search ofthe land rccords to voriS current ownership ofthe Lot on which tbe delinquency exists'

(c) t{otico of Lien. When the Board has detennined that for€closure of the Assooiation's

,rrrrrn1rni lirn ir to be purrued, if an Owner doee not pay in ftrll all amounts indicated by the Notice

Letter by the date specified, cou$el, upon request by the Manoger or tho Board' will ptopare aDd record

in the reol propertlrecords of Lubbock' Texas, a writton notico of lien ('Notice of Lien') setting forth

the amouni of tha unpaid indebtedness, the name of tho Owner of the Lot covered by the lien' and a

description of the Lot covercd by the llen. At the same time the Notice of Lien is filed with the County

Clork's officB, a copy of the Notic.e of Lien will be sent to the Owner with a demand that all outstandi'og

amounts be paid in full within thirty (30) days'

(d) Forcclosure/Personal.Judgrnent. If all outstanding amoutrts have not been paid in full

witUn ttri time period gtven in ths clemand letta accompanying tho Notice of Lien, tlre continued

delinquency of Asgefsments due will be rcported to the Board by the Manager' As soon as praodcal, the

Board or thc Manager may direct counsel to initiate legal proceedings in a couil of competent

jurisdiction seoking ono or both ofthe followiug remedies:

Forrolosure of the assessment lien, Howovsr, tho Association may not file an

applioatiou for an expcdited court order autborizing fortclosure of tho

Assosiation's assossmcnt lien or a petition for judicial foreclosure of tho

Association's assessmeqt lien uutll the Association has (l) provided '*nitten

notice of the total amount of the delinquency giving rise to ths foreclosuro to all

Iienholdere of record (evidenced by a deed of tust) whoso liens are iuferior or

subordimte to tbe Association's assessment liou, and (ii) provided each

lienholder an opportunity to cure the delinquency before the tixty'first (6lst) day

aftsr tho oato oe Association mails the notice, Tte noticc to lisnholders must be

seut by ccrtified mail to the address for the lionholderr shown in the deed of tust

burdening the Lot(s) subject to tho Association'e assessment lien'

(l)

a,)RecoveryofaporsooaljudgmentagsinsttheCurrentowuerand,wherediffcrent'
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ftom tha Dclinqueut Owner or ftom the Current Owner only, for all amounts

arising from the unpaid Assessments and their collectlon, including all attorney

fees and costs.

14, @ If the Association purchases I Lot at public auction, the

Owner or other oocupant of the Lot will be deemcd a tenant at sufferanco and tho Board may

immediatoly instituto actions to recovcr possession of the Lot.

15. @To expedite tbo bandling of collection of delilquent

Arsessments owed to the Arsociation, tho Board may, at any time' compromisc or waive the payment

of any Assessmenls, interest, late feer, handling charges, collection costs, legal feas, or ony othor

applicablo chargos, The Asociation may, rt its option, noti$ the Intsmal Revenue Servico of the

waiver or forgivenoss ofauy Assessment obligation.

16, grg$!_Ew The Association may uotis any oredit bureau of an owner's delinqueucy.

The esioiiation will notify the Owner that it has filed such a rcport and will comply with any local,

state, or federal Laws in connection with the filing ofths report.

17. GS!!9C!!S!-ASC&E The Board may cmploy or assign any pastdue account !o one or moro

collection agencies,

1S.@ The Associatlon may notis an Owner'g Mortgageo of any

default b ihe timoly satisfaction of Assossmont obligations.

19. ECryl.ggy4! lbe Assooiatiou may reguiro thst paymsnt of deliuquent Assessments bo

made only in the fonn ofcash, cashior'c oheck, or certified funds'

20. Partlal and condttloned P-ayrnent. Excopt in sccordsuce wlth an approved payment plan

*rcred ioto witt the Association, the Association may rofuee to accept partial payrnetrt (i.e.' less than

the full amount due and payable) and payments to whlch the payer attaches conditions or directione

contary to the Board,s policy for applying payments. The Association's endorsemeot and deposit of

a p&ynent does not ro*titoir accept lnce. I$tea4 accgPtance by the Assooiatio! occurs wheu the

Association posts the payment to tbe Owner's accowrt. If the Arsociation does not accept lhe

payment at that time, lt wiil promptly refirnd tbe payrcnt to the payer' A payment that is not refundsd

L tne payor witlin tltirty (rrj) oays aRef ueing deposited by the Assooiation may be deemed accepted.

The acceptauce by the iGsociation of partial poyment of dalioquent Assossments does not waive the

Association'g riCht to pumue or to continue pursuing its remedies for payment in full of all

outshnding oblitations or the Assogiation's rigbt to apply p&yments under any rights granted in this

Collection Policy.

21.@IftheAs5ociationreceivesfullpaymentoftbedolinqucnoyafterrecording
ttre Notioe of Uen, tho Association will cause a release of the Notico of Lien to be publicly recorded,

a copy of wbich will be sent to the owaer; howover, 0te owner must prepay the Association the cost

ofpraparing and recording the release.

22. @ Ifthe Assosiation receives full payment of the delingucncy after

*po@ credit reporting service, lhc Associatiou will report receipt of

payment to tho credit reporting sorvice'

23. $tstements of unpstd Assessme4tg. Ttro Board may impose a reasonablo fee, which m8y not

o*.aTiO.OO, oo uoy Oo,ocr rf the Owncr or I prospective purchasor or Mortgagee of the Owner

requests the Aseocietion b issue a certifcatc of tho cunont 6tatus of ths Owuer'e psymetrt of

Agsessments.
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wEsr END TOWNHOMES OWIYERS' ASSOCIATTON, INC.

PAYMENT PLAN POLICY

This Payment PIan Policy ("Policy') ie adopted in accordance witb Texas Property Code section

209.0062 and zupersedes auy policy regarding altemative payment schedules for assessments that may

havo previously been in effect. This Polioy will be effective when recorded in the Oflicial Public Records

of Lubbock County, Texas.

1. De4nltlons. All capiAtized tenns in this Policy thot are not dcfined in this Policy will bavc the

meaulng set forth in, as applicable, (a) the Deolaration of Restrictivc Covenants for West End

Towuhomes Addition (as aurended or restated from timc to time), or (b) tho Bylaws of West End

Townhomes Owners' Association, Inc., a Texas nonprofit corporation (as amended or restated ftom

time to time).

2- Pavment Plans.

(a) Right to Pavment Plan. Subject to the terms of this Policn Owners are entitled to make

partial paymens for delinquent amounts owed to the Association under an altenrative palment schedule

(each a,?ayment Plan" and, collectively, '?aymont Plans') in compliance with this Polioy.

(b) Effeot ofPdor P3ymqnt q[an. The Association has no obligation to accept a Payment

plan from an Owuer who has entored into a Payment Plan with tho Assosiation within the last twslvo

(12) monthg.

(c) Effect of Prior Default. Thc Association has no obligation to accept a Payment Plan from

any Owner who has dofautted on the terms of a Payment Plau witbin the last two (2) yearg'

(d) Effect of Expiration of Cure Period. The Aesociation has uo obligation to accept a

pa nent ii* tor an Owner morp tban tlrirty (30) days after the Owner receives a Dofault Letter (as

defined in tho Assescmont Collection Polioy) from the Assooiation notiffing the Owner of delinquent

amounts and paymBnt options and providing tbe Owner an opportunity to cure the delirtquency.

3- Bnslc Plan Reouirements.

(a) In Writing. All Payment Plans must be in writing on a form provided by the Association

and signed by the Owner.

(b) Freguency and Amouut of Payment A Payment Plan must includo sequential montbly

paynonts. Thr trA oi all proposed payments must equal the total delinquent amount owed plus

arlministBtive foe8, ifany, plus the estimated accrued iaterest and late charges.

(o) Duradon, Based on the guidelines below, a Payment Plan may bo no shorter thur threo

(3) rnonths. ttr. essoci*ion has no obligation to accept a Paymont Plan for a term longer than eighteen

ir'Ay .ooos. The following guidelinos are provided to assirt Owners in zubmitting a Paymont Plan:

(l) If the total delinguent amount is less tban two (2) times the annual Asses8meutg

for the Owner, the Payment Plan can have a stated term uP to eix (Q montbs in

longth.

A) 1; the torsl deliuquent emount is greater tban two (2) times but less than tkee (3)

times the aDtrual AssesSlr€nts for tbe Owner, the ?ayment Plan can havo a stat'cd

term up to twelve (12) montlrs in longth'

If the lotnl delinquent arDornt is greater than tbree (3) times ttre annual

Assessments for the Owuer, the Paymont Plan can have a stated term uP to

eigbteen (18) months in length'

(3)

(d) Futuro Assessments. lf au OwDer requests a Payment Plan that will extend itrto the Dext

fiscal period for Areessments, the Owner will bc required to pay future Assessmcnts before they

becomi delinquent in addition to the peymcnts spccified ln ttro Payroent Plan.
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(o) Seouential Pavment Plans. On requast of an Owner, the Assoclation may spprove more

than ono Payment Plau (to be executed in seguence) to assist the Oqmcr in paying the total delinquent

amount owed"

4. Dale Psvment PIau ls Active. A Payment Plan becomec effective and ls designated as "active"
after the occurance ofall ofthe following:

(a) the Association's recoipt of a fully completed and signed Paymcnt Plan on a form
provided by the Association;

O) tbe Association's agceptatce of tho Payment Plan, as evidencpd by tbe eignature of an

officer of the Associatiou; aud

(c) the Association's receipt of the firrt paymont under the Payment Plan.

5. 51gilnlglesl late fees, penalties, and delinquent collaction &es will not be sdded to an

Owncr's account while a Payrrent Plan is active. The Association may impose a fee for admiaistering

a Payment Plan. The fee, if any, will be listed on the Payment Plan fonn and may change from time to

timc, Interest will continuo to accruo on dolirquetrt anounts during the pendenoy of a Payment Plan

as allowed under the Declaretion. On reques! tbe Association will provide an e$timate of tbe amount

of interest that will accrue uuder auy proposed Payment Plan'

6.DsIcllIG

(a) Events of Dcfault. It ie considcr€d a default of the Palment Plan lf an Owner does any of
the following:

does not return a signed Payment Plan fomr witb the initial payment;

mirses a payment due in any calendar month;

makes a payooent for less thao the ogreed smount;

does not pay future Assessments before becoming delinquent wiih respect to a

Payment Plan that spans additional iscsl periods for Assossments.

O) Eflect of Default If an Owner defaulB on the toms of the Paynent Plan, tbo Paymont

plan will, at tbs Association's option, be voided" If a Payment Ptan is voide4 the Associstion $'ill

provide written notice to tho Ownor ald the full arnount owed by the Owner will immediately become

iue and payable. The Association will resume the proccss for collecting amounts owed using all

rcmodies available under the Declaratios atrd apptcable laws.

(c) Default Waived. In lts absoluto discretion, the Association may waive dofault under

subsections O1o1Z1, 01"19, -a f1u11+1 if au Ownor makes up the missed or sbod payment in the

immediats noxt calondar month'r pnyrent The Aseociation may providc a coute6y notice to Owner of

any missed or short Payment'

?. Relnstatement of Voided-Plon, In ite absolute discr€tiorL the Assosiation may reinstate a

voiAeO puyn"ot ptan ooo O*iog the origiual term of the Payment Plaq as long as all missed

paymenb are made up at the time the Owner submits a written request for leiDstatement.

(l)

(2)

(3)

(4)
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wEsT END TOWNEOMES OWI\ERS' ASSOCTATION,INC.

DOCUMENT RETENTION POLICY

This Dooument Retention Policy is adopted iu accordance with Texas Property Codo section 209,005

and suporsedes any policy rcgarding retention aud destuction of Docunrents that may have pmviously

been in effect. This Document Rotention Policy will be effeotive when recorded in the Offioial Publio

Records oflubbock Couuty, Texas.

l.Dellultl@

(a) Generallv. The following words and phrases when used in this Document Retention

Policy have the following meaniugs:

(1) The terms "De$hoy''and'Deshoyed" mean to destroy, discard, sbxe4 bun,
delete, chemicalty reat, purge, or otharwise eliminate Documcnts as may be

aPProPriate.

@ Tbe terms ..Documenf,' or 'Documents" meaD any documentsry material

generated or received by tbe Association in conneotion with transacting its

business, or rolated to the Association's legal obligationo. Ths torms'DocumeDt"

or'Documeuts" include, among other things, wrilings, drawings, gt8Pbs, chsrts,

photograpbs, tape, disc, audio recordiags, microforms, and otber electonic

documents from whioh informotion can bc obtained or hanslatcd such as

electrouic mail, voice mail, floppy diskr, bard disks and cD RoM, and the files

within whJch any $uch iteos arc maintaioed.

(3)

(b) gtber Capitalized Tetms. Any other capitalized tsrm in lhis Document Retention Polioy

that ie noi defined in this Document Rotontion Policy will have the meaning sEt fortlt in, as applicable'

(l) the Dectaration of Restrictive Covenants for West Bnd Townhomes Additlon (as amended or

iesht€a to111 time to time), or (2) the Bylaws of West End Townhomes Ownen' Assooiatioq Inc-, a

Texas nonprofit corporation (as amended or restatad from time to tirne)'

2. Pollw.

(a) It is the Associatiou's policy to maintain complete, accurate, and higb-quality doouments.

Doouments are to be retained for thi period of thoir irnmediate use, unless louger rotention is required

for historicat roforence, conhaotual or legel reguirements, or otlef purposes as set forth in lhis

Document Reteotion Potiry'

@) Documents may be maintaiued in paper fonnat or in an elactronic format that can be

readily hansferred to PaPet'

(c) Documents that are no longer required, or have sstisfied their recomrnended period of

retention,will no longer be records ofthe Association and may be Deshoyed'

(6) The Manager is responsiblc for cnsuring tlrat Documents within its area of assigned

responsibtlity aro idsntifie{ retainod, stored, ploteoted, and subsequently Desroyed in accordance with

ttro guidelines set forth in this Dooument Rcteutiou Policy,

3.Cgpuance" This Documcnt Retention Policy is not intonded to be exhaustive and, accordingly,

will te impfumenrted to meet the speoific needs of the Assooiation. The retontion periods spesiffed in

the Retentlon Schedule are guidelines based on the current retention periods set forth in current laws,

industry oustom, and Practicc.

4. Record Retentlon Schedule. Doouments must bc retatned iu acc,ondance witb the retentiou

,.maililu"oura o, s.ucdt-l l"Ret ndon sohedule'). The rcteution periods specified in the

Retention Schedule for particular Doguments are intended as guidelines. Ia partioular circunstances'

The term.,offioial Files" means the ffles maintained by the Manager. The terut
..official Files" exprrssly excludes Doouments subject to tbe attomey-client

privilege and the work-product privilege maintaiaed by the Association's legal

counsel.
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the Manager and the Board may determine that either I longer or shorter retention period is

wananted, as long as the retention period doee not violate ounent law.

5. Directors. The Association does not require Directors to maiutain any Documents. Diractors, in
tbeir discretion, may Destroy copies ofDocurnents gsnerated by the Assooiation ifthe Associatios

maintains tbe origiualg of the Documents in the Official Files. Howsver, if Directors receive

Documents rplating to the Association tbat were Dot generated by the Asgociation or recoived through

tbe Association, Directors must send tho originals of the Documents (or copies, if originals are not

available) to the Manager to be maintained in the Official Files'

6. Annutl.Puree of lilles.

(a) The Managor and each Director electing to maintain Documeots must condust an annual

purge offiles that aro under their respeotive control, Thc annual purge offiles must be completed within

the first quarter ofeach calendar year for Doouments relating to prior years'

O) Wheu a Director ceases to be a Director, tbc Dircctor must oither Destoy or tum over to

the Managcr all Dooumenb relating to the business of the Association in the Direotor's posecssion or

control, If thc Documents are tumed over, from that time forward, thc Manago wilt bave the

responsibility to conduct the annual puge of files maintained by the fomrerDirector.

7. Destruction Procedure

(a) If the DocumenF to be purged are of public record, the Documents will be recycled' If
recycling is not economically feasible, tho Documonts may bo Desboyed.

O) If the Documouts to be purged aro uot of publlc recon{ tho Doo"msnts will bo recyclod

as loog as auy confidential information contained iu the Docrurrents cau be preserved otherwise, the

pocuments wi[ be Deshoyed in ordcr to preserve the confideutial nature of the information.

s. ggslissglB Following the annual purge of files, the Manager, on request by tbe Board, must

o"rtiry i*"ritiog tfrt all Documents under itr corrtol conform to tho guidelines set forth in this

Docrrment Retention Policy.

9. Conles of Oddnalr. Copias of any Documetrt may bc recycled or Dostroyed (as appropriatc) at

*v ti.r, rcg*arrs of ago, aelong as an original of tho Document is maiatained in the official Fites'

10, gggeg-A!-!!gCp1[9I' If litigation has corutrsoc€d, or if it is reasonably foreseeable tbst

titigutio; t.y bu it intot, ull Documents potootially relevant to tho disputa mu6t be pfesorved' At

thJdirection of tho Association's legal counsal, the Manager will advise the Board and any othcr

person who may mainhin DocT rnents of the facts relating to tbe litigation. Thercafter, all Documents

potentially relevant to the dispute wilt be deemed "held" untit the litigation is concluded and all

uppr.t pgrioOr have oxpired. At tho conoluslon of the litigation, the "hold" period will cease and tbe

time periods provided in the Retention Sohedule will apply to the Documenh'
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Schedule I
Retendon Schedule

(l) Certiffcates offonnatioo, bylaws, restictive cov€nanto, and all unendmetrts to tbe certificatss

of fonnation, bylews, and coveumts shall bc retailed permanently;

(2) Financial books and records shall bo retained for sever yoa$;

(3) Account records ofcunent owncrs sball be retahed for five years;

(4) Contach with a tsrm of one ycar or mole shall be retained for four years affor tho expiration

of the contract tprm;

(5) Minutes of meotings of the owner8 and the boaxd shall be rctoin€d for teven yearl; and

(6) Tax retums and audit recorils shall bc rctaincd for awen years.
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