M.J. Murphy Beauty College

Try a new career and consider the following opportunities:

Cosmetologist
Manicurist
Educational Director for Manufacturer
Platform Artist
Hair Color Specialist
Make-Up Artist
Instructor
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M.J. MURPHY BEAUTY COLLEGE
201 W. BROADWAY
MT.PLEASANT, MI 48858
(989) 772 -2339

mjmbc.net

ADMINISTRATION STAFF

President & Chief Fiscal Officer/ Title IX Coordinator Brenda Brennan
Lisa Badour-Director
N T1 TAFF

Brenda Brennan Owner/Sr. Instructor
Lisa Badour Director/Sr. Instructor/Cosmetology, Manicure & Instructor
Owen Pierce Sr. Instructor/Cosmetology, Manicure & Instructor
Taylor Evan Jr. Instructor/Cosmetology, Manicure & Instructor
Ellen Cook Sr. Instructor /Cosmetology, Manicure,Instructor
Jenna Bristol Manicure Instructor

M.J. Murphy Beauty College is accredited by the (NACCAS) National Accrediting Commission of Career Arts & Science.
The address is:

NACCAS
3015 Colvin St
Alexandria, VA 22314
(703)-600-7600

M.J. Murphy Beauty College is licensed by the Michigan Department of Commerce Consumers and Industry Service, State
Board of Cosmetology.

P.O. Box 30018
Lansing MI. 48906
(517)-241-9201

To file a complaint visit the following web address to find and fill out the form required to send your complaint to the State of
Michigan: hups/wvwwmichiean. povidocuments/lara/BPL-PUB-400 524514 -
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M. J. Murphy Beauty College is owned by Brenda Brennan Beauty College Inc.

FACILITIES:
M.J. Murphy Beauty College

Occupies all of the two-story building in downtown Mt. Pleasant, Junior and Senior Classroom along with Clinic Floor,

Facial Room, Manicure/Pedicure Area, Reception Area, Student Lounge, Office, Female, Male and Unisex Restrooms,
Instructor Office and Financial Aid Office

Junior Level- Monday through Friday 8:30 am to 4:30 p.m.
Senior Level - Tuesday through Saturday 8:30 a.m. to 4:30 p.m.

DRESS CODE:
The uniform at M.J. Murphy Beauty College is black scrubs* that will be fitted when you sign your contract. Two sets of
black scrubs and a smock will be ordered on the first day of class. You must wear all black until your scrubs arrive. Your

2



scrubs and smock or apron should be clean, and your name tag worn or the student will be dismissed from class. Please wear
an all-black outfit, no writing on outfit, no see-through panels, no short dresses (At knees or below) until your scrubs arrive.

* CTE students do not receive scrubs, They must purchase their own or order through the school. They must be all black.
During cold weather, long sleeve undershirts are allowed, but they must be solid black.

Shoes: Black professional closed-in low-heel, crepe sole, or black tennis shoes.

Saturday: Students are permitted to wear their M.J. Murphy T-shirts and long sleeves. Students must wear scrub bottoms
and black shoes.




The mission of M.J. Murphy Beauty College is to prepare cosmetology professionals for a state license and a rewarding career in the field
of Cosmetology, Manicuring, or Instructing.

NON-DISCRIMINATION:
This Institution and its Admission, Instruction, and Graduation Policies practice No Discrimination based on Race, Color, Religion, Sex,
Age, or Ethnic Origin.

ADMISSION REQUIREMENTS

Academic Qualifications
Have a high school diploma including a foreign high school diploma if an outside agency proves it is an
equivalent to a U.S. high school diploma and has translated the documents into English, high school
transcripts showing graduation or high school course completion, or has recognized equivalent of a
high school diploma such as a general education development or GED certification showing test
results, or has completed homeschooling at the secondary level as defined by state law. Validity of
academic requirements may be checked if the Institution has reason to believe the documents provided
are not valid. High school diplomas will need to be recognized by the state and/or an accredited body
approved by the U.S. Department of Education. We do not charge for verification of student identity but

if an outside agency is necessary the student will be responsible for the fee.
DO NOT ADMIT ABILITY TO BENEFIT STUDENTS

COSMETOLOGY and MANICURING

# 17 years old

% High school graduation diploma, or High School Transcript showing Graduation Date, or General Education Development
(GED) certificate. For Home Schooled Enrollee a State Issued Credential must be provided,
% A Picture L.D.



INSTRUCTOR

¢ ion Diploma or High School Transcript showing Graduation Date, or General Education Development (GED) certificate.
¢ A current Cosmetology License
% Picture LD

TRANSFER POLICY:

The school only accepts transfers for geographic reasons. The school does not recruit students who are enralled in or attending another
Institution of Cosmetology. The Future Student must no tonger be enrotled at any Institution of Cosmetolagy. Prior to enrollment, the
student mus! provide a record of completed hours, Theory Test Grades, MPA's. If the school no longer obtains records, the student must
get the record of hours from the State Board of Cosmetology in the state where they atiended Cosmetology School. A written and practical
exam will be issued at this Institution for a charge of $75.00 payable at the time of testing. They must pass the Written Test by 85% and the
Practical Test by 75%. This will determine if their education at the other Cosmetology Institucion is where it should be at this Instimtion.
Tuition is adjusted at the current rate for the remaining hours.

RE-ENTRY POLICY
A student who has dropped from M.J. Murphy Beauty College will be able to re-enter the program from which they withdrew. Students
who re-enter will re-enter under the same Satisfactory Academic Progress status as it was when the student left,

RE-ENTRY POLICY FOR A STUDENT WHO WITHDREW IN GOOD STANDINGS

The student who was meeting the Satisfactory Academic Progress status at the time s'he dropped and applies w re-enter within five months
of the drop date will be given the credit of all MPA's, theory hours and test acerued at the time of the drop. A new contract will be written
for the remaining hours. The registration fee of $200.00 will be waived.

A previous student who re-enters after 5 months will have to take a re-entry test of a Written & Practical and pass by 75%. If passed will
be given credit for all theory tests. theory hours, & MPAs at the time they withdrew.

RE-ENTRY OF A STUDENT THAT DROPPED WAS TERMINATED WHILE NOT MEETING T
STANDARDES OF SATISFACTORY PROGRESS:

Students that dropped or were terminated because of not meeting Satisfactory Academic Progress are not to be re-enrolled unless they file
an appeal and the appeal is granted. An appeal would only be granted if circumstances that caused the student to not mect the standard
have changed to the extent that the appeals committee is convinced the student can now meet the standard.

ADDITIONALLY:

A student who was terminated hecause of discipline problems will not be re-entered.

A student who was dropped or terminated because offor while not meeting the theory grade requirements would be required to take the
eutrance exam and pass with an 85 % in all categories of Uie Written Test.

A student who was dropped or was terminated because offor while not meeting the attendance requirements of the standard of satisfactory

progress, will be re-enrolled with the percent of attendance on record from the previous enrollment. The students will be monitored on
Attendance & Academics on a weekly basis by the Director.

ALL COURSES ARE TAUGHT IN ENGLISH

SAP

The satisfactory progress policy is required for all full and part-time students enrolled in any program at this institution this
policy applies to all students enrolled at this institution with the exception of:

Vocational students-follow the policy determined by the vocational department set forth in the contract between the
vocational department and this institution.

This policy complies with the guidelines established by the National Accrediting Commission of Career Arts and Science
(NACCAS) and the federal regulations established by the United States Department of Education, Satisfactory academic
progress is measured in both qualitive terms(atiendance), as well as qualitive terms (academic & grades). This is given to the
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student at the time of signing their enrollment agreement and is published in the student’s handbook to ensure all students
receive a copy. Students must meet the school's attendance standard and the academic standard on the accumulative base
{start date to evaluation date) to maintain eligibility for federal student assistance funds unless the swdent is on financial aid
warning or probation as defined by this policy.

atisfactorv academic a ttenda aluation peri

Cosmetology Full Time..........430 actual hours and 13 weeks

900 _actual hours and 26 weeks

1200 actual hours and 35 weeks
Cosmetology Part Time ....... 450 actual hours and 22 weeks
900 actual heurs and 43 weeks

1200 actual hours and 58 weeks

rt Time........oovven 300 ac we

Transfer students: midpoint of the contracted hours or the established evaluation periods, whichever comes first. The
frequency of these evaluations ensure that students have had at least one evaluation by the midpoint in the course satisfactory
academic and attendance evaluations during these periods also determine continuing eligibility for federal student aid for
students receiving Title [V Funds.

Cosmetology 450, 900, & 1200 clock hours are Financial Aid Payment periods. Manicuring for Federal Aid Payment periods
for students receiving Title IV financial aid payment is 300 hours for a financial aid payment period.

Attendance progress evaluations

Students are required to attend & minimum of 67% of the hours possible based on the applicable attendance schedulc to
maintain satisfactory attendance progress. Evaluations are conducted at the end of each evaluation period to determine if the
student has met the minimal requirements. The attendance percentage is determined by dividing the total hours accrued by
the total number of hours scheduled.

For examnple, a student wha is enrolled for 35 clock hours per week for 20 weeks would have an cumulative scheduled
attendance of 700 clock hours. If the student attends 550 of the 700 scheduled hours, their attendance place would be 79%
{(550/700) and would be mecting the attendance requirements of this policy.

Maximum time frame

The maximum time frame which does not exceed 150% of the course length allowed for students to complete each course at
satisfactory academic progress is stated below:

MAXIMUM TIME ALLOWED



WEEKS MAX WEFKS MAX HOURS

Cosmetol Ll-time weeks: hours 75 weeks 2250 hours
Cosmetology part time__ 75 weeks: 1500 hours 112.5 weeks 2250 hours

ing full : r 5 900 hours
Manicuring part time 30 weeks: 600 hours 45 weeks 900 hgurs
Instructer full time __20 weeks: 600 hours 30 weeks 900 hours
Instructor i ks: hours 45 weeks 900 hours

The institution operates all programs according to the following academic year: 900 clock hours to be completed in 30
academic weeks. -

The maximum time allowed for transfer students who need less than full course requirements or part-time students will be
determined based on 67% of the scheduled contract hours. Note: A student who does not complete the maximum time frame
is not making satisfactory academic progress and is not eligible for any Title I'V assistance. The student will be notified in
writing and must pay the school in order to maintain enroliment.

ACADEMIC STANDARD POLICY
All theory, practical, and lab/clinic exams will be graded using the following scale:
A 95%-100% Excellent
B 90-94% Good
C 89-85% Satisfactory

F Below 85% Unsatisfactory

Students must maintain an academic average of at least 85% or higher on a cumulative basis as of the evaluation date to meet
the academic standards of this policy and be considered as making satisfactory academic progress. We require that all unit
tests are passed with 85% or better. If the student does not pass with 85%, then they will have two other chances to take and
pass by 85%. If the student does Not pass the test, all three tests will be added together then divided by three. This will be the
students’ final score for that test. We require the junior and senior pre state finals to be passed with an 80% due to the state

testing company (PSI) requiring 70% or higher to pass. Therefore, the students arc more than ready for the state written
€xam.

Practical skills are graded as satisfactory or need improvement. This begins in the junior phase at 1 hour, therefore it is
consistent throughout the course. If students receive an N (needs improvement), they need to correct this. 1t is then converted
into a percent grade for SAP. Students must make up failed or missed tests or incomplete assignments.

Review and evaluate periods.

Student progress in attendance will be reviewed at the middle and end of the month with posting of hours (hours for the
month and total hours to date.) Students with * by their Name are not meeting the required hours. Students’ progress in
academics is reviewed every two weeks with a posting of test and clinical/lab that they are behind in. At risk students will be
counseled and will be advised regarding efforts to improve progress.



Cosmetology progress forms will be filled out for cosmetology students as the student completes the levels of MPAs (actual
hours) as follows:

Level 1 (1-350) Level 2 (351- 560)

Level 3 (561-770) __ Level 4 (771-1015)

vel 016-1260) Tevel 6 {1361-1400

Manicuring process forms will be filled out for manicuring students as the students complete their levels of MPAs (actual
hours) as follows: Level 1 (1-175)  Level 2 (176-350) Level 3 (351-600)

Instructor progress form will be filled out for the student instructor as the student completes the Levels of MPAs (actual
hours) as follows: Level 1 (1-200) Level 2 (201-400} Level 3 (401-600)

Determine of progress statues

Students meeting the minimum requirements for academics and attendance at the evaluation point are considered to be
making satisfactory acadentic progress until the next scheduled evaluation. Students will receive a hard copy of their SAP
determination at the time of each evaluation. The institution will also keep a copy of this SAP evaluation in their file.

Students deemed not maintaining satisfactory academic progress may have their Title IV interrupted unless the student is on
warning or has prevailed upon appeal resulting in a status of probation.

Warning

Students who fail to meet minimum requirements for attendance or academic progress of an evaluation date will be placed on
WARNING. and the student will remain eligible for federal student aid funds for the subsequent payment period. The student
that is making satisfactory progress during the warning period will be advised in writing and the actions required to attain
SAP by the next evaluation. If at the end of the warning the student has not met both attendance and academic requirements

for SAP, they will be deemed ineligible to receive Title IV Funds unless the student successfully appeals the decision and is
placed on probation,

Probation

Students who failed o meet minimum requirements for attendance or academic progress after the warning period will be
placed on probation. If the student appeals the decision and prevails upon appeal additionally only students who can meet
SAP standards by the end of the evaluation. May be placed on probation the student will be advised in writing of the actions
required to attain SAP by the next evaluation. If at the end of the probationary period the student has not met the attendance

and academic requirements required for SAP they will not be eligible for Title IV Funds. Students will be notified and
evaluated that impacts their ineligibility for financial aid.

Re-Establis] { Satisf ‘emic P

Students may reestablish satisfactory academic progress and Title 1V aid, as applicable, by meeting minimal attendance and
academic requirements by the end of the warning probationary period.

Interruptions course incompletes and withdrawals

If enrollment is temporarily intertupted for a leave of absence, the student will return to school in the same progress status
prior to the leave of absence hours elapsed during a leave of absence will extend the students contract, and maximum time
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frame by the same cumulative attendance percentage calculations studenis who withdraw prior to completion of the course
and wish to reenroll will return in ihe same satisfactory academic progress status ag at the time of withdrawal.

Appeal pracedures

If a student is deemed to not make SAP, the student may appeal this determination. The student’s appeal must be made in
writing to the school's dirgctor and must be received within five calendar days of the determination of unsatisfactory SAP.

Reasons for which a student may appeal a negative SAP determination.

. Death of a relative
. injury or illness of a student
. any other allowable special or mitigating Circumstance.

The student must submit a written appeal to the school's director about why they failed to meet SAP standards, along with
supporting documentation for the reason why the determination should be reversed. This along with supporting decuments
for the reason why the determination should be reversed. This information should include what has changed about the student
situation that will allow them to achieve SAP by the next cvalunation point. Appeal documents will be reviewed by the
director and a decision will be made and reported to the student within five business days of the director’s receipt of appeal.
The appeal and decision documents will be retained and the student’s file. If the student prevails upon appeal, the student will
be placed on probation after title 4 financial aid will be reinstated if applicable.

Course incompletes withdrawals remedial course repetitions

Course incomplete, withdrawal, remedial courses, and repetition do not apply to this institution, therefore these items have no
effect on the school's SAP standards.

Transfer hours

With regards to SAP, a student’s transfer hours from another institution that arc accepted towards the students educational

program are counted as both attempts and completed hours for the purpose of determining when the allowable maximum
time frame has been exhausted.

SAP evaluations are based on actual contracted hours at the institution,

Withdrawal & Termination

Students who withdraw prior to the completion of the course and wish to re-enroll will return to SAP status at the time of
withdrawal.

W V.

Student progress in attendance will be reviewed at the middle and first of the month with the posting of hours (hours for the month &
total hours to date). Students with * by their name are not meeting the required hours. Students’ progress in academics is reviewed
every 2 wecks with n posting of tests & clinical/labs that they are behind in,

At-risk students will be counseled and will be advised regarding efforts to improve progress.
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Cosmetology Progress Foxins wilt be filled out for Cosmetology students as a student completes Level of MPA's (actual
hours) as foltows:

Level 1 (1-350) Level 4 (771-1015)
Level 2 (351-560) Level 5 (1016-1260)
Level 3 (561-770) Level 6 (1261- 1400)

Instructor Progress Form will be filied out for Student Instructors as the student completes a level of MPA's (actual
hours) as follows:

Level 1 (1-300) Level 2 (351-600)

Manicuring Progress Forms will be filled out for Manicuring students as the stadent completes a level of
MPA’s (actual hours) as follows:

Level 1 (1-200} Level 2 (201-400) Level 3 (401-600)
GRADUATION FROM ALL COURSES:

Upon completion of the course hours

Completing all MPA's (Minimum Practical Applications)

Completion of all unit test, pass all Pre-State Written & Practicat Finals
Tuition paid in full, er arrangements made with Business Office

* P oD

When the student meets all Graduation Requirements, M.J. Murphy Beauty Coltege will issue a Diploma in the Coursc that they have
completed.

American Association of Cosmetology Schools
Michigan, National and Midwest Student Financial Aid Associations
Administration and or staff members participate in the National Cosmetology Association

HOLIDAYS OBSERVED

New Years, Memorial Day, Independence Day, Labor Day, Thanksgiving, And Christmas, contingent upon what day of the week a holiday
falls, the school may be closed for that holiday and following day or days.

EMPLOYMENT ASSISTANCE

The school will assist graduates’ efforts to secure employment in the program completed or related field that includes personal appearance
guidelines for applying and helping students with resumes for a job. The school posts alf available jobs on the student bulletin board and on
the student group chat. The school, however, does not guarantee employment.

FINANCIAL AID
Financial Aid is available to qualified applicants. TITLE TV Funds available include GRANTS (Money that does not need to be repaid) and
FDSL (Loans that need to be repaid). A separate pamphlet entitled FINANCIAL AID INFORMATION accompanies this catalog or is

available from the school manager and explains the available program. A prospective student may log in to wwwfafsa.ed gov and apply for
Title IV.

ADVISIN

Academic, career and individual referral advising are provided to attending students, A student is referred to a local counseling center
(Listening Ear Crisis Center @ 989-772-2918). For a student who is referred, written documentation is kept in the student's file,

AMILY ED ATIONAL RIGHTS AND PRIVA ACL (FERPA
An eligible student and parents/guardian of a dependent minor have a right to: Tnspect and review* the student's educational record, request
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an atnendment to ensure the record is not inaccurate, misleading, or otherwise in violation of the student's privacy or other rights, Consent
to disclosures of personally identifiable information contained in the student's educational records, information will only be relcased to a
third party upon the written consent of the cligible student or parent/guardian, except to the extent that FERPA and the regulations
authorize disclosure without consent.

The school provides access to students and other school records as required for any accreditation process initiated by the school ot by
NACCAS. File a complaint with the U.S, Dept of ED concerning the alleged failurc by the school to comply with FERPA requirements.
The student when she/he signs the Enroliment Agreement will initially receive a copy of the FERPA Policy, The FERPA Policy is
displayed in Dispensary, Student Lounge, and Junior Classtooms.

The Institution must receive consent from the student each time the student wants the Institution to submit documents to a third
party.

ABSENCES/MAKE-UP

A full-time student can attend an average of 30 hours a week and still graduate by the end date of the contract. Students are

required to call in or message the student group chat if they are going to be absent. When the student's absence exceeds that average for
two successive two-week periods the student will be waned, 1f within the next two-week period, the absences exceed the average number
of students may be dropped. Anytime the student misses the required Saturday hours they will be suspended according to the suspension

policy. Suspension will not extend the length of the contract. A student returning from a leave of absence is responsible for tnaking up any
work according to the MPA schedule. Management has the right to make exceptions to this policy.

ATTENDANCE & TARDINESS

Cosmetology, Manicuring, and Instructor Courses are clock-hour courses, and each hour must be used for meaningful learning

activities. Stdents must attend all scheduled theory and demonstration classes, and bring pencils, paper, and text to class,

Students must sign and, or clock it each moming by 8:37; for lunch and breaks; and when leaving for the day. Students are not allowed to
leave the classroom witheut permission. Free time between patrons will be used for studying onty materials related to

cosmetology or mannequin practice. Students not using optional time productively will be required to clock out. The student lounge is to be
used only by students signed out on break or lunch. The student and their parent or guardian hereby give the school permission to call upon
a physician or dentist or to refer the student to the same for medical/dental assistance in the event of sudden illness or accident. It is
understood and agreed that any expense incurred will be the sole responsibility of the student andor her (his) parent or guardian.

CONDUCT / TERMINATE ENROLI MENT

The student agrees to abide by the school rules, regulations, and dress code provisions in the published catalog; regulations of

the State Board of Cosmetology; to attend all classes regularly and promptly except for sufficient reasons, The student agrees to

park in the designated parking ares. The student shall not remove school property from the premises without written petmission.

A student shall not use profanity, nor be insubordinate or disrespectful of staff members, other students, or clietele. Celiphones and smart
watches are to be used only on scheduled breaks, lunch, or with permission from the instructor, Students are required to always keep their

stattons and tools clear and sanitary. The school reserves the right to terminate any student whose conduct reflects discredit on the
professional and ethical standards of the school and or the State Board.

EMERGENCY

The student and/or his/her parent or guardian hereby gives the school permission to eall upon a physician or dentist and/or refer
the student to the same for medical/dental assistance in the event of sudden illness or accident. It is understood and agreed that any
expenses incurred will be the sole responsibility of the stdent andfor his/her parent or guardian.

SCHOOL CLOSING

If the school closes due to Bad Weather the student wilt be notified by student group messenger and posted 10 the school’s Facebook, It will
also be put on the school telephone voicemail,

MIJ. Murphy Beauty College offers Cosmetology, Manicuring, and Instuctor Courses,

We now offer Part - Time Classes along with Full-Time Classes. Part-Time Classcs are 21 hours a week. Full-Time hours are 35 hours
per week.

CLASS START DATES FOR COSMETOLOGY & INSTRUCTOR

2024 2025 2026
January 29 January 27 January 26
April 8 April 7 April 7
June 24 June 16 June 16
September 9 Scptember 8 September 8
November 18 Noverber 17 November 17
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Manicure Start Dates

2025 2026 2027
January 13 March 16 February 22
April 7 June & May 17
June 16 August 31 August 9
September 22 November 30 November 1
December 15
TUITION AND FEES, PAYMENTS PLANS
COSMETOLOGY MANICURING INSTRUCTOR
CLOCK HOURS 1500 000 600
REGISTRATION FEE $200.00 $200.00 $200.00
EQUIPMENT & TEXT $2,600.00* $1.500* $500.00*
TUITION $17,700.00 $6.000.00 $4.920.00
TOTAL BALANCE $20.500.00 $7.700.00 $5,620.00

Cost to the students when purchased from the school. The kit will be paid for before tuition is paid.
*Note: The student has the option of purchasing kit items from a local beavty supply store.
Cosmetology students can purchase an advanced nail kit for an additional $520, which includes supplies

Jor acrylic nail enhancements.

All monies owed to the institution can be made by cash, money order, check, Title IV funds including Pell and Loans.

Students paying with 2 payment plan must make their month’s payment on or before the 1st of the month. They will not be allowed
to return untii the payment has been made.

PAY4BLE: COSMETOLOGY MANICURING { INSTRUCTOR
UPON REGISTRATION $200.00 $200.00 $200.00
DOWN PAYMENT $3.,000.00 $1,000.00 $500.00
NO. MONTHLY PAYMENTS i2 7 I 4
PAYMENT AMOUNT 31,441.67 $928.57 $1230.00

*Tune added to contract for vacation. [llness, and personal business; included holidays;

**1 Month

**2 Weeks

**3 Weeks

If a student is granted a Leave of Absence, the contract is extended by the calendar days the student was on Leave of Absence.
NOTE: When a student enrolls under a Vocationat Contract, upon Graduation from High School, amy remaiing hours student
will then sign a Contract at the current Tuition Rate for the remaining hours. The Registration Fee will be waived.

This also implics to a past student of the Instimtion; the Registration Fee witl be waived.

FUIT TEE (. et et et e s e e e e e e o e e e e e e e

Part TIME ... oo s oe e et e e e e e e et e et e e e e e

Manicuring

Frll TIME. . e e et et et et e e e e e

PREETIME oo iii ittt et et 1t vt e e e et v et et e e e e

Lostructor

POFTTIIC ..ot et e e et e et e e e e e e et e oot e e e e

e 3 Weeks
o I8 Months

.o 20 Weeks
w31 Weeks

.20 Weeks
.30 Weeks

If the student has net completed attendance requirements by the ending date as described above, an additional charge
per hour will be payable until the hours are completed. This charge will be at $10.00 per hour, billed upon reaching
the date the student was to complete the hours,



M.J. MURPHY BEAUTY COLLEGE REFUND POLICY

REFUND POLICY
Enroliment time is defined as the time elapsed between the actual starting date and the date of the student's last day of
attendance. This Refund Policy is written in English. This policy applies to all terminations for any reason, by either party,

including student decision, course or pmgram canceilauons or schml closure and applies w1th the mandated pohcy This
policy also applics to students who withdra nof etnrn from ] :

dismissed from enrollment at M.J. Murphy Beautv College. The mmllmem agreement, if accepted by the schnol
becomes an agreement that states all the conditions of enrollment and is not subject to alteration or cancellation except as
follows:

Official Cancellation or withdrawsl shall occur on the earlier of the dates that:

¥ An applicant not accepted for training by the school shall be entitled to a refund of all monies except a non-refundable
application fee (if applicable). The canccllation date will be determined by the postmark on the written notification, or
the date said information is delivered to the school office in person.

% If astudent or legal guardian cancels his'her enroliment agreement and requests his/her money back in writing, within
three business days of signing the enrollment agreement regardless of whether the studem has started
training. All monies collected by the school shall be refunded except the non-refundable application fee. The

- cancellation

date will be determined by the postmark on the written notification. or the date said information is delivered to the
school
office in person.

% Ifaswdent cancels hisher enroliment after three business days after signing but prior to entering classes, he/she
shall be entitied to a refund of all monices paid to the school less an application fee. if applicable, and a registration fee of
$200.00 for all courses. The cancellation date will be determined by the postmark on the written notification, or the date
said tnformation is delivered to the school office in person.
A student potifies the institution of their withdrawal. The canccllation date will be determined by the postmark on
the written notification. or the date said information is delivered to the school office in person.
A student on an approved leave of absence notifics the school that he/she will not be returning. The date of withdrawal
determination shall be earlier than the scheduled date of return from the leave of absence or the date the student notifies
the institution that the student will not be returning. The cancellation date will be determined by the postmark on the
written notification, or the date said information is delivered to the school office in person. For students who do not return
from a Leave of Absence, the last date of Leave of Absence is used as the termination date.

4 A student is expelied by the school

If the school closes permanently and ceases to offer instruction afier a student has enrolted, and instruction has begun,
the school will provide:

*  Pro-rata refund of tuition or

*  Participate in a Teach-Out Agreement
If a course is canceled subsequent to a student's enroliment, and before the instruction in the course has begun the school
shall at its option: provide a full refund of all monies paid or provide completion of the course.

If a schoot cancels a course and/or program and ceases to offer instruction after students have enrolled and instruction
has begun the school shall at its option;

Provide a full refund of all monies paid.

Any monies due 1o the applicant or student shall be refunded within 45 calendar days of officiaf canceliation or withdrawal”
which shall occur no more than 45 days from the last day of physncal attendance,

Unofficial withdrawals for clock hour students arg de i ) i

All refunds will be calculated using scheduled hours and the Mmlmum Tuition Ad;ustmml ‘ichedule AII Refundh C alcu!atmns
are performed, and refunds are made timely.

PERCENTAGE LENGTH COMPLETED TO AMOUNT OF TOTAL TUITION
TOTAL LENGTH OF PROGRAM OR COURSE OWED TO THE SCHOOL
0.01% to 4.9% 20%
5% t09.9% e Cerrtrereratneriierareriter e nnis 30%
10% to 14.9% .....oovvenvennnnneen etevaseruerasavherasesssasrarseneresssmiisisiissictnis 40%
18% 0 24.9% ooiniviiiiiiii s s e e cernnnrnieen#8%



25%0 10 49.9%0 ciiniiniiininiirnsissnsntainrsiasearsrasaessotssnasaesnsareracsnraseras 0%
50 ANd OVEY...ivivivicrarrarensnestssrstnarsnssesisasscsseassertasssranisnsnensansansasech 0%

A list of, and cost to the student (required kit, equipment, books, and supplies) is listed in the published catalog.

The kit may be purchased from the school or from a retail beauty supply store, The cost of the kit and supplies is non-refundable
and is not included in the tuition adjustment computations. These items become the property of the stadent when issued: but shall
remain in the school until the student completes the course or is paid for. Any lost equipment must be replaced at the student's own
expense. Students who terminate prior to course completion will lose the non-refundable $200.00 registration fee and will be
charged a $100.00 termination fee. Any monies due to a student who withdraws from the institution shall be refunded within
forty-five (45} calendar days of the determination that a student has withdrawe, whether officially or unofficially.

The school reserves the right to suspend any student whose tuition payments are in arrears until the payments are current
according to the Enrollment Agreement. Al mition must be paid in full or make payment arrangements with the Owner Brenda
Brennan by the time the student has accrued the following Clock Hours.

Cosmetology Course -1500 Houors Manicuring Course -600 Hours Instructor Course - 600 Hours

Enrollment time is defined as the time elapsed between the actual starting date and the date of the student’s last day of physical
attendance in the school.

WITHDRAWAL/TERMINATION

Student who withdraws (officially or unofficially) or is terminated by M.J. Murphy Beauty College is no longer enrolled at this
Instiation in a course.

Official Withdrawal from School

A student considered to be "Officially" withdrawn an the date the student notifies the Financial Aid Office or Sr. Instructor in
Charge Institation in person by a written notice of their intent to withdraw. The date of the termination for Return and
REFLUND PURPOSES will be the cariest of the following for official withdrawal:

1. Date student provided official notification of intent to withdraw in writing.

Upon receipt of the official withdrawal information, M.J. Murphy Beauty College will complete the following:
1. Determine the student's last date of attendance as of the last recorded date of academic attendance on the school's
attendance record.
2. Two calculations are performed:
8. The student's ledger card and attendance record are reviewed to determine the caleulation of the Return of Title
v
funds that the student has eamed, and if any, the amownt of Title IV funds for which the school is responsible,
Returns made to the Federal Funds Account are calculated using the Retumn of Title IV funds Worksheet,
scheduled attendance, and based upon payment period.
b. Calculate the school's refund requirements (see previous page)
1. MIJ. Murphy Beauty College will return to the Federal Gavernment the amount of any uncamed portion of the Title IV
funds for which the school is responsible within 45 days of the date the official notice was provided.
2. M.J. Murphy Beauty College will notify by Mail or Phone, of ail worksheets, Ledger cards, and Invoices showing what
15
owed to this Institetion. Copies of notifications will be kept in the student's file.

Unofficial Withdrawal from Schoel

A Student who does not attend for 14 consecutive calendar days will be unof¥icially withdrawn and terminated from earollment.
The last day of attendance will be the date used for the unofficial withdrawal date.

Within one week of the student's last date of academic atlendance, the following procedure will take place:
1. Fimancial Aid Director or Sr. Instractor will try by phone o contact the strident regarding his'her.
enroliment status.
Determine and record the student's last date of attendance as the last recorded date.
The student's withdrawal date is determined as the date the day afier 14 consecutive calendar days of absence.
Notify the student in writing of their failure to contact the school resulting in termination of enrollment.
MI. Murphy Beauty College Financial Aid Director will return to Title IV any uneamed portion of Title IV funds
for which the school is responsible within 45 days of the date the withdrawal determination was made and note the
return on the student's ledger card.
6. Calculate the school's refund requirements (see the previous page)
7. M. 1. Murphy Beauty College will notify you by phone or mail, all worksheets, student ledger cards, and invoices

14
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showing
the balance owed to the school. Copies of notifications will be kept in the student file.

The requirements for Title IV funds when you withdraw are separate from any refund policy that your school may have.
Therefore, you may still owe funds to the school to cover unpaid instimtional charges. Your school may also charge you any Title
IV funds that the school was required to return to the U.S. Department of Education. When the student’s withdrawal date is
calculated by our online Smart System as the last physical day that the student clocked in or signed in (whether officially or
unofficiaily) is determined, the Institution is required to determine the earned and unearned Title [V aid based on the amount of
time the student was scheduled to be in attendance. If any monies are to be returned to Title TV, it is done within 45 days of the
withdrawal determination date.

Title IV Credit Balance
If thete is a Title IV credit balance on student’s account, the credit balance will be issued by check to the student that day.

fficial Withdrawal f School

A student is considered to be “Officially” withdrawn on the date the student notifies the Financial Aid Office or Senior Instructor in
charge institution in person by a written notice of their intent to withdraw,

ial Withdrawa) frem

A student who does not attend for 14 consecutive days will be unofficially withdrawn and terminated from enrollment. The last day
of attendance will be the date used for the unofficial withdrawal date.

Wit W @

The Institution must perform an R2T4 to determine the amount of earned aid through the 60 Points in each payment period or
period of enrollment that the student has earned at the time of withdrawal,

Withdrawal After 60%
After 60% points in the payment period or period of enrollment, a student has eamed 100 of the Title IV funds. The Institutiot must
still perform an R2T4 to determine the amount of aid that the student has camned.

1hs Calcylation Formula:

Determined by the amount of Tite TV aid that was dispersed.

8.} Divided The number of clock hours scheduled to be completed in the payment period as of the last day of attendance and
the payment period by the total clock hours in the payment period.

HOURS SCHEDULED TO COMPLETE
TOTAL HOURS IN PERIOD = % EARNED

b.) If this percentage is greater than 60% the student has eamed 100% of the aid.

c.) If the percentage is less than or equal to 60% procesd with the calculation,
-Total eligible Title IV Aid Multiplied by percentage of aid earned= AMOUNT STUDENT EARNED
- Subtract the Title TV And from the total disbursement= AMOUNT TO BE RETURNED

SEE ATTACHED FOR EXAMPLE OF THE TITLE IV REFUND CALCULATIONS:

Title [V Refund vs Institutional Refund
If a student has received Title IV funds, the Title IV funds calculation form will be calculated first, any money that is due back to
Title TV will be returned to the department of ed. institutional refund form will be caleulated using the funds that the student
received from Title [V, Student or perspective students shouid nofe that if they withdraw, institutional charges that were previously
paid by Title IV funds might become a debt that the student would be responsible for paying.

Post- Withdrawai Disbursement

The student may be eligible for Federal Grants or Federal Direct Loan Post Withdrawal Disbursement. The student is notified in
writing via a letter sent to their address on file of any disbursememt post withdrawal. 1f the student reccives a Federal Grant, the
school may post the post withdrawal to the siudent's Ledger aceount without the student’s permission. The direct loan, the school
will notify the student within 30 days of the student’s last day of attendance that the student/parent is eligible for post withdrawal
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disbursement of loans. You may choose 1o decline some or all the loan funds. You must reply in writing if you want the lpan post
withdrawal disbursement. Your school may automatically use all or a portion of your post withdrawal disburscment of grant funds
for tuition and fees {as contracted with the school). The school needs your permission to use the post withdrawal grant disbursement
Tor all other school charges. If you do not give permission {some schools ask for this when you enroll), vou will be offered the
funds. However, it may be in your best interest to allow the school 1o keep the fumds 10 reduce your debt at the school.

Order of Returns

In accordance with the federal regulations, when Title IV is involved, the calculation amotat of the R2T4 Funds is revarned in the
following order:

Unsubsidized Loans

Direct Loans

Subsidized

Direct Loans

/Plus Loans

Pell Grant

t Institutio
If a student is entitled to a refund, the refund is refunded within 45 days to the student from the institution determined official

withdrawal date. A student will be notified by the Owner of the refund, If a student does not come within 48 hours, it will be sent by
certified mail.

16



R2T4 Determination

WITHDRAW BEFORE 60%
Blue = Data

Student's Name:  [xxxx x. xoxxxxx 3| Social Security #: | XXX-XX-XXHX | Provided by User
Date Form Date of school's determination
completed: 7/8/12025 that student withdrew: TiTI2025 Yellow = Refund

Period used for calculation (check one): E’Paymem Period [:lPeriod of Enroliment Due From
. School

STEP 1: Student's Title IV Aid Information

Amount that E. Total Title IV Aid
Amount Could Have Disbursed for
Title IV Grant Programs: Disbursed Been Disbursed the Period
1. Federal Pell Grant $3,698.00 A. $3,698.00
2. Academic Competitiveness Grant * B $4,701.00
3. National SMART Grant = E $8,399.00
4. FSEOG
5. TEACH Grant F. Total Title IV
6. Irag-Afghanistan Service Grant grant aid disbursed and
A. $3,698.00 C. $0.00 that could have been
(Subtotal) (Subtotal) disbursed for the period
A $3,698.00
Net Amount that + C. 50.00
Net Amount Could Have = F. $3,698.00
Title IV Loan Programs: Disbursed Been Disbursed
7. Unsubsidized Federal Direct Loan $2,969.00 G. Total Title IV aid
8. Subsidized Federal Direct Loan $1,732.00 disbursed and that
9. Perkins Loan could have been disbursed
10. Federal Direct PLUS for the period
B. $4,701.00 D. $0.00 A $3,698.00
| (Subtotal) (Subtotal) B. $4.701.00
| C. $0.00
| + D. 50.00
| = G. $8,399.00
:
PP = Payment Period PoE = Period of Enroliment
[ tzmz025 | [ 210/2025 | » Ifthe amount in Box | is greater than the amount in
PP or PoE Last Date of Box E. go to ltem J (Post-withdrawal disbursement)
Begin Date Attendance » If the amount in Box [ is less than the amount in
Calculation Notes: Box E, go to Title IV aid to be returned (lfem K).
» Ifthe amounts in Box | and Box E are equal, STOP
No further action is necessary.
J. Post-withdrawal disbursement
From the amount of Title IV aid earned by the student (Box 1)
subtract the Total Title IV aid disbursed for the period (Box E).
H. Determine the percentage of the period This is the amount of the post-withdrawal disbursement.
completed.
Divide the clock hours scheduled to have been completed as of l $1,436 | - | $8,399.00 | = L 50 ]
the withdrawal date in the period by the total clock hours in the period Box | BoxE Box J
| 77.00 | 1| 450.00 | =| 17.1% | I there is an entry for "J", Stop here, and enter the amount
Hours scheduled to Total Hours in
complete Period in Box 1 on page 3 (Post-withdrawal disbursement tracking sheet)

»  If this percentage is greater than 60%, enter 100% in
Box H and proceed to Step 3
P If this percentage is less than or equal to 60%, enter that K. Title IV aid to be returned
percentage in Box H, and proceed to Step 3 From the Total Title IV aid disbursed for the period (Box E)
subtract the Amount of Title IV aid earned by the student

H. (Box 1). This is the amount of Title IV aid that must be

returned.
STEP 3: Amount of Title IV Aid Earned by the Student
Multiply the percentage of Title IV aid earned (Box H) by the [ $8399.00 | - | $1,436 | =| 56,963 |
Total Title IV aid disbursed and that could have been Box E Box | Box K

disbursed for the period (Box G).

[ 17.1% | x[ %8398 | =[_ $1436 |
Box H Box G Box |




R2T4 Determination

Student's Name:  [xoo x. 300000

—

STEP 5: Amount of Unearned Title IV Aid Due from

the School

Social Security #:

STEP B: Repayment of the Student's loans
From the Net loans disbursed to the student (Box B) subtract the
Total loans the school must return (Box P) to find the amount of

JOOC-X-X000(

L. Instutional Tuition & Fees 4,997.00 | Title IV loans the student is still responsible for repaying (Box R).
Charges for Books & Supplies 1,400.00
the Period. Room These loans consist of loans the student has earned, or
Board unearned loan funds the school is not responsible for
Other repaying. They are repaid to the loan holders according to
Other the terms of the borrower's promissory note.
Total Instutitonal Charges
(Add all the charges together) L | $6.397.00 | [ 34701 | - [ 34701 | =] $0 ]
Box B Box P Box R
M. Percentage of unearned Title IV aid
[ 1000% |-[__171% |=[_ 829% | » IfBoxQislessthan orequal to Box R, STOP.
Box H Box M The only action a school must take is to notify the holders
N. Amount of unearned charges of the loans of the student's withdrawal date.
Multiply institutional charges for the period (Box L) by the > If Box Q is greater than Box R, Proceed to Step 9.

Percentage of unearned Title IV aid (Box M).

[ 639700 |x[  89% |=[" $5303

Box L Box M
0. Amount for school to return
Compare the amount of Title IV aid to be returned (Box K)
to Amount of unearned charges (Box N), and enter the
lesser amount.

Box N

STEP 9: Grant Funds to be Returned

S. Initial amount of Title IV grants for student to return
From the initial amount of unearned Title IV aid due from the
student (Box Q) subtract the amount of loans to be repaid
by the student (Box R).

o[ 35303

[ sie60 ] -] $0

| = 1660 |

STEP 6: Return of Funds hy the School
The school must return the unearned aid for which the school
is responsible (Box O) by repaying funds to the following
sources, in order, up to the total net amount disbursed for
each source.
Amount for School

Box Q Box R Box S
T. Amount of Title IV grant protection
Multiply the total of Title IV grant aid that was disbursed
and that could have been disbursed for the period (Box F)

by 50%.

STEP 10: Return of Grants Funds by the Student

Title IV Programs to Return [ s3es |-[_ 5000% |=[ 1849 |
1. Unsubsidized Federal Direct Loan 2,969 Box F Box T
2. Subsidized Federal Direct Loan 1,732
3. Perkins Loan 0 U. Title IV grant funds for the student to return
4. Federal Direct PLUS (Parent) 0 From the initial amount of Title IV grants for student to return

(Box S) subtract the amount of Title IV grant protection (Box T)
Total loans the school must return = P. $4,701 by the student (Box T)
5. PellGrant 602 [ siee0 |- steae | =[ $0 |
6. Academic Competitiveness Grant 0 Box S Box T Box U
7. National SMART Grant 0 B If Box U is less than or equal to zero, STOP. If not, go to Step 10.
8. FSEOG 0
9. TEACH Grant 0
0

10 Irag-Afghanistan Service Grant

STEP 7: Initial Amount of Unearned Title IV Aid Due

from the Student
From the amount of Title IV aid to be returned (Box K) subtract
the Amount for the school to return (Box Q).

| $6.963 | - [ 5303 ] = s1660

|

Box K Box O Box Q

> If Box Q is less than or equal to zero, STOP.

If greater than zero, go to Step 8.

Except as noted below. the student must return the unearned grant funds
for which he or she is responsible (Box U). The grant funds returned by the
student are applied in order indicated, up to the amount disbursed from
that grant program minus any grant funds the school is responsible

for returning to that program in Step 6.

Note that the student is not responsible for returning funds

to any program to which the student owes $50.00 or less.

Title IV Grant Programs: Amount to Return

1. Pell Grant 0.00
2. Academic Competitiveness Grant 0.00
3. National SMART Grant 0.00
4. FSEOG 0.00
5. TEAGH Grant Q.00
6. Irag-Afghanistan Service Grant 0.00




R2T4 Determination

WITHDRAW AFTER 60%
Blue = Data

Student's Name: oot x. xxxxxx | Social Security # | XXX-XX-XXXX | Provided by User
Date Form Date of school's determination
completed: 71812025 that student withdrew: 71712025

Yellow = Refund

Period used for calculation (check one): [[JPayment Period [_]Period of Enroliment Due From
P School

STEP 1: Student's Title IV Aid Information

Amount that E. Total Title IV Aid
Amount Could Have Disbursed far
Title IV Grant Programs: Disbursed Been Disbursed the Period
1. Federal Pell Grant $3,698.00 A. $3,608.00
2. Academic Competitiveness Grant + B. $4,701.00
3. National SMART Grant = E. $8,399.00
4. FSEOG
5. TEACH Grant F. Total Title IV
6. Irag-Afghanistan Service Grant grant aid disbursed and
A. $3,698.00 C. $0.00 that could have been
(Subtotal) (Subtotal) disbursed for the period
A. $3,698.00
Net Amount that + C. $0.00
Net Amount Could Have = F. $3.698.00
Title IV Loan Programs: Disbursed Been Disbursed
7. Unsubsidized Federal Direct Loan $2,969.00 G. Total Title IV aid
8. Subsidized Federal Direct Loan $1,732.00 disbursed and that
9. Perkins Loan could have been disbursed
10. Federal Direct PLUS for the period
B. $4,701.00 D. $0.00 A. $3,698.00
(Subtotal) (Subtotal) B. $4,701.00
C. $0.00
+ D. $0.00
= G $8.399.00

STEP 2: Percentage of Title IV Aid Earned

PP = Payment Period PoE = Period of Enroliment
[te7izozs | [ anorzo25 | » Ifthe amount in Box | is greater than the amount in
PP or PoE Last Date of Box E, go to item J (Post-withdrawal disbursement)
Begin Date Attendance » Ifthe amount in Box [ is less than the amount in
Calculation Notes: Box E, go to Title IV aid o be returned (ltem K)
» Ifthe amounts in Box | and Box E are equal, STOP.
No further action is necessary.
J. Post-withdrawal disbursement
From the amount of Title IV aid earned by the student (Box 1)
subtract the Total Title IV aid disbursed for the period (Box E).
H. Determine the percentage of the period This is the amount of the post-withdrawal disbursement.
completed.
Divide the clock hours scheduled to have been completed as of [ $8,399 ] -[ s83sso00 | =| so |
the withdrawal date in the period by the total clock hours in the period Box | Box E ! Box J
[ srro0 | /[ 45000 | =| 83.8% | [fthereisan entry for "J", Stop here, and enter the amount
Hours scheduled to Total Hours in
complete Period in Box 1 on page 3 (Post-withdrawal disbursement tracking sheet)

» If this percentage is greater than 60%, enter 100% in
Box H and proceed to Step 3

» If this percentage is less than or equal to 60%, enter that K. Title IV aid to be returned
percentage in Box H, and proceed to Step 3 From the Total Title IV aid disbursed for the period (Box E)
subtract the Amount of Title IV aid earned by the student
H. (Box I). This is the amount of Title IV aid that must be
retumed.
STEP 3: Amount of Title IV Aid Earned by the Student
Multiply the percentage of Title IV aid earned (Box H) by the [ ss3sso0 | - [ 8399 | =1 0 |
Total Title IV aid disbursed and that could have been Bax E Box | Box K

disbursed for the period (Box G).

1000% | x[ 8398 | = 88399 |
Box H Box G Box |




R2T4 Determination

Student's Name:  [xoo0 x. o000

STEP 5: Amount of Unearned Title IV Aid Due from
the School

L. Instutional Tuition & Fees 4,997.00
Charges for Books & Supplies 1,400.00
the Period. Room

Board
Other
Other

Total Instutitonal Charges

—

STEP 8: Repayment of the Student's loans

From the Net loans disbursed to the student (Box B) subtract the
Total loans the school must return (Box P) to find the amount of
Title IV loans the student is still responsible for repaying (Box R).

Social Security #: 00K XXX |

These loans consist of loans the student has earned, or
unearned loan funds the school is not responsible for
repaying. They are repaid to the loan holders according to
the terms of the borrower's promissory note.

(Add all the charges together)

L. $6,397.00 |

[ sa701 | -[___%0 | = 4701 |

M. Percentage of unearned Title IV aid

0.0%

[ 100.0% fl= [ 100.0% = [

Box H Box M
N. Amount of unearned charges
Multiply institutional charges for the period (Box L) by the

Percentage of unearned Title IV aid (Box M).

30

[ 639700 ] x| 0.0% | =L_

Box L Box M Box N
0. Amount for school to return
Compare the amount of Title IV aid to be returned (Box K)

to Amount of unearned charges (Box N), and enter the

Box B Box P Box R
If Box Q is less than or equal to Box R, STOP.

The only action a school must take is to notify the holders
of the loans of the student's withdrawal date.

» IfBox Q is greater than Box R, Proceed to Slep 9.

STEP 9: Grant Funds to be Returned

S. Initial amount of Title IV grants for student to return
From the initial amount of unearned Title IV aid due from the
student (Box Q) subtract the amount of loans to be repaid
by the student (Box R).

lesser amount.
of  so

[ 50 | - [ s4701 | =]

SR

STEP 6: Return of Funds by the School

The school must return the unearned aid for which the school
is responsible (Box Q) by repaying funds to the following
sources, in order, up to the total net amount disbursed for

Box Q Box R Box 5

T. Amount of Title IV grant protection
Multiply the total of Title IV grant aid that was disbursed
and that could have been disbursed for the period (Box F)

each source. by 50%.
Amount for School
Title IV Programs to Return [ sagoe | -[__5000% | =] $0 ]
1. Unsubsidized Federal Direct Loan L] Box F Box T
2. Subsidized Federal Direct Loan 0
3. Perkins Loan 0 U. Title IV grant funds for the student to return
4. Federal Direct PLUS (Parent) 0 From the initial amount of Title IV grants for student to return
(Box S) subtract the amount of Title IV grant protection (Box T)
Total loans the school must return = P. $0 by the student (Box T).
5. Pell Grant 0 | 50 | -] $0 1=1 $0 ]
6. Academic Competitiveness Grant 0 Box S Box T Box U
7. National SMART Grant 0 B IfBox U is less than or equal to zera, STOP. If not, go to Step 10.
8. FSEOG 0
9. TEACH Grant 0 STEP 10: Return of Grants Funds by the Student
10 lrag-Afghanistan Service Grant 0 Except as noted below, the student must retum the unearned grant funds

Initial Amount of Unearned Title IV Aid Due
from the Student

From the amount of Title IV aid to be returned (Box K) subtract
the Amount for the school to return (Box O).

STEPT:

[ 0 |- s0 1= =0

Box K Box O Box Q

» If Box Q is less than or equal to zero, STOP.

If greater than zero, go to Step 8.

for which he or she is responsible (Box U). The grant funds returned by the
student are applied in order indicated. up to the amount disbursed from
that grant program minus any grant funds the school is responsible

far returning to that program in Step 6.

Note that the student is not responsible for returning funds

to any program to which the student owes $50.00 or less.

Title IV Grant Programs: Amount to Return

1. Pell Grant 0.00
2. Academic Competitiy Grant 0.00
3. National SMART Grant 0.00
4. FSEOG 0.00
5. TEACH Grant 0.00
6. Irag-Afghanistan Service Grant 0.00




COSMETOLOGY COURSE OF STUDY
A study of the basic principies of cosmetology which includes Infection Control and daily protection of the
student/consumer against the spread of disease, hairdressing, manicuring/ pedicuring, facials/make-up/ hair

removal, scalp/ hair treatment, hair coloring/tightening, chemical restructuring, anatomy/physiology,
chemnistry and art principles.

OBJECTIVE

The objactiva of the cosmetology course is to prepare students for a successful and rewarding career ag
licensed cosmetotogists. As a result of the 1500 clock hours of theory and practicel training the student
should gain the knowledgs, skills, and the ability to competently:

1.} Pass the state- licensing exam

2.} Protect the health and safety of the consumer by sanitizing all implements and work areas to prevent
the spread of disease.

3.} Soivethe consumer’s hair, nail, and skin problems

4.) Exhibit artistic abitity in hair, skin, and nail design.

5.) Recognize the need for and bs motivated to keep current with the latast trends and techniques.

6.) Be able to write a resume, cover letter, and be able to fill out a job apptication. The student will
understand the principlas of salon management- payroll deductions, taxes, insurance, floor plans
leases, types of employee ownership benefits, record keeping and liability.

Subject Theory Hours | Practical Totai Hours Minimum
Hours Practical
Applications
Hesith and Safety 100 100 200 Health and sefety

related to hair must be
care services, Inchided In 2

practicat
services, sidn spplications.
care services,
and natural hair

incdudes sll of the

physiology,
chemical sufety,

disorders, laws
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COSMETOLOGY COURSE EQUIPMENT & SUPPLIES

Milady textbook, Uniform, Smock, Paul Mitchell biow-dryer, Paul Mitchell 3 piece curling wand, Paul
Mitchell flat iron, 3 Paut Mitchell round brushes, Paul Mitchell paddle brush, Paul Mitchell all
purpose cape, Paul Mitchell apron, Make-up kit 900 hours, Color tool kit, M.J. Murphy Beauty
College bookbag, Marcel Curling Iron, Manikin Shears and Thinners, Styling Combs, Pintail Comb,
Tail Combs, Shears, Thinning Shears, Feather Razor, Butterfly Clips, Wehl Clippers & Trimmers with
guards, Styting Cape, Wet to Dry Brush, Manicure/Pedicure Kit, Facial Brush, and Facial
Headbands, 3 practice long haired manikins, 1 long haired manikin

preparations,
chemicais, and
liguicls, Including bocy
wrapping, cleansing
of the skin with hands
and equipment,
temporary hair
removal, facials,
makeup, and
eyeinshas,
Manicuring 50 % 125 25
services that
Inciude all of
the following:
Artificial nails,
extensions,
ond repailrs,
manicuring,
and

| pedicuring.
TOTALS AED 1080 1500 478

22



Manicure Course of Study

A study of the basic principles of manicuring which includes Infection Control and daily protection
of the student/consumer against the spread of disease. The student will learn anatomy, nail
structure snd diseases, artistic principles, occupastional safety, manicuring and pedicuring
techniques, artificlal nails/ extensions/repairs.

Objective

The objective of the manicuring course is to prepare the student for a successful and rewarding
career as a licensed manicurist. As the result of the 600-clock hour of theory and practical training
the student should gain the knowledge, skills and ability to compstently:

1.) Passthe state-licensing exam

2.} Protect health and the consumer
3.} Solving the consumer’s nail problems
4.) Recognize the need for and be motivated to keep abreast of changing techniques

Subject

Pfact!cal
Hours

“qﬂ:ﬂﬂ
Combined

Unassigned

Total Hours

Minimum
Practical
Applications

Heaith and Safety
rejatad to
manicuring services
that includes all of
the following topics:
Anatomy and
physlology,
chemical safety,
diseases and
disorders, lews and
rules, occupational
safety, personal
hyglense, sanitation,
and equipment,
supply, and toal
safety.

165

Mealth and safety

inciudad in all practical
applications.

inciude all the foliowing:
Antificial nalls,
extensions, and repalrs,
manicuring, and

| pedlicuring.

Manicuring services that

275

435

75

Totals

75
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Instructor Course of Study

In the student instructor course, the student will learn the cosmetology orientation
process, the introduction to teaching the cosmetology/manicuring curriculum, lesson
planning, teaching technigues, teaching aids developing, administering, grading and
exams. They will know the laws and rules of Michigan, school administration, teaching
assisting in the classroom and clinic floor.

Objective

The objective of the instructor course is to prepare the cosmetologist for a successful and
rewarding career as a cosmetology instructor. As the result of the 600-hour course of theory end
practical training the student instructor should gain the knowledge, skills and ability to
competently:

Pass the state- licensing exam

Protect the health and safety of the student consumer and patron consumer.
Develop lesson plans for teaching the art and science of cosmetology.

Teach both theory and practice classes

Understand cosmetology laws, rules and school record keeping.

The student will gain knowledge in professionalism, interview preparation, resume
development, and skills for seeking a job.

I A

Instructor Course Equipment & Supplies

Textbook, Lesson plan forms, Workbook handout
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Instructor Theory & Practical Hours

| ¥MYY Hours | Practl ' cal Hours | Total I Minimum
Practics|
Applications

Orientation and 5 50 75 20
raview of the
Curriculum
Introduction to 30 o 30 ¢
teaching _
Course outlining 110 105 215 30
and developrnent
Lesson planning (a min o
Teaching services in each
techniques )
Teaching Alds category
Developing,
administering,
and grading
eeminstions
Laws and rules 15 10 25 80
Record keeping
School
administration
Teaching 0 100 100 20
Assisting in the
clinic and theory
classrooms

0 155 55 30
Practice teaching
in the dinic and
theory
classrooms
Totzls 180 420 600 180
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ACADEMIC STANDARD POLICY GRADING SYSTEM

All theory, practical, and lab/clinic exams will be graded using the following scale:
Grading System

A: 95%-100%= Excellent

B: 94%-90%= Good

C: 89%-85%= Satisfactory

D: Below 85%= Unsatisfactory

Evaluations are evaluated by both quantitative (attendance} and qualitative {academic
performance) elements separately if they each meet the required method. Students must
maintain an academic average of at least 85% or higher on a cumulative basis of the
evaluation date to be considered meeting Satisfactory Academic Process. We require that
all unit tests be passed with 85%, if a student does not pass with 85%, then they have 2
other chances to take and pass by 85% or better. If an 85% score is not achieved by the
third attempt, then all 3 grades will be added together and divided into 3, and that will be
the student’s final grade. We reqguired that junior & Senior Pre-State Final are passed with
an 80% due to the State PSI Exam must be passed by 75%. Therefore, they are more than
ready for the written State PSI Exam. Practical skills are graded as Satisfactory or in Need if
Improvement. This begins in junior Phase at hour 1 therefore it is consistent throughout the
course. If student receives an N (needs improvement, they need to correct this) It is then
converted to a percent grade for SAP. Students must make up for failed or missed tests and
incomplete assignments.

Instructional Method

M.J. Murphy Beauty College uses different instructional methods to connect and reach
each student. It is important that every student understands the material that is being
taught. In the three programs that M.J. Murphy Beauty College offers all instructional

methods are used.

e Lecture- This method is used to deliver large amounts of information to the student.
The college incorporates visual aids such as pictures, the use of the whiteboard,
diagrams, and television to show professional videos.

¢ Discussion- This method collaborates the information that is being taught. It
encourages critical thinking and allows students to express their opinions on the
subject material. This method engages the class.
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Demonstration- This instruction gives the student the ability to see and hear
information that needs to be learned. M.J. Murphy Beauty College has professional
educators that come to the college and educate students on a variety of subjects.
Students also have demonstrations through zoom classes added to the daily
demonstration done by our instructors.

Collaboration- This instruction allows students to work together to work together in
groups to achieve a common goal. This promotes positive communication and

teamwork.
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