
Go to Saint James the Apostle Website and click on Online Giving



This screen will appear.
PLEASE READ ALL 
INSTRUCTIONS!!!

Here you can put in the 
amount of the payment.  For 
those of you in sacramental 
years, you may break up your 
payments but be careful to 
attribute the payments 
properly.

We strongly suggest that you 
make a series of one-time 
payments rather than set a 
recurring gift because those 
are not time sensitive and 
may result in overpayment. 

DO NOT SELECT OFFERTORY 
or we will have no way of 
attributing to your religious 
education payment. 

You MUST change the drop 
down and select each 
program your child is enrolled 
in (see next slide).

If you have more than one 
child enrolled in Elementary, 
Edge, OCIC, or Life Teen, you 
may group those payments. 
However, separate payments 
must be made for elementary, 
edge, OCIC and Life Teen. 
Confirmation registration and 
Confirmation retreat are also 
separate. 

We are sorry for the 
inconvenience; this is the only 
way for us to accept credit 
cards.  Feel free to pay with 
cash or check if that is more 
convenient.



Scheduling One Time 
payments
PLEASE READ ALL 
INSTRUCTIONS!!!

You MAY SCHEDULE ONE 
TIME GIFTS AT A FUTURE 
DATE IF YOU WANT TO SET 
UP PAYMENTS IN 
ADVANCE.

In the example at right, I 
scheduled a payment for 
First Communion and I am 
adding another gift for a 
later date.  This works if you 
want to make several 
payments for the 
Confirmation retreat over 
several months time, for 
example.



Enter Payment Info

PLEASE READ ALL 
INSTRUCTIONS!!!

Here you can designate to pay 
via card or ACH and just enter 
your information as you 
normally would.

Hit Submit!

Any questions, you can email 
Michelle at 
mfallon@stjamesapostle.com
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