DIGITAL SERVICES LIBRARIAN
Green County Public Library
Greensburg, Kentucky
The Green County Public Library is seeking an innovative, creative, and technology-minded individual to serve as our Digital Services Librarian. This position is responsible for managing the library's digital presence, coordinating marketing and communications efforts, overseeing website maintenance, and administering E-Rate and technology-related initiatives.
The ideal candidate will be passionate about promoting library services, engaging the community through digital platforms, and ensuring the library's technology resources remain effective and accessible.
Position Type: Part-Time
Hours: Approximately 24 hours per week, including one Saturday per month

Essential Duties and Responsibilities
Digital Communications & Marketing
· Develop and maintain the library's social media presence across multiple platforms.
· Create promotional materials including flyers, brochures, newsletters, graphics, and digital advertisements.
· Promote library programs, services, collections, and special events through digital and print marketing.
· Maintain consistent branding across all library communications.
· Collect and analyze engagement metrics to improve outreach efforts.
Website Management
· Maintain and update the library website to ensure accurate, current, and accessible information.
· Create and manage web content, event listings, and digital resources.
· Troubleshoot basic website issues and coordinate with vendors or service providers when needed.
· Monitor website analytics and recommend improvements to enhance user experience.

Technology & E-Rate Administration
· Coordinate and manage the library's E-Rate application process, documentation, compliance requirements, and reporting.
· Assist with technology planning and implementation.
· Serve as a liaison with internet service providers, technology vendors, and state library technology contacts.
· Maintain records related to technology grants, contracts, and telecommunications services.
· Provide basic technology support and training for staff and patrons.
General Library Services
· Assist patrons with technology questions and digital resources.
· Participate in library programming and outreach activities.
· Support library operations and public service initiatives as needed.
· Perform other duties assigned by the Library Director.
Qualifications
Required
· High school diploma or GED required.
· Strong computer and technology skills.
· Excellent written and verbal communication skills.
· Experience with social media management and content creation.
· Ability to manage multiple projects and deadlines independently.
· Strong organizational and problem-solving abilities.
Preferred
· Experience with website content management systems.
· Knowledge of E-Rate procedures and telecommunications services.
· Experience with the graphic design software Canva
· Previous library, marketing, communications, or technology experience.
Desired Characteristics
The successful candidate will be:
· Creative and detail-oriented
· Comfortable learning new technologies
· Self-motivated and organized
· Skilled in public relations and community engagement
· Committed to excellent customer service
· Passionate about libraries and lifelong learning
How to Apply
Submit a resume and three professional references to:
Rebecca Pruitt, Director
Green County Public Library
112 W Court St
Greensburg, KY 42743
Rebecca.pruitt@gcpl.info
Email submission preferred. 
Application Deadline: June 23rd, 2026
The Green County Public Library is an Equal Opportunity Employer.

