PART-TIME CIRCULATION LIBRARIAN
Green County Public Library
Greensburg, Kentucky
The Green County Public Library is seeking a friendly, dependable, and customer-focused individual to serve as a Part-Time Circulation Librarian. This position is responsible for providing excellent public service to library patrons while assisting with the daily operations of the circulation desk.
Position Type: Part-Time
Hours: Approximately 24 hours per week, including one Saturday a month

Essential Duties and Responsibilities
· Provide courteous and professional customer service to patrons of all ages.
· Check library materials in and out using the integrated library system.
· Assist patrons with library accounts, card registration, renewals, and fines.
· Answer basic reference and directional questions.
· Assist patrons with computers, printing, copying, scanning, and other technology needs.
· Shelve library materials and maintain accurate shelf order.
· Process new materials and prepare items for circulation.
· Assist with library programs, displays, and special events as needed.
· Help maintain a clean, welcoming, and organized library environment.
· Perform opening and closing procedures when assigned.
· Complete other duties as assigned by the Library Director.
Qualifications
· High school diploma or GED required.
· Previous library, customer service, or public-facing experience preferred.
· Strong communication and interpersonal skills.
· Basic computer proficiency, including Microsoft Office and internet applications.
· Ability to learn library software and procedures.
· Ability to work independently and as part of a team.
· Ability to lift up to 25 pounds and push book carts.
Desired Characteristics
The ideal candidate is:
· Friendly and approachable
· Organized and detail-oriented
· Dependable and punctual
· Comfortable working with patrons of all ages
· Enthusiastic about libraries and lifelong learning
How to Apply
Submit a resume and three professional references to:
Rebecca Pruitt, Director
Green County Public Library
112 W Court St
Greensburg, KY 42743
Rebecca.pruitt@gcpl.info
Email submission preferred. 
Application Deadline: June 23rd, 2026
The Green County Public Library is an Equal Opportunity Employer.

