
 

Recycling Policy 
Regal Evolve 

 

Introduction 

At Regal Evolve we are committed to promoting sustainable practices and reducing our 

environmental impact. As part of this commitment, we have developed a comprehensive Recycling 

Policy to ensure that our operations align with environmental best practices and contribute to a 

greener future. 

 

Policy Statement 

Our Recycling Policy aims to minimize waste, promote recycling, and encourage the responsible 

use of resources within our company. By implementing this policy, we strive to reduce our carbon 

footprint, conserve natural resources, and support the global effort towards environmental 

sustainability. 

 

Scope 

This policy applies to all employees, contractors, and visitors at [Your Company Name]. It covers 

all aspects of waste management, including the disposal of office waste, electronic waste, and 

other materials generated during our business activities. 

 

Objectives 

The objectives of our Recycling Policy are to: 

 Reduce the amount of waste generated by our business operations. 

 Increase the recycling rate of our office and electronic waste. 

 Promote the use of recycled and environmentally friendly products. 

 Educate and engage employees in sustainable waste management practices. 

 

Responsibilities 

Management 

Management is responsible for ensuring that this policy is implemented and adhered to across all 

departments. Specific responsibilities include: 



 

 
 

 

 Providing adequate resources and support for recycling initiatives. 

 Ensuring compliance with relevant environmental legislation and regulations. 

 Promoting a culture of sustainability within the company. 

Employees 

All employees are expected to: 

 Follow the guidelines and procedures outlined in this policy. 

 Participate actively in recycling programs and initiatives. 

 Reduce, reuse, and recycle materials wherever possible. 

 Report any issues or concerns related to waste management to their supervisor. 

 

Recycling Guidelines 

Office Waste 

 Paper: Use double-sided printing and copying to reduce paper usage. Recycle all used 

paper, including newspapers, magazines, and office documents, in designated recycling 

bins. 

 Plastics: Recycle all plastic bottles, containers, and packaging materials in designated 

recycling bins. Avoid single-use plastics where possible. 

 Glass: Recycle all glass bottles and jars in designated recycling bins. 

 Metal: Recycle all metal cans, tins, and foil in designated recycling bins. 

Electronic Waste 

 Batteries: Dispose of used batteries in designated battery recycling bins. 

 Electronics: Recycle all outdated or non-functional electronic devices, such as computers, 

printers, and mobile phones, through certified electronic waste recycling programs. 

 Ink and Toner Cartridges: Return used ink and toner cartridges to designated recycling 

stations or participate in manufacturer take-back programs. 

Other Materials 

 Furniture and Equipment: Donate or recycle old office furniture and equipment through 

appropriate channels. 

 Packaging Materials: Reuse or recycle cardboard boxes, bubble wrap, and other packaging 

materials wherever possible. 



 

 
Implementation 

Training and Awareness 

We will provide regular training and awareness programs to educate employees about the 

importance of recycling and the specific procedures to follow. This includes: 

 Induction training for new employees on our recycling policies and practices. 

 Regular updates and reminders through internal communications and noticeboards. 

 Workshops and seminars on waste reduction and sustainable practices. 

Monitoring and Reporting 

We will regularly monitor our waste management practices to ensure compliance with this policy 

and identify areas for improvement. This includes: 

 Conducting regular waste audits to assess the effectiveness of our recycling programs. 

 Tracking and reporting on recycling rates and waste reduction achievements. 

 Reviewing and updating the policy as needed to reflect changes in legislation or company 

practices. 

 

Continuous Improvement 

We are committed to continuously improving our recycling practices and will regularly seek 

feedback from employees to enhance our efforts. Suggestions and recommendations for improving 

our waste management processes are always welcome. 

 

Conclusion 

By implementing and adhering to this Recycling Policy, Regal Evolve demonstrates its 

commitment to environmental sustainability and responsible business practices. We encourage all 

employees to embrace this policy and contribute to a greener, more sustainable future. 

For any questions or further information regarding this policy, please contact Jamie Clarke. 

Regal Evolve 

1st November 2024 
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