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THIS POLICY RELATES TO BOTH PAID AND VOLUNTARY STAFF MEMBERS.

(SEE ADDITIONAL JOB DESCRIPTION/PERSON SPECIFICATION FOR ADDITIONAL ROLES IN ANNEXE)

21. Job Description and Person Specification

Little Stars Childcare – Breakfast and Afterschool Club Practitioner
 
Role:
To work as part of a team meeting the welfare and education needs of children attending the setting
Representing the Setting both in the work environment and outside in the community.
Ensuring a child-led environment, using both indoor and outdoor spaces effectively. 
Ensuring an environment and culture that is inclusive and challenges any from of discrimination.
 
Reports to: Manager and the Deputy Manager

Qualifications: A relevant qualification in childcare or willingness to work towards a relevant qualification(if applicable)
 
The role is subject to Safer Recruitment protocols. Staff are in regulated activity, so a DBS with barred list check is required.
Applicants reaching the interview stage will be required to complete a Criminal Disclosure form, overseas checks, fit to work check  and further checks including two references.
We undertake an online search on all applicants who have reached the interview stage, an opportunity to respond to any issues is given at interview and successful candidates are monitored throughout employment.
 
Key responsibilities:
· Creating a safe culture, with safe spaces and trusted adults to support children.
· To maintain and promote a safeguarding culture.
· To support a culture of safeguarding and report concerns to the Designated Safeguarding Lead.
· Protecting and promoting the health and well-being of children at all times.
· Ensuring that safeguarding procedures are followed.
· Ensuring health and safety policies are followed and daily checks are undertaken, to maintain a high level of cleanliness in the setting.
· To maintain health and safety within the room.
· Setting up equipment before the beginning of a session and packing away at the end of the session.
· To manage the after-school activities on a day-to-day basis
· To support the manager to instigate and maintain a high level of care and safety
· To help plan and manage resources available within the room
· Promoting positive relationships in the setting
· Support children and parents through settling in periods
· Promote positive behaviour management techniques in the setting and with parents
· Supporting children’s learning and development through play
· Being a ‘key person’ to a small group of children and building positive relationships with their families(if applicable)
· Planning and supervising fun and educational activities
· Managing a daily schedule that includes activities, cleaning activities, toilet breaks and rest time
· Adhering to EYFS guidance and Ofsted regulations.
· Observing children and taking notes of any problematic behaviour
· Working in partnership with parents, staff members and other agencies
· Ensuring the safety of children
· To be involved in session planning and record keeping.
· To encourage every child’s progress of their development or stages of play, by interacting and extending their ideas.
· To ensure you support our settings beliefs regarding equal opportunities and diversity and ensure they are adhered to at all times for all children and adults.
· Be an excellent role model.
· Able to work on own initiative
· Reliable, enthusiastic, and flexible attitude
· To ensure confidentiality is maintained at all times.
· Helping children learn numeracy and language through daily activities
· To ensure a high standard of education and development for children in your care
· Undertake and record observations on key children(if applicable)
· Adhere to policies and procedures
· Keeping and maintaining records, reporting periodically to the manager
· To work as part of a team
· To take on any tasks delegated by the Manager
· Understand and work to the Setting’s code of conduct
· Attend staff meetings and briefings when required
· Attend training and update CPD within reasonable timescales (both face to face and online)
· Participate in all self-development activities including appraisals and supervisions. 
Main Activities
The Post holder works within the breakfast or after-school club, ensuring that children are receiving high-quality play opportunities.
· Helps to ensure that the breakfast/after-school club provides a safe, caring, stimulating educational environment, both indoors and outdoors, at all times and that it is staffed safely and to ratios.
· Report safeguarding concerns to the DSL and record on the child protection files
· Supports the manger in implementing the Early Years Foundation Stage (EYFS) curriculum/play opportunities that enables children to make individual progress and is monitored
· Supports the setting manager to meet Ofsted requirements at all times
· Work to the rotas, curriculum/play opportunities and attend training
· Work with other professionals in the local area for the benefit of children and families
· Understand and work to breakfast/after-school club policies and procedures, including early help and child protection concerns
· Report and respond to incidents, accidents, complaints and emergencies as necessary (including legal duty to report current and historic child sexual abuse)
· Ensure children have fun and are engaged in activities within after school club
· Attend staff meetings, staff appraisals and supervisions as appropriate
· Be aware of children’s vulnerabilities including special educational needs and support these children effectively.
· Liaise closely with parents/carers, exchanging information about children’s engagement and encouraging parental involvement.
· To undertake any other reasonable duties as directed, in accordance with the nursery aims and objectives
 Essentials:
· Working in a team environment
· Flexibility and openness to change
· A caring and nurturing attitude towards children
· Excellent verbal communication
· Ability to complete paperwork in an accurate and timely fashion
· Good organisational skills and attention to detail
· The ability to remain calm under pressure
· Sensitivity and understanding
· The ability to work well with others
· Methodical and able to work to a plan
· Good sense of humour
· The ability to develop good relationships with parents
· Willingness to learn new skills
 
 
Desirables :
· A relevant qualification(if applicable)
· Working knowledge of the Early Years Foundation Stage and current Ofsted statutory guidance.
· Understanding of child development and child milestones
· Experience of supporting children with Special Educational Needs and Disabilities (SEND)
· The ability to problem solve
· Experience of working with or caring for children ideally in a childcare setting.
· Recent relevant experience of working in a care or education setting
· Experience of working as a key worker for a group of children and their families.
· Knowledge and practical experience of implementing good quality learning opportunities.
· Previous experience of working with children aged 2-11 years
 
Our setting has a commitment to ensuring all children are safeguarded. Part of our requirements for this post is that an employee follows our policies, procedures and commitments to work together to safeguard children and adults.
Safeguarding is a term which is broader than ‘child protection’ and relates to the action taken to promote the welfare of children and protect them from harm. Safeguarding is everyone’s responsibility. Safeguarding is defined in Working together to safeguard children 2023.
Candidates must agree with the below statements and be willing to support and adhere to our commitments:
· protecting children from maltreatment
· preventing impairment of children’s health and development
· ensuring that children grow up in circumstances consistent with the provision of safe and effective care
· taking action to enable all children to have the best outcomes
· work with vulnerable groups, including children, and must always act in their best interests and ensure we take all reasonable steps to prevent harm to them.
We have safeguarding and child protection policies and procedures within our organisation.  Also, staff members complete robust training to protect and promote the welfare of children, but to also enhance the confidence of staff, volunteers and parents/carers.
Definitions:
Safeguarding: -
Safeguarding is protecting children from maltreatment, whether that is within or outside the home, including online.  Preventing impairment of children’s mental and physical health or development.  Ensuring that children grow up in circumstances consistent with the provision of safe and effective care.  Taking action to enable all children to have the best outcomes in line with the outcomes set out in the Children’s Social Care National Framework.  Promoting the upbringing of children with their birth parents, or otherwise their family network through a kinship care arrangement, whenever possible and where this is in the best interests of the child. Providing help and support to meet the needs of children as soon as problems emerge. (Working Together to Safeguard Children 2026).
 Child Protection: - is a part of safeguarding and promoting welfare of children and is defined:
This refers to activity that is undertaken to protect specific children who are suspected to be suffering or likely to suffer significant harm. This includes harm that occurs inside or outside the home, including online.(Working Together to Safeguard Children 2026).
Child protection is the protection of children from violence, exploitation, abuse and neglect. Child protection systems are a set of usually government-run services designed to protect children and young people who are underage and to encourage family stability.
Definition of Abuse:
A form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by failing to act to prevent harm.  Harm can include ill treatment that is not physical as well as the impact of witnessing ill treatment of others. This can be particularly relevant, for example, in relation to the impact on children of all forms of domestic abuse, including where they see, hear, or experience its effects.  Children may be abused in a family or in an institutional or extra-familial contexts by those known to them or, more rarely, by others.  Abuse can take place wholly online, or technology may be used to facilitate offline abuse.  Children may be abused by an adult or adults, or another child or children.(Working Together to Safeguard Children 2026)

Children’s Social Care National Framework:
• Children’s welfare is paramount
• Children’s wishes and feelings are sought, heard, and responded to
• Children’s social care works in partnership with whole families
• Children are raised by their families, with their family networks or in
family environments wherever possible
• Local authorities work with other agencies to effectively identify and
meet the needs of children, young people, and families
• Local authorities consider the economic and social circumstances
impacting children, young people, and families.
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